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FARM

Chapter 1 - Welcome to Farm Funds (MWORKS,

Farm Funds, is the only farm accounting program on the market that fully integrates with crop record-keeping
(Farm Trac), herd management records (Farm Stock), and layering for application records (Farm Site). This
allows you to know exactly how profitable each enterprise really is on your farm, while still maintaining the records
you need for tax purposes.

The Farm Funds program:

&

#J

#J

#J

#J

#J

Is Made for Both Farmers & Accountants — The certified public accountants and professionals
software programmers at Farm Works Software® created Farm Funds to meet the needs of both
accountants and farmers. Whether you are a farmer who is new to accounting or an accountant
or co-op manager who needs the perfect program to meet the needs of your customers, Farm
Funds is just right for you!

Is Useful for Both Family & Farm — Farm Funds gives you the convenience of using one
program to keep track of all the income & expenses for both your family living and family farm.
The software program also keeps your family living and agricultural business accounting records
separate.

Provides Both Cash & Accrual Accounting — Farm Funds gives you the freedom to enter
financial information for both cash and accrual accounting records for your farming enterprise and
family.

Makes Budgeting a Breeze — area allows preparation of budgeted cash flows with easy-to-read
reports.

Has a Complete Check-Recording System — The software includes an interactive check
register, which you may use to reconcile your checkbook and even print checks and other
reports.

Assists with Tax Preparation — The program assists you in printing helpful reports to simplify
the preparation of Federal, and tax returns for most states.

Integrates with Farm Trac+ — Farm Funds integrates with the Farm Work Software record-
keeping program Farm Trac+ to provide accurate enterprising of fields, livestock groups,
equipment, structures and personnel. The program automatically enters information in Farm
Trac+ when you record the purchase or sale of supplies or livestock.

Is Compatible with Farm Stock — The program also automatically enters information in the
Farm Works Software livestock management program Farm Stock, such as the sale and
purchase of livestock, or feed.

Prints Easy-to-Understand Reports — With Farm Funds you can print comprehensive reports of
for each field, herd or item of equipment, as well as invoices, 1099s, W-2s, payroll checks,
personal checks, checkbook registers, and many financial reports you, your cooperative, your
customers, your employees, or government entities require.
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Is Simple to Customize — Farm Funds keeps separate accounts for each kind of financial record
you want. The program makes it easy for you to change existing accounts or create completely
new ones to suit the individual needs of your agricultural business and family financial records.

Automatically Determines Profitability — Farm Funds automatically calculates and displays a
summary of the net worth of each field or herd of animals you own.

Accurately Tracks Inventories — Farm Funds keeps your supplies up to date, based on
purchases and usage, so you can know the exactly how much you have of any supply at any
time.

Shows All Equipment Costs — The software keeps detailed cost records for all of your
agricultural equipment, machines and vehicles.

Routinely Tracks Depreciation — With Farm Funds you always know the current value of all of
your equipment, machines, structures, and livestock.

Prints Market Values at a Glance — You can use Farm Funds to print and save complete market
value balance sheets to help you make informed business decisions.

Provides a Complete Payroll System — The software application calculates federal, FICA, and
most state withholdings for you.

Records Animal Weights & Feedings — The program calculates feed conversion and cost per
pound gained for each group of livestock animals for you.

Requires No Monthly Closings & Year-End — The year-end closing or your financial records
are easy with Farm Funds, and reports can be printed or saved at any time for any previous or
current financial periods. However, the program assists you in quickly closing out a year if you
choose to do so.



Chapter 2 - About Farm Works Software VORI

Farm Works Software is located at CTN Data Service, Inc. in Hamilton, Indiana.

Farm Works Software® is the creator of farm management programs used by today’s farmers. Norman
Teegardin, the president of CTN Data Service, Inc., founded the company in the summer of 1992. Once a farmer
himself, Teegardin knows how time consuming and boring record keeping can be. The object of Farm Works
Software is to create a comprehensive farm management system, while keeping it simple and fun! Farmers have
long respected CTN Data Service, Inc. for serving the computer needs of grain elevators and co-ops throughout
the Midwest. Since 1992, they have trusted Farm Works Software, a division of CTN Data Service, to meet their
software needs.

Software Modules Offered by Farm Works Software

Farm Works Software offers a complete suite of farm management programs to meet a wide range of needs for
the today’s producer. The programs work seamlessly together, each adding features to the software suite. Our
software is designed to help you, the modern farmer, operate your farm efficiently and with greater profitably. The
software does the hard work, so you do not have to work as hard!

Farm Works Office Software Modules

The Farm Works office software (Farm Trac+, Farm Funds, Farm Stock, Farm Site, and Site Pro) is programmed
for IBM PC-compatible personal computers with Microsoft Windows 98 (or later) operating systems. Here is what
these software modules offer you:

iz

& Farm Trac+ — It is the next generation in crop record keeping software. Farm Trac+ is a
mapping and field documentation application designed with today’s cultivator in mind. This
software enables you to draw and virtually farm your fields, automatically keep records of field
history and chemical usage, apply direct costs to each field, and plan future farming operations.
We know you will find Farm Trac+ to be a real plus when it comes to keeping track of your farm!

-] Farm Stock — This software offers something for every livestock manager, no matter how small or
large the enterprise. Farm Stock enables you to keep precise records of mating, births,
genealogies, weights, and more. The program automatically reminds you of important events,
such as dates to give vaccinations. It makes it easy to keep track of every animal, and even
gives you the option of adding a digital photo of each one! Farm Stock also makes it easy to print
comprehensive reports of any livestock data you need.
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] Farm Site — This program adds global positioning system (GPS) referenced mapping of your
farm to enhance Farm Trac+. Farm Site supports a limitless number of virtual mapping layers
that represent everything from soil tests and soil types, to last year's field maps and next year's
planting intentions. It is the perfect way to see at a glance the current state of your farming
operation, and visually plan your future endeavors! Farm Site reads information from all major
yield monitors, and Farm Works Software is committed to supporting the widest possible range of
yield monitor data.

@J

Site Pro — Made specifically for crop consultants, co-op managers, seed representatives and
other professionals, Site Pro gives you the features of Farm Trac+ and Farm Site for an unlimited
number of your customers. With Site Pro, you may have all of your clients’ virtual layers of
mapping data readily available. You also get the U.S. Geological Survey Roads and Waterways
compact disc, which has the roads and watercourses for all of your customers.

Farm Works Mate Software Modules

The Farm Works Mate programs (Stock Mate, Trac Mate, Site Mate and Guide Mate) are designed for handheld
computing devices with the Windows CE, Pocket PC, or Windows Mobile 2003 operating system. You may also
install them on notebooks, laptops and tablet PCs with the Windows 98 (or later) operating system.

& Farm Stock Mate — This software application takes the pain out of entering records when you
return to the office. With Farm Stock Mate, all you have to do is take your handheld device with
you to the barn or pasture and enter records on the fly. Just save the information to your desktop
computer that is running the Farm Stock program when you get back to the office. Farm Stock
Mate makes it that simple!

@J

Farm Trac Mate — The perfect companion to Farm Trac+, Farm Trac Mate integrates with Farm
Trac+ to provide exact field record keeping. Farm Trac Mate lets you enter field data when it is
convenient for you—while you are still in the field! It takes the hassle out of keeping records to
give you more time on the farm and less time in the office.

@J

Farm Site Mate — This software gives you the power of Farm Site in the palm of your hand!
Farm Site Mate lets you use a handheld computing device and a GPS receiver to get site-specific
mapping, scouting and soil sampling while you are in the field. You may then save the data to
your personal computer running Farm Site when you return home. Farm Site Mate also works
with most variable rate controllers to assure that you have precise application of your product.

] Guide Mate — The guidance module of Farm Site Mate adds an on-screen light-bar to keep you
on an almost perfectly straight path. Guide Mate is the first product to provide an affordable
guidance solution that works on industry standard handheld devices. Raven Industries, which
has a proven record of accomplishment of years of experience with GPS guidance technology,
developed the software. The Guide Mate light-bar is easy to follow, and the software integrates
fully with Farm Site Mate so you may quickly access maps of your field while you are planting,
spraying, or harvesting.

10
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Chapter 3 - Using This Guide [@VVORKS:

Farm Works Software has designed this user guide for both the beginner who has never used Farm Funds and
the experienced user who needs a comprehensive guide to the program. If you are a veteran Farm Funds user,
you should find this guide valuable as a reference source, and may frequently use the Index to locate the specific
information you need. If you are new to the program, you may get the most out of this guide by reading the
chapters in succession, and following the instructions to enter the financial information for your farm as you read
along. If you are learning how to use Farm Funds but feel confident enough to begin utilizing the program without
first reading this guide, you should at least complete the initial setup before you start entering your financial
information (see chapter six).

Here is a summary of the subsequent chapters:

& Chapter 4 (Starting Farm Funds) — Shows you how to start the program for the first time and
create a new farm project.

] Chapter 5 (Quick Tour of Farm Funds) — Familiarizes you with Farm Funds and takes you
through a short excursion of the layout of the program, and briefly describes its basic features.

] Chapter 6 (Getting Started) — Explains either how to complete a partial, or a full, initial setup of
the program so you may begin entering the financial information for your farm.

] Chapter 7 (Payments & Purchases) — Describes how to enter payments and purchases using
checks, credit cards, petty cash, and hedging accounts (that is, margin calls), and how to print
checks and payment reports.

] Chapter 8 (Income, Sales & Deposits) — Covers how to record income from sales, and make
deposits to bank and cash accounts, and how to print sales reports and invoice statements.

] Chapter 9 (Cash Account Maintenance) — Continues the instructions on creating and
modifying cash accounts.

& Chapter 10 (Inventory Maintenance) — Gives details on how to make additions and changes to
your supply inventory.

& Chapter 11 (Payroll) — Goes over setting up and using payroll, and printing W-2s, payroll and
other reports.

& Chapter 12 (Budget & Market Value) — Discusses ways to set up a budget and to enter market
value information.

& Chapter 13 (General Ledger) — Instructs you in the use of the Farm Funds general ledger.

* Chapter 14 (Farming & Enterprises) — Points out how to record various farming and enterprise
information.

* Chapter 15 (Depreciation & Year End) — Finishes with instructions on how to keep track of

depreciation and close out a year-end financial record.

] Chapter 16 (Support Options) — Lists the free support options available to you, and explains
how to sign up for premium phone support for a reasonable price.

11
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Throughout this user guide, you will see various sidebars. Each sidebar has helpful information pertaining to the
topics on the same page. The icon in the upper left-hand corner of each sidebar denotes its content:

_
| -

—1 Ask Your Accountant ... These sidebars recommend questions you should consider asking
your accountant or other financial advisor before entering information in Farm Funds.

-

CAUTION ... These give warnings regarding the topics on the pages. It is important to read
these.

o

FAQ ... These offer answers to questions Farm Stock software users often ask.

)

FYI ... These point out information regarding how Farm Funds works, such as automatic entries
made by the program, and how the information you enter will affect other records within the program, and
other programs in your Farm Works Software office suite.

On the CD ... These point to additional topics found on your Farm Works Software compact

©

On the Web ... These suggest links to our Web site, and other Web sites, that you might visit to
read additional facts related to the topics on the pages.

(=9

See Also ... These sidebars refer you to helpful information elsewhere in this user guide, or in
other user guides available from Farm Works Software.

>

Tip ... These sidebars give helpful hints about how to use Farm Funds.

12
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Chapter 4 - Starting Farm Funds JAWORKS,

You may start your new Farm Funds software application the same way you start other programs within a
Microsoft Windows operating system—by way of the Windows Start menu.
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Click Start, point to Programs (or All Programs in Windows XP), point to Farm Works Software, and click
Farm Works.

@ FYI ...  If you have not already installed the Farm Funds and the other Farm Works Software office suite programs,
and would like instructions on how to do so, please read the Farm Works Quick Start Guide that accompanied your Farm Works
Software installation CD.

Another way to start Farm Funds is to double-click the Farm Works icon on the Windows desktop.

13
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-
FAQ ... Q."Isthere a way | can change the icon on my desktop?"
A. Sure! Farm Funds gives you several icon pictures from which to choose. Change the picture by right-clicking the Farm
Works icon, which is located on the Windows desktop, and clicking Properties. In the Farm Works Properties dialog box, click
the Icon tab and click Change Icon. The Change Icon dialog box appears. Click the new icon you want and click OK. Back in

the Farm Works Properties dialog box, click Apply and click OK. The desktop icon is now changed!

Entering Your Licensee Name & Registration Numbers

Licensee Name B

YWarming!

This licensea name will only be entered once.
Flease be sure that it is correct before confinuing, as it
will appesr on some reports,

Exarmple: Marman L. Teegardin
or  Teegardin Farms, Inc,

Licensee Name
Chrigtopher b

w K xlzannd
o

If this is the first time you have used the software, the Licensee Name dialog box appears. Before you may
begin using Farm Funds, you must type your licensee name in the Licensee Name box and click OK. You are
only required to enter the licensee name once. After that, the program remembers the name and does not ask
you to provide it again.

@ FYI...  For more information on the licensee name and registering the software read the Farm Works Software
Quick Start Guide that accompanied your Farm Works Software CD.

After you enter your licensee name, the software prompts you to register your new Farm Funds program.
Registering the software is important, as you will not have full use of all of the features of the program until you
register. You will only have to register once, unless you reinstall the software.

@ Tip... Do not worry if you later decide to change your personal information. You may change this in Farm Funds by
clicking File, pointing to Preferences, and clicking User Info. This opens the User Info dialog box where you may enter your
new personal information and click OK.

14
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Creating & Opening a Farm Project

If you have installed other Farm Works Software office programs besides Farm Funds (such as Farm Site or Farm
Trac+) you must let the software know what project Farm Funds should open. Do this via the Project Selection
dialog box that comes into view.

Project Selection

Blank Project o 1o, | | ¥ Change

Cuii of Mi Farm Froject | | Project Info

Bestore Capy
Project n] Froject

‘Qelgte

v i ) o ? e

Use the Project Selection Dialog Box to:

E ) Choose a Project — By highlighting the project name in the list and clicking OK.

E ) Restore a Project Backup — Reinstate a copy of a project previously saved to a CD, floppy disk,
hard drive, or other media by clicking Restore Project.
& Create a New Project — By clicking New Project.

[

j CAUTION ... We strongly recommend you make a backup copy of your project frequently (at least once a week), as
this might be the only way to protect your vital financial information should your desktop computer suffer a hardware failure or
become infected by a computer virus. Farm Funds saves the backup to your desktop computer’s hard drive, but you can save
the backup to a removable medium, such as a CD if you have a CD burning software and a CD-RW drive, for example.

@ On the Web ...  For more information on creating and restoring backups of your farm projects, check out these links
at the FAQ Web page of the Farm Works Software Web site:

www.farmworks.com/support/make_backup/index.html

www.farmworks.com/support/backup/index.htm|

15
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Adding a New Project

If this is the first time you have used Farm Works software, you will not see any projects listed in the Project
Selection dialog box. To create a new project, follow these instructions:

1. Inthe Project Selection dialog box, click New Project to open the Add New Project dialog box.

Add New Project ]

In general. & producer will only use one project that
includes all of his eguipment and fields,
Cther projects may be used as practice and trial areas.

In Famm Fund$, a project represents one setof books.

Project Name ipractice Project

Password (Optional) I

A= RE

2. Inthe Add New Project dialog box, type the name of your new project (for example, you might type
"Practice Project") in the Project Name box. You may also type an optional password in the Password
box, however a password is not required.

[

j CAUTION ... Using password protection can keep prying eyes from viewing your project, but be careful: If you forget
your password, it will also keep you from viewing your project! Should you decide to use this security feature, make sure the
password you enter is one you will remember, yet one that is not easy for others to guess. If you cannot recall your password,
please call the Farm Works Software technical support team at (800) 225-2848.

3. After you enter the name of your new project in the Add New Project dialog box, click OK to return to the
Project Selection dialog box.

16
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Project Selection
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4. The Project Selection dialog box displays the name of your project. To open Farm Funds make sure
you have highlighted the correct project name and click OK.

Farm Works

molhsre

"q*.'elmm B
L

5. The barn doors of the Farm Works Software splash screen open wide and welcome you to begin using
the program.

In the next chapter, you will take a quick tour inside your new Farm Funds program.

@ On the Web ... To find out more about the Farm Trac+, Farm Stock and Farm Site programs for desktop computers,
and the Farm Works Mate programs for Pocket PCs, visit the Farm Works Software Web site at www.farmworks.com/products,
or call to speak to one of the friendly and knowledgeable sales team members at (800) 225-2848.

17
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Chapter 5 - Quick Tour of Farm Funds AWORKS:

If you are new to using computer software, this chapter should familiarize you with the features of Farm Funds,
and give you a brief overview of the program. The features of the program that this chapter describes include
menus, toolbars and dialog boxes. In addition, there are descriptions of the various types of menus, buttons,
boxes and lists, which you may use to display, delete, enter, edit, and print financial information for your farming
enterprise.

Farm Funds Menus

Farm Funds offers three types of menus—drop-down menus, submenus, and context menus (also called right-
click menus). You can use the menus to:

] Take Immediate Action — Such as bringing the maps of your farm into view by right-clicking a
layer name in the Layer Management area of the program and clicking Zoom Layer on the menu.

] Display Submenus — Pointing to some menu items opens a submenu. For instance, when you
click Accounting and point to General Ledger the program displays a submenu. Pointing to
Cash Reports in this submenu opens a second submenu where you may click Balance Sheet to
view and print a balance sheet.

] Change Program Settings — An illustration is when you enable the rectangle-drawing tool by
clicking Mapping and then clicking Rectangle. When you click this type of menu item, a check
mark appears next to it to indicate you have selected it. To disable the rectangle-drawing tool,
you can click Rectangle once more.

] Open Dialog Boxes — For example, you can open the Reconcile Account dialog box, which you
may use to balance your checking account. You open the dialog box by clicking Accounting,
pointing to Cash Account Maintenance, and clicking Checkbook Reconciliation. Most menu
items you click open a dialog box.

[
See Also ... The sections of this chapter that follow provide detailed descriptions of the menus and submenus.

R

Q Tip ... Sometimes menu commands appear dimmed and Farm Funds does not perform any action when you try
to click them. The program displays these items with a lighter color than the other items on the menu, to indicate they are
currently unavailable. (For example, if you have not installed a printer to your computer, the print option will appear
dimmed.)

19
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Menus & Submenus

m - Main Farming Layer

fccounting | History  Planning ¢

Initial Setup of Accounks

Hames and Addresses 2

Payments and Furchases 3

Income, Fit e Becord Income or Sales

; Create Deposit Tickek

Cash Account Mainkenanoe

Inventory Mainkenanoe ¥ Yoid Previous Sale

Depreciation 3 Edit Sale Dates

Enterprises L3 ) )
Print Irvoice/Statement

Payroll 3 = R :
Accounts Receivable Report

Eudget » BCCoLy eCernvable Fepol
Income ake3 Sales Repork

Taxes L8

Mar ket value 3

Earmnily Living »

Genetal Ledger ¥

Wear End

Reporks

The Farm Funds menu bar contains several menus that appear when you click on the name of the menu in the
menu bar. These menus, in turn, contain submenus. The menus and submenus include commands you may
select to take some action, or to open a dialog box. For example, clicking Accounting on the menu bar causes
the Accounting menu to appear. Pointing at Income, Sales and Deposits in the menu displays a submenu, and
clicking Accounts Receivable Report in this submenu opens the Preview window, which you may use to print
the report.

20
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Shortcut (or Right-click) Menus

Custom Hire Fields

77.38
Split
Delete
Apply Working Group. ..
Motations. ..

Chemical, Fertilizer, and Seed Reports, .,
Restricted Entry. ..
Operation Maintenance. ..

Enterprise Staterment. ..

Scale Tickets. .

Add Label

Copy Lo Laver...
fAverage Polygons. ..
Smooth...

Make Sampling Grid. ..

Properties...

Other menus available in Farm Funds are shortcut menus (also called right-click or context menus) which appear
when you right-click on an item, such as a transaction in the General Ledger dialog box or an icon on the Main
Farming Layer map. Choices on these menus are associated with the currently selected item. For example, if
you right-click on a custom-hire field, the Custom Hire Fields shortcut menu appears. You may then click a
menu command, such as Enterprise Statement to display the Enterprise Statement dialog box that you might
use to print a report.

The items in a shortcut menu change depending on the icon, or other item, you right-click. For example, right-
clicking a livestock icon lets you select a feed option, but right-clicking a tractor icon lets you select a fuel option.

21



The Complete Guide to Farm Funds

Farm Funds Toolbars

iChecking

Mapping Tools
Backdrop Tools
Layer Tools
Quick Yield Tools
Checking

General Ledger k |

Many Farm Funds toolbars display toolbar buttons you may select to open a dialog box, or complete some other

action. For example, to display the Payroll toolbar, click the toolbar list arrow _— and select Payroll from the list.
Farm Funds displays the buttons for the Payroll toolbar. You may then click the toolbar buttons to open dialog
boxes with which you may display, delete, enter, edit, or print payroll information.

&
Q Tip...  Most, but not all, of the items contained in the menus and submenus have corresponding toolbar buttons. If
you cannot find a toolbar button to perform the command you want, try looking for the command on the Accounting menu.

To select a different toolbar within the main program, choose its name in the list to the left of the toolbar. Farm

Funds has two other toolbars besides the Payroll toolbar. To view these, click Checking or General Ledger in
the toolbar list.

@ See Also ... See more information on buttons in the section of this chapter called "Buttons".

Farm Funds Dialog Boxes

When Farm Funds requires information from you or needs you to make a choice of some action it should take, the
program displays a dialog box. The dialog boxes contains various items you may use to add, edit, delete, view
and print information. These features include buttons, options, check boxes, lists and boxes.
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Lists in Dialog Boxes

Owner
iNDrm Teegardin _*_I

1000gal Sprayer
12 Row Flanter
20' Grain Tahble

Drawing Category

:_I 44T Trsctor
< Add / Edit » T 5 Square Baler
407k, BE4 Found Baler
‘Christopher Irwin Anhydrous Applicatar
Clothes Anhydrous Wagon
Federal Taxes Bobcat
Groceries Cat B5B |
Home Utilities |

Several dialog boxes contain lists (sometimes called drop-down lists or list boxes) in which you may select one, or
sometimes more than one, item from that list. Farm Funds highlights the current selection(s) in the list with a
different color. To view the available items in the list, either drag the scroll bar to the right of the list, or click the

arrow. _ﬂ Then, click the item, or items, in the list that you want. Some lists allow you to choose just one item;
others give you the freedom to select more than one by clicking on the items one at a time.

@ Tip ... If you cannot select more than one item from a list, try pressing the CTRL key on the keyboard at the same time
you click each of the items that you want. Some lists in Farm Funds require you to use the CTRL key to select more than one
item and other lists do not.

Many lists contain an <Add/Edit> item. Clicking <Add/Edit> displays a dialog box where you can add a new item
to the list, or change the name of an item that appears in the list. Other choices found in the lists include <New>,
which allows you to type a new item in an adjacent box, and <All>, which selects all items in an adjacent list.

Boxes in Dialog Boxes

Index |CTH / Farm Waorks Software

Address Farm “Waorks Software
FO Box 250
Harmilton, [N 46742

You can use the boxes (sometimes called text boxes) of the Farm Funds dialog boxes to type information to enter
into the program. To do this, click inside the box and then type the information you want to enter. Most boxes
allow you to type only one line of letters or numbers, but some, such as those used to enter addresses, give you
the freedom to type more than one line by pressing the ENTER key on the keyboard at the end of each line.

@ FYI ... If a box in Farm Funds appears shaded (that is, if It displays a box with a darker color) then the box is
currently not available. You cannot enter, or modify, information in these shaded boxes.
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Date Range

Fram [01/01/2007 Mat

To |1| I g e

— <] December. 2007 [ » |

Sun Mon Tue WedThu Fri Sat
25 26 27 28 29 30 &
2 3 4 5 6 7 8
9 10 11 12 13 14 15
6y 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31 1 2 3 4 8§
T O Today: 12/16/2007

Other boxes (which can be called combo boxes) are combinations of text boxes and lists or combinations of text
boxes and other types of boxes. For instance, many boxes where you mi enter dates in Farm Funds let you

either type the date directly into the box, or click on the Calendar button L=l and then double-click the date you
want from the calendar that appears. In boxes that combine text boxes and lists, you can either click an item in
the list, or type a new item to add to the list.

@ Tip ... If you want to add an item to a list that does not have an <Add/Edit> item, try clicking inside the list and typing
the new item that you want to add to it. Only a few of the lists in Farm Funds allow you to add new items to the list this way.

Option Buttons & Check Boxes in Dialog Boxes

Dptions

[ Show Allocation Details -Options

" Sort by Order Entered [~ Show Transaction Numbers
& Sort by Date ¥ Print Personal Logo:

You can use options buttons (which are sometimes called radio buttons) to enable one option of two or more
options. For example, clicking the Sort by Order Entered option button sorts information in the order you added
it to the program, while clicking Sort by Date sorts the information in chronological order. Option buttons appear
in pairs, or in groups of three or more, but you may only select one in a pair or group.

Check boxes are small, square boxes you may use to enable, or disable, one or more options. Clicking a check
box selects the option and displays a checkmark inside the check box to let you know you have enabled it.
Clicking a second time on the check box clears the checkmark from the check box and disables the option.

Unlike option buttons, you may select more than one check box to enable more than one option, or you may clear
all check boxes to disable all the options. For example, in a dialog box with two check boxes (one for Show
Transaction Numbers and one for Print Personal Logo) you can select both check boxes to enable both
options, or select one check box to enable only one option, or clear both check boxes to disable both options.
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Buttons in Dialog Boxes

Eash[ =]
- $ (<[] &
Clicking a button (sometimes called toolbar buttons or command buttons) of Farm Funds with the left mouse
button performs an immediate action, such as enabling an option or opening a dialog box. Clicking the Cash
button, for example, opens the Cash Purchase dialog box, while clicking the Zoom button Qi enables the zoom

pointer tool.

The buttons you use most in the program’s dialog boxes are OK, Cancel, Record and Done. Depending on what
button, or buttons, you click, Farm Funds either saves the information you entered in the dialog, or closes the
dialog box without saving the information:

ACTION TO PERFORM BUTTONS TO CLICK

Save information and close a dialog box that has Click OK.
the OK and Cancel buttons.

Save information and close a dialog box that has Click Record first, and then click Done.
the Record and Done buttons.

Close a dialog box that has the OK and Click Cancel, but do not click OK.
Cancel buttons without saving the information.

Close a dialog box that has the Record and Click Done, but do not click Record.
Done buttons without saving the information.
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Chapter 6 - Getting Started [@VVORKS:

You may use the Initial Setup toolbar of Farm Funds to establish the beginning balances of your assets, liabilities
and equity. The program worksheets included with your software (see the chapter "Appendices” of this user
guide) should help you organize the financial information of your farming enterprise and your personal and family
finances. If you want to begin entering day-to-day transactions before you complete the initial setup, you must
first enter some basic information in the program. You need not do the initial setup all at once, but you should
complete all of the initial setup before you close your first fiscal year. The table below lists, in alphabetical order,
the information Farm Funds requires you to enter, when you should consider adding this information, and the
section of this chapter where you can find instructions on entering the information.

WHAT TO ENTER WHEN TO ENTER SECTION OF THIS CHAPTER
Accounting Options Before setting up accounting information "Beginning the Initial Setup"
Accounts Payable Before recording the payment "Setting Up Accounts Payable"
Accounts Receivable  Before recording the receipt "Setting Up Accounts Receivable"
Bank Accounts Before you record checks and deposits "The Quick, Basic Setup"

Chart of Accounts As needed "Setting Up the Chart of Accounts™"
Equipment Before closing first year-end "Setting Up Equipment"

Field Inventories Before harvesting crops "Setting Up Field Inventories"
Fields/Map Drawings  Before recording farming actions "Setting Up Structures"

Harvested Crops Before selling crops "Setting Up Harvested Crops”

Icon Setup Before recording farming actions "Setting Up Equipment"
Improvements Before closing first year-end "Setting Up Improvements"

Land Before closing first year-end "Setting Up Land"

Livestock Before selling animals "Setting Up Livestock"

Loans Before recording a payment "Setting Up Loans"

Other Assets Before closing first year-end "Setting Up Prepaid & Other Assets"
Other Liabilities Before closing first year-end "Setting Up CCC Loans & Other Liabilities"
Structures Before storing crops or closing year-end "Setting Up Structures"

Supplies Before applying to fields "Setting Up Supplies”

Beginning the Initial Setup

Before you begin using Farm Funds, you must first enter some essential information so the program knows how
to set up your financial books. To enter this required data:
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5.

:i';‘.'iFarm Works - My Farm - Main Farming Layer

File View  Mapping |§etup Histary  Blanning

ILay'er Tools

0 & @ @ | |

Click Account Options on the Setup menu.
The Accounting Setup dialog box opens (see the figure below).

Enter the year-end date in the Year End Date box (this date is at the end of the first year for which you
will enter records into Farm Funds).

@ FYI ... Farm Funds computes the year start date as twelve months before the year-end date that you enter.

If your agricultural business is incorporated, select the Farm Is a Corporation check box in the Business
Type area.

Accounting Setup B

fear Start Date |01,01/2007

“ear End Date |12/31/2007 %

—Business Type

1

[ Farm iz a corporation

~Purchases
* Becord at Discounted Yalue

" Becord at Gross Amount xgan.;a

- Eguipment Costing

i+ Besetall equipment to passive enterpries
(prefered option for most users)

i

? Help

" |eave equipment charges from
(i.e. active enterprises).

Hate: This optioh only affects Fann Trac projects that
are being upgradedto Farm Funds. All existing fisld
records will be unchanged

If you usually take early-payment discounts for your purchases, click Record at Discounted Value in the
Purchases area. Farm Funds then records the net of discounts on your books and keeps track of the
amount of discounts lost. If you do not usually receive early-payment discounts, click Record at Gross
Amount. Farm Funds then records purchases without discounts and keeps track of the amount of

discounts you take.
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S
FYI ... Q. "What is the equipment costing and why can’t | change it?"
A. Farm Funds only enables the Equipment Costing area of the dialog box if you previously installed Farm Trac+ and are now
adding Farm Funds. If you installed Farm Trac+ before installing Farm Funds, then click Leave Equipment Charges from
Farm Trac. If you installed Farm Trac+ and Farm Funds together, Farm Funds disables the Equipment Costing area, as you

have not previously recorded any equipment charges to Farm Trac+.

6.

Click OK to record your choices and close the dialog box.

@ Tip ... If you want to return to the Accounting Setup dialog box to change any of the information you previously
entered, simply click File, point to Preferences and then click Account Options.

After you close the Accounting Setup dialog box, Farm Funds adds items to the Setup menu that you may use
to complete the initial setup. To enter the initial setup:

i

®

rm - Main Farming Layer

|_§etup History  Planning  Acti
Exit Initial Setup '
Zhart of Socounts Sekup k
Bank and Cash &ccounts
Accounks Beceivable

Land

Skruckures

Equiprnenk

Improvements

Livestock

Eield (Inventory])
Harvested Crop Invventory
Supplies Inwentory

Dther Assets

Accounks Payable
Loans
Dther Liabilities

Mames and Addresses r
General Ledger »

Use the Setup Menu — Click menu items to open dialog boxes that you may use to enter the
information required for the initial setup. At any time, you may exit the initial setup by clicking Exit
Initial Setup.

- Or -

29




The Complete Guide to Farm Funds

."_'}IfFarm Works - My Farm - Main Farming Layer
File  Yiew Mappieg Setup Hiskory  Plannirg  Ackive Laver  Help

IInitid Setup j | E "'I | [ | o

& Use the Initial Setup Toolbar — Click Initial Setup from the box and then use the command buttons
of the toolbar to enter the information required for the initial setup. To leave the initial setup process,

. N %’ﬂ
click the Exit Initial Setup button.

[@ See Also ... The remainder of this chapter instructs you to use the Initial Setup toolbar buttons to enter information in
the initial setup, but you may use the Setup menu instead.

m - Main Farming Layer

|5u:n:u:uunting History  Planning

Iritial Setup of Accounks

Mames and Addresses 4

Once you exit the Initial Setup, Farm Funds replaces the Setup menu with the Accounting menu, which you may
use to access the features you added during the initial setup of the program. You are not required to finish the
initial setup to use Farm Funds, however, you should not close out the fiscal year until you do complete the initial
setup. At any time, you may return to the initial setup by clicking Initial Setup of Accounts on the Accounting
menu.

@ Tip ... You may return to the initial setup as many times as you like before you close the books for the fiscal year.
However, you should not close the year-end financial record before you complete all of the initial setup.

Doing a Quick Basic Setup

Entering beginning balances into Farm Funds may be time consuming, but you need not complete the process
before you start using Farm Funds. If you want, you may enter the minimal information required to begin adding
day-to-day transactions. Later, you may return to the initial setup and finish entering the other information. For
example, if you want to enter checks, but do not wish to record payments on a loan at this time, you may create
your checking account now, but leave the creation of your loan account for later.

@ Tip ... You should set up bank and cash accounts before using Farm Funds to record any deposits, withdrawals, or
written checks.

The following steps explain how to quickly set up one account and then exit initial setup to start recording daily
transactions.
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_.-:;-;.'}Farm YWorks - My Farm - M
File Views  Mapping  Setup

llnitiﬂl Setup j

1. Click Initial Setup in the toolbar list, and then click the Bank and Cash Accounts toolbar button.
The Initial Setup of Bank and Cash Accounts dialog box opens (see the figure below).

2. Click <New> in the Current Account list and type a description of the account in the Account
Description box. For a checking or savings account, the description should include the name of the
bank as well as the kind of account (for example, "Norwest Checking").

In the Account Type area clicking the applicable option button.

4. Enter the Balance of the account as of the date indicated. This should be the beginning fiscal year
balance of your account and is the balance from your checkbook, which is not necessarily the same as
the balance on your bank statement.

—1 Ask Your Accountant ... If you do not know the exact balance, you may enter the number zero. You may change
the balance later after you obtain this figure from your accountant or other financial assistant.

Initial Setup of Bank and Cash Accounts =

Current Account | < e » j

Account Desc. |Farmer5 Bank (Checking)

Account Type
P &+ Checking " Credit Card
" Savings
" Petty Cash
Balance * | $7.750.00 (as of 12/31/2008)

w Dane ‘Qﬂate ? Help

5. To save the information, click Record, to close the dialog box. A message asks you to confirm the
changes. Click Yes on the message, then click Done in the Initial Setup of Bank and Cash Accounts
dialog box to close it.
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@ Tip ... If you make a mistake in the Initial Setup of Bank and Cash Accounts dialog box, you may delete the account
and enter a new one to replace it. To do so, click the account in the Current Account list and click Delete. Farm Funds asks if
you are certain you want to remove the account information. Click Yes and the program deletes the account. You may then
enter a new account with the correct information in the dialog box.

x

9 . i
'\-..._'/ Are Yol sUre yoll wWant bo delete information?

6. To set up additional bank and cash accounts, repeat the above steps. You should set up any other
accounts you need.

[
See Also ... You can find instructions for each item later in this chapter.

B
7. To exit initial setup, click the Exit Initial Setup button. gfﬂ

@ On the Web ... For additional information on completing a quick startup, see the FAQ on the topic at
www.farmworks.com/support/quickstart/quickstart.html at the Farm Works Software Web site.

Adding Names & Addresses

When you add a new purchaser, vendor, or customer, Farm Funds displays the Name and Address Information
dialog box where you may enter the name, address, phone numbers and other information for the person or
business. To enter information in the dialog box:
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Current Index | < New > j

¥ Show all names

Mame ]Kevin Days petEEEEE
Last Mame First Index = MName |
w[ﬁgne
e ‘Days Dream Acres

Address [3388 Dreamon Lane
Imanappin, IN 43355

Fhone Mo, 1 ]250-445—333& ¥ SellTo
I Buy from {Fayta
Phaone No. 2 | ?uy _“f ¥ ?Help
I EMpinyeEe
Phane No.3 | I 1088 Required
SS#FID " Landlord

V Other

If you opted to add a new purchaser, click <New> in the Current Index list, and type the purchaser’s
name, index, address and phone numbers in the appropriate boxes.

Select all of the check boxes that apply to the purchaser:

Sell To — Check this if you will sell items or receive payments from this name.
Buy From/Pay To — Check this if you will purchase from or make payments to this name.

Employee — You cannot check this, as Farm Funds requires you to set up employees through
payroll.

1099 Required — Check this if you may print 1099s (or W-2s) for this name.
Landlord — Check this if the name is for a proprietor who owns land that you farm.

Other — Check this for other reasons, such as a name you want to add to a Christmas card list.

@ On the Web ... You may download and print Forms 1099 or W-2s from the Web site of the Internal Revenue Service,
by pointing your Web browser to www.irs.gov/formspubs or by calling (800) TAX-FORM.

Click Record to save the information and Done to return to the Initial Setup of Accounts dialog box.

@ Tip...  Youmay use the Name and Address Information dialog box to delete names and addresses by clicking the
desired index in the Current Index list and then clicking Delete. To view current and deleted items, select the Show All Names
check box.
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Setting Up the Chart of Accounts

Farm Funds provides a flexible chart of accounts that you may conveniently customize to fit your individual needs.
You should set up the chart of accounts before you start entering information into the program. You may also
easily add and change accounts as you enter transactions in the future. When setting up accounts, be sure not to
add too many of them, as having too many may cause confusion when clicking accounts for a check or deposit.

The Chart of Accounts Setup dialog box gives you a list of standard accounts from which to click. This area is
where you may quickly set up the accounts that you need for your farm.

@ Caution ... Since Farm Funds links certain accounts to each other you should be careful when changing the chart of
accounts. Adding a new supply account for fuel, for example, automatically creates a corresponding fuel expense account.
While entering a new account for inventory, such as Cattle, automatically creates corresponding cattle sales and cattle expense
accounts, and recording new revenue or expense accounts create corresponding supply or inventory accounts.

To set up the chart of accounts:

_.fﬁ'].Farm YWorks - My Farm - M
File

e Mapping Setup

]Initiﬂl Setup :j

[ |
1. Inthe Initial Setup toolbar, click the Chart of Accounts Setup toolbar button. |;

=
Q Tip...  to view the existing chart of accounts, you may open the Chart of Accounts dialog box by clicking Initial
Setup, pointing to General Ledger, and then clicking Add Accounts.

2. The Chart of Accounts Setup dialog box that appears (see the figure below) displays these categories:

Supplies — Those used on fields, livestock and, in some cases, equipment for which you will be
keeping an inventory. Do not set up the name of each individual supply item. Instead, add
accounts used to group similar supplies together, such as Chemicals, Fertilizer, etc.

Crops — These are general crops that you raise, not the individual varieties. Accounts to set up
may include corn, rice or wheat, for example.

Resale Livestock — Click categories of livestock, such as cattle or hogs that you purchase, or
raise for resale purposes.

S
Q Tip ...  If the animals are for any breeding purposes, or if you will depreciate them, then create breeding livestock
accounts instead, or in addition to, resale livestock accounts.

Breeding Livestock — Click categories of livestock, such as boars, sows, cows and bulls that you
will use for breeding purposes. Set up categories here even if you will sell the animals.

Expenses — Click categories for general expenses, such as repairs, rent, and utilities. Do not set
up expenses that apply to supplies or livestock here, as they are set up automatically in the
previous categories.
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e Revenue - Click general income categories, such as custom hire and patronage dividend
income. Do not set up crop or livestock sales accounts here, as they are set up automatically in
the previous categories.

@ FYI ... Farm Funds makes your job easier by automatically creating the following for you: Corresponding revenue
accounts for crop accounts you add, matching expense accounts for supply accounts you record, equivalent revenue and
expense accounts for inventory accounts you create, and parallel expense and accumulated depreciation accounts for asset
accounts you set up.

It is important that you set up the account in proper order. Begin by clicking Supplies in the Please Set
Up Accounts In The Order Given Below section of the Chart of Accounts dialog box.

Chart of Accounts Setup

Fleasa set up accounts in
the order given below.

* Supplies
i Crops

" Besale Livestock

" Breeding Livestock

" Expenzes

" Bevenue

Belect account name, then press record to add accounts o yvour ? Help
chart of accounts. Existing accounts will appear aray.

— Mew Accounts

Acoount

Click each account you wish to use in the list to highlight it. To deselect an account, click on it a second
time.

s
FAQ ... Q. "Do!need to putall my accounts now?"
A. No, it is not necessary to create all of your accounts during the initial setup of Farm Funds. You may set up just the few
accounts that you are sure you will need at the beginning, and later you may add additional accounts while you record

transactions, such as purchases and sales.

Once you highlight the accounts you want to use, click Record to add them to your chart of accounts.
Once added, the account names appear dimmed in the Chart of Accounts dialog box.

Click Crops, and repeat the above steps. Then repeat the above steps for each option button, working in
order from top to bottom (do not skip any of the option buttons).
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@ FYI ... Once you get to Revenue, Farm Funds selects certain accounts for you. For example, if you previously chose
the Breeding Livestock account for Boars, the program automatically sets up the Revenue account for Breeding Boars Sales and
creates the expense accounts Beg Vs End Breeding Boars and Breeding Boars Expense as well.

7. You may add new accounts by clicking an option button (Crops, for examlji:) and typing a new name in
+

the New Account box (Sugar Cane, for instance). Click the Add button to add the new account to

the list and click the name in the list before clicking Record.

8. Click Record to save the changes and Done to close the dialog box.

Setting Up Bank & Cash Accounts

You may use the Bank and Cash Accounts area to set up checking and savings accounts, petty cash, and credit
card information. A line of credit may also be set up this way if you plan to write checks from the account.

A
Q Tip...  You should set up bank and cash accounts before using Farm Funds to record any deposits, withdrawals, or
written checks.

To set up bank and cash accounts:

:.fﬁ'].Farm YWorks - My Farm - M

File e Mapping Setup

ilnitiﬂl Setup :j

1. Click Initial Setup in the toolbar list, and then click the Bank and Cash Accounts toolbar button.
The Initial Setup of Bank and Cash Accounts dialog box opens (see the figure below).

2. Click <New> in the Current Account list and enter a description of the account in the Account
Description box. For a checking or savings account, the description should include the name of the bank
as well as the type of account (for example, Farmers Bank — Checking).

3. Indicate the Account Type by clicking the applicable option button—Checking, Credit Card, Savings, or
Petty Cash.

4. In the Balance box, type the balance of the account as of the date indicated to the right of the box. This
should be the beginning, fiscal-year balance of your account and is the balance from your checkbook,
which is not necessarily the same as the balance on your bank statement. For the account, you selected,
record the balance as indicated:

e Checking — Enter your reconciled checkbook balance as of the beginning of your fiscal year, not
your bank statement balance. You may change this balance later, if necessary. Enter amounts
owed as a negative number.

e Savings — Enter the balance of the account as of the beginning of your fiscal year. This amount
should include interest compounded through the date displayed.

e Petty Cash — This consists of cash in a cash drawer, which often exists if a farm has a retalil
outlet, or consists of cash on hand. Petty cash may be used to track cash purchases for both
farm and personal expenditures. If you do not know what the exact petty cash balance is as of
the start of the year, enter your best estimate.
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e Credit Card — Enter the Balance Owed on your credit card as of the start of the year. Set up
credit cards whether or not they have an outstanding balance.

@ Tip ... If you do not know the exact balance, you may enter zero. If necessary, you may change the balance later.

Initial Setup of Bank and Cash Accounts

Current Account | < ey » j

Account Desc. |Farmers Bank (Checking)

Account Type
P &+ Checking " Credit Card
i~ Sawvings
" Pethy Cash
Eialann:e“l $7.750.00 (asof12/31/2006)

w Dane ‘Dﬂgte ? Help

Click Record to save the information.

Repeat the above steps for each checking, savings, petty cash and credit card account.

To save the information, click Record. A message asks to confirm the changes. Click Yes to the
message, then click Done to close the Initial Setup of Bank and Cash Accounts dialog box.

To set up additional bank and cash accounts, repeat the above steps. You should set up all of the
accounts you will need.

@ Tip ... If you make a mistake in the Initial Setup of Bank and Cash Accounts dialog box, you may delete the account
and then enter a new one with the correct information. To delete an account, click it in the Current Account list and click Delete.
Farm Funds asks if you are certain you want to remove it. Click Yes. You can then enter a new account in the dialog box.
However, Farm Funds will not allow you to delete accounts that it has posted.

x

oy : i
"‘-*'r) Are Yol sUre yoll wWant bo delete information?
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Setting Up Accounts Receivable

Accounts receivable are short-term assets in which you record the amounts others owe to your agricultural
enterprise from sales of products or services on credit to your customers. You will not normally charge your
customers interest, unless they do not pay their bills on time. You may use initial setup of accounts receivable to
set up amounts that others owe your farm as of the beginning of the year, and create these receivables for
custom work performed, for sales of supplies, crops or livestock, or for refunds for purchased items returned to a
vendor. For example, if you do custom harvest work for a customer who did not pay at the time you did the work,
you may set this up as an account receivable in the initial setup.

=
Q Tip...  You should set up accounts receivable before using Farm Funds to record any receipts.

To set up initial balances for receivable accounts:

_.f;'z'}Farm Works - My Farm - M

File Wi Mapping  Setup

!Initiﬂl Setup :j

Xl
1. Click Initial Setup in the toolbar list, and then click the Accounts Receivable toolbar button. ] This
opens the Initial Setup of Accounts Receivable dialog box (see the figure below).

2. In the Initial Setup of Accounts Receivable dialog box, click <New> in the Current Receivable list to
set up a new receivable account.

3. Enter a description to identify your new receivable in the Invoice No or Description box (for example,
Custom Harvest — 100 Acres).

4. Click the buyer in the Purchaser list, or click <Add/Edit>to add a new buyer.

@ See Also ... For instructions on how to add a name, address and phone number to Farm Funds, see section "Adding
Names, Addresses & Phone Numbers" in this chapter.

5. Enter the date of the sale in the Invoice Date box and the date payment is due in the Due Date box.

6. Under Invoice Details, click either Revenues or Expenses. In the list click the account to which the
receivable applies, and then click Add to Invoice.

&

Q Tip ...  toadd another account to the same invoice after you add the first account, click the second account and click
Add to Invoice. Farm Funds then adds this account to the invoice, too. Repeat this step for each revenue or expense account
you wish to add.
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Initial Setup of Accounks Receivable Il

fooounks Recshable
—Current Baceivable | Invoica Details
o Gainf{Loss) on Sale of Fixed As
I Shew > J * Fevenuss Interest Income
Inveritory Supplies Sales
Imvoice Mo. or Description | . Expenses ‘Livestack Transfers
|Sheep Sales Add Wage Income
Purchaser A
|Days DOream Acres :i Add to Invoice I
Account Name amt Orig Cost | = |
Imvoice Date |12/31/2008 J Livestock Transfers 2,500.00 7=
Due Date[12/31/2008 Inventory Supplies Sales 35000

|Recenzable Amount | 295000 =

ﬁen:rrd wﬁ_nne ‘D_E!_Ete ? Help

7. Record the amounts for each account in the Amt column. Farm Funds displays the total receivable
amount in the bottom row of the column.

@ FYI ... Farm Funds only records accounts receivable in the accrual books, which have no effect on the cash general
ledger of the program until the customer actually pays you. Thus, you are not always required to use the accounts receivable
feature of the program. You should use accounts receivable only to keep track of amounts owed to you, or to make accrual and
market-value balance sheets that include the amounts owed to you.

8. Once you add all accounts and the receivable balance is correct, click Record to save the information
and Done to close the dialog box.

@ Tip ... If you receive an error message indicating an incorrect invoice date, you must enter a different invoice date that
is before the date indicated in the error message. Click OK to the message, and then enter a correct date in the Invoice Date

box.
Accounts Payable Setup X|

& Irwvnice date must be before 112007,
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Setting Up Land

The cost of land is the original purchase price less the cost of any structures or land improvements, such as field
tile. Do not set up any rented or sharecropped land.

@ Tip ... You should set up all of your land before using Farm Funds to close out the first year-end financial record.

To set up land records:

.-:;].Farm Works - My Farm - M

File Wiews  Mapping  Setup

llniti-ﬂl Setup j

1. Inthe Initial Setup toolbar, click the Land toolbar button. IE

2. Click <New> in the Farm Name list, and then type the name of the farm in the Farm Description box.

Initial Setup of Land ]

—Current Farm

Farm MName | < MNew > ;1

Farm Desc. |My Farm

Size | 500.00 smres
Cost| $1.000.00 peracre
Total | $E00,000.00 (25 of 12/31/2006)

“ Done ‘Dg'?te ? Help

3. Type the number of acres in the Size box, and enter either the cost per acre as of the beginning of your
fiscal year, or the total cost of the field in the applicable box.

@ FYI ... Farm Funds automatically calculates and displays the total value of your land when you enter the number of
acres and cost per acre.

4. Click Record to save the cost of your land and Done to close the dialog box.
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‘E Ask Your Accountant ... You may usually obtain the correct cost of land figures from your attorney or accountant, or
from your depreciation schedule.

Setting Up Structures

You may use the initial setup to enter cost and depreciation expenses for all the structures that you own and use
for business purposes. These structures should be those you wish to include on your balance sheets, such as
grain bins, barns and storage sheds. They might include rental properties and personal residences if you want to
add these to your balance sheets.

k.
Q Tip ... You should set up structures before using Farm Funds to store harvested crops within those structures.

@ See Also ... Forinformation on the Farm Funds balance sheet see the chapter "General Ledger" in this user guide.

To set up structures you owned as of the start of the year:

_.'E'a'}Farm Works - My Farm - M
File Wiews  Mapping  Setup

llnitiﬂl Setup :j

1. In the Initial Setup toolbar, click the Structures toolbar button. The Initial Setup of Structures
dialog box opens (see the figure below).

If you have already drawn and defined a structure on your map, you may click its name in the Current
Structure box. Otherwise, click <New> and type a name for the structure in the Description box. If you
later draw this structure on your map, Farm Funds will let you to click the name and information you now
enter in the Initial Setup of Accounts dialog box.

@ FYI ... Farm Funds allows you to enter accounting information for a structure even if you have not drawn the structure
on the map. If you are renting a structure, or if someone else owns it, you may draw it on the main farming layer and use it for
storage if you want to do so. However, you are not required to complete the initial setup before you create structures.
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Initial Setup of Structures

Worksheet

—Current Structure

|<New> _*_I

Description |Eiin L

Furchasze Data |D!3f1 B/z004

Crigginal Cost | $15,000.00
Accurmulated Depr. | $500.00 (as of 12/31/2006)
Book Walue | $14.500.00 {as of 12/31/2008)
Current ear Depr. I $2h0.00

Vool  |[Woee| | Do

3. Enter the date you purchased the structure in the Purchase Date box, and then enter the gross price
paid for the structure in the Original Cost box. In the Accumulated Depreciation box, enter the total
depreciation as of the date indicated to the right of the box. Then, enter the depreciation for the current
year in the Current Year Depreciation box.

S
FAQ... Q. "Whatis accumulated depreciation?"
A. All things wear out or wear down, and most lose economic value when they do. The same applies to fixed assets your
farming business owns, such as the structures on your farm. A depreciation expense is a way to calculate the reduction in the
value of those fixed assets as they wear out over time. An accumulated depreciation is the total cumulative amount of
depreciation expense you have recorded since you acquired the assets to which you are applying the depreciation. Generally,
you should allocate depreciation expenses over several years to the cost of your fixed assets, based on the estimated useful life
of those assets to your farming business. You should charge each year of the life of your assets with part of their total costs as
the assets gradually wear out and lose their economic value. If you are not sure what the accumulative depreciation amounts

should be, ask your accountant or tax advisor.

ik -

‘B Ask Your Accountant ... If you do not know your current year depreciation, consult your accountant or tax
preparation professional. Until you obtain the exact amount, you may simply use your best estimate. Later, you may change this
amount before you close out the year-end financial record.

4. Click Record to add the new structure and Done to close the dialog box.

@ On the Web ... For information on setting up structures using, see the FAQ at the Farm Works Software Web site at
this link: www.farmworks.com/support/elevator/elevator.html
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Setting Up Equipment

Equipment includes tractors, implements, farm vehicles, and even office equipment. The equipment setup in
Initial Setup should only include equipment your farm owns as of the start of the fiscal year. Rented equipment or
equipment that is borrowed from others may have an icon, but should not normally be set up in Initial Setup.
Farm Funds adds the equipment setup data you enter in the initial setup to your balance sheets.

=X
@ Tip...  Youshould set up all equipment before using Farm Funds to close the first year-end financial record.

To set up equipment:

_.'j;'a'].Farm Works - My Farm - M
File Wie Mapping  Setup

!Initiﬂl Setup :j

1. In the Initial Setup toolbar, click the Equipment toolbar button. @ The Initial Setup of Equipment
dialog box opens (see the figure below).

2. If you have already added an item of equipment with Farm Trac+ and you now want to enter the
equipment into Farm Funds, click the icon representing that equipment from the Current Item box.
Otherwise, click <New> and enter the name of the equipment in the Description box (for example, John
Deere 8030Tractor).

3. Click an Account for each item of equipment. Accounts are used to group similar items together on your
balance sheets. If Farm Funds does not list the account you want, click <Add> in the Account box.

@ See Also ... Forinformation on the program balance sheet see the chapter "General Ledger" in this user guide.
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4,

Chart of Accounts Setup b

Flease set up accounts in Livestock Equipment
the order given below. Machineii &, Eiuiiment
 Supplies Trucks & Autos
i~ Crops

" Besale Livestock

i~ Breeding Livestock

i~ Expenzes WDQHE

" Revenue

& Equipment Classifications

select account name, then press record to add accounts to wour ? Help
chart of accounts. Existing accounts will appear gray:.

— Mew Accounts

Account [Tractors

If you are adding new equipment, complete the information in the Chart of Accounts dialog box: Click
Equipment Classifications, click the equipment type in the box, or type a hew equipment category in the

Accounts box (such as Tractors) and click the Add button. E Farm Funds adds the category to the list.
Highlight all of the items of equipment you want to add by clicking on them, and then click Record and
Done.

@ Tip ... Most farms only need a few equipment accounts. You should set up an account for each category of
equipment, but do not set up a separate account for each item of equipment. For instance, if you have two John Deere tractors,
you should not create an account for each tractor. Rather, create a one account called Tractors and add both tractors to that
account.
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Initial Setup of Equipment

Workshest

—Current term

|<New> _vJ ﬁﬁm‘t
rove |

Description {John Deere 8030 Tractor

[ Do not setup icon for this item.
Account |Trm:tnrs |
Purchase Date [10/01/2007 o e
Criginal Cost | $117,163.98
!Qelgte
Accumulated Depr. | $0.00 {as of 12/31/2005)
Book Value | $117.16398 (as of 12/31/2006) ?
Help
Current “rear Depr. I $0.00

In the Initial Setup of Equipment dialog box, enter the purchase date and original cost in the appropriate
boxes.

@ FYI ... Farm Funds does not use some equipment in farming actions (for example, office equipment and personal
computers), so you should check Do Not Set Up Icon for This Item if you add equipment that you would not use in farming
actions.

Enter the accumulated depreciation and current year depreciation in the applicable boxes. Farm Funds
calculates and displays the value in the Book Value box.

k=

‘B Ask Your Accountant ... You may find the depreciation figures in the depreciation schedule from your accountant or
other financial assistant. If you do not know your current year depreciation, you can use your best estimate. You can change
this to a more accurate amount later, before you close the year-end financial record.

Click Record to save the new equipment and Done to close the dialog box.

If you add the equipment for the first time to the program, the Equipment Properties dialog box appears
with the name of the equipment in the Current Item box (see the figure below).

In the Description area of the Equipment Properties dialog box, add an icon for the equipment by
clicking it from the Picture Group box, or by clicking <Add/Edit> in the list and typing the name of the
equipment category and clicking Add. Click an equipment type and icon in the Icon Selection dialog
box, and click Change Picture and OK. Then, click the normal use for the equipment in the Action list
(for example, click Pulled for a tractor) and click the charge unit for the equipment in the Charge Unit box
(such as Tach Hours for a tractor).
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Ly
Q) On the CD ... For more information on setting up icons, see the Farm Trac+ user guide that the Farm Works Software
CD installed on your computer: Click the Start button, point to Programs (or All Programs in Windows XP), point to Farm
Works Software, point to Manuals, and click Farm Trac Manual.

10. Under Enterprise Type, click Passive Enterprise to have Farm Funds apply the charges evenly across
the total charge units, or click Profit Enterprise to have Farm Funds apply a flat rate per charge unit.

@ FYI ... An example of how Farm Funds calculates passive and profit enterprises differently follows. Let us say you
configure Farm Funds to track the tachometer of your tractor and use a passive enterprise. If the tractor then uses $100.00 in
expenses for fuel and repair in 100 hours of driving, the program records the charge per unit as $1.00, but it only charges $2.00
per hour if the tractor drives 50 hours with for the same expense. On the other hand, say you set up Farm Funds to track the
tachometer of your tractor and use a profit enterprise with a rate per charge unit of $1.50. In this case, Farm Funds charges
$1.50 per hour of the tachometer, regardless of the number of hours driven.

Equipment Properties e

—Current tem

!Juhn Deere 8030 Tractar

— Description

Descriplion |.J|:|hn Deere 8030 Tractar

Chatge
Pizture

Wigww
Phata

£

¥ Faszsive Enterprize
™ Profit Enterprise

Picture Group |Tract|:|r ;I
Action Ipulled j
Charge Unit |ta|::h. hours ;I
—Enterprise Type

Fate per Charge Unit

Vo

B

~rdachine Froperies

" Harnsester
" Distributar
o Oiher

I Zelf propellad

b Uses fusl

[T Changes field patterm
¥ Hauls harvested crops
[ metered

xl;aru:el
P e

Irmplement ¥idth |EI| ft

11. Under Machine Properties, click Harvester, or Distributor, or Other.

Then, select all of the check

boxes that apply, and enter a number in the Implement Width box if the equipment is a plow, sprayer, or
other pertinent item of equipment.
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@ On the Web ... to view equipment available from some well-known manufacturers, check out these links:
www.cat.com

www.newholland.com

www.deere.com/en_US/deerecom/equipment_quickfind

Setting Up Improvements

Depreciable improvements are additions or changes to existing assets and include such items as field tile, engine
overhauls and new roofs. Your accountant or tax professional may help you determine whether an item is a
repair or a depreciable improvement. Structures and equipment to which improvements relate must be set up in
Initial Setup before the improvement may be setup.

=
Q Tip ...  You should set up improvements before using Farm Funds to close out the first year-end financial record.

To set up a depreciable improvement as of the start of the year:

_.':;,"].Farm YWorks - My Farm - M
File Views  Mapping  Setup

llnitiﬂl Setup :j

1. In the Initial Setup toolbar click the Improvements toolbar button. The Initial Setup of
Depreciative Improvements dialog box opens (see the figure below).

2. To document improvements to an item, click its name in the Current Item list. Otherwise, click <New> in
the list and enter a description of a new item in the Description box.

3. Inthe Asset Improved list, click the item that was improved (for example, Bin #3).

a7



The Complete Guide to Farm Funds

i Setup of Depreciable Improvements S
~Improvement
l < MNew > j
Description [Repairtu Roof
Aszsetmproved IEEn #3 j
Furchase Date [11/30/2007 I%
Original Cost| $14500.00
Accumulated Depr.[ $500.00 (as of 12/31/200E)
Eh:u:uk\faluel $14.000.00 (as of 12/31/2008)
Current Year Depr.[ $0.00
’ﬁecnrd “DQ!'BE ﬂd;ate ? Help

4. Enter the date that you made the payment for the improvement in the Purchase Date box, then type the
original cost, accumulated depreciation, and current year depreciation in the appropriate boxes.

[

i

FAQ ... Q. "I'm not sure of the exact depreciation amount. Is it OK if | make guess?"
A. Sure! If you do not have your current year depreciation number, your best estimate may be used. Just be sure to change
this amount to the correct quantity before you close the fiscal year. Ask your accountant or tax preparation assistant to provide
these amounts from the depreciation schedule she has prepared for you.

Setting Up Livestock

Use the Initial Setup of Livestock dialog box to set up groups of animals you wish to include on your balance
sheets. You may keep profit and loss records for each unit in the form of enterprise statements.

@ Tip ...  Youshould set up all livestock before using Farm Funds to record the sale of animals.

@ See Also ... Forinformation on the Farm Funds balance sheet see the chapter "General Ledger" in this user guide.

To set up a group of livestock:
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.-T;;‘.'}Farm Yorks - My Farm - M
File Views  Mapping  Setup

llnitiﬂl Setup j

[
1. In the Initial Setup toolbar click the Livestock toolbar button. IQ This opens the Initial Setup of
Livestock dialog box (see the figure below).
2. If you previously created an icon for an animal group, click its name in the Animal Group box.
Otherwise, click <New> and type a description for the animal group in the Description box (for example,
Hogs).

@ Tip ... You should put purchased and raised animals in different groups, and keep breeding and resale animals (i.e.,
animals which are purchased or raised strictly for resale) in separate groups from one another.

Picture Groups B

Ficture Groups Group Description
|Hugs

Change
Picture

3. Click an icon for the livestock group in the Picture Group box, or click <Add/Edit> in the list to add an
icon to a group, using the Picture Groups dialog box. Inthe Picture Groups dialog box, type a nhame for
the livestock group and click Add. The Icon Selection dialog box opens.
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Icon Selection )

IAnimaIs -Hogs

. -l ey
Ht A ] | %

3]

ae | e
| 1 et . s 5
T | | | s

xlgan-:el
? Help
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|
i
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4. In the Icon Selection dialog box, click the animal type in the list, and then click an icon to represent the
livestock. The icon appears in the upper, right-hand corner of the dialog box. Click OK to close the Icon
Selection dialog box, and click Done in the Picture Groups dialog box to close it.

5. The Initial Setup of Livestock dialog box displays the animal group in the Picture Group box. Under
Category, click either Resale Livestock or Breeding Livestock to indicate the type of animals in the

group.

o
FAQ ... Q."’m going to sell animals that I'm breeding. Are they breeding stock or resale stock?"
A. Good question! You should set up all animal groups you yourself breed as breeding livestock, even if you plan to eventually
sell them. Any livestock group in your depreciation schedule you should identify as breeding stock. Resale livestock, on the

other hand, are animal groups you plan to sell that you did not breed on your farm.
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Chart of Accounts Setup i

Fleasa set up accounts in Catile
the order given below. Chickens
i Supplies
i Crops

' Eesale Livestock

" Breeding Livestock

" Expenses WDgne
 Revenue
Belect account name, then press record to add accounts o yvour ? Help

chart of accounts. Existing accounts will appear aray.

— Mew Accounts

Acoount

6. Click the account for the group in the Account list, or click <Add> in the list to open the Chart of
Accounts dialog box that you may use to select your livestock group. In the Chart of Accounts dialog
box, click either Resale Livestock or Breeding Livestock, click the animal group in the list, and click
Record and Done.

@ Tip ... Ifthe dialog box does not have the animal group you want listed, enter the name of the group in the Account

box and click the Add button. E Click Record and Done to save the change and return to the Initial Setup of Livestock
dialog box.

7. In the Initial Setup of Livestock dialog box, enter the number of animals, and add either the average
weight or total pounds in the correct boxes.

@ FYI ... If you enter the number of animals and average weight, Farm Funds estimates the total weight and displays
this estimate in the total Pounds box. If you enter the number of animals and total weight, the program displays the average
weight per animal (which is the mean value) in the Average Weight box.
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i setup of Lvestock
Workshest
—Animal Group
] < Mew > j .:I!;IHEL
-
Clescription ]Hl:ugs
Ficture Group iHDL]S j
Categony| & Fesale Livestock
" Breeding Livestock ﬁecnrd\
Account iHDgS j
Mo of Head 101 Total Lbs. | 25250 wDE”E
Avve A 250 Price/ib § |
¥ Calculate costperlb. Total Castl $0.00 ‘Q‘ﬂ?te
Furchase Date |08/30/2007 !%
Accumulated Depr (Gs of 1231 /2006) ? Help
Book Value | as of 12/31/2006)
Current ear Depr J

8. Select the Calculate Cost Per Lb check box to have Farm Funds determine the price per pound rather
than the price per hundredweight.

9. For purchased animals only, enter the original price per pound or hundredweight and record the total cost
in the appropriate boxes. Animals you did not purchase but bred and raised on your farm should have
total cost of zero. Then, enter the date of purchase in the Purchase Date box.

@ FYI ... Even if you have not purchased the livestock, Farm Funds still requires you to enter a date. You should
substitute the date the last animal in the group was born for the date of purchase in the Purchase Date box.

10. For breeding stock, enter the accumulated depreciation and current year depreciation in the pertinent
boxes.

Ask Your Accountant ... Your accountant or tax preparation professional should have your current year
depreciation figures for your livestock. If you cannot get this information at the time you begin the initial setup, you may use your
best estimate and change the amount later before you close the year-end financial record.

11. Click Record to save the changes. Farm Funds opens the Icon Selection dialog box for you to choose
an icon for the livestock group you created (see the above instructions on how to do this).
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Farm works I

@ Do ol wish ko record this action in Farm Skock?

I

12. If you installed Farm Stock with Farm Funds, the software asks if you want to record this information in
Farm Stock. You should click Yes to the message.

Select Species

— Bpecies

= - | —

13. Clicking Yes to the message opens the first dialog box to begin entering information in Farm Stock. In
the Select Species dialog box, click the species of the animal group you added to Farm Funds in the
Species list, or click <New>. To open the Add New Animal Type dialog box, click OK.

Add New Animal Type

Animal Types | < New > j
Cescription IHugs
lcon Group IHugg j

1 ?AII animals have ID numbers of names;

T Becord dairy statistics

V| [ 2o

14. In the Add New Animal Type dialog box, type a description for the animal type in the Description box
and click the animal type in the Icon Group list. If applicable, select the All Animals Have ID Numbers
or Names check box. Then click OK to save the information, and click OK to close the Select Species

dialog box.
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i

CAUTION ... ltis important that you select the All Animals Have ID Numbers or Names check box if you plan to give
each animal a separate identification name or number in Farm Stock. Farm Stock will not allow you to add names to the animal
group later if you clear this check box.

Add Animals )

Location | ¢ Unassigned » j
Gru:lupl j “ oK I

Current | 0| 0. Ibs

-Added | T
ance

Ciate IDBISD#EDD? i x
Gt:-f-l 101
TDtaIWeightl 25260 lbs ?H|
. . o

I~ Identity individual animals

15. The Add Animals dialog box appears. Click a location and group in the Location and Group lists, or
click <Unassigned> if you intend to transfer the animals to a group and location in Farm Stock later.

16. The dialog box displays the information you entered in Farm Funds in the Added area. You should not
change this information unless it is necessary to do so.

17. If you opted to give individual animals names or identification numbers, select Identify Individual
Animals. Otherwise, clear the check box. Click OK to save the information and close the dialog box.
Then, click OK to close the Initial Setup of Livestock dialog box.

@ FYI ... If you indicated that animals have separate identifiers, Farm Stock requires you to enter an animal name for
each animal in the next dialog box before returning to Farm Funds. This may take some time if you add a large number of
animals.

@ See Also ... For complete instructions on importing animals into Farm Stock and using the livestock management

program, see the Farm Stock — Step by Step user guide eBook by clicking the Start button, pointing to Programs (or All
Programs in Windows XP), pointing to Farm Works Software, pointing to Manuals, and clicking Farm Stock Manual. You
may also order a printed version of this complete Farm Stock user guide by calling Farm Works Software at (800) 225-2848.
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Setting Up Field Inventories

You may use the initial setup of field inventories to enter cost of any fieldwork you completed in the previous year
for the crop of a field. These figures are required for the field enterprise statements since you will be unable to
enter prior year farming actions. The cost of seed and chemicals may be included for crops such as winter wheat.
Even fields that do not have crops in them may have costs related to fall fertilizer and tillage actions. Field
inventories will only be set up on your accrual books and have no effect on your Cash General Ledger.

k.
@ Tip ... You should set up field inventories before using Farm Funds to record harvested crops.

To set up the cost of field inventories as of the start of the year:

1. Before you begin, make sure you have the fields for which you are setting up field crops drawn and
defined as fields on your main farming layer before you do the field inventory setup.

[

See Also ... For instructions on how to draw and define fields, see the user guides for Farm Trac+, Farm Site, or Site
Pro by clicking the Start button, pointing to Programs (or All Programs in Windows XP), pointing to Farm Works Software,
pointing to Manuals, and clicking the name of the manual. To order manuals for the programs that are more complete, call Farm
Works Software at (800) 225-2848.

_.f:';,"].Farm YWorks - My Farm - M
File = Mapping Setup

llnitiﬂl Setup :j

Click Initial Setup in the list and click the Field Inventory toolbar button.

3. Inthe Initial Setup of Field Crops dialog box that opens (see the figure below), click the field name in the
Location list, then click the year and commodity in the Crop list (for example, 07 Corn) or click
<Add/Edit> in the list to add a new commodity in the Crop Setup dialog box.

el
FAQ ... Q. " don’t see anything my Location list. Why not?"
A. You must have a field drawn and defined as a field on your main farming layer before Farm Funds displays its name in the
Location box. For instructions on defining fields, see the manual for Farm Trac+, Farm Site, or Site Pro. You may order these

manuals by calling (800) 225-2848.
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—Current Crop
I < MNew > j
Crop Year |2i]l]?
Commodity !Suybeaims j
Account !Suybeaims j
Harvested Units !EIE:I'ES j
w Dane ‘Q‘ijﬂe ? Help

4. In the Current Crop list of the Crop Setup dialog box, click <New> and type the year you intend to
harvest the crop in the Crop Year box. Click the commodity, account and harvested units in the
appropriate boxes, or click <Add/Edit> to add a new type of commodity, account, or harvested unit.

@ Tip ... If you have not yet planted the crop, you may click Field Prep in the Account list, and then click the commodity
you expect to plant in the Commodity list (you may change this later, if necessary).

Click Record to save the information and Done to return to the Initial Setup of Field Crops dialog box.

6. In the Initial Setup of Field Crops dialog box, click the crop that was in the field as of the start of the
year in the Crop list. If you have not yet sown see in the field, click Field Prep, instead. To add a new
crop to the list, click <Add/Edit>.

b, [

FAQ ... Q. "How do | keep track of two different kinds of soybeans?"
A. When setting up a crop, you may use the commodity to keep track of different brands. Say that you want to keep track of
which fields have Roundup-Ready beans and which fields have conventional beans, you might set up each with the same
account (for example, Soybeans) but a different commodity (either Beans or Roundup Beans, for instance).
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Initial Setup of Field Crops

Location |My[\[nrth Feld j
Crop |IZIE" Sovbeans j
ACres 8096
Costper Acre | 25]
Total Inputs | 2024 (as of 12/31/2008)

ﬁecnrd MDQHE tﬁﬁ:!ete ?‘ Help

7. Click Record to save the current information.

8. Repeat the above steps to record additional field inventories, then click Done to close the Initial Setup of
Field Crops dialog box.

@ FYI ... Inthe Acres box, Farm Funds displays the size of the field that you defined on your main farming layer. The
program also calculates the cost per acre or the total inputs after you enter your best estimate in either the Cost Per Acre or the

total Inputs box.

Setting Up Harvested Crops

You may use the initial setup of harvested crops to set up any commodity in storage at the beginning of the fiscal
year (that is, crops that have been harvested but not sold). Examples include crops stored in grain bins, or at an
elevator, co-op, or other organization. You must enter this information before recording crop sales. Harvested
crop inventories only reflect your accrual books and have no effect on your Cash General Ledger. To set up
harvested crop inventories as of the start of the year:

_.-:fj'].Farm YWorks - My Farm - M
File Views  Mapping  Setup

llnitiﬂl Setup j

1. In the Initial Setup toolbar click the Harvested Crop Inventory button. This opens the Initial Setup
of Harvested Crops dialog box (see the figure below).

2. In the Initial Setup of Harvested Crops dialog box, click a previously harvested crop in the Current
Harvested Crop list, or click <New> in the list to add a new crop.

3. Click the locale where you stored the crop in the Storage Location list (this may be a bin, a silo, a field,
or an off-farm location such as a cooperative or grain elevator). Farm Funds displays all structures and
fields you have drawn and defined on your main farming layer in the Storage Location list.
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S
FAQ ... Q. "’'m storing my grain at a co-op. How do | enter this?"
A. You may use the off-Farm option for crops stored at cooperatives or grain elevators, or you may draw and define a structure
on your map for each elevator or co-op where you store your harvests. This is helpful if you do business with several different
elevators or co-ops and you wish to keep inventories at each location. You may draw these structures as small rectangles or
circles in a corner of your main farming layer, and define then as structures. For instructions on defining objects as a structures,
see the Farm Trac, Farm Site, or Site Pro user guide: Click the Start button, point to Programs (or All Programs in Windows
XP), point to Farm Works Software, point to Manuals, and click the name of the manual you want to read. To order manuals

for the programs that are more complete, call Farm Works Software at (800) 225-2848.

4. Inthe Stored Crop list, click the crop that you put in storage or click <Add/Edit> to add a new crop.

@ Tip...  When setting up a crop, you may use the commodity to keep track of different brands. Say that you want to
keep track of which fields have Roundup-Ready beans and which fields have conventional beans, you might set up each with the
same account (for example, Soybeans) but a different commodity (either Beans or Roundup Beans, for instance).

Initial Setup of Harvested Crops

~Current Harwested Crop
[<New> -l
storage Location |El'm #1 j
stored Crop [EI? Sovbeans j
Cluantiby 50 acres
Uinit Cost | $25.00
Total Cost | $1.250.00 (as of 12/31/2008)

T
ﬁecnrd I w Done Eff"—'-te ? Help

5. Enter your best estimate of the amount you stored as of the start of the year in the Quantity box, and
then type either the cost per unit or the total cost in the applicable box (Farm Funds automatically
calculates the other value for you).

k=
‘B Ask Your Accountant ... Consult your accountant or other financial advisor if you are unsure whether to enter the
cost as the market value from the start of the fiscal year, or as an estimate of the cost to grow and harvest the crop.

6. Click Record to save the current information.

7. Repeat the above steps to record additional harvested crops. When you are finished, click Done to exit
the Initial Setup of Harvested Crops dialog box.
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Setting Up Supplies

Use the initial setup of supplies to enter farm inputs (such as feed, seed, fuel, chemicals and fertilizer) that your
farm possessed at the beginning of the year. You must enter this information before using supplies in farming
operations with the Farm Trac+, Farm Site, or Site Pro program. Farm Funds only reflects supply inventories in
the accrual books for your farm, which have no effect on the cash general ledger.

=
@ Tip ... You should set up all supplies you will use, and draw and define fields on your main farming layer, before using
the software to apply supplies to fields.

@ See Also ... Ifyou are prepaying for a supply, but might take delivery of a different supply, then set it up as other asset rather
than as a supply. (See the section of this chapter called "Setting Up Prepaid and Other Assets".) You should set up prepaid
inputs as supplies only if you are sure you will actually take delivery of the supply for which you prepaid.

To set up supplies in Initial Setup:

_.':;,"].Farm YWorks - My Farm - M
File Views  Mapping  Setup

llnitiﬂl Setup :j

1. In the Initial Setup toolbar, click the Supplies Inventory button. This opens the Initial Setup of

Supplies Inventory dialog box (see the figure below).

2. In the Initial Setup of Supplies Inventory dialog box, click the supply in the Current Item list, or click
<New> to add a new supply. Type a description of the supply in the Description box.

3. Click the account for the supply in the Account list, or click <Add/Edit> to open the Chart of Accounts
dialog box where you may add a new supply account.
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Chart of Accounts Setup ]

Flease st up accounts in Chemicals
the order given below.
Ferilizer & Lime
: Fuel & il
¥ Supplies Hay
" Crops tedicine ﬁem'd
bisc. Fars

" Besale Livestock

kisc. Supplies
 Eimadinglvesioek e —

" Expenses Straw W Done
" Revenue
select account name, then press record to add accounts to wour ? Help

chart of accounts. Existing accounts will appear gray:.

— Mew Accounts

Account

4. In the Chart of Accounts Setup dialog box, click Supplies and then click all of the supplies you wish to
add in the list. Then, click Record to save the information and Done to close the dialog box. The Supply
Properties dialog box appears.

@ Tip ... You can also add new supply accounts under New Accounts by typing the name of the supply in the

Account box and clicking the Add button. E

5. In the Supply Properties dialog box that appears, click the General tab. Under Type, click the option
button that best describes the type of supply, and select the Changes Field Pattern check box if you
want the program to modify the pattern of a field that receives the supply.
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Supply Properties 1 2]

Genersl | @ Chemical| B Fattizsr | & Restictions| & PHIL| &% Patten |

Diescription iFI oundup Ulira

Fart ﬂi
Account ! Chemicals d
— Tupe
& Herbicide " Sesd " Feed
" |nzecticide " Fertiizer/Lime " Fuel
" Fungicide " Adiuvant " Other Mon-Distibuted [tem
" Nematicide " Growth Regulator
r EDdEnliCidE {.‘ D[h’ﬁi Md I:harlgES FlEId Eattern I_
— [ nitz
Purchazed Llrﬁlhags j
Distributed Unit [ b =]

'Eb.ags=| 10 b=

I 0K I Cahcel Help

6. Under Units, click the purchased unit and distributed unit in the lists, verify that the amount in the units
box is correct, and click OK to save the information and return to the Initial Setup of Supplies Inventory
dialog box.

ﬁ Tip...  The Purchased Unit list contains the form in which you purchase the supply. The Distributed Unit list
contains the form in which you distribute the supply. (For example, you may purchase fertilizer in bags, but distribute it by
pound. If each bag holds 10 pounds, the ratio should be one bag for every 10 Ibs.)
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Initial Setup of Supplies Inventory

~Current tem -
| € MNew > j

Description |Huundup Ultra

An::c:n:luntlfihemmals j
Cluantity | 50 Unit5|bag5 j
Unit Cost | 45|
Total Cost | $2,250.00 " EqitProperies -

ﬁemrd “Dgne ‘Qélete ? Help

7. Back in the Initial Setup of Supplies Inventory dialog box, enter the quantity on hand at the start of the
year in the Quantity box, and click the unit of measure in the Units box. Then, type an amount in either
the Unit Cost or the total Cost box; Farm Funds calculates the other value for you.

@ Tip ... If you wish to change the supply properties of an existing item, select Edit Properties.

8. Click Record to save the information. The Supply Properties dialog box appears if the item is new or if
you selected Edit Properties. Click Done to close the dialog box.

@ Tip ... You may also set up the names and other information for supplies that you do not have on hand, but might
be using in the upcoming year. When doing this, be sure to enter the number zero for the quantity and for the cost of the supply.
This alternative is useful if you have time to set up all supplies and you want to save time later.

Setting Up Prepaid & Other Assets

Farm Funds also gives you the freedom to set up other assets that do not fit under the categories offered. Other
assets may be short term, such as prepaid expense accounts and hedging accounts that you will use within a
year, or they may be long-term, such as stock you hold in a cooperative. Prepaid expenses are expenses that
you have paid in advance, or up front, for future benefits (prepaid fertilizer, for example). Prepaid expenses are
usually much smaller than the inventory and accounts receivable assets of your farming enterprise.

@ Tip...  You should set up any prepaid and other assets before using Farm Funds to close out the first year-end
financial record.
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To set up an Other Assets:

.-T;;‘.'}Farm Yorks - My Farm - M

File Views  Mapping  Setup

llnitiﬂl Setup j

1. In the Initial Setup toolbar, click the Other Assets button. This opens the Initial Setup of Other
Assets dialog box.

2. Click an account in the Account list, or click <New> and type a description of the other asset account in
the Description box.

@ Tip...  You should set up a separate other asset account for each prepaid item (for example, prepaid fertilizer, or
prepaid chemicals) so that the program’s cash-basis financial books reflect the proper offsetting account.

3. Inthe Category area, click either Current Asset or Long-term Asset.

@ Tip...  Prepaid assets are current assets since you should use them within a fiscal year. In contrast, co-op stocks
or equities are long-term assets for which you might take more than a year to pay.

4. Enter the amount for the balance of the asset as of the start of the year indicated in the Balance box.

i etup of Other Assets
—ACocount
l < Mew > j
Descriptian ]Prepaid Fertilizer ﬁemfd
CatBa0% | & cynrent Asset
" Long-term Asset wDane
Balance $25.000.00 {as of 12/31/200R)
~ Dftsetting Accaunt ‘Dﬂﬁte
Bank Charges -~
~
Llone Chemicals Expense
£ Revenue Depreciation Expense
' Expense Discounts Lost ? Help
|Federal Unemploy
idd Ferdilizer & Lime Expense
2 FICA-Medicare Expense =]

5. Inthe offsetting Account area, click the appropriate option button:
e Click None for co-op stock without an offsetting account.
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e Click Revenue if accrued interest income has a revenue offset of interest income.

e Click Expense for prepaid purchases, and click the expense account to which the purchase
relates.

6. Click the appropriate account in the offsetting Account list.

;EIB Ask Your Accountant ... You may enter co-op equity as other expenses by recording the total amount of patronage
stock or equity received over the years. This is usually the difference between amounts reported on form 1099-PATR and the
amounts paid to you over the years as you have done business with a cooperative. If you are unsure of the amount of co-op
equity you possess, check with your accountant, or co-op representative.

@ On the Web ... You may download and print form 1099-PATR from the Web site of the Internal Revenue Service at
www.irs.gov/pub/irs-pdf/f1099ptr.pdf or call the IRS to order copies of the form by dialing (800) TAX-FORM. Be sure you submit
Copy B and not Copy A of form 1099-PATR. Copy A is for your own records and it uses a red font, which the IRS cannot scan.
The IRS may fine you a penalty if you accidentally submit Copy A.

Chart of Accounts Setup ,

Flease set up accounts in Breeding Fee Income -]
the order given below. Custam Hire Income
Directars Fees Incame
: Crvidend Income
i~ Bupplies ; . ;
supp GaindLoss) on Sale of Fixed Assets ﬁ
" Crops Hauling Income Hecard
i~ Besale Livestock HEdg'ﬂ_g Gains/(Losees)
Hogs Sales
" Breeding Livestock Interest Income
top gl -'i =] S !
" Expenses ln.”E”FJr‘* S'_"H‘ ias Seles WDQHE
Livestock Transfers -2
* Revenue Miscellaneous Income
Fatronage Dividend Income
FentIncome - Equipment |
Select account name, then press record to add accounts to wour ? Help

chatt of accounts. Existing accounts will appear gray.

- Mew Accounts

Account |4-H Fair Contest Winnings|

Ldd

7. To add an asset that is not included in the list of revenues, click the Add Account button. = In

the Chart of Accounts dialog box that appears, click Revenues, type the revenue account you want to

add in the New Accounts box and click the Add button. E Verify that the program highlighted the new
account in the list before you click Record to save it. Then, click Done to close the dialog box.
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Initial Setup of Other Assets

—Account
‘ < Mew » j

Description I4-H Fair Eamings ,ﬁemrd

ngne

Category & Current Asset
" Longterm Asset

Balance | $150.00 (as of 12/31/2006)
—Dffsetting Account tDE!EtE

4-H Fair Contest Winnings

's |

Hens Gain/(Loss) on Sale of Fixed Assets

5 Plevernue Hogs Sales

" Expenze Interest Income ? Help
Irventory Supplies Sales

%‘j‘j Livestock Transfers
EEt =ovbeans Sales =

8. Follow the instructions in the above steps to add the new revenue asset in the Initial Setup of Assets
dialog box.

9. Click Record to save the information and Done to close the Initial Setup of Other Assets dialog box.

@ FYI ... Farm Funds allows you to set up other assets only with an offsetting account in your accrual general ledger,
since the program treats prepaid assets as an expense or revenue in your financial books when you incur them, rather than
when you use them. The program adds assets with no offsetting accounts to both your cash and accrual general ledger.

Setting Up Accounts Payable

Accounts payable are one main type of short-term liabilities for your farming business, in which are recorded the
amounts owed to vendors or suppliers for the purchased products, supplies, parts, or services that you buy on
credit. The amounts recorded in this liability are non-interest bearing (although you may incur interest charges as
penalties for late payments). You may use the initial setup of accounts payable to add bills you received, but did
not pay as of the start of the year. For instance, a load of feed purchased in December for which you will not pay
until the following January is an accounts payable. It is only necessary to enter accounts payable into Farm
Funds when you wish to have the program keep track of unpaid bills, or when you want to have the program
record these liabilities on your balance sheets. Farm Funds includes accounts payable only on your accrual
general ledger, and they have no effect on your cashbooks until you pay them.

@ Tip ... You should set up accounts payable before using Farm Funds to record any payments.
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[
See Also ... For information on the Farm Funds balance sheet see the chapter "General Ledger" later in this user
guide.

To set up accounts payable balances as of the start of the year:

_.':;,"].Farm YWorks - My Farm - M
File Views  Mapping  Setup

llnitiﬂl Setup :j

1. In the Initial Setup toolbar, click the Accounts Payable button. [Billl This opens the Initial Setup of
Accounts Payable dialog box (see the figure below).

2. In the Initial Setup of Accounts Payable dialog box click an item from the Current Invoice list, or click
<New> in the list.

@ See Also ... For instructions on how to add a names, addresses and phone numbers to Farm Funds, see section
"Adding Names, Addresses & Phone Numbers" of this chapter.

Enter an invoice number or other description in the Description box.

4. Click Record to save the information and Done to return to the Initial Setup of Accounts dialog box.

k.
@ Tip...  You may delete name and address information by clicking the desired index and clicking Delete. Farm
Funds allows you to view deleted items by selecting Show All Names in the Name and Address Information dialog box.

5. Inthe Initial Setup of Accounts Payable dialog box, enter dates in the Invoice Date, the Due Date and
the Reminder Date boxes. The reminder date defaults to three days before the due date, but you may
change this if you want.

@ FYI ... Farm Funds displays reminders for invoices due each time the program is opens. To change the default
number of days for the reminder date, click Reminder Date in the Accounts Payable menu.

6. If there are any early payment discounts, enter the information for these in the Discount Date box and
the Discount % box.

7. Under Invoice Details, click Revenues or Expenses, click the first item in the box that applies to the
receivable account, and then click Add to Invoice to add the item to the Account Name column. Repeat
this step for each revenue and expense.
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Initial Setup of Accounts Payable
Arccounts Payable
~Current Invaice ~Invoice Details
I oW j Ragemiee Feent Expense - Equip |
-~ . Exia Fent Expense - Land
Imeoice Mo, or Description 2 SARENESS Repairs Expense -Bldg
;P“ar}g & Lahor e Repairs Expense -Equip —!
7 Seed Expense hd
“andar '
lﬁreaae tonkey Tractor Repair Z| Add to Invoice |
Account Name Amt | <
invaice Date[12/01/2007 [ e D 1500.00] }—
Due Date [12/01/2008
HamindarDatsleEBfEUElB
DiscuuntDatelﬂSfﬂ'l,"ZDl]E
|Gross Payable Amaount 1,4500.00
Discount| 10 % or|  $150.00 [Nt Amount with Discount 1,350.00| +
ﬁmnrdl W Diane ‘Ei!ets ? Help

8. Enter the amounts for each account name in the Amt column. Farm Funds automatically calculates and
displays the discount amount, gross payable amount, and net amount with discount.

9. Once you add all of the payable accounts and verify that the payable balance is correct, click Record to
save the information and Done to close the dialog box.

@ FYI ... If the reminder date is later than the discount date, Farm Funds displays a message to ask if this is all right. If
you would rather set the reminder date to before the discount date, click No and change the reminder date in the Initial Setup of
Accounts Payable dialog box. If the reminder date is correct, click Yes.

Accounts Payable Setup ]

@ Reminder date is later than discount date,
Is this okay?

Setting Up Loans

Use the initial setup of loans to set up loan balances as of the start of the year. Loans may include operating
loans, equipment loans, mortgages, or land contracts. You may locate your loan balances on bank statements or
amortization schedules, or you may need to check with your bank’s loan department.
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@ Tip ... You should set up loans before using Farm Funds to record payments on the loans.

To set up the initial balance on loans:

.-T;;‘.'}Farm Yorks - My Farm - M
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1. In the Initial Setup toolbar, click the Loan button. This opens the Initial Setup of Loans dialog box
(see the figure below).

2. To change the initial balance of a previously entered loan, click the name of the loan in the Current Loan
list, or click <New> to create a new loan and type a description of the new loan in the Account Desc box.

3. Type the balance due as of the start of the date indicated in the Balance box.

@ Tip ... This balance should be only the principal balance; do not include any interest in this amount.

Initial Setup of Loans

—Current Loan
] < Mew > j

Account Desc. 1Farmer's Bank & Loan

Balance| $15.000.00 (Total as of 12/31/2006.)
Shor Term] $5.000.00 {Principal due this year)
Lang Term] $10.000.00 (Principal due afteryear end.)

“E’Qﬁt’w Q";‘_Btﬁ ? Help

4. Enter the principal due within the next 12 months in the Short Term box. Farm Funds automatically
calculates and displays the long-term portion of the loan (that is, the amount due after the first 12

months).

j—

a FAQ ... Q. "Do I need to type in the exact amount of the short-term principal of my loan?"
A. No, you may enter an estimate if you do not know the exact figure. If, for example, you have a ten-year, $70,000 loan, you
may estimate that you will pay $7,000 per year in principal repayments by dividing the loan amount by the remaining number of
years. Later you may change this to a more exact amount.

5. Click Record to save the information and Done to close the dialog box.
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Setting Up CCC Loans & Other Liabilities

Use the initial setup of other liabilities to establish charges that do not fit in the other categories. Other liabilities
may consist of payroll taxes payable (that is payroll taxes from a prior year that are not paid until the following
year), or Commodity Credit Corporation loans (that is, CCC loans).

@ On the Web ... For information on Commodity Credit Corporation loans available to farmers, check out these links:
www.irs.gov/businesses/small/industries/article/0,,id=99000,00.html
www.fsa.usda.gov/dafp/psd/reports.htm

=
Q Tip ... You should set up any other liabilities before using Farm Funds to close out the first year-end financial record.

To set up Other Liabilities from the start of the year:
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In the Initial Setup toolbar, click the Other Liabilities button. This opens the Initial Setup of Other
Liabilities dialog box (see the figure below).

In the Initial Setup of Other Liabilities dialog box, click a liability account in the Account list, or click
<New> and type the name of the liability you wish to add in the Description box.

In the Category area, click either Current Liability or Long-term Liability.

=
@ Tip...  Payroll taxes and CCC loans should be marked as current liabilities since you will pay them within the next
12 months.

Enter the balance owed as of the date indicated in the Balance box.
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Initial Setup of Other Liabilities
—Account
l € MNew » j
Description ]CCC Loan for Com f Eecnrd
Categon’ | & cumentLiahility
€ Long-term Liability wDane
Balance $25.000.00 {as of 12/31/200R)
~ Dftsetting Accaunt ‘Dﬂﬁte
& i | 4-H Fair Contest Winning
= (Com Sales
+ Rewvenue Gain/{Loss) on Sale of Fixed Assets
" Expenze Hogs Sales ? Help
Interest Income
%‘j‘j Irventory Supplies Sales
EEt Livestock Transfers =

5. Under Offsetting Account click the appropriate option button:

e Click None if you treat a CCC loan as a loan for tax purposes and recognize it as income when
you sell the crop, instead of when you receive the loan.

e Click Revenue if you treat a loan as income when you receive it.

e Click Expense if you deduct payroll taxes when you deposit them.

Ask Your Accountant ... Use Wage Expense as the offset account for all payroll tax withholding, except FICA
(Employer) when following step #5¢. Use FICA-Medicare Expense for the employer expense. Use the Federal or State

Unemployment Expense for the unemployment taxes. For other liabilities, your accountant or tax assistant should help you
determine whether you need to use an offsetting account.

@ Onthe Web ...  You can read the FAQ on working with CCC loans at the Farm Works Software Web site:
www.farmworks.com/support/CCC_loans/ccc_loans.html

Exiting the Initial Setup

To exit the Initial Setup:
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B
1. Click the Exit Initial Setup button. The Initial Setup of Equity dialog box appears (see the figure
below).

2. If your agricultural enterprise is either a partnership or proprietorship do this:

¢ Inthe Initial Setup of Equity dialog box, click the proprietor in the Owner list, or add a new
proprietor by clicking <New> in the list and typing the name, equity amount, and owner’s
percentage in the appropriate boxes.

@ Tip ... Ifthere is only one owner, enter 100% in the Owner’s Percentage box.

e Click Record to save the information for the first proprietor.

Initial Setup of Equity - Proprietorship ]

- Ohwiner | Equity Summeany -
| Christopher Iwin = Total Assets $93,524.00
i | Less:
Namejl:hristupher Irwin Total Liabilties $41,700.00
Total Equity $51.824.00
Equiiyi $51,824.00 (as of 12/31/2006) Outof Balance $0.00
Owher's percgmagel 100 o “rour iniial setup is now in balance. You may

how Use accounting.

Tatal De scribedl 100.000 =

~Automatic Equity Allocation
Clear all Equity

sl y=arrent Eauity

Splitby Percentanes

V Done tﬁffﬂte ? Help

o Follow the same steps for each proprietor of the proprietorship or partnership. After you have
entered all of the owners, the total Described box should display 100%.

e The out of balance amount must equal zero before Farm Funds allows you to exit the initial setup
and begin using the program. If Out of Balance in the Equity Summary area is greater than
zero dollars, click the Split by Percentages button. Farm Funds adds the difference between
total Assets and total Liabilities to the total Equity displayed.
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@ Tip ... If you make a mistake and want to start over, click Clear All Equity, then click Yes to the message that asks if
you want to erase all initial setup equity. Clearing the equity in this way will not delete an owner’s assets and liabilities.

e Click Record to save the information and Done to close the dialog box.
3. If your agricultural enterprise is a corporation do this:

e Enter the various equity balance amounts for your corporation in the Capital Stock, Preferred
Stock, Paid in Capital, and Treasury Stock boxes. Under Retained Earnings, type the
appropriate amounts in the Non-Appropriated Retained Earnings and Appropriated Retained
Earnings boxes.

—1 Ask Your Accountant ... You may enter these figures later if you do not know what they are at this time. If you are
not sure what amounts should be entered here, consult with your tax assistant, accountant or attorney.

Initial Setup of Equity - Corporakion

— Equity Summary
CELFIHEU Stork ‘ $5[fﬂ,ﬂﬂ[|.["] LTﬁtEd Assets $155|:||:||:”:||:||:|
ESE
Preferred Stock | $100,000.00 Total Lisbilities $0.00
Tiotal Equity $1.550.000.00
Faid In Capital ‘ £50.000.00 Oyt of Balance $0.00
Treasury Stock ‘ $50.000.00 ‘Your initial setup is now in balance.

Y'ou may now Use accounting.

Fetained Earmings

Unappropriated ] $900,000.00 | Automatic Equity Allocation

Approptiated ‘ $50.000.00

w oK x_tm ? Help

e Under Automatic Equity Allocation, click Balance to Non-Appropriated Retained Earnings to
complete initial setup of the corporation. This allocates the amount out of balance to the non-
appropriated retained earnings account for your corporation.

@ Tip ... The Initial Setup of Equity — Corporation dialog box is where you enter ownership capital of your corporation.
This equity derives from two sources—investment of capital in the corporation by the owners for which the corporation issues
capital stock shares, and profit that the corporation earned but has not distributed to its owners, which are the retained earnings
for the corporation. The current market value of your equity in the corporation is usually different from the recorded book value,
which the program reports in the balance sheet.

4. Click OK to save the information and close the Initial Setup of Equity dialog box.
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|
When you are finished working in the initial setup, click the Exit Initial Setup button. @ You may then
click either Split by Percentage or Balance to Non-Appropriated Retained Earnings to balance Farm
Funds’ books so you may begin entering your financial transactions.

@ Tip ... Atany time, you may return to the initial setup to enter the remaining information by clicking the Initial Setup of
Accounts command in the Accounting menu. If you do not complete the entire initial setup before you begin using Farm
Funds, you must finish the initial setup before you do your year-end closing of your financial records.
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Chapter 7 - Payments & Purchases WO

Writing a check, charging items on your credit card, and purchasing something with cash are just a few examples
of transactions you can enter using Payments and Purchases dialog box of Farm Funds. This chapter covers
each of the payment and purchase options, devoting a section to each one. Following these sections is a section
on loading templates, a section on correcting mistakes, and a section on printing reports. To open the Payments
and Purchases dialog box:

m - Main Farming Layer

fecounting | History  Planning

Initial Sekup of Sccounks

Mames and Addresses 3
Payments and Purchases Record Payment/Purchase
Income, Sales, and Deposits # Batch Print Checks
Cash Account Mainkenanoe Woid Previous Purchases
Inventory Mainkenanoe » Edit Purchase Diates
Cepreciakion L2
: fAccounts Payable Report
Enterprises L3
Purchases Report
Payrol T it Eorms 1099 & 1096
Budget 5 Eorms
Taxes L8
Mar ket value 3
Earmnily Living »
General Ledger ¥
Wear End
Reports
> On the menu bar, click Accounting, point to Payments and Purchases, and click Record
Payment/Purchase
- or -

:-'_’.ﬂFarm Works - My Farm - Main Farn

Eile Vieww  Mapping  Accounting  F

Mapping Tools j i_[g vI

|Mapping Tools
Backdrop Tools
Layer Tools
Quick Yield Tools

Payroll
General Ledger

& Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button
in the Checking toolbar.
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@ Also See ... The rest of this chapter instructs you to use the latter method of opening the Payments and Purchases
dialog box, but you can use any method you like to open this dialog box.

Payments and Purchases [N

Purchase Opkions  Pavment Options

Vendor Date Joumal Entry #
| =] 1273172007 | 364

Description or lmvaica #

liems Purchased:

Total Purchase | 000 |

Howewou paid: %@

Total Payment 0.00 L'
Difference: %000

The Payments and Purchases dialog box appears where you can enter payments and purchase transactions, as
described in the sections that follow.

The Payment and Purchases Dialog Box

The Payments and Purchases dialog box has four sections—the menu bar, the vendor area, the Items Purchased
area and the How You Paid area. Descriptions of these are in the sections that follow.

The Menu Bar

The menu bar, which is located near the top of the dialog box, has two menus you can use to record payments
and purchases—the Payment Options menu and the Purchase Options menu.
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Check.
Cash
Credit Card

Payahle
Loan
Trade In

The Payment Options menu gives you the same options as the toolbar buttons of the How You Paid area of the
dialog box. You can use this menu to record payments made by:

* Check

* Cash

* Credit Card
& Payable

& Loan

- Trade-In

@ Tip ... You can pick more than one payment option to complete the transaction. For example, you can purchase a new
tractor by way of a trade in and a loan.

i Purchase Cptions

Inventory Supplies
Livestock

Land

Skructures

Equipmenk

Depreciable Improvement
Qther Assets

Pavable Payment
Credit Card Payment
Loan Paymenk

Payroll Deposits
Eamily Living
Other Expenses & Payments

Load Template...

The Purchase Options menu offers you the same choices as the Items Purchased area of the dialog box. You
can use this menu to enter payments for:

E ) Inventory Supplies

&

] Livestock
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* Land

* Structures

3 Equipment

3 Depreciable Improvements
* Other Assets

In addition, you can use the Purchase Options menu to document:

* Payable Payments

* Credit Card Payments
3 Payroll Deposits

J Family Living Payments

] Other Expenses and Payments

[
See Also ... The following sections of this chapter cover the purchase options in the same order they appear in the
Purchase Options menu. Information on correcting mistakes and printing reports are at the end of this chapter.

The Vendor Area

“Yendor Date Journal Entry #
| [ 12mpe007 E l—’afa

Description or Invoice #
I ™ Addto list of templates

The Vendor area of the dialog box has several boxes to enter information. For each payment or purchase you
make: Click the purchaser to whom payments are made in the Vendor box, type a description of the transaction
in the Description Or Invoice Number box, and click the date the transaction you made in the Date box. You
can also select the Add To List Of Templates check box to have Farm Funds create a template you can use in
the future for the same type of transaction. The Journal Entry # box displays the number Farm Funds
automatically assigns to the transaction.

The Items Purchased Area

| =g $] (7]

Like the Purchase Options menu, the Items Purchased area of the dialog box lets you select the types of
purchases you made. Instead of menu items, the Items Purchased area has different toolbar buttons you can
click to record different types of purchases made. The toolbar buttons correspond to the same menu items of the
Purchase Options menu. These are the Inventory Supplies, Livestock, Land, Structures, Equipment, Depreciable
Improvement, Other Assets, Payable Payment, Credit Card Payment, Loan Payment, Payroll Deposits, Family
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Living, Other Expenses and Payments, and Load Template toolbar buttons. The dialog box displays the
purchases you click and the total amount of the transaction in the list under the toolbar.

[
See Also ... Explanations of these purchase options in the sections that follow this one appear in the same order they
appear on the toolbar.

The How You Paid Area

=] M

Like the Payment Options menu, the How You Paid area of the dialog box has lets you choose the types of
payments you make. Rather than menu items, the How You Paid area has different toolbar buttons you can click
to enter different kinds of payments made. The toolbar buttons correspond to the same menu items of the
Payment Options menu. These are the Check, Cash, Credit Card, Payable, Loan and Trade In toolbar buttons.

@ Tip ... In the examples of payments that follow, the chapter explains how to enter one or more of the payment options.
You can substitute any of the other payment options you wish to use. For example, the section that follows called Procuring
Supplies with Vendor Credits explains how to enter a payment made by check, but you can enter your own payment with a credit
card, instead.

The Buttons

Use the buttons to the right of the dialog box to save the transaction, access the Farm Funds help file, or close
the dialog box. Click Done to either close the dialog box without saving the information. Click Record and then
Done to save the information entered in the dialog box before closing the dialog box. Click the Help button to
open the Farm Funds help file to obtain assistance with the dialog box.

@ See Also ... You will find the information in this user guide more complete than the information in the help file on many
subjects. If you cannot find a topic for which you need assistance, try browsing the Index near the end of this user guide.

Another button you might find convenient is the Calculator button in the upper, right-hand corner of the dialog
box. Click this button to open the Calculator program included with every Microsoft Windows operating system.
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@ Tip ... You might find it easier to use the number keypad on the right side of every standard computer keyboard to enter
information in the Windows calculator. Use the number keys of the number keypad to enter numbers, the backslash key (/) to
divide, the asterisk key (*) to multiply, the minus sign key (-) to subtract, the plus sign key (+) to add, and the Enter key to display
the sum, difference, product, or quotient. You must press the NUM LOCK key of the keyboard to turn on the keypad.

Purchasing Supplies

You can use the Payments and Purchases dialog box to record the purchase supplies on account and using
prepaid transactions.

Acquiring Supplies on Account

Included in the accrual general ledger of Farm Funds is an Accounts Payable section. You can use Accounts
Payable to keep track of bills that you have received but have not paid. If you use Accounts Payable in Farm
Funds, you will enter the details of what you are purchasing when you receive the bill. You should record this as
an Accounts Payable because when you pay the bill, you simply pay the payable without entering the details
again. The following are the steps for purchasing supplies with a payable:

;":jFarn1 Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button @ on
the Checking toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date from the Date box and the vendor in the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type a brief description to summarize the transaction, or the invoice number in the Description or
Invoice Number box.

4. Click the Inventory Supplies toolbar button @ in the Items Purchased area. This brings up the
Supplies Inventory Purchase dialog box.

5. Inthe Supplies Inventory Purchase dialog box, click the supply item that you purchased from the Items
Purchased list. If this is a new item, you can add it at this time by clicking <New>.

6. Enter the appropriate amounts in the Quantity Purchased, and the Unit Cost or Gross Total boxes.

@ FYI ... When you enter the quantity and unity cost, Farm Funds automatically calculates the total gross amount for you.
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Supplies Inventory Purchase

—lterm Purchased

|Starter Fetilizer j

Description [Starter Fertilizer

Al:tﬂun‘tlzerliiizer & Lirme j
Qty. on Hand | 165.933 tans
ity Purchﬂsedl 20| |tans j
Unit Cost | $999.00 Discount| 5 %
Gross Total | $19.980.00 Net | $18,981.00

w oK xi;an-:el ? Help

If there is a discount for early payment, enter this percent in the Discount box.
Click OK when you have completed all information for the supply.

Continue to use the Items Purchased area for each additional item purchased in this transaction. When
you have recorded all items, the total purchase amount displayed should equal the amount of your
invoice.

. Click the Payable toolbar button LEilll in the How You Paid area to set up the payable. This brings up
the Accounts Payable Purchase dialog box.
. The Total Amount box displays the amount of the purchase. You can change this amount if necessary.

. Enter the date when you must pay the entire bill in the Final Due Date box.

@ FYI ... Farm Funds automatically displays the reminder date, which is the first date when Farm Funds will remind you to
pay the bill. You can change this date if you desire.

@ Tip ... To change the default number of days before a due date that Farm Funds displays a reminder, click the File
menu of the menu bar, point to Preferences, and click Reminder Date. In the Default Reminder Date dialog box, change the
number of days and click OK.

81



The Complete Guide to Farm Funds

Accounts Payable Purchase )

Arccounts Payable

Yendor

|Cline. Kathy

Dlescription or Invoice #

IEuppIias on Account Purchase Date|1 ef31/2007

TntaIAmnunt| $19,980.00 Final Due Data|12.-’31.'“EUUE @
Discounted Value | $18.951 00 Rerninder Dete [03/26/2008

Discaunt
|7|5 5ot |$999.EIEI DiﬁcuuntDateIDSfEUEDDB
Iate: Furchases walued at net

“ [k mancel ? Help

13. If there are discounts for early payment, enter the date for the discount in the Discount Date box, and
either type the percentage or dollar amount of the discount in the appropriate box of the Discount area.
14. Click OK to save your information and close the dialog box.
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Pyrchase Options  Pavment Options

Joumal Entry #
I 346

“endor Date

| Cline Fead & Grain B 1273172007

Description or lmvaica #
|Supp|ies on Account

ltems Purchased: e = =
@] Starter Fertilizer | 20000 tons | 18,981.00 D:l M—

Total Purchase | 18,981.00 Ll

Howewou paid: %@ ? 2o
==l P ayahle | 18,981.00 E{i‘

Total Payment | 1898100  +|
Difference: $0.00

15. The Payments and Purchases dialog box displays a summary of the transaction.

@ Tip ... You can make any needed changes at this time by clicking the Inventory Supplies button E to the left of the
entry in the Items Purchased area, or by clicking the button to the left of any of the entry in the How You Paid area (the

=l
Payable button for example).

16. If you have balanced your transaction with a difference of zero dollars, click Record to post the
transaction and Done to close the dialog box.

Using Prepaid Transactions to Purchase Supplies

To use prepaid transactions to purchase supplies:

.-?J'-;_.'].Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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10.

In the Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

Click the Inventory Supplies toolbar button
Inventory Purchase dialog box.

in the Items Purchased area to bring up the Supplies

Click the supply purchased in the Item Purchased list, or click <New> to add a new supply.

Supplies Inventory Purchase __

—term Purchased

[Soybean Meal (48%) =

Description jSDybean kdeal (482%)

Aot ‘Fee::i j
Qty. on Hand | 45000.000 |bs
Clty, Purchased‘ 5000 |lbs j
Unit Cost | $0.52 Dimuntﬁ o
Gross Total | $2.600.00 Net | $2.470.00

E x;cam ? Help

Type the appropriate amounts in the Quantity Purchased, and the Unit Cost or Gross Total boxes.

@ FYI ... When you enter the quantity and unity cost, Farm Funds automatically calculates the total gross amount for you.

Click OK to save this information and return to the Payments and Purchases dialog box.

In the Items Purchased area of the dialog box, click the Inventory Supplies toolbar button 8 o record

any additional supplies purchased. Enter other items procured.

Since you prepaid for the supplies purchased, click the Other Assets toolbar button in the ltems
Purchased toolbar to reduce the prepaid balance.

In the Other Asset list of the Other Asset Purchase dialog box that opens, click the applicable prepaid
account for the supply you purchased (Prepaid For Feed, for example).
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Other Asset Purchase

DtherAssethrepanyrFeed j

Account IF"repay for Feed

Category | & Current Ascet

£ Laong Term Asset “ Ok

Current value t2.000.00

Furchase Amt. -2000
Cancel

Mew Walue %0.00 x_
~ Offsetting Accournt
" MNone Custom Hire Expense - ? Help
Depreciation Expense

" Fewenue

Discounts Lost

' Expense Drying Expenses i
Equipment Insurance

Federal Unemplovment Expanse

Add
Ao,

11. Enter a negative number in the Purchase Amt box. Farm Funds displays the prepaid balance before
and after this transaction as the current value and new value, respectively. Click OK to proceed.

Cash Purchase

—Cash Account
ICash on Hand j
Current Balance £1.095 .50
Rew Balance SE2R.ED
Armount | £470.00

Voo| (M| |2

12. To use additional prepays or other payment methods, click the appropriate toolbar buttons from the How
=

You Paid toolbar (for example, click the Cash toolbar button
petty cash) to enter the payment.

if you pay the remaining balance with
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Payments and Purchases D

Purchase Opkions  Pavment Options

Vendor Date Journal Entry #
|Cline's Feed & Grain | 1273172007 | 348

Description or lmvaica #
|Feed Furchase with Frepay I Add to list of templates

liems Purchased:

Sovbean Meal (48%) 5000000 Ihs 247000 [== ’:J _—
[EE|Prepay for Feed -2.000.00 (=

Total Purchase | 47000 -
Howewou paid: o %@ ? 2o
B Cash on Hand | 470.00 ﬂ
Total Payment | 47000+
Difference: $0.00

13. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

14. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Purchasing Livestock

Farm Funds gives you the ability to keep cost and other records for your groups of livestock. Included in these
records will be the number of head and weight of the animals along with their purchase cost (when applicable)
and the costs to raise the animals. The following steps show how to enter a purchase of livestock.

.-E;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

Fel
4. Inthe Iltems Purchased area Click the Livestock toolbar button. B This brings up the Livestock
Purchase dialog box (see the figure that follows).

5. Inthe Livestock Purchase dialog box, click a group in the Animal Group list, or click <New> to add a
new animal group.

@ Tip ... You should put raised animals and purchased animals in different groups, because adding them to the same
group makes it more difficult for you to keep track of the original purchase cost of the animals.

6. If you clicked <New> in the Animal Group list, type a description for the livestock of that group in the
Description box, and click a picture group in the list immediately under it. Click the correct option button
for the category, and the appropriate account from the Account list.

@ Tip ... Use the Breeding Livestock option button for animals you will depreciate.

7. Enter the number of animals you purchased in the Number of Head box, then enter either the average
weight or total weight in the pertinent box (Farm Funds automatically calculates the other value for you).

Livestock Purchase }

—Animal Group

-r
| <New> E S
I~ Listraised animal groups - o h

Descriptian IEwes

Ficture GI’I:ILIF:I |ShEEFI J w I
Ok
8 Ategon i+ Besale Livestock

" Breeding Livestock

Account I sheep ;l xI;anc:el
Ma. hd. | 21 Total Lbs | 2100
? Help

Auve, Wi 100 Price/ib | 022

v Calculate price per lb. Tatal I $4B2.00

8. Enter the amount in either the Price/Lb box or the Total box (Farm Funds automatically calculates the
other amount for you).
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@ Tip ... To have Farm Funds display the price by hundredweight, rather than the price per pound, clear the Calculate
Price Per Lb check box.

9. Click OK to save this information. If you created a new group, you can click the icon for this group.
10. Continue to use the applicable buttons for each additional item purchased in this transaction (for example,

you can use the Other Expense toolbar button to enter shipping or other costs).

11. To record a payment by loan, click on the Loan toolbar button in the How You Paid area to open the
Loan Purchase box.

Loan Purchase [

—Loan

|4New> :_|

Loan Description |Sheep & Shipping Loan|

Current Additional Total
Loan Amount | $0.00 | $612.00 | $612.00
Principal due this year | $0.00 | $0.00 | $0.00
Frincipal due atyear end ] £0.00 | $612.00 ] BE12.00

E xﬁaru:el ? Help

12. Click the Loan used for your purchase from the Loan list, or click <New> and type a brief description for
the new loan in the Loan Description box. Farm Funds displays the balance of the loan before and after
this transaction in the Current and Total boxes respectively.

@ FYI ... Farm Funds enters the full amount of the transaction in the Additional Loan Amount box. If you are going to
pay back a portion, or all, of the loan within 12 months, enter the amount you expect to pay in the Principal Due This Year box,
and Farm Funds will automatically calculate and display the Principal Due At Year End amount, which is the amount due after
the first 12 months of the loan.

13. Click OK to save this information and return to the Payments and Purchases dialog box.
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Payments and Purchases [N

Purchase Opkions  Pavment Options
Date
I Shipe's Livestock Exchange j |1 giage007 B

Joumnal Entry #
I 350
Description or lmvaica #

|Sheep Furchase I Add to list of templates

Yendor

liems Purchased: |
Ewes 21.000 head

% |Shipping (Sheep)

Total Purchase | 1200  -|
Howyou paict o 2 e
[F| Sheep & Shipping Loan | 612.00 Eti‘
| Total Payment | 61200  +|
Difference: $0.00

14. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

15. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

[

FAQ ... Q. "I'm using Farm Stock to keep records of my livestock. When | add information to Farm Funds, will | have
to enter the same information in Farm Stock?"
A. No, you do not have to do twice the work. If you are using Farm Stock, Farm Funds asks if you want the program to add the
same information to Farm Stock for you. Simply click Yes to the message to have Farm Funds enter the information in Farm
Stock.
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Select Species
Copecies

e B |
@ Do o wish to record this action in Farm Skock? > AT
w )4 xﬁﬂﬁﬂ ? Help

i

16. If you have installed the Farm Stock program with Farm Funds, a message asks if you want to record the
information in Farm Stock. You should click Yes. In the Select Species dialog box that opens, click the
animal type from the list, or click <New> to add a new animal type, and OK.

Add Mew Animal Type

Animal Types | < Mew s j

Clescription IEwes

lcon Group Is__~ j

[ Al animals have ID numbers or names

™ Record daipy statistics

il I x&;amel ? Help

17. If applicable, use the Add New Animal Type dialog box to add a new species to Farm Stock. Click OK
and OK, again.

@ See Also ... For more information on adding animal types to Farm Stock, see the Farm Stock user guide that the Farm
Works setup wizard installed with the program. To view the manual, click the Windows Start button, point to Programs (or All

Programs in Windows XP), point to Farm Works Software, point to Manuals, and click Farm Stock Manual.
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Add Animals B

Location | ¢ Unassigned » j
Group | j
Current | 0| 0. Ibs.

-Added o
ance
Date |'|E,-"3'I,."2I]|:|? x
Qt,-'l 71
Total Weight 2100 lbs.
| S - —

™ Identify individual animals

18. The Add Animals dialog box that opens displays the date, quantity and total weight you recorded in
Farm Funds for the group of animals. If desired, click a Farm Stock location and group in the appropriate
lists, and click OK. Farm Funds adds this information to Farm Stock.

Purchasing Land & Structures

Certain purchases, such as land and structures, can include more than one payment method. This section
explains how to purchase land and structures when you write a check for the down payment with the balance of
the cost applied to loan.

.-?ﬂFarm YWorks - My Farm - Mai

Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

4. Click the Land toolbar button IE in the ltems Purchased area to bring up the Land Purchase dialog
box.
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Land Purchase

—Farm
I < Mew > Ll
[~ Active Only
Farm Desc. |Ea5t Field
Beginning Area I 0.00 acres
Area Added | 160.00 scres
Ending Area | 15000 acres
Frice | $100.00 peracre
Total Cost | $15.000.00

V| (M| |2

5. Enter a name to identify the land in the Farm Description box and the number of acres in the Area Added
box. Then, record either the price per acre or the total cost in the appropriate boxes (Farm Funds
automatically calculates the other value for you).

@ Tip ... Do not include the cost of any other items purchased (such as barns, bins and other structures) in this amount.

You can add the cost for structures using the Structures toolbar button in the Payments and Purchases dialog box before
you record the transaction (see an example of this in the steps that follow).

6. Click OK to save this information and return to the Payments and Purchases dialog box.

Structure Purchase

Structure
I < Mew > j
Description
|Eiin #4
Cost | $1.000.00

? Help

7. Click the Structures toolbar button in the Iltems Purchased area to set up any buildings or bins that
you purchased along with the land. This opens the Structure Purchase dialog box.
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Chapter 07 - Payments & Purchases

If you have already drawn and defined the structure to your Main Farming Layer, click its name in the
Structure list. If you have not yet added the structure to the Main Farming Layer, click <New> and type a
name for the structure in the Description box.

s
FAQ ... Q. Do have to draw a bin or barn before | buy it?"
A. No, you do not have to add the structure to your Main Farming Layer before you record the purchase in Farm Funds. You can

add the structure later and click the name of the structure you enter now.

Enter the cost of the structure and click OK to save the information and return to the Payments and
Purchases dialog box.

Repeat the steps above for each additional structure, or other item, purchased with the land. When
finished, the total purchase amount displayed in the Payment and Purchases dialog box should be the
total cost of the farm.

Checking & t
Ll _ Current Balance $99.2495 RE

IFarmers Bank & Loan (Checking) j New Balance $05 295 58
Christapher Inwin
Box 250 Check #
Harmilton, I 46742 Date 12431/2007 |1233 :J
2159-488-34492 _
Fay tothe Order of :

Farmers Bank & Loan | $1.000.00

== one thousand and 0000

bdema iFarm borigage

Aot £

“ 0K r x_cm ? Help

11.

12.

13.

14.

If you made a down payment on a loan for the land and structure with a check, click on the Check toolbar

button in the How You Paid area. This opens the Check Purchase dialog box.

The Check Purchase dialog box displays the full amount of the land and structure. Change this to the
amount you paid for the down payment and click OK.

If you purchased the land and structure with a loan, click on the Loan toolbar button i in the How You
Paid area to enter loan information. This brings up the Loan Purchase dialog box with the difference
between the loan amount and the down payment shown.

To borrow against an existing loan, click the loan from the Loan list. To borrow on a new loan, click
<New> and type a description for the new loan.
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—Loan

|4Naw> j

Laan Descripion |Land Loan

Curment Additional Total
Loan Amount | $0.00 | $15.000.00 | #15,000.00
Frincipal due this vear I £0.00 | 1500 l $1.500.00
Frincipal due atyear end I £0.00 | $13.500.00 | $13.500.00

E ﬁaﬂcel ? Help

15. Enter the principal due this within the next 12 months in the Principal Due This Year box. Farm Funds
calculates and displays the difference between this amount and the loan amount in the Principal Due at
Year-End box.

@ Tip ... The principal due this year is the amount (without interest) that you will repay within the next twelve months,
rather than the amount due by the end of the calendar. A quick way to estimate this amount is to divide the total loan amount by
the life of the loan in years. This amount is just an estimate and does not need to be exact. The principal due at year-end is the
year-end balance that will still be on the books after you pay the principal due this year.

16. Click OK to save the changes and return to the Payments and Purchases dialog box.
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Payments and Purchases D

Purchase Opkions  Pavment Options

“endor Date Joumal Entry #
|Farmers Banlk & Loan j |1 ainjzon? l 339

Description or lmvaica #

|L|:|an for Land & Bin
ltiems Purchased: ;
== | nd - East Field 15,000.00 -’:J
Bin #4 1,000.00 (=
ngﬂe
Total Purchase | 16,000.00 Ll
Howewou paid: o %@ ? 2o
ER|Farmers Bank & Loan (Checking 1,000,000 (== ﬂ
Land Loan 15,000.00 (==
Total Payment 16,000.00 _v_l
Difference: %000

17. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How

You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

18. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Purchasing Equipment

Certain purchases, such as large equipment, can include more than one payment method. In this example, we
will purchase a new tractor by trading in an old tractor, writing a check for a down payment, and recording a loan
for the balance.

.-E;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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2.

In the Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

Click the Equipment toolbar button @ in the Items Purchased area to indicate the item purchased.
This causes the Equipment Purchase dialog box to appear.

Equipment Purchase )

—kdachine

j T

[ <New> MACHINE

Description JJDI"FE‘I Deere 8030 Tractor

" Do not setup icon for this item.

Account ]Tramnrs & Combines j

Cost | $117,163.98

v W= P ber

If an icon has already been set up for the item, click it from the Machine list, otherwise, click <New> and
enter a description for the new item in the Description box.

@ Tip ... If you will not use an item purchased in your farming operations (office equipment, for example) then select the
Do Not Set Up a Button for This Item check box.

Click the Account for this item (Tractors & Combines for example).

@ FYI ... Farm Funds groups items in the same account together on your balance sheet, so you should add similar
equipment to the same account.

Type the price you paid for of the equipment in the Cost box (this should be the total cost of the item
before your trade-in, not the net amount of the purchase) and click OK to continue.
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Equipment Properties g

—Current tem

!Ju:uhn Deere 8030 Tractor

~ Description

Dlescriptian iJDh[‘I Deere 8030 Tractor

Ficture Group ]Tractors j
Action 1tra.|:1::rr j
Charge Linit 1ta|::h. hours j
~Enterprise Type
¥ Faszsive Enterprize
™ Profit Enterprise Fate: per Charge Unit w Ok
—hdachine Fropedies
Cancel
e M Self propelied x—
" Distributor M )
& Othar [ Changes field pattern ? Help
¥ Hauls harvested crops
[T ketered

Implement Width |E| ft

8. The Equipment Properties dialog box appears where you can enter information for the new equipment.
Enter the correct information for the equipment and click OK to save the changes and close the dialog

box.

Icon Selection

ITran:tDrs

@
& =

9. If you have not previously set up an icon for this item, you can do so in the Equipment Properties box,
by selecting the appropriate equipment type from the list and clicking the button for the icon you want to

represent the equipment.
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10.
11.

Check Purchase )

@ Also See ... See the Farm Trac user guide installed with your software for additional information on setting up icons for
your equipment (click the Windows Start button, point to Programs (or All Programs in Windows XP), point to Farm Works
Software, point to Manuals, and click Farm Trac Manual).

Repeat the steps for each additional item purchased.

To record your payment, click the appropriate toolbar buttons in the How You Paid area. You can
choose more than one method of payment. To make a down payment with a check, click the Check

toolbar button to bring up the Check Purchase dialog box.

Checking & t
iR _ Current Balance $19.3958.00

|Farmers Bank (Checking) = MNew Balance $12.234.02
Christapher Inwin
FO Box 250 Check #
Harmilton, [N 467 42-02510 Date  12431/2007 |1|j||:|5 :J
ch0-48a-34492 _
Fay tothe Order of :

Fsurrsy. Mike | $7.163.98

=== senyen thousand one hundred sidy-three and 96/100

berma 1N ew Tractor Purchase)

Aot £

f 0K x_cm ? Help

12.

13.

14.

15.

16.

The Check Purchase dialog box displays the full cost of the purchase in the box (you may adjust this
amount if you desire). Click the checking account used for your purchase in the Checking Account list,
and type a brief description of the reason for the purchase in the Memo box, if necessary.

The dialog box displays the balance before and after this transaction as the Current Balance and New
Balance respectively.

@ FYI ... Farm Funds automatically displays the next unused check number in the Check Number list. You can change
this number if you wish to do so.

Click OK to save the down payment information and close the dialog box.

To enter the trade-in information, click on the Trade-In toolbar button @ in the How You Paid area of
the dialog box. This brings up the Trade-In Purchase dialog box.

Click the equipment that you traded in from the Trade-In list.
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18.
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20.

21.
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Trade-In| 44D Tractor -]
Amnt. Recsivad for Trads | $50,000.00
CurrantEuukValuel $0.00

“ Ok x_l:ﬂ'ﬁﬂi ? Help

Enter the dollar amount in the Amount Received for Trade box (this amount should be listed on your
dealer invoice) and click OK to save the trade-in information and close the dialog box.

If you traded more than one item of equipment, repeat the steps above to record each one.
To wrap up the transaction, you can click the Loan Payment toolbar button in the ltems Purchased
toolbar. This brings up the Loan Purchase dialog box.

If you are borrowing against an existing loan, click that loan from the Loan list in the Loan Purchase
dialog box. To create a new loan, click <New> from the Loan list and enter a Description for the loan.

Enter the amount borrowed in the Additional box. If you are borrowing on an existing loan, Farm Funds
adds this amount to the current amount and displays the new total.

@ Tip ... The additional loan amount should equal the difference between your total purchase and the sum of your trade
and down payment. (For example, if the total loan is $117,163.98, the down payment is $7,163.98, and the amount for the trade-
was $50, 000.00, then the additional loan amount you should enter is $117,163.98 — ($7,163.98 + $50,000.00) = $60,000.00).
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Loan Purchase ]

—Loan

IcNaw} j

Laan Descripion |Luan far John Deere 8030

Cument Additional Total
Loan Amount | $0.00 | $60,000.00 | #60,000.00
Principal due this year | $0.00 | $0.00 | $0.00
Frincipal due atyear end I £0.00 | $60.000.00 | $60.000.00

v x Kiance 2 e

@ FYI ... The principal due this year that Farm Funds displays in the dialog box is the amount (without interest) that you
expect to repay within 12 months of the date the loan was established. An easy way to estimate this amount is to divide the total
loan amount by the life of the loan in years. This amount is just an estimate and does not need to be exact.

22. Click OK to save the loan information, close the dialog box, and return to the Payments and Purchases
dialog box.
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Payments and Purchases

Pyrchase Options  Payment Options

Yendor
]F"surny’s Trucks & Tractors, Inc :]

Description or lmvaica #
|New Tractor Purchase

ltems Purchased: i = ﬁem‘d
Jahn Deere 8030 Tractor | | 117,163.98 EE:J M—
“Dgne
| Total Purchase | [T
Howyou peid [
|eo|Farmers Bank (Checking) ? 1&3 9§ [= i‘
Trade in 4D Tractor 50,000.00 |=
| Loan far John Deers 8030 60,000.00 |=
| Total Payment 11716398  +|

Difference: +0.00

23. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

24. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.
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0 o |@ @ |
[ ] & ]
&=- £9 F'eu:uple -]
= Ii; Trackars
© dly 4WD Tractor
------ ¢y 7890 1D Tractor
------ - Cat65B
------ -y 1H 1486
{33 THes4
------ % IH Lawn Tractor
------- gy 1D 4555 MFD
------- {% John Deere 8030 Trackor
G- [’:'! TillageMisc. John Deere 8030 Tractor
+]--T
E é EE:E: Add I:l.:u Working Group
IH [,:_! | iiesbacis Motations
- [’:-! Trucks and Wagons Enterprise Statement
[ Fuel
Working Group : I
Delete

25. To view the equipment you just purchased, click the Farming tab. ﬁ I Click the folder where the

equipment is stored, right-click on the equipment and click Properties on the shortcut menu. This opens
the Equipment Properties dialog box once more.

Making Payments for Supplies with Other Assets

You can record the purchase of supplies by way of other assets, such as prepay accounts or vendor credits for
returned supplies.

Prepaying for Supplies

@ Also See ... This section explains how to set up a prepayment of supplies on your books. To use a prepaid for a
supply purchase, see the section "Using Prepaid Transactions to Purchase Supplies" of this chapter.

_.-:-lj'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking :]

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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In the Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

Click the Other Assets toolbar button in the Items Purchased toolbar. This brings up the Other
Asset Purchase dialog box.

In the Other Assets Purchase dialog box, click the prepaid account from the Other Asset list, or click
<New> to add a new account name. Create a separate account for each prepaid category (for example,
prepay for chemical, fertilizer, or seed).

Because you will use the prepaid asset within the next 12 months, click the Current Asset option button.

Other Asset Purchase i

Dther!—\ssetl < Mew » j

Account IF"repay for Feed

Category | & Current Asset
 Long Term Asset “ =

Current Walue
Furchase &mt. I %2.000.00
Cancel
Mew Walue &2.000.00 x_

~ Offsetting Accournt

" MNone Equipment Insurance - ?HEHI'
Federal Unemployment Expense

Feed Expense

' Expense Fertilizer & Lime Expense
FICA-hedicare Expense
Add | A Fy el & Ol Expense

i Hauling Expense x|

" Fewenue

Enter the amount in the Purchased Amount box.

Because you should show prepaid items as an expense, you should click an offsetting expense account
(Feed Expense, for example). Click OK to save this information and close the dialog box.

Continue using the Items Purchased area to record any additional items that you purchased.
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Credit Card Purchase

—Credit Card
[visa ~|
Current Balance $1.830.00
Mew Balance $3.830.00
Amaunt | $2.000.00

o] ] (2=

10. Click your method of payment from the How You Paid toolbar. To record a credit card payment, click on

the Credit Card toolbar button. L.EE! Farm Funds opens the Credit Card Purchase dialog box, which
displays the purchase amount (you can change this amount as needed). Click OK to save the
information and return the Payments and Purchased dialog box.

Payments and Purchases

Pyrchase Options  Payment Options

Vendor Date Joumal Entry #
|Cline's Feed & Grain ~| 1273172007 | 347

Desctiption or Invaice #
]PrepanyrFeed I~ Addto list of templates

tems Purchased:

Prepay for Feed | | 2,000.00 EE:I

Total Purchase | 200000  +|

Howe wou paid.

e | 2,000.00 E{:l

Total Payment | 2,00000 |
Difference: $0.00

11. The Payments and Purchases dialog box displays a summary of your transaction.
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@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button E to the right of the entry amount.

12. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Procuring Supplies with Vendor Credits

Farm Funds includes the ability to create Accounts Payable for unpaid bills. You can reduce these payables by
payments made or returns. Sometimes, you make returns when there is no outstanding payable balance and the
vendor gives you a credit for future purchases. These credits wind up being similar to a prepaid. This section
shows you how to return supplies for credit and how to make supply purchases using the credit. To record a
return of supplies for credit, follow these instructions:

;":jFarn1 Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button @ on

the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

4. Click the Inventory Supplies toolbar button @ in the Iltems Purchased area. This opens the Supplies
Inventory Purchase dialog box.

5. Click the supply item that you purchased in the ltems Purchased list, or add a new supply by clicking
<New> and typing a description for it in the Description box.
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Supplies Inventory Purchase :

—term Purchased

J Foundup YWeathermnax j

Description !Ruundup Weathemax

Accaunt ]Chemh:als j
Qty. on Hand | 546578 gallons
Oty Purchased ] 100 {gallons j
Unit Cost | $38.00 Discount| 0] %
Gross Total ] $3.800.00 MNet I $3.800.00

E x;cam ? Help

6. Inthe appropriate boxes, enter the quantity purchased and either the unit cost or total cost (Farm Funds
automatically calculates and displays the other value for you).

7. Click OK to save the information and return to the Payments and Purchases dialog box where you can
repeat above steps as needed to record all supplies you purchased.

8. Click the Other Assets toolbar button in the Items Purchased area to use the credit. The Other
Asset Purchase dialog box appears.

9. Click the Other Asset account that you are using for the credit.

@ Tip ... You can use a credit to purchase a different item. For instance, you can use a credit for returned chemicals to
purchase fertilizer.

10. Type the amount of the credit as a negative number in the Amount box. Farm Funds displays any
remaining credit balance as the New Value.
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Other Asset Purchase

Dther!—\ssetl < Mew » j

Account ICredithrReturned Chemicals

Catedory | & Current Asset
= Long Term Asset “QK

Current Walue
Furchase &mt. +-1.600.00
Cancel
Mew Walue &-1.500.00 x_

~ Offsetting Accournt
" MNone Cattle Expense - ? Help

Chemicals Ex

-~
Heuens Cows Expense

& Expense Custom Hire Expense |
Depreciation Expense
Discounts Last

Drying Expenses x|

Add
Ao,

11. Farm Funds automatically selects the offsetting account for you. Click OK to save the information and
return to the Payments and Purchases dialog box.

12. Repeat above steps for each credit you wish to add.
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Check Purchase -

Checking A t
szl e Current Balance $1,695.00

IFarmers Bank (Checking) j Mew Balance $-502.00
Christapher Inwin
FC Box 250 Check #
Hamiltan, I 467 42-0250 Date 12312007 |‘||:||:|,'.-‘ j
2B0-488-3452 —
Fay tothe Order of :

Farmers Cooperative | $2.300.00

== o thousand three hundred and 00/100

kdemo ICredit for Returmned Chemicals

Aot £

13. Click the payment method used for any remaining balance in the How You Paid area and complete the
applicable information.

@ Tip ... You might do this, for example, when you purchase more than that for which you have credit.
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Pyrchase Options  Pavment Options

“endor Date Joumal Entry #
I Farmers Co-op j I 345

Description or lmvaica #
|Credit for Beturned Chemicals

Vi i 1
ltems Purchased: @Iﬂl e A kmi | ﬁel}ﬂfd
Roundup Weathenmax 100,000 gallons 380000 (== il —_
EEH|Credit for Returned Chermicals -1, 500.00 (=

ngﬂe

Total Purchase | 230000 |

Howewou paid: %@ ? 2o
E|F armers Bank (Checking) | 2,300.00 E{i‘
Total Payment | 230000 |
Difference: $0.00

14. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

15. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Making Payable Payments

To record payments on a payable:

.-i;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

4. Click the Payable Payment toolbar button LEilll in the Items Purchased area. This opens up the
Payable Selection dialog box, which displays all outstanding accounts payable for the vendor.

5. Click the invoice for which you are making a payment in the list, and type the amount you are paying in
the Amount to Pay box.

Payable Selection i

Fayakle Diue Date Amt. Due At to Pasy
Fars & Labor 03/071 /200

Discounted Amt. $1.350.00 Discount Date: 03/07,/2008
Gross Amt. $1.500.00 Final Due Date: 12/01,/2008
Amt. to Pay i$1,35|1|:”:| I Take discounts

Total Fayment
kake Payment Bay All | I %0.00

E x_tm ?’ Help

6. If you are receiving a discount with this payment, select the Take Discounts check box to show the net
amount of the invoice.

7. Click Make Payment to record the payment.
The dialog box now displays the Total Payment amount. Click OK to save this information.
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Check Purchase

Checking A t
szl e Current Balance $3,045.00

IFarmers Bank (Checking) j Mew Balance #1 B32.00
Christapher Inwin
FO Box 250 Check #
Hamiltan, I 467 42-0250 Date 12312007 |‘||:||:|E; j
2B0-488-3452 —
Fay tothe Order of :

Grease Monkey Tractor & Equipment Repair | $1,350.00

=== one thousand three hundred fifty and 007100

kdemo iF"arts & Labor

Aot £

E x_l}:rnel ? Help

9. Back in the Payments and Purchases dialog box, click the appropriate toolbar button from the How You
Paid area (for example, click the Check toolbar button to record a payment by check).

10. Farm Funds automatically fills in the information in the Check Purchase dialog box that appears. Verify
the information is correct, and make any changes if necessary. Click OK to save this information.
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Pyrchase Options  Pavment Options
Date
|Geiger's Grease Monkies | 2007

Joumnal Entry #
I 334
Description or lmvaica #

|F"aﬂs & Labor I Add to list of templates

Yendor

liems Purchased:
Payables Paid

1,350.00 Eil M—

Total Purchase | 135000 -
Howyou paict o 2 e
E|F armers Bank (Checking) | 1,350.00 Eti‘
Total Payment | 135000 |
Difference: $0.00

11. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

12. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Making Credit Card Payments

Use the Payments and Purchases dialog box to record purchases made with a credit card and the payments of
the credit card bills.

[@ Also See ... For an example of making purchases with credit cards see the previous section of this chapter called
"Prepaying for Supplies".
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.-?J'-;_.'].Farm YWorks - My Farm - Mai

Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit>to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

B
4. Click the Credit Card Payment toolbar button in the Items Purchased area of the dialog box. This
brings up the Credit Card Payment dialog box.

—Credit Card
[visa ~|
Current Balance $4.626.949
Mew Balance $3.626.949
Amaunt | 1000
o< || Meanee| | Db

5. Click the credit card for which you are making a payment, type the amount of the payment in the Amount
box, and click OK to save the information and return to the Payments and Purchases dialog box.

6. Inthe Items Purchased toolbar of the Payments and Purchases dialog box, you can record interest for
this payment by clicking either the Family Living toolbar button @ or Other Expenses & Payments

toolbar button.
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Expense and Other Payments :

Armount | $£19.00
)8
—Account w ~
Hauling E)cpense -]
+ Expense Accounts
i~ Bewanue Accounts Misc. Expense xﬁ"'““'
" Other Accounts Office Expense
I Pay Partner J
Property Tax Expense
+ Add | |Rent Expensze - Equip ? Help
Acct. | |Rent Expense - Land |

-Enterprise Allocation
i+ MNone
" Field Crops - Mine
" Field Crops - Landlord

" Equipment All
" Livestock None
" People

" Structures ﬁmjf\f

7. If you opted to record the payment of interest Expense and Other Payments dialog box, click the
Expense Accounts option button and click Interest Expense in the list. Type the dollar amount of the
interest payment in the Amount box and click OK.

ﬁ Tip ... |If Interest Expense is not in the list, click the Add Account button to add it as an expense account. For an
explanation of how to add accounts, see the section titled

8. Click the appropriate toolbar button from the How You Paid area and complete the necessary

information. For example, to record a payment by check, click the Check toolbar button to bring up
the Check Purchase dialog box.
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Check Purchase

Checking A t
szl e Current Balance $2,352 52

IFarmers Bank (Checking) j Mew Balance $1 33352
Christapher Inwin
FO Box 250 Check #
Hamiltan, I 467 42-0250 Date 123172007 |1|j|14 j
2B0-488-3452 —
Fay tothe Order of :

Farrmers Bank & Loan | $1.019.00

== one thousand nineteen and 00100

bdema lFarmera Bank Credit Card Payment

Aot £

E x_ﬁaﬁd ? Help

9. Click the proper checking account in the Checking Account list. Change the check number, date,
amount, or memo values, if necessary. Click OK to save the information and close the dialog box.
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Payments and Purchases

Purchase Opkions  Pavment Options

Joumal Entry #
I 364

“Yendor

Date
IFarmers EBanlk & Loan j |1 ainjzon? =

Description or lmvaica #

|Farmer5 Bank Credit Card Payment I Add to list of templates
lterms Purchased:
[ 15A payment 1,000.00 [= il
% lInterest Expensze 19.00 |=
ngﬂe

Total Purchase | 101900 -
Howewou paid: %@ ? 2o
E|F armers Bank (Checking) | 1,018.00 E{i‘

Total Payment | 101900 |

Difference: $0.00

10. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How

You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

11. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Making Loan Payments

Use the Payments and Purchases dialog box to record borrowings and payments on loans. By entering loan
activities, Farm Funds displays the current balance of a loan at any time.

@ Also See ... Forinformation on borrowing from a loan, see the section titied "Entering Loan Proceeds Received" in the
"Income, Sales & Deposits" chapter of this user guide.

To record loan payments:
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Eile:  Wiew  Mapping

Sooount

El

!Checking
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1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit>to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or

Invoice Number box.

Payment dialog box.

Loan Paymenkt

Click the Loan Payment toolbar button in the Items Purchased area. This brings up the Loan

Interest Payment |Interest Expense

Loan [Loan for John Deere 8030 |
v
Cunrent Loan Amount | $60.000.00
NewLﬂﬂnAmuuntl $55.000.00
xgancel
Principal Paymentl $5.000.00
=l | $245.00
Total Payment | $5,245.00 ? Help

~Interest Allocatian
" Nane

" Field Crops - Mine

" Field Crops - Landlord
& Equipment

" Livestack

" People

O Structures

IH 32' Field Cultivator
IH 884

IH Lawm Tractor
J&M Wagon#1
JD 4555 MFD

JD 9610

- John Deere 8030 Tracto
KillBros. Wagon#1
KillBros. Wagon#Z
hanure Spreader

Al

None

: . T

5. Inthe Loan Payment dialog box, click the loan for which you are making a payment in the Loan list.

6. Type the amount of principal and interest you are paying on the loan in the Principal Payment and
Interest Payment boxes. The dialog box displays what the balance of the loan is before and after the

transaction.

7. If desired, you can allocate the interest portion of the loan payment to your expenses in the Interest

Allocation area.
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8. Click OK to save the information and return to the Payments and Purchases dialog box.
9. Inthe Payments and Purchases dialog box, click the appropriate toolbar button in the How You Paid

area, and complete the necessary information. To pay by check, click on the Check toolbar button
to bring up the Check Purchase dialog box.

Check Purchase i

Checking & t
el _ Current Balance $12.234.02

IFarmers Bank (Checking) j Mew Balance $6.989.02
Christopher Inwin
FO Box 250 Check #
Harmiltan, I 467 42-0250 Date 1243172007 |1EIEIE| :J
2B0-488-34492 e
Fay to the Order of :

Farmers Bank & Loan | &E.245.00

e five thousand two hundred forty-frve and 00100

Mema ]F’aymentn:un JD 8030 Tractor

Account #

=

10. Click the proper checking account in the Checking Account list. Change the check number, date,
amount, or memo if necessary, and click OK to save the payment and return to the Payments and
Purchases dialog box.
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Pyrchase Options  Pavment Options

Vendor Date Joumal Entry #
|Farmers Bank & Loan | |1 2/31/2007 |G I 353

Description or lmvaica #
|F"a§..*ment on JD 8030 Tractor I Add o list of ternplates

ltiems Purchased: ! : e | : == o
[F=[Loan for John Deere 8030 | | 5,245 00 Eﬂ —

Total Purchase | 524500 |

Howewou paid: o %@ ? Help

E|F armers Bank (Checking) | 5,245.00 Etﬂ

Total Payment | 524500 |
Difference: $0.00

11. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

12. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Making Payments on Loans with Unknown Principals & Interests

There can be times when you need to record a check for a loan payment, when you will not know the breakdown

in the principal and interest until later. To record a loan payment where you do not know the principal and interest
breakdown:

.-?J'-;_.'].Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar and click the General Ledger toolbar button in toolbar.
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i Account Register from 01701 /2007 to 12/31 /2007
Eile Miew Acthekies

FElElER=E

Account | Farmers Bank (Checking)

| Cash on Hand

Date :Farmers Bank {Checking)
ﬁ 123112007 Farmers Bank (Savings)
Moreest Checking
Morwest Zavings
S| 123102007 VISA
YWells Fargo (Checking

=|0] x||
Help
Deposit Cir Payment Balance ;l
Ll 1,222.00 25,168.00
Ll 1,120.00 24,045.00

2. Inthe Account Register dialog box that opens, click the account you will use to make the payment from

the Account list.

3. Click the blank entry at the bottom of the page to enter a new transaction. If the date displayed in the first
column is not correct, enter the correct date.

and change the number if necessary.

In the second column of the same row, verify that the check number is that of the check you are writing,

i 1213112007 1010

x

]

| =

Or. David Doolittle

Farmers Bank & Loan

Farrmers Cooperative

Geiger, Jeff

Hats, Chaps & Kickers Clothing Store
Haynes, Fhil -

In the next column, enter a vendor for this transaction. In this case, it is the bank holding the loan.

6. You can type a brief description to summarize the transaction in the box under the vendor in the same

column.

7. Enter the total amount paid in the Payment column.

£ 123152007 1010 [ (] |Farmers Bank & Loan O 500,00 6,483.02
Mortgage Payment s [etailz

v 1312007 1011 |1 T B,480.02

3 B Detais | W Delais | E‘

8. Click the Save Transaction button IE to record the transaction.

Documenting Details of Loan Payments

In the Account Register, a Details button appears under the payment amount for any transaction that has missing
information. Clicking the button allows you to enter the information, for example, the principal and interest
amounts of loans. In this case, you normally you add the principal and interest when you receive a statement
from the lender showing the break down of each amount. You can enter these missing details at any time, as
long as you do so before you close the year-end financial record and before you print any reports for the year-end
tax preparation. To enter this detailed information for a loan:
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1. Click the Details button m to open the Payments and Purchases dialog box, where you
previously entered some of the information for the transaction.

Payments and Purchases :

Pyrchase Options  Payment Options

encdor Date Journal Entry #
armers Bank & Loan 122007 B I—E%S‘

Description or Invoice #

!M'mgage ezt Add to list of templates [

lters Purchased: = @l@ AR ’ o
xgant:el

Total Purchase | 000+
How you paid; EEE ? teo

Farmers Bank (Checking) | 500,00 Bﬂ

Total Payment | 50000 |

Difference: $-500.00

2. Click on the Loan Payment toolbar button i in the Iltems Purchased toolbar. This brings up the Loan
Payment dialog box.

3. Inthe Loan Payment dialog box, click the loan from the Loan list. Farm Funds displays the current
balance.
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Loan Paymenkt

Loan IFEII'I’I’I Morigage

E]

Interest Payment |Interest Expense

DurrentLr:iﬂnAmuuntl $420,500.00
NewLﬂﬂnAmuuntl $420,000.00
Principal Payment | $500.00

=l | $24.50
Total Payment | $524,50

~Interest Allocation

" Field Crops - Mine

" Field Crops - Landlord
" Equipment

" Livestack

" People

O Structures

All

None

: . T

1. Enter the amount of principal and interest in the Principal Payment and Interest Payment boxes. Farm
Funds calculates and displays the total payment amount. Verify that it is equal to the amount of your
check in the Account Register dialog box, and change the amount if needed.

2. Inthe Interest Allocation area, you can enter information to charge your interest to your enterprises, by
clicking the option button for the enterprise (Equipment, for example) and clicking the item in the list.

3. Click OK to save the transaction.

@ Tip ... To display fewer items in the Interest Allocation list, click the Show Me button.
in the Show Me dialog box to restrict the enterprises, and click OK to return to the Loan Payment dialog box. Farm Funds
displays only the items that meet the criteria you selected.

A i

Enter the items
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i Payments and Purchases

Pyrchase Options  Payment Options

“endor Date Journal Entry #
arrmers Bank & Loan 123172007 I 355

Description or Invoice #

[Mortgage Payment Add to list of templates [
ltems Furchased: V OK

El
|

[l Farm Mortgage |

Total Purchase | 52450  ~|
How you paid: || 7] ? Help
Farmers Bank (Checking) | 500,00 Etil
Total Payment | 50000 |
Difference: $£24 50

1. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button L1 to the right of the entry amount.

2. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.
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Check Purchase

Checking & t
SRl _ Current Balance £h.959.02

IFarmers Bank (Checking) j Mew Balance ¢F 464 52
Christapher Inwin
FC Box 250 Check #
Hamiltan, I 467 42-0250 Date 12312007 |1|]11 :J
2b0-4858-3452 ——
Fay tothe Order of

Farmers Bank & Loan | E24 50

=== finve hundred wenby-four and 50100

bderno 1Mmtgage Fayment

Aot £

E x_ﬁanel ? Help

3. Inthe Checking Account dialog box, adjust the amount of the check to add the interest and Click OK to
record the transaction.

4. After you make all entries and your transaction is balanced with a difference of zero dollars, click Record
to post your transaction and Done to close the dialog box.

5. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How

You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

6. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.
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i Account Register from 0101 /2007 to 12/31/2007 o) x|
Eile  Miews Acthkies Help
Accnunt]l:mmers Bank (Checking) j
Date Chk# [Bech Description Deposit Cir Payviment Balance -]
ﬁ 1243142007 1003 | [[] |Dr. David Doolitils O 1,222.00 25,168.00
Annual Vaccinalions
'ﬁ 123152007 1004 | (] |Dr. David Doolitie | 1,120.00 24 048.00
Annual Vaccinations
A 122007 1008 | [] |Haynes, Phil |l 1,000.00 23,048.00
il Hauling Revenus Paid to Partr
_.E 1243102007 1006 | [] |seiger, Jeff L] 1,350.00 21,638.00
Parts & Labar
A 1203102007 1007 | [ |[Farmers Cooperative L] 2,300.00 19,398.00
Credit for Returned Chemicals
ﬁ_ 123102007 1003 Psurmy, Mike ] Ie3.83 12,234.02
Mew Tractor Purchase
ﬁ 12312007 1009 | [] |[Farmers Bank & Loan Ll 5,245.00 5,089.02
Fayment on JD 8030 Tractor
ﬁl 123152007 1010 Farrners Bank & Loan O 524 .50 G,464.52
Mortgage Payment
i 1243142007 1041 | [ O G,464.52
X T Dot | B Dot | 21

7. Back in the Account Register, Farm Funds displays the check without a Details button, since you have
now added the transaction details for the interest and principal payments.

Making Payments for Family Living Expenses

You can use the Payments and Purchases dialog box to record personal or family living items as well as farm
expenditures.

To record a payment made with petty cash:

@ Also See ... For more information on setting up a cash account, see the section "Setting Up Bank & Cash Accounts”
in the chapter "Getting Started with Farm Funds".

.-?ﬂFarm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

4. Click the Family Living toolbar button @ in the Items Purchased area. This opens the Family Living
dialog box. If your farm is not incorporated, click the proprietor who made the purchase in the Owner
box.

5. Inthe Family Living dialog box, click the type of drawing for this transaction from the Drawing Category
list, or click <Add/Edit> in the list to add a new drawing category.

@ Tip ... If you do not wish to track this type of information, simply classify all personal expenditures with the
miscellaneous drawing category.

Family Living i

Chwriet
|Chr|st|:|pher Irivin j

Drawing Category

|Clnthes j

Amount | $250.00

xgann:el ? Help

=
~

6. Enter the amount of the transaction in the Amount box and click OK to save the information and close
the dialog box.

7. Back in the Payments and Purchases dialog box, click the appropriate toolbar button from the How You
=

Paid area. To pay by cash, click on the Cash toolbar button to open the Cash Purchase dialog box.
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Cash Purchase

—Cash Account

Current Balance &E25.E0
Mew Balance $a7R AN
Amaunt | $250.00

o] ] (2=

8. Farm Funds displays the amount of the purchased in the Cash Purchase dialog box. Verify the amount,
click the correct cash account in the list, and click OK to proceed.

Payments and Purchases
Purchase Opkions  Pavment Options

“endor Date

Joumnal Entry #
[Hats, Chaps & Kickers | 2007 | 365

Description or lmvaica #
|New Boots & Belt

ltems Purchased:
@cmismpherlrwin- Clothes

Total Purchase | 25000 -

Howewou paid:

i I s
Em|Cash on Hand | 250,00 E[i‘

Total Payment | 25000 |

Difference: +0.00

9. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.
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10. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Splitting Utility Bills between Farm & Home

The Payments and Purchases area is used to record family living (or personal) expenses as well as farm (or
agricultural business) expenditures. In this example, you will split a utility bill between the farm and the home.

.-fi;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on

the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

4. Click the Family Living toolbar button @ to record a non-farm purchase. This brings up the Family
Living dialog box.

5. If your farm is a corporation, click the applicable owner in the Family Living dialog box. Then, click the
kind of payment in the Drawing Category list (Home Utilities, for example).

- [
o

FAQ ... Q. "What if | don’t want to keep track of all that?"

A. You do not have to document detailed family living purchases if you do not want to do so. You can simply classify all
personal expenditures as miscellaneous expenses.

Family Living

Chwnet

|Chr|st|:|pher Iravin j

Drawing Category

|Electr|n: & Gas Utilities j
Amount | $199.00

“ oK xgan-:el ? Help

6. Enter the amount of the personal portion of the payment in the Amount box, and click OK to save the
information and return to the Payments and Purchases dialog box.
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7. Inthe Payments and Purchases dialog box, you can also record farm-related expenses in the same
transaction by clicking on one of the other toolbar buttons in the ltems Purchased area. In this case,

click the Other Expenses & Payments toolbar button. This brings up the Expense and Other
Payments dialog box.

8. Inthe Expense and Other Payments dialog box, type the amount of farm-related expenses in the
Amount box.

9. Click the Expense Accounts option button and click the applicable account in the list (Utilities Expense,
for instance).

Expense and Other Payments

Armount | $79.50
)8
—Account w =
Fepairs Expense - Equip -
Seed Expense
+ Expense Accounts Sheep Expense xg I
" Bewenue Accounts Shipping e
 Other Accounts State Unemployment Expense
Storage & Handling Expense
Utilities Expense
+ ddd | |Veterinary Fees Expense ? Help
Acel | [Wage Expenses M

-Enterprise Allocation

JO 9610 ”:J
(" MNaone John Deere 8030 Tractor *.

" Field Crops - Mine KillBros. Wagon#1

" Field Crops - Landlord KillBros. Wagon#2

& Equipment m:_’%:? Sriﬁmﬂder All

" Livestock d Mone
" People

" Structures Z0il Finisher - ﬁ I‘?d}-nlaa.lf\.l

10. To apply this expense, click the appropriate option button in the Enterprise Allocation area. Since this
is overhead, click the Equipment option button and click Overhead in the list.

Ly
a On the CD ... For more details on setting up an Overhead account, see the Farm Trac tutorial on your Farm Works
Software CD.

11. Click OK to save this information and return to the Payments and Purchases dialog box.
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Check Purchase i

Checking & t
Current Balancs §1.333 52
Farmers Bank (Check New Balance $1 05502
Christapher Inwin
FO Baox 260 Check #
Harmiltan, [ 467 42-0250 Date  12431/2007 I1[|'|5 :J
c¢h0-485-3492 B
Fay tothe Order of :
NFL Utilities | $276.50

===t hundred seventy-eight and hi/100

Merna [Utility Bill For Ferm & Home

Aot £

E x_ﬁanel ? Help

12. Click the appropriate toolbar button from the How You Paid area (in this case, click the Check toolbar
=

button

@ Tip ... If you will be paying this utility bill every month, you might set up a template for this entry to save time in the
future. To configure a template, select the Add to List of Templates check box in the Payments and Purchases dialog box.

@ Also See ... For more information on templates see the section "Creating & Using Templates" in this chapter.
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Payments and Purchases

Purchase Opkions  Pavment Options

Vendor Date Journal Entry #
|Northern Feul & Light B | 366

Description or lmvaica #
|ty Bill For Farm & Home

liems Purchased: M

Christopher Imin - Electric & Gas Uiilities 19900 [== il —_
% [Utllities Expense (Overhead) T9 50 [=

Total Purchase | 27850 -
Howyou paict o 2 e
E|F armers Bank (Checking) | 276.50 E{i‘
Total Payment | 27850+
Difference: $0.00

13. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How

You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

14. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Other Expenses and Payments

With Farm Funds, you can make payments for assets not covered by the other categories. This section covers:

& Making Partial Payments on Commodity Credit Corporation (i.e., CCC) Loans
& Paying Rent for Land

E ) Paying Veterinary Bills

E ) Setting Up and Using Hedging Accounts (i.e., Margin Calls)
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Making Partial Payments on CCC Loans

The following explains how to enter the payment of a Commodity Credit Corporation (i.e., CCC) loan where you
pay only part of the balance and leave the remaining balance unpaid. In this situation, Farm Funds records the
amount of the loan that you will not repay as income in your financial books.

@ Also See ... You must add a CCC loan account before making payments on it. If you took out your CCC loan before
the current year, you can set up a CCC loan in the initial setup (for instructions on how to do this, see the section "Setting Up
Other Liabilities" in the chapter "Getting Started With Farm Funds").

@ On the Web ... If you took out the CCC loan after the year of your initial setup, you should add your CCC loan using
the general ledger (to read an explanation of how to do this, see the FAQ on working with CCC loans at this link:
www.farmworks.com/support/CCC_loans/ccc_loans.html

To record a partial payment of a CCC loan:

5@Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

1Checking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit>to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.
4. Click the Other Expenses & Payments toolbar button in the Items Purchased area.

In the Expense and Other Payments dialog box that appears, click the Other Account option button
and click your CCC loan account in the list.

@ Tip ... If you find no CCC Loan in the Other Accounts list, do not use the Add Accounts button to add it. Instead,
follow the instructions at this link: www.farmworks.com/support/CCC_loans/ccc_loans.html
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Amount |

$5.000.00

—Acocount

" Expense Accounts
" Bewanue Accounts

............................................. 5
|

@ (Other Accounts

]

+

Add

Aicch

2005 Operating Loan —Long Term
2005 Operating Loan — Short Term
401 K

7890 JD Tractor Loan — Long Term
7890 JD Tractor Loan — Short Term
Cash on Hand

Morhwest Bank

Child Supponrt

xgannel

? Help

-Enterprise Allocation
= [one

" Field Crops - Mine
" Field Crops - Landlord
" Equipment

7 Livestock

" People

7 Structures

All

None

o T

6. Inthe Amount box, type the full amount of the CCC loan (not the amount that is the difference between
the loan and the amount forgiven by the Commodity Credit Corporation). Then, click OK.

ﬁ Tip ... For instance, if you have a $5,000.00 CCC loan with $1,000.00 forgiven, and you write a check for $4,000.00,
you should add another expense of $5,000.00 for the loan to the Items Purchased area of the dialog box. After this, you should
add a second other expense as a negative $1,000.00 for the amount forgiven by the Commodity Credit Corporation. (See the
steps for entering this in the steps that follow.)

7. Add the portion of the loan that the Commodity Credit Corporation forgave: Click the Other Expenses &

Payments toolbar button to open the Expenses and Other Payments dialog box.
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Amount | -1000)
Ok
—Account = ﬂ

Fargren CCC Loan

GairfiLoss) on Sale of Fed Assets
" Expense Accounts Hauling Income I
f* Bewanue Accounts Hogs Sales xgame
" Other Accounts Interestincome

Inventory Supplies Sales

Livestock Transfers

+ add | |Milk Sales ? Help
Acet. | |Rent Income - Equipment d|
-Enterprise Allocation -

i+ MNone
" Field Crops - Mine
" Field Crops - Landlord
" Equipment All [
" Livestock None
" People
" Structures ﬁ EI};DT

8. Type the amount of the loan that the Commodity Credit Corporation forgave, which you will not repay in
the future (this amount is the difference between the total amount of the CCC loan and the check you wiill
use to make the payment, and should be entered as a negative number).

9. Click the Revenue Accounts option button and click the CCC revenue account in the list that you
created previously.

@ Tip ... If you have not yet added the CCC revenue account, you can do so by clicking the Add Account button

Add
Aok,

in the Expense and Other Payments dialog box. In the Chart of Accounts dialog box that opens, click the
Revenue option button type the name of your CCC revenue account (such as "CCC Loan Income" or "CCC Loan Forgiven") in

the Account box, and click the Add button. IE Then, click Record and Done to save the information.

10. Finally, record the payment of the amount of the CCC loan that the Commaodity Credit Corporation did not
forgive in the How You Paid area of the Expenses and Other Payments dialog box, by clicking the

Check toolbar button for example.
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Checking & t
___ Current Balance $6.362 52
EelilEle Rl New Balance §2,352 52
Christapher Inwin
FO Box 250 Check #
Hamiltan, I 467 42-0250 Date  12{31/2007 |1|:|13 :J
2b0-4858-3452
Fay tothe Order of :
EeG | $4.000.00
=== four thousand and 00100

Aot £

kdemo iCCCfDr Com

ta

K-

P e

11. After confirming that the dialog displays the checking account, check number, and amount you want, click

OK to continue.

Payments and Purchases

Purchase Options  Payment Options
“endar Date Joumal Entry #
jcce =l [reme007 3 [ 359

Description at lnvaice #

]CCC for Cor| [ Add to list of templates
tems Purchased: M ot | 15 s | B %’lgl!l I@M ﬁawd
% |ccc Loan 5,000,00 [=— j
L |Forgiven CCC Loan -1,000.00 (=
VD@_lne
Total Purchase | 400000  +|
How wou paid: IHIWIEI @@M ? =i
EX|Farmers Bank (Checking) | 4,000.00 E[ﬂ
Total Payment | 400000 -
Difterence: H0.00

12. The Payments and Purchases dialog box displays a summary of your transaction.
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@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button E to the right of the entry amount.

13. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

@ On the Web ...  For information on Commodity Credit Corporation loans, as well as links to tax forms you can print
for your CCC loans, check out these links:

www.irs.gov/businesses/small/industries/article/0,,id=99000,00.html

www.fsa.usda.gov/dafp/psd/reports.htm

Paying Rent for Land

To document a payment for rented land:

L.':‘;"].Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

2. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

3. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

4. Click the Other Expenses & Payments toolbar button @ in the Items Purchased area. This brings up
the Expense and Other Payment dialog box.

5. Inthe dialog box, type the amount of the transaction in the Amount box.

6. Click the Expense Accounts option button, and click the proper account from the Account list (for
instance, Rent Expense-Land).
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Amount |

$h55.00

—Acocount

+ Expense Accounts
i~ Bewanue Accounts
" Other Accounts

Add
+ Ak,

Fepairs Expense - Bldg
Repairs Expense - Equip
Seed Expense

State Unemployment Expense
Storage & Handling Expense
Lhilities Expense

‘eterinary Fees Expense
Wage Expenses

]

xgannel

EI P v

-Enterprise Allocation
i Mone

& Field Crops - Mine
" Field Crops - Landlord
" Equipment

" Livestock

" People

" Structures

Field Frep — Amsiutz
Field Prep — Eddy #1
Field = Hau

d Pre lor h
Field Frep — McCool #1
Field Prep — McCool #2
Field Prep — McCool #6
Field Frep — Parker #2

Field Frep — Presley #2

All

— None

. |mage

7. To allocate the cost to specific fields of your farm in the Enterprise Allocation area, click the Field
Crops-Mine option button and click the fields in the Enterprise Allocation list (or click the All button to
allocate the payment to all fields in the list).

! . ) [
— 1 Tip ... Click the Show Me button

if you find too many fields displayed in the list and want to limit the
number of fields from which to choose. In the Show Me dialog box that opens, click the crop year, commodity, and farm or ranch
in the lists. You can also click only opened or only closed fields, or click just one field in the list. Then, click OK to continue.
Back in the Expense and Other Payments dialog box, Farm Funds displays only the fields that meet the criteria you chose.
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10.

11.

Multiple Allocation 3
Hame |.n-|:m Split Amount ﬂ
Home #1 6.90 33013
Home #5 | 470 224,87
Average Amount Per Acre 47.84
Total Amount - 555,00 [ ELEE] a55.00 LI
Split Evenly Calc Split
V' 1.4 x&mei ? Help

If you choose more than one field, the Multiple Allocation dialog box displays how Farm Funds will split
the costs among the fields (Farm Funds uses the default allocation based on size).

Click OK to accept this allocation, or click Split Evenly to allocate the same amount to each field,
regardless of its size. Then, click OK to save the information and return to the Payments and
Purchases dialog box.

Back in the Payments and Purchases dialog box, click the appropriate toolbar button from the How You

Paid area to record the payment (for example, click the Check toolbar button to record a payment by
check).

If you opted to pay by check, click the proper checking account from in the Check Purchase dialog box,
verify the check number, date and payment amount are correct, and click OK.
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Payments and Purchases

Purchase Opkions  Pavment Options
Date
|Hurraw Estates 8 Enterprises v 2007

Joumnal Entry #
I 335
Description or lmvaica #

|LEmd Rent Payment I Add to list of templates

“endor

ltems Purchased: :
Rent Expense - Land (Mult-Details) | |

Total Purchase | 85500 -
Howyou paict o 2 e
E|F armers Bank (Checking) | 555.00 E{i‘
Total Payment | 555.00 |
Difference: $0.00

12. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How

You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

13. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Paying Veterinary Bills

Besides purchasing livestock, feed, dairy equipment, you can use the Payments and Purchases dialog box to pay
veterinary fees:

.-?J'-;_.'].Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).
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6. Inthe Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

7. Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

8. Click the Other Expenses & Payments toolbar button in the Items Purchased area. This brings up
the Expense and Other Payment dialog box.

9. Inthe Expense and Other Payment dialog box, enter the sum you paid in the Amount box.

Expense and Other Payments i

Amourt | $1.120.00

]S
—Account y iz

Fent Expense - Land -]

Fepairs Expense - Bldg

Hepairs Expense - Equip

" Bewanue Accounts Seed Expense xﬁahm

¢ Other Accounts State Unemployment Expense

Storage & Handling Expense

Utilities Expense

+ LB \/cterinary Feez Expenze ? Help
Acet | |Wage Expenses M

& Expense Accounts

-Entarprize Allocation-
7 Bone
" Field Crops - Mine
" Field Crops - Landlord

i Equipment Ve [
* Livestock Feeder Catile Mone [
¢ People geede; Figs ]

i Structures L,;?;i} d ﬁr%l??

10. Click the Expense Accounts option button, and click the proper account in the Account list (for example,
click Veterinary Fees Expense).

@ Tip ... To document other acquisitions for your livestock enterprise, use one of the other buttons in Payments and
Purchases dialog box. For example, click the Inventory Supplies toolbar button to record the ?rocurement of feed, the

L
Livestock toolbar button E to add the purchase of new animals, or the Equipment toolbar button to enter the acquiring
of new feeding or milking equipment. See other sections of this chapter for instructions on how keep records of these types of
transactions.
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To allocate this cost to your livestock enterprises, click the Livestock option button and click all of the
appropriate animal groups in the Enterprise Allocation list (for instance, you might click Dairy Bulls,
Dairy Calves and Dairy Cows to record vaccinations for all your dairy animals). Click Ok to continue.

12.

13.

@ FYI ... If you have installed Farm Stock together with Farm Funds, the program conveniently displays each of the
animal groups you previously added to Farm Stock in the Enterprise Allocation list. To allocate the transaction to all of your
livestock animal groups, simply click the All button before you click OK.

Multiple Allocation .
Name | Unit Spiit Amount j
Dairy Cows 25.00] 50574
Dainy Bulls 6.00 14298
Dairy Calves | 16.00 381.28
Average Amount Per Unit 23.83
Total Amount - 1120.00 4700 1,120.00 :J
Split Evenhy Calc Split
V Ok: x&mﬁ ? Hedp

If you chose more than one animal group, the Multiple Allocation dialog box displays how Farm Funds
will split the costs among your livestock enterprises (the default allocation is based on the number of
animals in each group). To split the allocation evenly among the displayed enterprises, click Split
Evenly. Click OK to save the information.

Back in the Payments and Purchases dialog box, click the appropriate toolbar button from the How You
=

Paid toolbar. (For example, click on the Check toolbar button to open the Check Purchase dialog
box, which you can use to record a check written for the purchase. Then, enter the proper checking
account, check number, date, amount and memo, and click OK).
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Pyrchase Options  Pavment Options
‘endor
|Doolitte Vetarinary Hospital ~ +|
Description or lmvaica #
|I-\nnu al Vaccinations]
ltems Purchased: = imi =) ﬁem‘d
Veterinary Fees Expense (Mult-Details) | | 1,120.00 [=| il M—
“ Done
Total Purchase | 112000 -
Howewou paid: E{@ ? 2o
E|F armers Bank (Checking) | 1,120.00 Eti‘
Total Payment | 112000 |
Difference: $0.00

14. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

15. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.
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Other Expense or Reyenue Selection |

" Product Sales e

mancel
? Help

SpeciealHDgs j

Farm works k] Location| <All Locations>  ~]

@ Do o wish ko record this action in Farmn Skock? GrDupl < All Graups > j

16. If you have Farm Stock installed with Farm Funds, a message box asks if you want record the information
in Farm Stock, too. You should click Yes. In the Other Expense or Revenue Selection dialog box that
appears, click the appropriate option button (for example, click Health) and click the correct Farm Stock

species (that is, animal type), location and group.

Health Treatment Edit i

Treatment Feasan
| < e >

|£—‘mnual “Yaccinations

s Delet
Hecord ‘ gf : | Al I | e I
ngne ? Help

17. If the Health Treatment Edit dialog box that opens, click the correct treatment in the list (or click <New>
to add a new treatment and type a brief description of the treatment).

18. Click all the treatments that apply in the Reason list, and click Record and Done.

143



The Complete Guide to Farm Funds

Animals Treated Template Date
]l [<None> =] [rerst/e007 G

Reason
|An nual Yaccinations j

[T Save Template
Eeason and Treaiment

Treatment
|An nual Waccinations_ j

Shot Location Lot Mumber
|Shoulder =] |3

Shot Type
lln!rar‘n uscular j

Adrministrator
ID:[. Doolittle _ﬂ

Cose Linits

|5I3 co j

- Comments
= African Swine Fewver, Blustongue,

Animals Treated ea
ilbacld A Updste | | ™= HBermove

| All I|Mune|

v o ? b

19. If the Health Record dialog box appears, click each of the animals treated (or click All), then enter the
correct date, reason, treatment, shot location, lot number, shot type, administrator, dose, units and
comment. Click OK to save the information in Farm Stock and close the dialog box.

@ Also See ... For more information on documenting health treatments for groups of animals in Farm Stock, see chapter

"Working with Groups" in the Farm Stock — Step by Step user guide. You can purchase a printed copy of this detailed Farm
Stock software manual by calling (800) 225-2848 and asking to speak to one of the helpful Farm Works Software sales
representatives.

Setting Up Hedging Accounts

For margin calls, you can set up your hedging accounts just like checking accounts. When set up this way, you
can record checks (that is, withdrawals) for hedging losses as well as for payments that the vendor makes to you
from the account. You can record gains and margin calls that increase the balance of the account as deposits to
the account.
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CAUTION ... If you desire, you can choose an expense account, rather than a revenue account, for hedging or margin
calls. However, make sure you use the same revenue account or expense account to record both deposits and expenses.

Otherwise, Farm Funds will not automatically calculate the net hedging amount when you prepare your tax returns. If you expect
to make a profit from the hedging account, we recommend you make it a revenue account.

To set up a hedging account:

m - Main Farming Layer
| Setup  Hiskory  Planming  Acti
m - Main Farming Layer i

: _ Exit Initial Setup
| Accounting  History  Planning Chart of Accounks Setup

Initial Setup of Accounts

Bank and Cash Accounts k

Mames and Addresses k r . Acoounts Receivable

1. If you have just started using Farm Funds, or have not yet closed your first year-end financial record, you
can set up a hedging account in initial setup:

e Click the Accounting menu on the Farm Funds menu bar, and then click Initial Setup of

Accounts. Click OK to the message box that asks you to confirm you want to return to Initial
Setup.

e Farm Funds replaces the Accounting menu with the Setup menu. Click Bank and Cash

Accounts on the Setup menu to open the Initial Setup of Bank and Cash Accounts dialog
box.

Initial Setup of Bank and Cash Accounts =

Current Account | < ey » j

Account Desc, |Cline Feed & Grain

Account Type
P &+ Checking " Credit Card
i~ Sawvings
" Pethy Cash
Balance I (a5 of 12/31/2006)

ﬁecurd “Dgne ‘Dﬂgte ? Help

¢ Inthe Initial Setup of Bank and Cash Accounts dialog box, click <New> in the Current Account list
and type a name for the new account in the Account Description box.
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e Click the Checking option button, enter a balance for the hedging account (if necessary), and
click Record and Done.

e To leave the Initial Setup and begin using the new account, click Exit Initial Setup on the Setup
menu.

m - Main Farming Layer

| &ccounting  History  Planning
Initial etup of Accounts
Mames and Addresses 4

Pavments and Purchases L
Income, Sales, and Deposits #

Cash Account Maintenance  k Add [ Edit Cash Accounts
Inventory Maintenance * Transfer of Funds
Depreciation 4 Checkbook Reconciliation
Enkerprises r Bank Adjustments
Payroll r i

Budget . Account Regisker

20. If you have already closed your first year-end project, add the hedging account by way of the Add/Edit
Bank Accounts dialog box:

e Point to Cash Account Maintenance on the Accounting menu, and then click Add/Edit Cash
Accounts. This brings up the Add/Edit Bank Accounts dialog box.

Add / Edit Bank Accounts :

Current Account | < e » j

Account Desc. |Cline Feed & Grain

Account Type
P &+ Checking " Credit Card
" Savings " Loan
" Petty Cash

ﬁecurd ngne ‘Qﬂate ? Help

¢ Inthe Add/Edit Bank Accounts dialog box, click <New>, enter a description for your new hedging
account, click the Checking option button, and click Record and Done.
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@ Tip ... Type a specific description if you plan to have several hedging accounts (for example, instead of "Hedging
Account" type something like "Hedging for 2007 Corn").

Documenting Hedging Losses

Since hedging losses decrease the balance in your brokerage account, Farm Funds records them like a check
that will reduce the balance of your hedging checking account.

@ Also See ... For information on recording hedging gains (that is, margin calls) see "Entering Income from Hedging
Gains" in the chapter "Income, Sales and Deposits".

To enter a hedging loss:

21.

22.

23.

24,

25.

L.':‘;"].Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking j

Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on

the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

In the Payments and Purchases dialog box, click the date in the Date box and the vendor from the
Vendor list (or click <Add/Edit> to add a new vendor).

Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

Click the Other Expenses & Payments toolbar button @ in the Items Purchased area to enter the
hedging loss.

In the Expense and Other Payments dialog box, enter the amount of the loss as a positive number

Click the option button for your hedging account (Revenue Accounts, for example), and click the
hedging account from the Account list (for instance, the Hedging Gains/Losses account).
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Chart of Accounts Setup g

Flease set up accounts in Gain/Loss) on Sale of Fixed Assets |«
the order given below. Hauling Income
Hedging Gains/(Losses)
: Hogs Sales
" Suppl :
= RRES Interest Income ﬁ
" Crops Inventory Supplies Sales Flzcard
FiEeeale e LIH:IESTDCR Transfers
kil ales
i~ Breeding Livestock biscellaneous Income
 Expensas Fatronage Dwu;ien_d Income “Dgne
Fent Income - Equipment
" Revenue Fient Income - Land
sheep Sales
sovheans =ales hd
Select account name, then press record to add accounts to wour ? Help

chart of accounts. Existing accounts will appear gray:.

— Mew Accounts

Account

26. If the dialog box does not display the hedging account, click the Add Account button. E

27. In the Chart of Accounts Setup dialog box that opens, click the Revenue option button, click Hedging
Gains/Losses in the list, and click Record and Done.

ﬁ Tip ... Even though this is a hedging loss, we recommend you enter the loss in the same hedging account where you
enter gains. This way, Farm Funds displays the net hedging amount when you prepare your taxes returns. For more information
on setting up hedging accounts, see the section immediately preceding this one.

28. In the Expense and Other Payments dialog box, click Hedging Gains/(Losses) in the list.
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Expense and Other Payments

Amauntl $1499.00
[k
—Account Lﬂ

Hogs Sales s
" Expense Accounts IhiSrastincama xgamel
+ Bewvenue Accounts Inventary Supplies Sales
" Other Accounts Livestock Transfers

Milk Sales

QOats Sales

+ &dd | |RentIncome - Equipment ? Help
Acet | |[Rent Income - Land |
-Enterprise Allocation
05 Soybeans — Wilson #3 -]
{0
Naons 05 Wheat—Henry N
i+ Field Crops - Mine 05 Wheat — McCool #1
" Field Crops - Landlord 05 Wheat —McCool #2
: 05 ¥Wheat— McCool #3 Al |

" Eguipment 05 Wheat— Presley #5
" Livestock 05 Wheat — Wi Mone
" People :
" Structures ﬁ EI};DT

29. To allocate the loss to a group of fields, click Field Crops-Mine in the Enterprise Allocation area. Click
the fields you wish to use for the allocation in the list, or click the All button to allocate the loss among all
the fields displayed in the list. Click OK to continue.

Show
ﬁ Tip ... Click the Show Me button “ e if you find too many fields displayed in the list and want to limit the
number of fields from which to click. In the Show Me dialog box that opens, click the crop year, commodity, and farm or ranch in
the lists. You can also click only opened or only closed fields, or click just one field in the lists. Then, click OK to continue. Back
in the Expense and Other Payments dialog box, Farm Funds displays only the fields that meet the criteria you chose.
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30.

31.

32.

Multiple Allocation B

Hame Acre Spilit Amount

Home #4 57.40 177.65

Home #1 6.90 21.35

Average Amount Per Acre 3.049

Total Amount - 1292.00 G430 18900
Split Evenly Calc Split

v x

o

? Help

If you chose more than one field, Farm Funds displays the Multiple Allocation dialog box and splits the
loss amount among the fields based on their respective sizes. To split the amount evenly among the

fields, click Split Evenly.

Click OK to return to the Payments and Purchases dialog box.

In the in the How You Paid area of the Payments and Purchases dia

your brokerage account balance by clicking the Check toolbar button.

150

Ioi box, record the reduction of




Chapter 07 - Payments & Purchases

Check Purchase

Checking A I
ECHING ACCOUN Current Balance §777.77

| Cline Feed & Grain = Mew Balance $578.77

Christopher lnwin
Biox 250
Hamilton, I} 46742 Date  12/3172007

2159-4585-3452

Fauw to the Order of :
Cline Feed & Grain | $139.00

=== one hundred ninety-nine and 00100

bdema !D? Hedging Loss

ACoount #

w oK x_[:an:ﬂl ? Help

33. In the Check Purchase dialog box, click the correct brokerage account in the Checking Account list.

ﬁ Tip ... For the check number, you can use the date or the brokerage transaction number for you check number
(123102, for example).

34. Click OK to continue.

@ FYI ... Farm Funds will notify you if you have a negative balance in the hedging account after the reduction. Simply
click Yes to the message to proceed.
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Payments and Purchases D

Purchase Opkions  Pavment Options

Vendor Date Journal Entry #
|Cline Feed & Grain - 1273172007 | 342

Description or lmvaica #
|07 Hedging Loss ™ Addto list of templates

ltems Purchased: :
$ |Hedging GainsifLosses) (Mult-Details) | |

Total Purchase | 19000  -|
Howewou paid: o %@ ? 2o
EZ|Cline Feed & Grain | 199.00 ﬂ
Total Payment | 19900 |
Difference: $0.00

35. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

36. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Creating & Using Templates

One convenient timesaver of Farm Funds is its ability to save templates for transaction you frequently enter. You
can opt to have the program create new templates whenever you enter payments or purchases. This
considerably reduces the time it takes to enter similar transactions in the future, because all you have to do is to
click the saved template, make any changes (if necessary), and click Record. To create a new template for
payments and purchases:

1. Enter a transaction in the Payments and Purchases dialog box, so the difference between the Items
Purchased total and How You Paid total is zero dollars.
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FRAdd to list of templates

37. Select the Add to List of Templates check box, which is located immediately under the Date box (you
must select the check box before recording the transaction). When you click Record, the Save Template
dialog box appears.

Save Template }

Templates
| < Mew » j

Description
|MuntthTraI:t|:|r 7890 Loan|

w ] 4 I mancel ? Help

38. In the Save Template dialog box, type a description for the new template in the Description box, and click
OK. Farm Funds saves the template.

@ Tip ... You can change the information for a previously saved template when recording a transaction by clicking the
name of the template in the Templates list of the Save Template dialog box and clickihg OK. Farm Funds saves the new
information to the template.

To use a previously saved template:

1. Inthe Payments and Purchases dialog box, click the Load Template toolbar button.
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39.

40.

41.

Load Template |

- B, Cline Feed & Grain
EI_@ Farmers Bank & Loan
WP g /| cirith sy Tractar 7890 Loan

“ Ok I mancel ‘Di!?te ? Help

The Load Template dialog box appears, which displays a list of all templates you have saved in a tree
view, which resembles Windows Explorer.

To view the templates for a vendor, click the plus sign (+) next to the vendor's name to expand the tree.
Click the template you want to use to highlight it, and click OK to load the template into the Payments
and Purchases dialog box.

e
FAQ ... Q. "How do I change the name of my template in the box?"
A. You have to load a saved template before you can change the name: In the Load Template dialog box, highlight the
template for which you want to change the name and click OK. In the Payments and Purchased dialog box, select the Add to
List of Templates check box. When you click Record, the Save Template dialog box appears with the template selected in the
Templates list. Type a new name for the template in the Description box and click OK. Farm Funds changes the name for the

template, which it will display in the Load Template dialog box the next time you load the template.

In the Payments and Purchases dialog box, you can change the entries in the Items Purchased and
How You Paid areas, if you want. (For instance, the amount of the payment by clicking the button next to
entry, changing the amount in the dialog box that opens, and clicking OK.)
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Payments and Purchases D

Purchase Opkions  Pavment Options

“endor Date Joumal Entry #
|Farmers Banlk & Loan j |1 ainjzon? l 344

Description or lmvaica #

|Munthly JD Tractor Loan I Add o list of ternplates
ltems Purchased:
@?agu D Tractar Loan

Total Purchase | 42000 -
Howewou paid: o %@ ? 2o
3| Teegardin Bank & Trust (Checking) | 420,00 ﬂ

Total Payment | 42000  +|

Difference: +0.00

42. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button B to the right of the entry amount.

43. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Making Corrections to Payments & Purchases

At times, you might need to change the balance of an accounts payable or accounts receivable entry in Farm
Funds.The reasons for making these changes can be to correct mistakes you have made, or to enter credits
vendors make for returns or adjustments on account balances. This section explains how to:

) Change the dates of purchases

& Delete the balances of payments that vendors reduced
) Remove payments that should not be on the books

E ) Fix errors without voiding purchases and payments
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e Void purchases and payments

Changing Dates of Purchases

If you discover you entered the wrong date for purchases, you have no need to worry. You can change the
purchase dates this way:

.-?;;‘.'}Farm YWorks - My Farm - Mai
File Wit Mapping  Account

IChecking j

1. Click Checking in the list of the toolbar and click the Edit Purchases toolbar button on the toolbar to
open the Edit Purchase Date dialog box.

44. In the Edit Purchase Date dialog box, narrow the date range of purchases by entering appropriate dates

in the From and To boxes and clicking Update List. Farm Funds then displays only purchases that fall
between those dates.

Edit Purchase Date

-[Diate Fange

Fram |1 2/01/2006 To |1Ef31f2lillil? 3 Update List

Frewvious Furchases
335  11/30/2007 3as & Electric - Hoosier Litilities ﬂ
136 11/30/2007 Furchase - Cline Feed & Grain
337 12/01/2007 Furchase - Farmers Bank & Loan
138 12n2/2007 Furchase - Farmers Bank & Loan

1211212006 Loan for Land & Bin- Farmers Bank & Loan
340 1242172007 R CCC Loan-CCC
342 124312007 07 Hedging Loss - Cline Feed & Grain
343 12/31/2007 storage & Handling Expense - Cline Feed & Grain t
344 12/31/2007 banthly JO Tractor Loan - Farmers Bank & Loan [

Mew Transaction Date |1 2 E,-"IZI?| L
ﬁecnrd VDEHE ? Help

45. Click on the purchase for which you wish to modify the date from the Previous Purchases list, and type
the correct date in the New Transaction Date box.

46. Click Record, and Farm Funds displays the corrected date for the purchase.

47. Repeat the process for each purchase for which you want to change the date.
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48. Click Done to close the dialog box. Farm Funds automatically adds the correct dates to your financial
books, check register, and enterprises if applicable.

@ Tip ... You can also change dates in the Account Register this way: Click the Account Register toolbar button
on the Checking toolbar, click the account in the list, find the transaction with the incorrect date, change the date in the Date
column, and close the Account Register dialog box.

Removing Balances of Reduced Payments

Occasionally, a payable balance can remain after you have applied all payments. This is usually because you
have not properly recorded discounts when you created the payable account, or because the vendors made
adjustments to the amounts owed. You cannot void these balances, as you have already posted payments to
them. However, you can delete the balances of the reduced payments.

To determine if an account to determine if you have already posted a payment for it:

:-fﬂFarn1 Works - My Farm - Mai

Eile  Wiew Mapping  Account

;Checking :]

1. Click Checking in the list of the toolbar, and click the Reports toolbar button E]. on the toolbar to open
the Reports dialog box.

TR

General Ledger - Accrual Method -]
Journal Entries - Accrual Method
General Ledger Detail Report

General Ledger Activity Report
Balance Sheet — Accrual Method w i
Income Statement — Accrual kethod B

. Trial Balance — Accrual Method
General Ledger - Cash Method
Journal Entries - Cash Method
General Ledger Detail Report x';ance|
General Ledger Activity Report
Balance Sheet— Cash Method
Income Staterment — Cash Method
Trial Balance — Cash Method ? Heln
Crops -
Field Repor
summary Beport
Motations Reponrt |

49. In the Reports dialog box, scroll down to past General Ledger-Accrual Method, click Trial Balance —
Accrual Method, and click OK.
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Trial Balance as of 12/31 /2007
Eile  igw
Account Dehbits Credits -
Liabilities
Current Liabilities

= 2007 Cperating Loan - Short Term 10,000.00

= 7890 A0 Tractor Loan -- Short Term f,200.00
Accounts Fayahle A00.00
Farm Mortgade -- Short Term a,000.00

= AL 4555 Tractor Loan -- Short Term 10,000:00
Other Current Liabilities

=] 401 K 1745.83

= Child Support 1746.00
Payroll Taxes Payable —I

= Federalwiithholding Payable a102e

= FICA-tedicare Payable { Employae 94345

=] Flca-medicare Payable { Employer ) a94. 345

= State Withholding Payable T

£y City & County Withholding Payable 243,37 wDQ”E

Long Term Dehbt

= 7390 0 Tractor Loan -- Long Term 55, 180.00

=) Farm mMorgage -- Long Term 295 000,00

= JD 4555 Tractor Loan - Long Term 59,750.00 ? Help

Total 2,253,615.98 2,253,615.98

50. In the Trial Balance dialog box, scroll down past Current Liabilities and click the Report Details button
E in row for the Accounts Payable report.

51. This brings up the Accounts Payable — Accrual Method dialog box. In the dialog box, click the Entry
Details button next to the appropriate vendor to open the GL Report — Accrual Method dialog box.

GL Report -- Accrual Method Tin

Eie =1
Date Description | Amount oty.1 | | oty.2 ﬂ
01172006 | Balance Forward | 0.00
|£]12/30/2006 #312 - Aatrex Purchase (AatrexPurchas ~ 1,000.00 - !
| 01/01/2007 #313 -- Purchase (katrex Purchase) | -500.00 | ' 1
123172007 | Ending Balance A00.00 : i

52. In the GL Report — Accrual Method dialog box, scroll to the transaction you want and verify whether you
have posted a payment.

@ FYI ... A negative amount in the Amount column indicates a payment you made.
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Once you determine that you cannot void a transaction because it has a payment posted to it, you can remove
the balance of the payment this way:

.-i'-a'].Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar and click the Record Payment/Purchase toolbar button on
the toolbar to opens the Payments and Purchases dialog box (see the figure that follows).

53. In the Payments and Purchases dialog box, click the date in the Date box and the vendor in the Vendor
list (or click <Add/Edit> to add a new vendor).

54. Type an invoice number, or brief description to summarize the transaction, in the Description or Invoice
Number box.

-
55. Click the Payable Payment toolbar button LEilll on the Items Purchased toolbar to open the Payable
Selection dialog box.

56. In the Payable Selection dialog box, highlight the transaction in the Payable list. Farm Funds displays
the dollar amount in the Amount to Pay box.

Payable selection -

L0000

Fayabla Due Date Amt Due Amt. to Fay

Aatrex Furcha

Discountad Amt. Discount Diate:
Gross Amt. $500.00 Final Due Diate: 01/31/2006
At 1o Faee (R ke discounts
A i ! Total Payrment
tdake Payment BayAll +0.00
o | |
a1
oK p = D ten

57. Click Make Payment, and the amount appears in the Total Payment box. Click OK to save the
information and close the dialog box.

58. In the Payments and Purchases dialog box, offset the amount of the payment to another account:
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e To offset the amount to a discount, for example, click the Other Expenses and Payments toolbar
button in the Items Purchased area.

¢ Inthe Expense and Other Payments dialog box that opens, enter the amount as a negative
number, since it is a payment reduction.

e Then, click the Revenue Accounts option button, click the Discounts Taken revenue account in
the list, and click OK.

@ FYI ... Farm Funds does not have a built-in Discounts Received revenue account. To add this account, simply do this:

&dd

Click the Add Account button Rl in the Expenses and Other Payments dialog box to open the Chart of Accounts

Setup dialog box. In dialog box, click the Revenue option button, type Discounts Received in the box, click the Add Account

button il and click Record and Done. The program now displays the Discounts Received revenue account in the Expenses
and Other Payments dialog box.

Payments and Purchases T

Purchase Options  Payment Cptions

“endor Date Joumnal Entry #
|Farmers Co-op j |1 i ooy l 333

Desctiption or Invaice #

|Discn:|unts Feceived I~ Add o list of termplates
tems Purchased: ﬁemd
(=3l Payables Paid 500,00 [= j
% |Di=counts Received -500.00 |=
“Dgne
Total Purchase | 000 -

Howewou paid. %@ ? Hel

Total Payment 0.00 _v-l
Difference: +0.00

59. The Payments and Purchases dialog box displays a summary of your transaction.

@ Tip ... You can make modifications by clicking the button to the left of any entry in the Items Purchased or the How
You Paid areas, or delete an entry by clicking the Remove button E to the right of the entry amount.

160



Chapter 07 - Payments & Purchases

60. After you have made all entries and your transaction is balanced with a difference of zero dollars, click
Record to post your transaction and Done to close the dialog box.

Using the Trial Balance Report to Void Purchases

At times, you can set up a payable account in Farm Funds and forget it. When this happens, it is easy to record a
payment to the payable account as a normal purchase by, for example, using a purchase option other than
payable payment instead of paying down the payable. This leaves the account balance on your accrual books
when it should actually be zero. If you have not made any payments to the payable account, it is easy to void the
transaction that created the payable account. To do so:

_.-?ﬂFarm Works - My Farm - Mai
Eile  Wiew Mapping  Account

;Checking :]

—

1. Click Checking in the list of the toolbar, and click the Reports toolbar button E]. on the toolbar.

General Ledger - Accrual Method -
Journal Entries - Accrual Method
General Ledger Detail Repont

General Ledger Activity Feport
Balance Sheet— Accrual Method K I
Income Statement — Accrual Method B
. Trial Balance — Accrual Method
General Ledger - Cash hethod
Journal Entries - Cash hMethod
General Ledger Detail Repont x@ancﬂ

General Ledger Activity Feport
Balance Sheet — Cash hMethod
Income Statement — Cash kethod
Trial Balance — Cash Method ? Hel
Oelp
Crops
Field Fepont
summary Feport
Motations Report |

61. In the Reports dialog box, scroll down past General Ledger — Accrual Method and click Trial Balance —
Accrual Method. Click OK to open the Trial Balance dialog box.
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Trial Balance as of 12731 /2007

Filz  igt
Account Debits Credits -
Liabilities
Current Liabilities

= 2007 Dperating Loan -- Shord Term 10,000.00
= 7390 A0 Tractor Loan -- Shord Term B 200000

Accounts Pavable a00.00

Farrm Mortgade -- Short Term | 5,000.00

62. In the Trial Balance dialog box, scroll down past Current Liabilities and click the Report Details button

in then row for the Accounts Payable report. This brings up the Accounts Payable — Accrual

Method dialog box.

GL Report -- Accrual Method i

Eie

&=

|

Date | Description | Amount atv.1 | | o2 |
1203112005 | Balance Fonward 0.00 : |
12112/2007 |#339 -- Loan for Land & Bin 1,500.00 !

H312007 Ending Balance 1,500.00 |

63. In the dialog box, click the Entry Details button next to the appropriate vendor to open the GL Report
— Accrual Method dialog box.

64. If the GL Report — Accrual Method dialog box shows no payments (that is, no entries with negative

amounts), you can safely voi

d the entry:

e Click the Entry Details button in the row of the record you wish to delete.

Transaction Entry -- Accrual Method
Eile | Yoid

12/12/2007 - n[:[:rua:gJE #339

Wendor: Farmers Bank & Loan

Description: Loan for Land & Bin

Check #1233 Loan for Land & Bin

Entry made by purchase,

Account {Detail)

Land (East Field)

Buildings & Structures (Bin #4)

Farmers Bank & Loan (Checking)

Land Loan -- Short Term

Land Loan-- Long Term

e Farm Funds opens the Transaction Entry dialog box where you can click Void Transaction in the
Void menu to void the record.
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e Answer Yes to the message that asks if you are sure you want to void the entry, and then click
Done.

@ FYI ... Farm Funds calculates and saves the correct balance for the voided entry after you close the Trial Balance
dialog box.

Using the Void Purchase Dialog Box to Void Purchases

Perhaps a more convenient way to cancel purchases for which you have not posted payments is to use the Void
Purchase dialog box. To negate a purchase this way:

.-?ﬂFarm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

]Checking j

1. Click Checking in the list of the toolbar, and click the Void Previous Purchases toolbar button
toolbar.

¥oid Purchase 1

Diate Range for Selection List

From [12/01/2007 To 1273172007 E| | Update List
Frevious Purchases
N2 12302006 Check#1231 - Aatrex Purchase - Farmers Co-op

N3 MO12007 Checkﬂ??? Purc:hase Farmers C-:u -0
333 12/31/2007 n for

bark the purchase youwish tovoid and press record.

65. You can limit or increase the number of purchases the Void Purchase dialog box displays by changing
the dates in the From and To boxes and clicking Update List.
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66. Click the transaction you wish to void to highlight it, and click Record. Farm Funds now reverses the

entry in your financial books, check register and enterprises if applicable.

@ Tip ... You can also delete checks using the Account Register dialog box: Click the Account Register toolbar button

on the Checking toolbar, click the account in the list, find the transaction you want to delete, and click the Entry Details
button. In the Transaction Entry dialog box that opens, click Void Transaction in the Void menu.

Transaction Entry —- Accru

File | Yoid

Yoid Transaction |

Fixing Errors without Voiding Purchases

A common mistake when entering purchases is to post an entry to an incorrect account (rent instead of repairs,
for example), or to enter amounts incorrectly (such as overpaying one account and underpaying another account).
One way to fix such mistakes is to void the entries, and then reenter them correctly. However, some entries are
quite detailed, and you can want to avoid reentering them. Instead, you can these detailed entries this way:

67.

68.

69.

70.

5@Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

1Checking j

Click Checking in the list of the toolbar, and click the Record Payment/Purchase toolbar button on
the toolbar. This opens the Payments and Purchases dialog box (see the figure that follows).

In the Payments and Purchases dialog box, click the date in the Date box and the vendor in the Vendor
list (or click <Add/Edit> to add a new vendor).

Type the invoice number, or a brief description to summarize the transaction, in the Description or
Invoice Number box.

In the Items Purchased area, click the same toolbar button that you previously used to enter the
transaction, which you have since found to be in error. (For instance, click the Other Expenses &

Payments toolbar button @ if you mistakenly chose this toolbar button to enter a rent payment.)
In the Expense and Other Payments dialog box that opens, click the Expense option button and click

the incorrect expense account to which you erroneously recorded the entry (for example, the Rent
Expense — Land account).
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Expense and Other Payments

Amount | -150
—Account w oK ﬂ

Fuel & Oil Expense -
Hauling Expense

Hogs Expense xgannel

(" Bevenue Accounts Interest Expense
" Other Accounts Misc. Expense _J

+ Expense Accounts

Office Expense
Property Tax Expense
+ &dd | |Rent Expense - Equip ? Help

el Rent Expense-L

-Enterprise Allocation

* MNone
" Field Crops - Mine
" Field Crops - Landlord

" Equipment All I
" Livestock None
" People

" Structures ﬁmjf\f

71. Because you previously recorded the amount to the account as a positive number, enter a negative
amount now. This way, Farm Funds removes the previous amount from the account.

72. Then, click OK to record the information and return to the Payments and Purchases dialog box.

73. In the Payments and Purchases dialog box, click the toolbar button that relates to the correct account

(for instance, you might click the Other Expenses & Payments toolbar button to enter a payment for
repairs).

74. Click the Expense Accounts option button, and then click the correct expense account in the list (that is,
the one you should have used) such as the Repairs Expense — Equip account.
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Expense and Other Payments

Armount

O
~Account w 0 ﬂ
Fent Expense - Land -
+ Expense Accounts : = .': o
" Bewenue Accounts Seed Expense o x';a”f*e'

¢ Other Accounts State Unemplnyr_nent Expense
Storage & Handling Expense

75. Type the amount of the payment in the box as a positive number and click OK to save the information.

Payments and Purchases )

Pyrchase Options  Pavment Options

Vendor Date Joumal Entry #
]Hulravfs Ditching Service :] |12f3”2“ﬂ? = I 333

Desctiption or Invaice #
|C|:|rredi|:|n for Payment

liems Purchased:
Rent Expense - Land
% |Repairs Expense - Equip

Total Purchase | 000 -

Howewou paid. %@ ? Hel

Total Payment 0.00 L'
Difference: +0.00

76. Both adjusted amounts now appear in the Items Purchased area of the Payments and Purchases
dialog box.

ﬁ Tip ... If you entered the correction accurately, the transaction is now balanced. That is, the difference between the
two entries in the Items Purchased area is zero dollars.

77. Click Record to post your entry and Done to close the dialog box.
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Printing Checks, Reports & Forms

With Farm Funds, you can print checks one at a time or in batches. You can also print purchase reports,

accounts payable reports, and 1099s and other forms.

Selecting Check Styles

Farm Works supports many commonly used check forms. When you enter a check in Payments and Purchases,
the Check Print dialog box appears. However, before you can print the checks, you must let Farm Funds know

what check style you want the program to use when it prints the checks.

:.-:!:a'iFarm Works - My Fa

|_Ei|'3 View  Mapping
Open Project. ..
Save Map
Make Backup. ..
Prink...
Prinker Setup. ..

Import. ..
Export. ..
Map Setup...

Sync Trac Mate. ..
Run Farm Stock. ..

Exit

Liser Infos..
Measurements. ..

Looo Oplions...
Tool Window Cptions

Geooraphic Coordinates
Ouick Yields. ..

Arcount Oplions. . g

Reminder Date. ..
Cwener Info...

VAT/GST...

1. To set up your check style, point to Preferences on the File menu, and then click Setup Check.

78. In the Check Setup dialog box that opens, click the printer you use to print checks in the Check Printer
list, and click the type of checks you use from the Check Style list (Deluxe is the most commonly used

type).

@ On the Web ... There are many web sites where you can order checks to use for your farming business. One site we
recommend is the one for Dynamic Systems. You can check it out at http://farmworks.dsourcing.com/dsourcing/Default.asp.

79. If you intend to write all checks by hand, click None (All Checks are Handwritten) in the list.

@ FYI ... When you click None (All Checks are Handwritten) Farm Funds does not display the Check Print dialog box
when you record payments with checks. If you later wish to start printing checks, you can enable the check printing option by
following the instructions in this section.
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Check Setup b

—Check Frinter
|HP PSC 1500 series ~|

~Check Style

Dynamic Systems PWs-121; tractorfed check. 1 stub abowve -]
Dynamic Systems FWS-211;. sheetfed check. 2 stubs below e
Crynamic Systems PAWS-221; sheetdfed E:i'lEl::k 1 s!;uh ahowve, 1 stub below wﬂ

P'S-247, #8097 4; sheetfed check, (= Der pac
Intuit Ywallet Checks; sheetfed l::heck, Emec:ks perpage 1 stubtothe le
Intuit #164, #3349, #728. sheetfed check. 3 checks perpage

Intuit #810; “oucher Checks, 1 stub to the left

Stlage Forms #SE2F0101; tractur[-fed check, 1 stub below x xl;a'-'ce'
1

¥ Print check number on checks
I Print social secunty number on payroll checks ? Help
¥ Print total hours worked on payroll checks _

¥ ‘When printing. confirm checks printed property

~ Frinter Adjustment (inches)

; [a] ! [a]
Harizontal |0.00 = Yertical |0.00 =]

80. Select any of the check boxes for the options you want to enable, and click Ok to save the settings.

@ Tip ... The first time you record a payment by check, you should make some test prints on blank paper until you
configure the spacing of the printing the way you want. See the following selection for instructions on adjusting the horizontal
and vertical spacing.

Printing Individual Checks

Once you have configured the check style in the Check Setup dialog box, you can print checks from Payments
and Purchases dialog box this way:

1. If you have opted to have Farm Funds print checks (see the instructions in the previous section), the
Check Print dialog box appears each time you record a payment by check in the How You Paid area of
the Payments and Purchases dialog box.

@ Tip ... To have Farm Funds stop displaying the message box that asks if the checks printed properly, select the Do
Not Show This Warning Again check box. You can then still return to the Check Setup dialog box by clicking File, pointing to
Preferences, and clicking Check Setup. Alternately, you can open the Account Register dialog box and click File and Check
Setup in the dialog box.
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82.

83.

84.

85.

86.

87.

88.

89.
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Check Mo. fI 232

" Already Printed
" Add to Batch

& Print Now ? Help

The Print Check dialog box opens, with the check number you chose displayed (you can change this if
necessary).

Click the option button you want: To have Farm Funds not print a check, click Already Printed. To have
Farm Funds add the check to a batch of checks that you can print later, click Add to Batch. To have the
program print a check, click Print Now.

If you opted to have Farm Funds print a check, verify you have fed the proper paper into your printer and
that the printer is on. Then, click OK to close the dialog box.

A message asks if the check printed correctly. Click Yes if the check did print the way you want or No if it
did not.

If you clicked No, Farm Funds returns to the Check Print dialog box.

Click the Setup Check button to open the Check Setup dialog box.

—Printer Adjustment (inches)

Harizontal |0.50 = “ertical [-0.25 @}

k]

In the Check Setup dialog box, in the Printer Adjustment area, use the Horizontal and Vertical spinner
buttons to adjust the spacing of the checks (the adjustment values are in inches, so 0.25 is an adjustment
of ¥4 of an inch). Then, click OK to return to the Print Check dialog box.

Continue using the Print Check dialog box to print test checks by clicking OK, or to return to the Check
Setup dialog box by clicking the Setup Check button.

When the checks print correctly, click Yes to the message that asks whether they properly printed. Farm

Funds saves the check printing adjustment settings, and prints the checks the same way from now on, or
until you adjust the check printing settings once more.
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e

FAQ ... Q."Is there any way | can get another copy of a check?"
A. Sure! You can reprint any check from the Account Register dialog box by right-clicking on the transaction and clicking the
Print Check on the shortcut menu. To configure the printing adjustment in the Account Register dialog box, click Check Setup

in the File menu of the dialog box.

Printing Batches of Checks

Farm Funds makes it easy to print several checks in one batch, which makes printing payroll and other checks a
breeze. The program supports many commonly used check forms, such as Deluxe.

@ Also See ... The first time you print checks, you must configure your check style. See the sections of this chapter
immediately preceding this section for instructions on how to do this.

Check Mo l

v x
" Already Printed —_—

i Egdd to ﬂatcl’é

& Erint Mow ? Help

setup Check |

To print a batch of checks:

1. Add the checks to a batch print job one at a time: When you record a payment by check in the Payments
and Purchases dialog box, the Print Check dialog box appears. Click the Add to Batch option button
and click OK. Farm Funds adds the purchase to the list it displays when you later open the Batch Print
Checks dialog box.

.-?ﬂFarm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

90. Print the checks using the Batch Print Checks dialog box: To open the dialog box, Click Checking in
the list of the toolbar, and click the Batch Print Checks toolbar button.

91. In the Batch Print Checks dialog box, click the correct checking account from the Account list, and click
each transaction that you wish to add to the batch print job from the other list (or click All to quickly
highlight all the transactions).
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@ Tip ... You can also permanently remove items from the batch print list by clicking the item to remove and choosing the
Remove from Batch button. If you want the transaction to remain in the list, simply deselect it.

Batch Print Checks )

Account
|Teegardin Bank & Trust (Checking) ;l

100.00

100.00
D
100.00 W S

Check # ToWhaom Armount

ee
ee
!

Femoye
Fram
%‘ Batch

Al | Mone ? Help

Mo, on first check |13EI1 Check Setup
Mumber of checks on first sheet |1 VI

92. Type a number for the first check of the batch in the Number on First Check box and click Print.

@ FYI ... Farm Funds displays the check number that it would have given to the checks in the Check Number column of
the dialog box. The number you enter in the Number On First Check box can be higher, but should not be lower than the
lowest number displayed in the dialog box. Otherwise, you might have duplicate check numbers for the checking account in the
Account Register.

93. A message asks if the checks printed correctly. If they did, click Yes. If they did not, then click No and
then click the Check Setup button in the Batch Print Checks dialog box to open the Check Setup
dialog box.

@ Tip ... If you click No, the checks remain in the Batch Print Checks dialog box so you can easily reprint them.

94. When you are finished printing checks, click Done to close the dialog box.
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@ Tip ... You can also add checks to a batch using the Account Register dialog box: In the Account Register dialog
box, click the correct checking account in the Account list, select the Btc check box next to each transaction you wish to add to
the batch (a printer icon appears in place of each check box). Then, click Print Batch in the File menu of the dialog box.

Date Chk # Ech Description
£ 01/01/2008 1247 ﬁcuna Feed & Grain

Printing Accounts Payable Reports

To view an Accounts Payable report:

.-i'-a'].Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

—

1. Click Checking in the list of the toolbar and click the Reports toolbar button ] on the toolbar to open
the Reports dialog box.

Mame and Address Fepart
Accounts Pasvahle
Furchases Report
Frint Forms 1099 & 1095

Print Irevoice w ke
Accounts Feceivable i -

oales Report
Checkbook Register

Inventory Reports
Supplies xgamﬂ
Livestock
Growing Crops
Harvested Crops
Bin Activity ?
Depreciation Report =
Equipment
Structures
Land Improvements |

95. In the Reports dialog box, click Accounts Payable in the list.
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96. The print preview window of the Accounts Payable Report displays a list of all unpaid bills as of the
working date. The program summarizes items for each vendor, and displays the days until due on the
report.

97. Click the Print button to print your report.

Printing Purchase Reports

The Purchases Report contains all transactions within a specific time for particular vendors. This information is
particularly useful when preparing 1099s for tax purposes. To print a purchase report:

.-?ﬂFarm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the list of the toolbar, and click the Reports toolbar button E. on the toolbar to open
the Reports dialog box.

Mame and Address Report -
Accounts Payahle

‘Purchazes Report

Print Forms 1099 & 1096 by

Frint Invoice I
] 4

Accounts Feceisable | w =

Sales Feport

Checkbook Register

Inventory Reports
Supplies xl;an'38|
Livestock
Growing Crops
Harvested Crops
Bin Activity ?
Depreciation Repor =
Equipment
Structures
Land Improvements |

98. In the Reports dialog box, click Purchase Report in the list to open the Purchases Report dialog box.
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Purchases Report B

-“endars -List Options

A+ Septic Service - EditYendor Froperies
r_ .. -

Commaodity Credit Corporation [~ List only Landlords
Farm Works Software I~ Listonky 1099 wendors
Farmers Bank & Loan

Farmers Co-op

Geiger Grease Monkeys —Frint Options

Haynes, Phil Date Range

Hoosier Cooperative
Haosier Utilites [12/01/2007
Hurraw Enterprises
Meusham Farmers Insurance
Feirman Equipment. Inc.

Peirman, Eric_ " Sart by Order Entered
Psurny Farm Supply

- 12832007

-

[T Show Allacation Details

& Sont by Date

Fural King
Shipe Livestock Exchange i
Teegardin's Tractar Sales & Repair | Transactions for Account
I< ALL > ;]
Select Al Clear |

ngne ? Help

99. In the List Options area of the Purchases Report dialog box, select one, both, or none of the check
boxes. Selecting the List Only Landlords check box causes the dialog box to display only vendors who
are landlords. Selecting the List Only 1099 Vendors check box causes it to display only 1099 vendors.

@ FYI ... Farm Funds gives you the freedom of changing the names and addresses of vendors on the fly: In the Purchase
Report dialog box, click the Edit Vendor Properties button, change the information in the Names and Addresses dialog box,
and click OK. The program now displays the changed name for the vendor in the Purchases Report dialog box and in the
Purchases Report.

100. In the Print Options area of the dialog box, enter the dates in the From and To boxes.
101. Click either the Sort by Order Entered or the Sort by Date option button.

102. If desired, select the optional Show Allocation Details.

103. To limit the reports to only one account (such as Bank Charges) click that account in the

Transactions for Account list.

@ Tip ... Selecting Show Allocation Details might make the report extremely long. You can cancel the print job if the
print preview window indicates the report will have more page numbers than you care to print.
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104. In the Vendors list, click the vendors to add to the report, or click All to include all vendors in the
report.

@ Tip ... If the vendor is not listed, try clearing the List Options check boxes, broadening the date range, or clicking
<All> in the Transactions for Account list.

A Preview: Page 2 of 2 = =10 x|
Efe Page “WAdr&SEDO

Purchases Report
December 01, 2005 - December 31, 2007

Christopher Irwin
Description Gty Price/Unit Furchased Paid Payable
1207 JE # 340 - CCC Loan
G Loan Forgiven $4 000.00
Check #1234 - Farmers Bank & Loan (Checking) £4.000.00
Purchase Total $4.000.00
Total: Commuodity Credit Corporation 12/01/2005.12/31/200%: $4 00000 $4. 00000 §0.00
Psurny Farm Supply
123107 JE# 37 - Prepald Seed
Prapaid Seed 4 000.00
Check #1231 - Teegardin Bank & Trust (Checking) 400000
Purchase Total 4,000.00
123107 JE# 318 - Taking delivery of seed
Prapaid Seed {2,400 00
Sesd Expensze 20000 bags $120.00 2 400.00
Purchase Total 0.00
Total: Psurmy Farm Supply 12/01/2005-12:312007: 400000 400000 0.0
Total: All Wendors 12/012005-12/31/2007: §7E 59%.00 $75,592.00 §0.00 i
-
105. Click the Print button in the dialog box to display the print preview of the report (the print preview

includes each purchase for the vendors you chose during the date range you clicked, as well as the total
payable balance and the breakdown of the total purchases for each vendor).

@ Tip ... To change the owner’'s name that appears under the dates at the top of a report, point to Preferences on the
File menu of the program’s menu bar, and then click User Info.

106. To print the report, click the Print button & located near the top, right-hand corner of the print
preview window.
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From page ﬁ to page |3

Mumber of copies |1

xl;aru:el

107. Farm Funds displays the Print dialog box where you can click the page numbers and the number
of copies to print. Make sure your printer is on and has enough paper, then click OK to print the report.

L]
o

Printing 1099s

You can print form 1099 for landlords and other vendors as required by the Internal Revenue Service, which you
can purchase from an office supply store, or order them directly from the IRS. Because tax regulations and forms
change often, make sure you are using the latest version of Farm Funds when printing 1099s.

.-i;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the list on the toolbar, and click the Reports toolbar button -1 on the toolbar.

Mame and Address Beport -
Accounts Payable
Furchases Report

Print Forms 1099 & 1096

Frint Invaoice -
ik
Accounts Becervahle - w =T
=ales Report
Checkbook Register
Inventary Feports
Supplies xl;anc:el
Livestock

Growing Crops

Harvested Crops

Bin Activity ?
Depreciation Report =8

Equipment

Structures

Land Improvements |

2. Inthe Reports dialog box, click Print Forms 1099 & 1096 and click OK.
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@ On the Web ... To order Form 1099, Form 1096, and other forms directly from the IRS, visit their website at
www.irs.gov/businesses/page/0,,id=23108,00.html or order the forms by calling the IRS at (800) TAX-FORM or (800) 829-3676.

108.

109.

In the Print Forms 1099 & 1096 dialog box, pick the vendors for whom you want to print form
1099 in the Vendors list and click Add.

Print Forms 1099 & 1096 s

“Yendors

Commodity Credit Corporation
Hoosier Cooperative

Add —> <— Remove
~ Print Adjustment (inches)
1 Print Blain Paper
Haorizaontal |0.00 % ) o H
“ertical |0.00 % 2) | Print 1099 Forms

Print Form 1096

When you have added all of the vendors that you want in the 1099s to be Printed list, click the

Print 1099 Forms button.
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1099 -- Miscellaneous Income N _ |

PAYER'S natme, address, cly, state, ZIP, and phone no. 1R

Christosher kin it

Box 250 2 Rovallies

Hamifton, B 46742 0,00

260-435-34592

3 Cifer income 4 Federal income tax withheld
| $0.00 $0.00

IPANVER'S Feders ID number RECIPIEMTS's ID niumbser S Flzhing boat procesds 6 Hesdth care payments

1234567 | $0.00 | $0.00
IRECIMENT'S naime 7 Monemployee compensation & Substitute payments in bkew of dividends

Gaiper Greaze Monkeys | $0.00 | $0.00 OF interest

9 Payer made drect zalex of $5,000

iStreet address (ncludng apt. no.)

or more of Consumer products o
buyer (recipient) for resale = [

10 Crop Insurance proceads
| $0.00

11

iCity, state, and ZIP code

I

12

13 Excess gold parachute payments

14 Gross procesds paid 10 attorniey

and will not upclate any sccounting records.

Ary changes made on this form will anly affect tha printed form

[Accourt number (optional) 2rd TH Nt | | $0.00 [ $0.00
[ ru 16 Siade tax withheld 17 StalePayver's stale no. |18 State income
15a Sact. 4094 defferals 150 Sact. 4094 ncome $0.00 | F0.00
$0.00 so00 | | 3000 | | | $0.00
hote

Bz

Hiarce

? e

110.

Farm Funds displays the 1099 — Miscellaneous Income dialog box where you can modify the

information or enter dollar amounts in each of the boxes. Click OK to have the Form 1099 print with the

information you have entered.

@ FYI ... Farm Funds does not add any information you enter in the 1099 — Miscellaneous Income dialog box to your
financial records. The dialog box is only for entering information to print on the Form 1099.

111.

When you are ready to print your 1099s, load the forms in your printer and click Print Form.

Farm Funds prompts you to verify the numbers and alignment on plain paper first. Click No to go back
and print a test page on plain paper. Click Yes to print the 1099.

@ See Also ... The first time you print the 1099, you should make some test prints on blank paper until you configure the

spacing of the printing the way you want. Click the Print Plain Paper button to do so. You can adjust the print spacing the same
way you do when printing checks—by using the Horizontal and Vertical spin buttons. See the previous section of this chapter
called "Printing Individual Checks" for instructions on adjusting the horizontal and vertical spacing.

112. Click Done when you are finished printing 1099s.

ﬁ Tip ... If you are using a laser, inkjet, or bubble jet printer, you might need to print each copy of the 1099 separately, as
the print heads of these printers likely will not exert enough pressure to make copies with carbonless forms.
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Chapter 8 - Income, Sales & Deposits WORE

You can use the Income, Sales and Deposits dialog box of Farm Funds to record all sources of revenue from
income and sales for both your farming enterprise and your sources of family or personal income. To open the
Income, Sales and Deposits dialog box:

m - Main Farming Layer
ficcounting  History  Planning ¢

Initial Setup of Sccounts
Manes and Addresses 2

Payments and Purchases 3

Record Income or Sales

Create Deposit Ticket

Income, Sales, and Deposits

Cash Account Mainkenanoe
Irventory Mainkenanose 3 Woid Previous Sale
Depreciation » Edit Sale Dates
Enterprises L2 ; :
Print Irrvoice/Statement
Payroll 3 ;
Lccounts Receivable Report
Budget 3
Income and Sales Report
Taxes | .
> On the Accounting menu, point to Income, Sales and Deposits and click Record Income or
Sales.
- Or -

_:-?j;‘.'}Farm Yorks - My Farm - Ma
File Wiewd  Mapping  Accoun

Mapping Tools ;I
"|Mapping Tools
Backdrop Tools

Layer Tools
Quick Yield Tools

mw I
Payroll

General Ledoer

E ) Click Checking in the toolbar list and click the Record Income or Sales toolbar button.

@ Tip ... The remainder of this chapter suggests that you use the latter method to open the Income, Sales and Deposits
dialog box, but you may use either method you like best.
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Income, Sales, and Deposits

Sales Options  Deposit Cpkions =
Furchaser Diate Joumal entry #

| 2| 2 I

Description or Irvoice #
| I Acld to list of templates

foms Sold EIPF) FHEb B G5 (2 [fe
i

Total Sales | 000+

Howyou depositad,

Total Deposit [ oo |
Differanca: $0.00

The Income, Sales and Deposits dialog box appears where you can enter income and sales transactions, as
described in the sections that follow.

The Income, Sales & Deposits Dialog Box

The Income, Sales and Deposits dialog box has four areas:

E ) The Menu Bar — With the Sales Options and Deposit Options menus.

& The Pur.chaser Area — Where you can choose the buyer and invoice description and date of the
transaction.

& The Items Sold Area — Where you enter items sold by clicking the appropriate toolbar buttons.

& The How You Paid Area — Where you record how you received and deposited the proceeds for

the sale or income by clicking the appropriate toolbar buttons.

The Menu Bar

The menu bar, which is located near the top of the dialog box, has two menus you can use to record income and
sales—the Deposit Options menu and the Sales Options menu.
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k, and Deposits
| Deposit Cpkions

Deposit Mow
For De posit
Invaice

The Deposit Options menu offers you the same choices as the How You Deposited area of the dialog box. You
can use this menu to enter:

* Deposits Made Immediately
E ) Proceeds Held for Deposit in the Future

] Invoices

@ Tip ... You can pick more than one deposit option to complete a transaction. For example, you can deposit a down
payment made by a customer immediately, and complete an invoice for the amount the customer owes after the down payment.

Income, Sales, and Deposits
Sales Options  Depasit Opkions

Harvested Crops
Inwentory Supplies
Livestock,

Land
Structures
Equiprmenk

Received on Account
Loan Received
Bill Landlords

Eamily or Persanal Income
Other Sales & Expense Reductions

Load Template. ..

The Sales Options menu gives you the same options as the toolbar buttons of the Items Sold area of the dialog
box. You can use this menu to record income and sales from:

k- Harvested Crops

E ) Inventory Supplies

* Livestock

3 Land

3 Structures

* Equipment

* Income Received on Account
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E ) Loans Received
E ) Billing Landlords
& Family and Personal Income

Other Sales and Expense Reductions

[
See Also ... The following sections of this chapter cover the purchase options in the same order they appear in the
Sales Options menu. Information on correcting mistakes and printing reports are at the end of this chapter.

The Purchaser Area

Furchaset Date Journal entry #

| j 1243172007 Z 370

Description or Invoice #
I I~ Addto list of templates

The Purchaser area of the dialog box has several boxes to enter information. For each payment, or purchase,
you make: Click the purchaser to whom the sales are made in the Purchaser box, type a description of the
transaction in the Description Or Invoice # box, and enter the date the transaction you made in the Date box.
You can also select the Add To List Of Templates check box to have Farm Funds create a template you can
use in the future for the same type of transaction. The Journal Entry # box displays the number Farm Funds
automatically assigns to the transaction.

The Items Sold Area

BlE [l [T 5] 8] (21

Like the Sales Options menu, the Items Sold area of the dialog box lets you select the types of purchases you
made. Instead of menu items, the Items Sold area has different toolbar buttons you can click to record different
types of purchases made. The toolbar buttons correspond to the same menu items of the Sales Options menu.
These are the Harvested Crops, Inventory Supplies, Livestock, Land, Structures, Equipment, Received on
Account, Loan Received, Family or Personal Income, Other Sales & Expense Reductions, Load Template and Bill
Landlords toolbar buttons. The dialog box displays the sales you choose and the total amount of the transaction
in the list under the toolbar.

[
m See Also ... Explanations of these purchase options in the sections that follow this one appear in the same order they
appear in the toolbar.
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The How You Paid Area

Like the Deposit Options menu, the How You Deposited area of the dialog box lets you choose the types of
payments you make. Rather than menu items, the How You Deposited area has different toolbar buttons you can
click to enter different kinds of deposits made. The toolbar buttons correspond to the same menu items of the
Deposit Options menu. These are the Deposit Now, For Deposit and Invoice toolbar buttons.

@ Tip ... In the examples of deposits that follow, the chapter explains how to enter one or more of the deposit options.
You can substitute any of the other deposit options you wish to use.

The Buttons

’ﬁecurd

Use the buttons to the right of the dialog box to save the transaction, access the Farm Funds help file, or close
the dialog box. Click Done to either close the dialog box without saving the information. Click Record and then
Done to save the information entered in the dialog box before closing the dialog box. Click the Help button to
open the Farm Funds help file to obtain assistance with the dialog box.

@ See Also ... You will find the information in this user guide more complete than the information in the help file on many
subjects. If you cannot find a topic for which you need assistance, try browsing the Index near the end of this user guide.

Another button you might find convenient is the Calculator button in the upper, right-hand corner of the dialog
box. Click this button to open the Calculator program included with every Microsoft Windows operating system.

@ Tip ... You might find it easier to use the number keypad on the right side of every standard computer keyboard to enter
information in the Windows calculator. Use the number keys of the number keypad to enter numbers, the backslash key (/) to
divide, the asterisk key (*) to multiply, the minus sign key (-) to subtract, the plus sign key (+) to add, and the Enter key to display
the sum, difference, product, or quotient. You must press the NUM LOCK key of the keyboard to turn on the keypad.
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Income

You may use Income, Sales and Deposits to record income received from various sources. The sections that
follow explain how to enter transactions for:

=

Loan Proceeds

"

=

o

Personal or Family (that is, Off-Farm) Earnings

=

Custom-Hire Work

o

=

"

Custom-Hire Work & Revenue from the Sale of Supplies

#J

Patronage Dividends

"

Hedging Gains (that is, Margin Calls)

Entering Income from Loan Proceeds

Farm Funds gives you the capability of recording borrowings and payments on all types of loans. When you enter
transactions for loans, the program keeps a running balance on the loan. This can include financing for operating
expenses and lines of credit. To record a borrowing in Farm Funds, follow these steps:

;":jFarn1 Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking j

1. Click Checking in the list of the toolbar click the Record Income or Sales toolbar button. @ This
brings up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. In the Items Sold area, click the Loan Received toolbar button. This opens the Loan Purchase
dialog box.

4. In the Loan Purchase dialog box, click the loan in the Loan list, or click <New> and enter a description
for a new loan in the Loan Description box. Farm Funds displays the current loan balance in the
Current Loan Amount box, or the program displays $0.00 in the box if it is a new loan.

5. Type the loan amount in the Additional Loan Amount box, where the amount is the full quantity you are
borrowing.
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Loan Purchase I

i~ Loan

|{r\|ew} j

Loan Description |2008 Operating Loan

Currant Additional Total
Loan Amount | $0.00 | $25,000.00 | $25,000.00
Principal due this year | $0.00 | 12,500,001 | $12.500.00
Frincipal due atyear end | $0.00 | $12.500.00 | #12.500.00

w (]34 xgannel ? Help
—_————————

Type the principal due within 12 months in the Additional Principal Due This Year box. You can type
the full amount in this box if it is a short-term loan or a partial amount in this box if it is a long-term loan.
Alternately, you can leave the principal due this year at $0.00 if it is a long-term loan with nothing due until
after t 12 months. Click OK to continue.

@ Tip ... The principal due this year is a short-term loan. In other words, it is the amount due within the next 12
months, which is not necessarily the amount due by the end of the current calendar year. (An example is a loan received in
December 2007 that is not due until December 2008.) In contrast, the principal due at the year-end represents a long-term loan,
that is, a loan for which you may take more than one year to pay. The principal due this year need not be exact; you may
estimate it by dividing the amount of the loan by its life in years. Hence, when recording a line of credit, the entire loan should be
short-term, and you should enter the whole loan amount in the Additional Principle Due This Year box.

Back in the Income, Sales and Deposits dialog box, the total sales amount displayed should be the total

amount you received for the loan. Click the appropriate toolbar button in the How You Deposited area to

reflect whether you deposited the proceeds now, or are holding the proceeds for deposit later. If you hold
=

Otherwise, click the Deposit Now

the proceeds for later, click the For Deposit toolbar button.

toolbar button. I&= This opens the Deposit Now dialog box.

Farm Funds displays the amount of the loan in the Deposit Now dialog box that opens.
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Deposit Now ]

Deposit in Account
IFarmers Banlk & Loan (Checking) _j

Amuuntl &25.000.00

Deposit D # 1230 ~

mancel

9. In the dialog box, click the bank account into which you deposited the proceeds in the Deposit in
Account list. Click Deposit in the Deposit ID # list, or click <Add/Edit> in the list to enter a bank
reference number. Then, click OK to continue.

Income, Sales, and Deposits

Fales Options  Deposit Cpbions ﬂ:
Furchaser Diate Joumal entry #

[Merwest Bank - [12131/2007 1 238

Diescripfion or Invoice #
{2008 Operating Loan I~ Addio list of templates

fems Sold: EEIRAY - #hecor
| 2008 Operating Loan | | 25,000.00 [=| » |

| Total Sales | 2500000 |

Howyou deposited, et
Fnapusn Mo | 25,000.00 [=] j

| Total Deposit [ 00000 |
Differanca: $0.00

10. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the Difference must be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button E
to the right of the amount. Alternately, you may change individual lines by clicking the button to the left of the item description

(the Loan Received button for example).
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11. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

@ See Also ... For instructions on printing an income report for the transaction see the section "Printing Income & Sales
Reports" of this chapter.

Entering Family & Personal Income

Farm Funds gives you the freedom to keep track of family and personal earnings. You can document wages,
director’s fees, or other types of off-farm revenue separately from profits from your farming enterprises. To record
family and personal income:

.-i;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. ﬁ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

Mame and Address Information N

Current Index [ < MNew » :]
" Show all names
Hecord
MNarme |CTN Data, Inc. / Farm Works Software
LastMName First Index = Name |
Indlex |CTN / Farm Works Software W“‘—’”E
Farm Works Software
Address
=°%1p0 Box 250
Harmiltan, IN 46742 tgme
Phone No, 1 |260-488-3492 v Sell To
Phone No. 2 [800-225-2648 Al e Rey P e
[T Emploves

Phone No. 3 | ¥ 1099 Required

W Cther
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3. If you opted to add a new customer, Farm Funds opens the Name and Address dialog box. In the dialog
box, click <New> in the Current Index list, then type the appropriate information in the Name, Index,
Address, and other boxes. Select the appropriate check boxes, and click Record to save the information

and Done to return to the Income, Sales and Deposits dialog box.

4. Back in the Income, Sales and Deposits dialog box, enter the date of the transaction in the Date box

and type a brief summary of the transaction in the Description box.

5. In the Items Sold area, click the Family or Personal Living toolbar button. @ This brings up the

Family Living dialog box.

6. If your farm is not a corporation, click the proprietor who received the income from the Owner list. Then,
click a category for the income in the Drawing Category list, or click <Add/Edit> to add a new category.

Family Living

=T

=
=

$B850.00

|N|:|rm Teegardin

Drawing Categony
|Out5|de Income

Arnount |

? Help

7. Type the amount paid in the Amount box, and click OK to close the Family Living dialog box.

ﬁ Tip ... If you do not want to keep track of different categories for family living, you may apply all amounts to the
Family Living category. If you would like to keep track of withholding amounts from payroll checks, enter the gross amount of the
check. You may enter deductions separately.

Family Living i

Cwnet
|M|:|rm Teegardin

Drawing Category
|Federal Taxes

Armount |

xgan-:el
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8. Repeat the above steps as needed to enter withholdings and payroll deductions.

@ Tip ... It is important to enter withholdings and payroll deductions as negative numbers since they will reduce the
gross wages. To do this, type a minus sign (-) preceding the amount.

9. After you enter your gross wages and any applicable withholdings and deductions in the Items Sold area,
the total sales amount should equal the net amount of your paycheck.

10. Click the appropriate toolbar button in the How You Deposited area to reflect whether you will deposit
the proceeds now, or hold the proceeds for deposit later. If you will hold the proceeds for later, click the

For Deposit toolbar button. For example, click the Deposit Now toolbar button.

Deposit Now

Deposit in Account
IFarmers Banlk & Loan (Checking) .ll

Amuunt| $602.50]

Ceposit 1D # IDepnsit j

v x| Xcore

11. In the Deposit Now dialog box, click the bank account into which you deposited the proceeds in the
Deposit in Account list. Click Deposit in the Deposit ID # list, or click <Add/Edit> in the list to enter a
bank reference number. Then, click OK to continue.
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Income, Sales, and Deposits :

Sales Options  Deposit Cpkions =
Furchaser Diate Joumal entry #

]GTN f Famm \Works Softeare j |1 25312006 ]3 j a5

Diescripfion or Invoice #

"aycheck I Addta listof templates
E R — =
ftems Sold: Bl [mb] R N [
Morm Teagardin - Outslde Income £50.00 [= j
Morm Teegardin - Federal Taxes -35.00 (=
Morm Teegardin - Social Security -50.00 (=
Moerm Teagardin - State Taxes =12.50 (= ngﬂ'ﬁ
Morm Teegzrdin - 401 (k) -100.00 [=

Total Salas 60250 LE

How you depositad,

Deposit Now | 502.50 [~ j

Total Deposit [ 0250  +|
Differanca: $0.00

12. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You

must balance these amounts (that is, the difference must be $0.00) before you can record the transaction.

@L{_’f You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove transaction
button to the right of the amount. You can change transaction details by clicking on the button to the left of a transaction

description (the Family Living button Ifor example).

13. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

@ FYI... Deposits made using Family Living will not affect the taxable income of the farm and Farm Funds will not
show these deposits on your Income Statement. Instead, Farm Funds includes these amounts in the applicable drawing account
or in the dividends for a corporation, of the equity section of your general ledger.

@ See Also ... For instructions on printing an income report for the transaction see the section "Printing Income & Sales
Reports" of this chapter.

Entering Custom-Hire Income

If you perform custom-hire work for others, Farm Funds enables you to also keep records of this income on the
program’s financial books. It gives you the option to print an invoice you can give to your customers, and enables

you to keep track of how much your cost and profit is for each job.
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Before you can record income from custom-hire jobs, you must create a field or fields on the Main Farming Layer
of your Farm Funds project to which you allocate the custom-hire income. You may create one field for all the
work you do off your farm, which you might name Custom Hire Work, or you can create one field for each off-farm
job. To set up a field for custom-hire work on the Main Farming Layer:

_:-:ﬂFarm Yorks - My Farm - Ma
File Wiewd  Mapping  Accoun

Checking _:I

Backdrop Tools
Layer Tools
Quick Yield Tools
Checking

Payroll

General Ledoer

Click Mapping Tools in the toolbar list and click the Zoom toolbar button. Then click on a corner of
the Main Farming Layer map to zoom in to that corner.

Use the Rectangle toolbar button @ to draw a field to represent your off-farm, custom-hire work.

@ Tip ... The rectangle you draw does not have to resemble an actual field. The rectangle is simply a placeholder for
a field (or fields) that is not (or are not) located on your farm. It does not have to be drawn within the correct Global Positioning
System (GPS) coordinates of your map, and can be as large, or as small, as you want to make it. If you decide to keep track of
the total costs of all custom work, just draw one rectangle. If, on the other hand, you determine to keep track of the costs
associated with each custom-hire job, then draw a separate rectangle for each job.

Click the Define Object toolbar button @ and click inside each rectangle.
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21
Genetsl | B Field| @4 Pattem | @ Photo | 8 Landiords |
— Object
ION{ETR 8 Caztom Hire Fields
Dezcription |Eustu:um Hire Fields
— Categany
¥ Field
™ Stucture
" Landmark
—brea / Capacity
Calculated I??.BE Iau:res
Actual [77.38 | acres =l
k. I Help

4. Inthe Object Properties dialog box for each rectangle, click the General tab and define the rectangle by
typing its name in the Description box (for example, type names such as "Custom Fields" or "Custom
Field — Farmer Brown", where Farmer Brown is the name of a customer who owns the field). Then, enter
the applicable values in the Actual box and list (for example, click Acres in the Actual list and type the

total number of acres you farmed for the customer in the Actual box).
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Object Properties : d b4

Eenerall = FiEth & Patternl @ Photo

— Landlord [nformation
Owned/Rented Type: (= R0 Copy Landlord Info... |
Landlords: Christopher Inin ﬂ
Harvest & Inputs [Bill |Percent
Harvest 50.00
Adjuvant B 80.00
Fertilizenlime | [ 50.00
Fungicide B 80.00
Growth Reaulator] 50.00
Herhicide B £0.00
Insecticide B 50.00
Mematicide B £0.00
Other Chemical | B 50.00
irlriﬂln’riniﬂn A A0 LILI
FilCol | AddLL | RemoveLL | AddEqup. | RemoveEquip.|

k. I Cancel | Help |

Now, click the Landlords tab. Then, click Share Crop in the Owned/Rented Type list, and select the Bill
check box next to the name of each of the landlords for whom you did the custom-hire work.

@ FYI ... If you click Share Cropped in the Owner/Rented Type list, but do not select the Bill check box next to a
landlord’s name, Farm Funds displays an error message when you click OK to close the Object Properties dialog box. You
must also enter a percentage in the Percent box in the row for the landlord before you may save the custom work data.

X
& Mo landlards selecked For Share Cropped field.
Setup at least one Landlord coluemn or choose a different Cwned/Rented bvpe.
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: Wiorking Group g
Kevin Days
@ 4WD Trackaor

5 565 5 Bal : —
Lap Farm YWorks - My Farm - Ma @ AP SR {ﬂ

File Wiewy  Mapping  Accoun

End

Layer Tools - & ;

B gl Farming| ST [R@[Blal«
0 &= I@ I i |I |Click on fields to farm.

6. Record farming actions, such as harvests, product applications and other fieldwork, in the same manner
as any other farming action—by applying a working group. To do so, click Layer Tools in the toolbar list
and click the Farming tab. Click the workers, supplies, and equipment used for the custom-hire work.
Then, click the Start Farming button, and click on the rectangle representing your custom hire field or

fields.

Field|Custom Hire Fields

Size 77.38

Farmed

/-]

? Help

7. Farm Funds displays the Area Farmed dialog box with the total size of the field or fields. Type in the
area you farmed in the Farmed box and click OK.
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File  Add &
Custom Hire Field
Area Farmed ¥r.38
Date 1oi0tizo07 [
Start Time
End Time
Crop Enterprise Field Prep.
End Enterprise MHa
Operation Type
Hotation Category Farrming
Hotednstruction ¥ Job MNotes
Field Pattern shebehepeieiehepeiits
Sharecrop Information Landlords
Charge Units
WD Tractor dach. hours) n.oo
Kevin Days thours) .00
a65 Souare Baler (sguare bales) 0.00
Harvest Information
Yieldidcre 0.0o
Cty. Harvested .00
Landlord's gquantity .00
Harvast Calculator | Harvest Cale. [
Scale Tickets | ScaleTickets BT
Destination | Custom Hire Fiel

V| (M| |2

8. Now right-click on the rectangle representing your custom-hire field or fields and the program displays the
Farming dialog box for the field or fields. Enter the correct information in the dialog box. If you are
recording a harvest, you may enter the total yield so that you have a record of the quantity.

[
CAUTION ... Be careful to keep Farm Funds from adding harvested crop data for custom-hire work into your own crop
inventory. To accomplish this, enter 100% for the landlord’s share of the harvest. In addition, if you are applying products and
the customer will purchase the input separately, you should also use 100% for the landlord’s share. Doing this gives you a
record of how much of the supply you used without taking the supply from your own farm’s inventory.

After you set up the field on the Main Farming Layer, you can record the custom-hire income for the field this way:
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.-?ﬂFarm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. n This brings

up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. In the Items Sold area, click the Other Sales & Expense Reductions toolbar button. This opens
the Other Sales & Expense Reductions dialog box.

4. In the Other Sales & Expense Reductions dialog box, type the amount charged for the custom-hire
work in the Amount box.

Other Sales & Expense Reductions il

Armount | $1.681.58
B[4
Account w i
Corn Sales -
Custom Hire Income
" Expense Accounts Gain/(Loss) on Sale of Fixed Assets xg o
¥ Revenue Accounts Hogs Sales 2
¢ Other Accaunts Interest Income:
Inventory Supplies Sales
Livestack Transfers
add I dilk Sales ? Heln
Acc | | Patranage Dividend Incame j

5. Under Account click Revenue Accounts, and click the applicable revenue account in the list (Custom
Hire Income, for example). If Farm Funds does not list the account, you may add it by clicking the Add
Acct button.

Enterprize Allocation
r 04 Ciorm— Charnpion

DNone 04 Corn — Craig #1
¥ Field Crops - Mine 04 Corm — Craig #2 J
" Field Crops - Landiord 34 gﬂm-gddyﬁ

: 4 Com—Eddy All
£ Equipment 04 Carn — Eddy #4
" Livestock 04 Corn— Fare None I
" People 'Z'"'I = -'f"-l'll}'l":.-"
am — Henry Shiow

£ Stuctures 04 Corn — Homa £3 | ﬂ he .,

6. Under Enterprise Allocation, click Field Crops — Mine, and click the custom field or fields to which that
the income relates. Click OK to continue.
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Multiple Allocation

Hame I Amount ﬂ

Champion I 1,153.15

Haughey n28.43

Average Amount Per Acre 23.449

Total Amount - 1681.58 T1.60 1,681 58 ﬂ
Split Evenly Calc Split

V| [ [2=

If you chose more than one field, the Multiple Allocation dialog box appears. This dialog box shows that
the program will split the revenue between the fields, based on the acreage of each field. Click OK to
continue.

@ Tip ... To split the amount evenly between all of the fields in the Multiple Allocation dialog box, click Split Evenly. If
you change your mind and want to split the allocation based on the field sizes once more, click Calc Split.

The Total Sales amount displayed in the Income, Sales and Deposits dialog box should now reflect the
amount that you are charging for your custom-hire work. Click the appropriate toolbar button in the How
You Deposited area to reflect whether you are depositing the proceeds now, holding the proceeds to
deposit later, or will receive the payment later. If you make the deposit immediately, click the Deposit

Now toolbar button. 2= |f you hold the proceeds for later, click the For Deposit toolbar button. If
the customer will pay you later, click the Invoice toolbar button. LEill
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9.

Accounts Receivable

Descrption or sales Invaice #
Custom Hire Income
| v

Furchaser
IPhiI Haynes

mancel
Irvoice Date | 104012007
Due Date [12/31/2007 ?
Help

Sale Amuuntl $1.661 .58

I~ Frnt Invoice when this sale s recorded.

In the Invoice dialog box, enter the date the payment to you is due in the Due Date box, verify the
amount in the Sale Amount box is correct, and click OK to continue.

@ FYI ... Farm Funds prints an invoice for you if you select the Print Invoice check box. Alternately, you can print the
invoice yourself after you record the transaction by following the steps in the section of this chapter "Printing Invoice Statements".

Income, Sales, and Deposits :

Fales Options  Deposit Cpbions H
Furchaser Diate Joumal entry #

[Fhi Haynes - [10/01/2007 [ ] 239

Diescripfion or Invoice #

|{Customn Hire Income I~ Addio list of templates
ferms Sold: [E1E] e Y ENi-1E - #occor
§ | Custom Hire Income (04 Com - Champlon) | 1 EBI 58 u:l
(s
Total Sales | 168158 -

P vee

Howyou deposited,
Accounts Recenable | T 691 58 EIJ

Total Deposit [ 168150 |
Differance: $0.00
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10. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference must be $0.00) before you click Record to save the
transaction.

@élf You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove transaction

button to the right of the amount. You can change transaction details by clicking on the button to the left of a transaction

description (the Other Sales & Expense Reductions button l___.| for instance).

11. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

[
See Also ... For instructions on printing an income report for the transaction see the section "Printing Income & Sales
Reports" of this chapter.

Entering Custom-Hire Income & Revenue from Supply Sales

If you perform subcontracting work where your customer also purchases supplies from you to apply, you should
enter the transaction differently than a subcontracting job for which the customer provides her own supplies. To
record a transaction for a custom-hire job and a sale of supplies for which you bill the customer:

@ Tip ... Before you record a transaction for custom-hire work and sales of supplies, you should first draw a custom hire
field on the Main Farming Layer to which you will allocate the revenue for the transaction. For instructions on creating a custom-
hire field, see the section "Entering Custom Hire Income" in this chapter.

;":jFarn1 Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking j

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. To enter the custom application amount, in the Items Sold toolbar, click the Other Sales & Expense
i
Reductions toolbar button. E The Other Sales & Expense Reductions dialog box appears.

4. In the Other Sales & Expense Reductions dialog box, enter the Amount charged for the custom work.
This should be the amount excluding the cost of the supply used.

199



The Complete Guide to Farm Funds

—Account
Corn Sales -
F Expense Ancnis l:u::tl:lr'r'l Hire lncome .
5 Gain/(Loss) on Sale of Fixed Assets
+ Revenue Accounts Hogs Sales
 Other Accounts InterestIncome
Inventary Supplies Sales
Livestock Transfers
Add || Milk Sales
Acct | | Patronage Dividend Income hd

5. Click Revenue Accounts in the Account area and click the applicable income account (Custom Hire
Income, for example). If Farm Funds does not list the account, you may add it by clicking the Add Acct
button.

-Enterprise Allocation

O

D 04 Corn — Champion
@ Field Crops - Mine 04 Corn — Craig #1 _|
 Field Crops - Landlord 04 Corn — Craig #2
o i 04 Corn — Eddy #2

EQuipmen 04 Corn — Eddy #3
" Livestock 04 Corn — Edldy #4
" People 04 Corn — Farles

014 Corn — Haughesy

" Structures 04 Corn—Henry S |

6. In the Enterprise Allocation area, click Field Crops — Mine, and highlight the custom field or fields to
which the income relates by clicking on them one at a time. Click OK to continue.

7. |If you clicked more than one field, the Multiple Allocation dialog box appears. This box shows the
revenue as split between the highlighted fields, and based on the acreage of each field. Click OK to
continue.

8. Back at the Income, Sales and Deposits dialog box, in the Items Sold area, enter the sale of supplies

by clicking the Inventory Supplies toolbar button.
box to appear.

This causes the Inventory Supplies Sale dialog
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Inventory Supplies Sale i

Supphy IHuundup Ulira j
Qty. on Hand | 478818 gallons
Unit Cust[ $80.54
Qty. Sold | 100 gallons
IUnit Price | $80.54
Total Sale | $6.054.00

xﬁm ? Help

Click the supply in the Supply list. Farm Funds displays the quantity currently on hand and the average
unit cost for that supply.

Enter the amount used in the Quantity Sold box.

Either type the cost per unit in the Unit Price box, or the total cost for the supplies you used in the Total
Sale box, and click OK to continue.

@ FYI... When you enter either the total sale price, or the unit price, Farm Funds conveniently calculates the other price
for you.

To record additional sales of supplies, repeat the above steps. You may also use other sale items as
needed to complete the transaction.

The Total Sales amount displayed in the Income, Sales, and Deposits box should now reflect the
amount that you are charging for the custom work. Click the appropriate toolbar button in the How You
Deposited area to reflect whether the proceeds are being deposited now, are being held for deposit later,
or are to be paid at a later date. If you make the deposit immediately, click the Deposit Now toolbar

BB | you hold the proceeds for later, click the For Deposit toolbar button. If the customer

button.

will pay you later, click the Invoice toolbar button. LEill

201




The Complete Guide to Farm Funds

Accounts Receivable

Descrption or sales Invaice #

|Cust|:|rn Hire Income “ ........ :

0K
Furchaser —_
IPhiI Haynes

mancel
Irvoice Date | 104012007
Due Date [10/01/2008 ?
Help

Sale Amuuntl $9.735.58

W Frnt Invoice when this sale s recorded.

14. If you opted to click the Invoice toolbar button, the Invoice dialog box, enter the date that payment will be
due to you. Click OK to continue.

Income, Sales, and Deposits :

Fales Options  Deposit Cpbions H
Furchaser Diate Joumal entry #

iPhaI Haynas j |1 ojoif2o0? E i 247

Diescripfion or Invoice #

|{Customn Hire Income I~ Addio list of templates

fems Sold: e sl EE 5 #hecor

Roundup Uitra 100,000 gallons 3 tlﬁs tltl il

& | Zustom Hire Income (Muli-Detail=) 1,681.58 |=|

(s

Total Sales | 873558 |
Howyou deposited, ? Help

Accounts Recenable | 57 73558 EIJ

Total Deposit | 373550 |

Differancs: $0.00

15. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference should be $0.00) before you click Record to save the

transaction.
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@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button I_:_l
to the right of the amount. You can change individual lines by clicking on the button to the left of the item description (the

Inventory Supplies button E for example).

16. Click Record to post the transaction and Done to close the dialog box.

[
See Also ... For instructions on printing an invoice for the transaction see the section "Printing Invoice Statements" of
this chapter.

Entering Income from Patronage Dividends

Cooperatives, grain elevators, and other crop-storage businesses sometimes issue patronage dividends (that is,
payments for overhead). These dividends are sometimes in cash and sometimes in equity, but are frequently a
combination of both. To record a patronage dividend of both cash and equity:

_.-:-lj'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking :]

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. To enter the taxable dividend, click the Other Sales & Expense Reductions toolbar button. This
brings up the Other Sales & Expense Reductions dialog box.

4. Enter the gross Amount of the patronage dividend in the Amount box (this is the amount reported on
Form 1099-PATR, not the actual amount received). Click OK to continue.

—Account

Hogs Sales -]
Interest iIncome

Imventory Supplies Sales

+ Bevenus Accounts Livestock Transfers

(" Other Accounts Milk Sales

" Expense Accounts

iFafronage Dividend Income

Soybeans Sales

Add | I'YWage Income

Acch | |\Wheeat Sales -

5. Click the Revenue Accounts option and click the Patronage Dividend Income account.
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Enterprize Allocation

" MNone

I Field Crops - Mine

" Field Crops - Land|ord
¥ Eguipment

O Livestock

" People

" Structures

JO 4555 MFD
JO8E10
KillBros. Wagon#!

EillBros. "Wagon#2
Manure Spreader
Mo-=Till Dnll

iCerheard

Pivot #1

X
|

MNone I

FPwot #2
Soil Fimsher -

Sh

ﬁ Me...

6. Inthe Enterprise area, click Equipment and click the Overhead enterprise. Click OK to continue.

@ See Also ... For further information on Overhead enterprises, see the "Overhead Costs" section in the chapter "Farming &

Enterprises".

7. Click the Other Sales & Expense Reductions toolbar button again to enter the amount of stock or
equity that you received. It is important that this entry is a negative number since it will reduce the gross
patronage dividend. The amount should be the difference between the dividend reported on Form 1099-

PATR and the check you received from the co-op.

Dther Sales & Expense Reductions '

$-1.000.00

" Bewvenue Accounts
+ Other Accounts

+

Add
Aoch

Amount |
—Account
CO & Maorthwe st Bank =
hi it
" Expense Accounis gi Ili%fupnﬁ

Withholding Payvable

Drawing — Margo Teegardin
Ciraeing — Morm Teagardin
Equity = Margo Teegardin

E quity — Morm Teegardin
Farm Morgage — Long Term

v

xlzanr.ﬂ

8. Click the Other Accounts option button and click the Co-op Stock or similar account.

continue.

9. After you have entered these items, the total sales amount in the Invoice, Sales and Deposits dialog

box should equal the amount the co-op will pay you.

10. In the How You Deposited area of the dialog box, click the appropriate toolbar button to reflect whether
you deposit the proceeds now, or hold them for deposit later. If you will hold the proceeds for later, click

the For Deposit toolbar button. If you deposit the proceeds immediately, click the Deposit Now

toolbar button.
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Deposit Now ]

Deposit in Account
IFarmers Banlk & Loan (Checking) _j

Amuuntl &E00.00

Ceposit 1D # IDepnsit j

mancel

In the Deposit Now dialog box, click the bank account into which you deposit the proceeds in the
Deposit in Account list. Click Deposit in the Deposit ID # list, or click <Add/Edit> in the list to enter a
bank reference number. Then, click OK to continue.

Income, Sales, and Deposits

Fales Options  Deposit Cpbions ﬂ:
Furchaser Diate Joumal entry #

]Farm ar's Co-op j |1 2p31/2007 1 240

Diescripfion or Invoice #

|Panonage Dividend ™ Addto list of termplates
fems Sold (B8] [lxelb] (ET
4§ |Patronage Dividend Income (Owerhead) 1,500.00 |=| &
% | Co-op Stock at Farmers Elavator =1,000.00 [=]—
(s
Total Sales | 50000 o
Howyou deposited, ? Helpr

LEAD
Fnapusnmm | 500.00 [=] j

| Total Deposit [ S0000 |
Differanca: $0.00

Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference should be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button E to
the right of the amount, and you may c‘%ge individual lines by clicking on the button to the left of the item description (the Other

Sales & Expense Reductions button for example).
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13. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

@ FYI... By following these steps, Farm Funds shows the taxable income including both cash and equity on your
general ledger. The program also maintains an asset account that reflects your equity balance at the co-op. This balance is
important, because it can offset future revenues if the company starts repaying equity in the future

Entering Income from Hedging Gains

You can record hedging gains in Farm Funds in much the same way you record deposits to a checking account,
because the hedging gains increase the balance in your brokerage account just as a deposit to increases the
balance in a checking account. After you set up a hedging account, you can record a hedging gain as follows.

[
See Also ... Forinformation on setting up hedging accounts (that is, margin calls) and recording hedging loses see the
sections "Setting Up Hedging Accounts” and "Documenting Hedging Losses" in the chapter "Payments and Purchases".

5@Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

1Checking j

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. Inthe Items Sold area, click the Other Revenue toolbar button @ to enter the hedging gain.

206



Chapter 08 - Income Sales Deposits

Other Sales & Expense Reductions i

Amcluml FEray
[k
—Account w = “
Com Sales -
Cows Sales
¢ Expense Accounts Custorm Hire Income xﬁannel
f* Bewanue Accounts Gainf{Loss) on Sale of Fixed Assets
" Other Accounts Hedging G s) J
Hogs Sales
Interest Income
+ &dd ||Inventory Supplies Sales ? Help
Acct. | | Livestock Transfers |
~Enterprise Allocation- ===
(" MNaone {07 Com —Home

07 Oais — Home 3

& Field Crops - Mine D7 Sovbeans = Home £
" Field Crops - Landlord 07 Wheat— Home #2

" Equipment All [
" Livestock REE [
" People

{1 Structures ﬁmﬂf\f‘

4. Inthe Other Sales & Expense Reductions dialog box that opens, enter the amount of the hedging gain
as a positive number, click the Revenue Accounts option button, and click the hedging account in the in
the Account list (for example, click the Hedging Gains/Losses account).

[

j CAUTION ... Make sure you use the same revenue account or expense account to record both deposits and
expenses. Otherwise, Farm Funds will not automatically calculate the net hedging amount when you prepare your tax returns.
For information on setting up your hedging accounts, see the section "Setting Up Hedging Accounts" in the chapter "Payments &
Purchases".

5. Click the Field Crops-Mine option button and click all the fields for which you are setting up the hedging
account in the Enterprise Allocation list, or click All to select every field in the list.

Shiow
s [

@ Tip ... If your farm is particularly large and there are too many fields listed then click the Show Me button
to limit the number of fields in the list. In the Show Me dialog box, click the crop year, commodity, and farm or ranch. You may
also click only those fields that are opened or closed, or click just one field. Click OK to continue. Back in the Other Sales &
Expense Reductions dialog box, Farm Funds displays only the fields that meet the criteria you chose.

6. Click OK to save the changes and close the Other Sales & Expense Reductions dialog box.
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7.

9.

Multiple Allocation i

Hame Acre Spilit Amount

Home #4 a7.40 6594.31

Home #1 6.90 8346

Average Amount Per Acre 1210

Total Amount - 777.77 G430 riririerd
Split Evenly Calc Split

V| [ [2=

If you chose more than one field, Farm Funds displays the Multiple Allocation dialog box and splits the
hedging gain among the fields, based on their size. To split the gains evenly among the fields, click Split

Evenly. Click OK to save the information and close the dialog box.

In the How You Deéosited toolbar of the Income, Sales and Deposits dialog box, click the Deposit

Now toolbar button
dialog box with the amount of the hedging gain displayed for you.

Deposit Now ]

Deposit in Account
|Cline Feed & Grain |

Amaunt L

Deposit (D # |k

v x| Xcore

to increase your brokerage account balance. This brings up the Deposit Now

In the Deposit Now dialog box, click the correct brokerage account in the Deposit in Account list. Use

the date or brokerage transaction number for you deposit number (123107, for instance).

save the information and close the dialog box.
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Income, Sales, and Deposits

Sales Options  Deposit Options

- Income Sales Deposits

Furchaser Date Joutnal entry #

| Cline Feed & Grain = [rep12007 B | 341

Desctiption or Invaice #

|EI? Hedging Gains ™ Add o list of termplates
lterms Sold: Iﬁjﬂ.ﬂ &Mﬁl M Mﬂl
$ |Hedoing GainsiLosses) (Mult-Detalls) | | 777.77 [=| il
ngne
Total Sales | 7791 -
Howwou deposited: ? Heln
Deposit Now |

Total Deposit | 7T -

Difference:

$0.00

10. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference should be $0.00) before you click Record to save the

transaction.

Sales

You can use the Income, Sales and Deposits dialog box to record proceeds from the sale of various items. The

sections that follow explain how to record revenue acquired from the sale of:

) Harvested Crops Sold at Net Value

+ Harvested Crops Sold with Discounts
£ Livestock

£ Land & Structures

£ Equipment

#  supplies

e Items Sold on Account
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[
m See Also ... For instructions on selling supplies that you apply while providing subcontracting work, see the section
"Entering Custom-Hire Income & Revenue from the Sale of Supplies” in this chapter.

Selling Harvested Crops at Net Values

Farm Funds gives you the ability to keep track of crops you harvest from each field. The program keeps an
inventory of harvested crops you have not sold, and automatically applies the sale of crops back to the field or
fields from where you harvested those crops. When selling harvests, Farm Funds gives you the freedom either to
keep track of costs deducted from the sale (such as discounts, drying and storage charges), or to not keep track
of these costs. If you opt to not keep track of deducted costs, you can record the sale of harvests at the net value
(that is, at the value equal to the gross worth of the harvest minus the deducted costs).

[
See Also ... If you want keep track of deducted costs for discounts, drying and storage, when you record a sale, follow
the instructions in the section immediately following this one.

To record a sale of harvested crops for which you do not want to keep track of deducted costs:

5@Farm YWorks - My Farm - Mai

Eile  ‘Wiews Mapping  Account

1Checking j

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. In the Items Sold area, click the Harvested Crops toolbar button. The Harvested Crop Sale
dialog box appears (see the figure below).

4. Inthe Harvested Crop Sale dialog box, click the commodity you are selling.

@ FYI ... Once you click a commodity, Farm Funds displays all locations that have unsold quantities of that commodity
in the Location list. Clicking a location causes the program to display the quantity on hand at that location.

5. Click a location where you store the commaodity in the Location list.

@ Tip ... For alocation, you can click Off Farm if the harvested crop is stored at a co-op, or at a structure outside your
farm. Alternately, you may add a structure on your farm (such as a bin) as a location. You should add this structure to your Main
Farming Layer in the program.

6. Type athe amount sold for the location in the Quantity Sold box.

210



Chapter 08 - Income Sales Deposits

@ FYI ... Farm Funds lets you sell more than the quantity you actually store at a location. Entering a number greater than
the quantity on hand for that location increases the yields on the enterprise statements. However, field notations still reflect the
originally entered yields.

If you do not wish to keep track of discounts, drying costs, or storage costs, enter the net amount
received in the Total Sale box. Farm Funds automatically calculates the unit price for you.

In the Allocate Sale area, click Based on Quantity on Hand to have Farm Funds disperse the sale
among all fields from which you harvested the commodity, based on the remaining unsold quantity for
each field. Click Specified Fields Only if you want to select the field, or fields, to which the program
allocates the sale.

@ Tip ... We recommended you click the Based on Quantity on Hand option button, as using this option causes Farm
Funds to apply an average sales price to all of the fields.

Harvested Crop Sale B

Commodity ]waeans j
Location ‘Eiin#E j
Cluantity on Hand | J000000 Byshels
Quantity Sold| 3000 bushels
IUnit Price | $5.00
Total Sale| $15,000 00 Koo

—Allocate Sale
&~ Based on gty. on hand

C Specified fields onby ? Help

—otorage Revenue

Arnout $£200.00

*This amount does not affectthe sale. Itis onbyusedto allocate
resenue to storage enterprises.

You may enter an amount for storage revenue in the Storage Revenue Amount box.

@ FYI... If you enter an amount in the Storage Revenue box, Farm Funds allocates storage revenue to the storage
location and allocates storage expenses to your crop enterprises. This amount has no effect on your sale; the program only
uses it to track the amount you would pay for off-farm storage. You may find these amounts useful when making future storage
decisions. Farm Funds does not reflect them in the cash general ledger.
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10. Click OK to continue. If you chose the Specified Fields Only option button, Farm Funds prompts you to
apply the sale to the desired field, or fields.

11. Repeat the above steps, as needed, to record additional crop sales for each commodity sold and each
location. You might also record other sales made as part of this transaction.

12. The total sales amount Farm Funds displays in the Income, Sales and Deposits dialog box should now
reflect the net amount you received. Click the appropriate toolbar button in the How You Deposited area
to reflect whether you deposit the proceeds now, or hold them for deposit later. If you hold the proceeds

for deposit later, click the For Deposit toolbar button. If you deposit the proceeds immediately,

click the Deposit Now toolbar button. ==

Deposit Now ]

Depositin Account
IFarmers Bank & Loan [Checking) _:!

Armount | $15,000.00

DepositID # 1236 -]

mancel

13. If you open the Deposit Now dialog box, click the bank account into which you deposit the proceeds in
the Deposit in Account list. Click Deposit in the Deposit ID # list, or click <Add/Edit> in the list to enter
a bank reference number. Then, click OK to continue.

212



Chapter 08 - Income Sales Deposits

Income, Sales, and Deposits R
Sales Options  Deposic Cptions

Furchasar Date Journal entry #

JFamier's Go-op ~] 123172007 | 248

Desctiption or Invaice #

|waeans ™ Add o list of termplates
ltems Sold: @Eﬂ &Lﬂjﬁl M lﬂﬁ’
[E3]Sovbeans from Bin #3 | 3.000.000 bushels| 15,000.00 Eil
ngne
Total Sales | 1500000 =]
Howwou deposited: i .

i [ 2 b
Deposit Now | 15,000.00 Ejj

Total Deposit | 14,000.00 Ll
Differance; $0.00

14. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You

must balance these amounts (that is, the difference should be $0.00) before you click Record to save the
transaction.

@ Tip ... Farm Funds allows you to sell more than the quantity you actually store at a location. When you enter a

number greater than the quantity on hand in the location, Farm Funds increases the yields in your enterprise statements.
However, field notations still reflect the originally entered yields.

15. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

Selling Harvested Crops & Tracking Discounts

The previous section of this chapter explains how to record sales of crops at net values, without keeping track of
costs deducted for discounts, drying and storage. If you are a producer who wants to keep track of these

individual costs that co-ops and grain elevators deduct from crop sales, you should follow these instructions,
instead:
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L:fﬂFarm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

;Checking j

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

In the Items Sold area, click the Harvested Crops toolbar button. =

4. In the Harvested Crop Sale dialog box (see the figure below), click the commodity you are selling in the
Commodity list.

@ FYI... Once you click a commodity, Farm Funds displays all locations that have unsold quantities of that commodity in
the Location list. Clicking a different location displays the quantity on hand at that location.

5. Click a location in the Location list.

@ Tip ... In the Location list, you can click Off Farm if the harvested crop is not stored in a bin or other object on your
farm, or you may add a structure on your farm (such as a bin) to designate as the location. You should add this structure to Main
Farming Layer of the program. If you chose Off Farm as the location, Farm Funds disables the Storage Revenue box, and you
will not be able to enter an amount in it.

6. Type athe amount sold for the location in the Quantity Sold box.

@ FYI... Farm Funds allows you to sell more than the quantity you actually store at a location. Entering a number greater
than the quantity on hand for the location increases the yields on your enterprise statements. However, field notations still reflect
the originally entered yields.
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Harvested Crop Sale il

CummuditylSDybeans _j
Location IEiin #3 ;l
Cluantity on Handl 7500.000 pyshels
v
Quantity Sold| 3000 hushels —
Unit Price | $5.00
Total Sale] $15.000.00 Hionce

Type the gross amount in the Unit Price box. Farm Funds automatically calculates the total sale amount
and displays it in the Total Sale box for you.

~Allocate Sale
# Hased on gty. on hand

" Specified fields anly

In the Allocate Sale area, click the Based on Quantity on Hand to have Farm Funds allocate the sale
among all field or fields from which you harvest the commodity, based on the remaining unsold quantity
for each field. Click Specified Fields Only if you want to choose the fields to which you allocate the sale.

@ Tip ... We recommended you click the Based on Quantity on Hand option button, as using this option causes
Farm Funds to apply an average sales price to all the fields.

—otorage Revenue

Amount $150.00

*This amount does not affect the sale. ltis only used to allocate
rewvenue to storage enterprises.

Under Storage Revenue, you can enter an amount for storage revenue in the Amount box, and then
click OK to continue.

@ FYI... If you enter an amount in the Storage Revenue area, Farm Funds allocates storage revenue to your storage
location and storage expenses to your crop enterprises. Farm Funds does not reflect the amount in your cash general ledger, so
this amount has no effect on your sale. The program only uses the amount to track the amount you would pay for off-farm
storage, which can be useful when you make future storage decisions.
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10.

11.

12.

13.
14.

Allocate Sale of Harvested Crops

Field Name OnHand Alloc Adjust ﬂ

04 Sovbeans - Home #1 289.145? h2.782

04 Sovheans - Parker #2 1.1 31_112! 215756

04 Sovheans - McCool #1 41I].Eﬁﬁ:: 7449749

04 Soybeans - MoCool #2 498_553!’ 91.048

04 Sovheans - Helgen Field 3,45?.1B3i 633036

04 Sovheans - Eddy #1 440,000 | 80.335

04 Sovheans - McCool #6 381_329;5 B9.623

Total | 3000000

Left to Allocate | =l
Add Row |

v x K- P e

If you clicked Specified Fields Only, Farm Funds prompts you to apply the sale to the desired fields in
the Allocate Sale of Harvested Crops dialog box. Click OK to continue.

Repeat the above steps as needed to record additional crop sales for each commodity sold and from
each location.

To record costs, such as those for discounts, drying, storage, or other deductions from your crop sales,
click the Other Sales & Expense Reductions toolbar button in the Iltems Sold area.
In the Other Sales & Expense Reductions dialog box, enter a negative amount in the Amount box.

Set your Account option to Expense Accounts, and click the applicable expense in the list, such as
Drying Expense.
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Amaunt | $-600.00

v

—Account

&+ Exmense Accounts
" Bevenue Accounts
" Other Accounts

Custom Hire Expense -]
Depreciation Expense

Dinying Expenses _|

Equipment Insurance
Federal Unemplovment Expense

Feed Expensa
&dd | Fertilizer & Lime Expense ? Heda
Aot | | FICA-Medicare Expanse hd
Enterprize Allocation
04 Comn— Amstutz -
. Dlone 04 Corn = Amstutz #2 :I
i+ Field Crops - Mine 04 Cam— Byrd #1

15. To allocate this cost to your field or fields, click Field Crops — Mine in the Enterprise Allocation area.

Crop esr
| 07 '] ........
w ik

Cpen ar Closed

IOpen CInky j
Camrmodity

I Sovbeans j x';a”':e'

Field

IHDme #1 j

Farm/Fanch ? Help

I{AII}

16. To display only the field or fields that contained the crop you are selling in the Enterprise Allocation list,

17.

18.

click the Show Me button.

Show
[

In the Show Me dialog box, click the appropriate values in the

Crop Year, Open or Closed, Commodity, Field, or Farm/Ranch lists to limit the number of fields. Click OK
to return to the Other Sales & Expense Reductions dialog box where the program displays only the fields
that meet the criteria you chose.

Back in the Other Sales & Expense Reductions dialog box, click specific field or fields in the Enterprise
Allocation list, or click the All button to highlight all the fields in the list. Click OK to continue.

If you chose more than one field, the Multiple Allocation dialog box opens and allocates the cost across
the fields based on their size. Click OK to continue.
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19. Repeat the above steps as needed to record additional expenses associated with the crop sale.

20. The Total Sales amount Farm Funds displays in the Income, Sales and Deposits dialog box should
reflect the net amount you received (see the figure below). Click the appropriate toolbar button in the
How You Deposited area to reflect whether you deposit the proceeds now, or hold them for deposit later.

If you hold the proceeds for deposit later, click the For Deposit toolbar button. In this example, click

the Deposit Now toolbar button. I,

Deposit Now

Deposit in Account
IFarmers Banlk & Loan (Checking) .ll

Amuunt| £14.400.00

Deposit D # 1236 ~

mancel

21. If you chose to deposit the proceeds now, the Deposit Now dialog box opens. Click the bank account
into which you deposit the proceeds in the Deposit in Account list. Verify that the amount in the Amount
box is correct, and click Deposit in the Deposit ID # list, or click <Add/Edit> to enter a bank reference
number from your bank statement. Then, click OK to continue.
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Income, Sales, and Deposits

Sales Options  Deposit Cpbions =
Furchaser Diate Joumal entry #

]Farm er's Co-op j |1 2p31/2007 E j a8

Description or Irvoice #

[Soybeans I Addta listof templates
fems Sold (B8] (x| (ET
Soybeans from Bin 23 3,000.000 bushels 15,000.00 = j
& |Oring Expenses (04 Sovheans -- Home #1) -600.00 [—
(s
Total Sales | 1440000 -]

How you depositad,

[C403¢
Deposit Now | 14,400.00 [—] j

Total Deposit I 14,400.00 ;i
Differance: $0.00

22. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference must be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button E
to the right of the amount. You can change transaction details by clicking on the button to the left of the item description (the

Harvested Crops button @ for example).

23. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

Selling Livestock

Farm Funds enables you to keep profits from the sale of livestock, and conveniently adds this information to Farm
Stock, if you have also installed this livestock management program.

@ On the Web ... To find out more about Farm Stock and other programs offered by Farm Works Software, visit us on
the Web at www.farmworks.com/products/.

To record a sale of a group of animals:
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.-?J'-;_.'].Farm YWorks - My Farm - Mai

Eile  ‘Wiews Mapping  Account

!Checking j

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. ﬁ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

Fel
3. Click the Livestock toolbar button E in the Items Sold area. This opens the Livestock Sale dialog
box.

4. In the Livestock Sale dialog box, click the animal group from which you are selling the animals in the
Group list. Enter the number of animals you sell and the average weight of each animal in the No. Sold
and Avg. Wt. boxes, respectively.

5. Type in the total weight of all of the animals, the price per pound, and the total sale price in the Total Lbs,
Price/Lb, and Total Sale boxes, respectively.

@ Tip ... You can select the Calculate Price Per Lb check box to have Farm Funds display the price per pound, or clear
the check box to have the program display the price per hundredweight.

Livestock Sale

Group I Feeder Figs 3 T
Categony |HESEIE Livestock
Mo. Ealdl 50 Total Ibsl 12000
Ay, W 240 Price/lb | 0.52
¥ Calculate price perlb. TutﬁiSaIel $6.240.00
| Before Sale | Sale After Sale
{No. of Head 180 50 130
Aoy, Pur. Cost B7.A0 67.50 ! 6750
Total Pur. Cost 12150.00 3,375.00 | 3. 7T5.00
Avg. Acc, Depr. 0.00 0.00 | 000 ? bele
Total Acc. Depr. 0.00 0.00| 0.00

6. Inthe Sale column, you can change the values in the Avg. Pur. Cost, the Total Pur. Cost, the Avg. Acc.
Depr. and the Total Acc. Depr. boxes, if necessary.
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@ FYI ... Farm Funds displays the average amount per head for the animal group you selected in these boxes.

7. Click OK to return to the Income, Sales and Deposits dialog box, where you can repeat the above steps
as needed to document sales from other livestock groups included in the same sale transaction.

8. Now, you can record amounts deducted from the sale, such as the cost of trucking, by clicking the Other
Sales & Expense Reductions toolbar button in the Iltems Sold area.

9. In the Other Sales & Expense Reductions dialog box that opens, enter an amount for the reduction in
the Amount box (this number must be a negative amount, because it will reduce the sale proceeds, so
type an en dash (-) to the left of the amount).

10. In the Account area of the dialog box, click the Expense Accounts option button, and click the
applicable account in the list (Trucking Expense, for example).

Dther Sales & Expense Reductions '

Amount | $-125.00
—ACCount “ oK
Discounts Lost -]
Equipment Insurance
& Expense Accounts Federal Unemployment Expense xg o
" Bevenue Accounts Fecd Expense R
~ Other Accounts Ferilizer & Lime Expense J
! FICA-Medicare Expanse
Fuel & Oil Expeanse
Add | ? Helo
Bect ]
Enterprize Allocation -
~
Hone . Bulls e
" Field Crops - Mine Cows rooAN
" Field Crops - Landlord Bﬂiﬁf CE':“|||3
: ainy Calves
£ Equipment Daig Cows 2l
&+ | ivestock Feeder Catile None I
" People Er:l:iE'F:'Jl:ﬁi ||
rou Sh
" Structures Lot #-ﬁ} | ﬂ e

11. To allocate this expense to your livestock enterprise, click the Livestock option button in the Enterprise
Allocations area. Then, click all of the animal groups in the list that you included in the sale. Click OK.
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Multiple Allocation i
Name |Unit Spiit Amount j
Feeder Pigs 160,00 12032
Boars 7.00 -4 68
Average Amount Per Unit -0.67
Total Amount - -125.00 187.00 -1 25,00 LI
Split Evenly Calc Split
V 1.4 x!;émmi ? Help

12. If you choose more than one animal group, Farm Funds displays the Multiple Allocation dialog box, and
displays how it will divide the sale among the animal groups. Click OK to continue.

@ FYI ... Farm Funds allocates the cost based on the number of animals in each group. You can have the program
allocate the costs evenly by clicking Split Evenly.

13. The total sales amount displayed in the Income, Sales, and Deposits dialog box reflects the amount of
the sale. Click the appropriate toolbar button in the How You Deposited area to reflect whether you are
depositing the proceeds now, are holding them for deposit later, or are receiving the payment on account.

If you hold the proceeds for later, click the For Deposit toolbar button . If the customer will pay you
later, click the Invoice toolbar button . If the customer pays you immediately, click the Deposit Now

toolbar button. IE=

Deposit Mow B

Deposit in Account
IFarmers Banlk & Loan (Checking) _j

Amuuntl $6.115.00

Ceposit 1D # IDepnsit j

mancel
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14. If you clicked Deposit Now, the Deposit Now dialog box opens and displays the full amount of the sale.
Click the bank account into which you deposit the proceeds in the Deposit in Account list. Click Deposit
in the Deposit ID # list, or click <Add/Edit> to enter a bank reference number. Then, click OK.

Income, Sales, and Deposits

Sales Options  Deposit Ophions ﬂ:
Furchazer [iate Joumal entry #

| Christopher Irwin = [12/31/2006 1 242

Drescription or Invoice #

[Livestock Fessle I Addta listof templates
fems Sold: (e (Sxmle] |EE oo
Feeder Flgs 50,000 head 6,240.00 [== il
4 |Hauling Expense (Mul-Details) =125.00 [=
Vo
Total Sales | 511500 |
How you deposited, ? Help

Fnapusnmm | 11500 E]j

| Total Deposit [ 611500 +|
Differenca: $0.00

15. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference should be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button E
to the right of the amount, and you may change individual lines by clicking on the button to the left of the item description (the

Livestock button @ for instance).

Farm works N |
@ Do wou wish bo record this action in Farm Stock?

=

16. If you have installed Farm Stock, Farm Funds asks if you want to record the livestock sale in Farm Stock,
too. Click Yes if you do.

T
CAUTION ... If you click No to the message, Farm Funds will not mark any of the animals as sold in Farm Stock, and
you will have to enter this information yourself later in the Farm Stock program.
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Select Animals to Sell N

SpecieslHDga

1=

eeder Pigs

Lclc:atiunl < All Locations > j
Group IFeeder Figs j

All None |
Mumber Selected 149

v e [2e

17. If you clicked Yes to the message, the Click Animals to Sell dialog box opens where you can select the
animals you sold. In the Location list, click the location where the animals you are selling are located, or
keep the default selection <All Locations>. Click the animals you sold in the Animals list, or click All to
highlight all of the listed animals.

18. Click OK to close the Click Animals to Sell dialog box and open the Group Sale of Animals dialog box.

Group Sale of Animals

Fil
Location/Group Date  |Current Qty|Qty. Sold |Current Wt. [Avg. Wt. |Wt. Sold ﬂ
Bartow_01 12/31/2006 1] 1| mom| Mo 2500
Fa-_sg _I:tlH Feadet F'ig_.e 12/31/2008 14_3 0 : I_EJ:!-N!III[I Qoo 0.00
Totals | 143 | 119.065.000) 25000 2500+ |
4 i I *

f it xﬁancel ? Help

19. The Group Sale of Animals dialog box shows the information that Farm Funds will enter into the Farm
Stock program. Verify the information is correct and click OK.
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" Froduct Sales
Speciea‘HDgs j
Lo catin:un| < All Locafions > j x';a”':e'
GrDup‘Feeder Figs j

? Help

20. The Other Expense or Revenue Selection dialog box opens, where you can record additional expenses
or revenues for the sale. Click the Health option button to record health treatments for the animals sold
(such as vaccinations), or click the Product Sales option button to record sales of byproducts of the
animals sold (such as wool). Click OK to enter these additional expenses or revenues, or Cancel if you
do not have any health treatments or product sales to record for the sale.

@ FYI ... If you click the Health option button, the program opens the Farm Stock Health Record dialog box, where you
can enter the expenses or revenue for health treatments for the animals sold in Farm Stock. If you click the Product Sales
option button, the program opens a dialog box where you can record additional revenue for the sale of byproducts in Farm Stock.

21. Farm Funds returns to the Income, Sales and Deposits dialog box. Click Done to close the dialog box.

Selling Equipment

Farm Funds keeps a list of equipment that includes the cost, accumulated depreciation and book value of each
item of equipment you own. When you sell a tractor, combine, sprayer, or other item of equipment, the program
records the transaction, including the profit or loss for the sale. To enter a sale of equipment:

_.-:-lj'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking :]

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.
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3. Click the Equipment toolbar button @ in the Items Sold area to enter the sale of the equipment.

Equipment Sale i

kachine
I4WD Tractor j
E:uuwa|ue| $11.000.00
Sale Priu::el $12 500,00

mancel ? Help

4. In the Equipment Sale dialog box, click the equipment you sold in the Machine list. Farm Funds
displays the current book value for the equipment. Enter the sale price in the Sale Price box, and click
OK to continue.

5. If you sold more than one item of equipment, you can repeat the above steps for each item you sold.

The Total Sales amount displayed in the Income, Sales and Deposits dialog box should reflect the price
of the equipment. Click the appropriate toolbar button in the How You Deposited area to reflect whether
you deposited the proceeds immediately, held them for deposit later, or will be paid at a latter date. If you

held the proceeds for later, click the For Deposit toolbar button. If the customer will pay you later,

click the Invoice toolbar button. LBl [f the customer paid you immediately, click the Deposit Now

toolbar button.

7. If you click Deposit Now, Farm Funds displays the Deposit Now dialog box, and displays the total
amount of the sale in the Amount box.

Deposit Now

Depositin Account
ITeegardin Bank & Trust (Checking) j

Armount | $12,500.00

DepositiD # |1251 -]

mancel

8. Click the bank account into which you deposit the proceeds in the Deposit in Account list. Click Deposit
in the Deposit ID # list, or click <Add/Edit> in the list to enter a bank reference number. Then, click OK
to continue.
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Income, Sales, and Deposits :

Sales Options  Deposit Cpkions =
Furchaser Diate Joumal entry #

]The Andersons j |1 24312007 ]3 j 243

Description or Irvoice #

[Tractor Sale] ™ Addto list of termplates
ftems Sold SIS ES-1E I
VWD Tractor | | 12,500.00 |:!j
v
Total Sales | 1250000  +|

How you depositad,

Deposit Now | 12,500.00 [—] j

Total Deposit [ 1250000 |
Differance: $0.00

9. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference should be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button I_:_i
to the right of the amount, and you may change individual lines by clicking on the button to the left of the item description (the

Equipment button IE for example).

Selling Land & Structures

When selling a field, you might sell both land and structures on located on that land, such barns, bins and silos.
Farm Funds gives you the option of conveniently recording the sale of the land and structures in one easy
transaction. To record a sale of a field and a structure:

.-fi;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. n This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.
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3. Click the Land toolbar button @ in the Items Sold area to enter the part of the sale that relates to land.
Farm Funds displays the Land Sale dialog box.

_I
| —

—1 Ask Your Accountant ... If you have not previously recorded the book value of the land, you may obtain this
information from your accountant or the person who prepares your tax returns. Farm Funds displays the original acres and cost

for the land in the Book Value area only if you enter this information before recording the sale of the land.

4. Inthe Sale area of the Land Sale dialog box, enter the number of acres sold in the Area Sold box.

@ FYI ... Farm Funds automatically calculates the total cost value for the number of acres sold based on the original cost of
the land and displays this amount in the Total Cost Sold box in the Book Value area. Comparing this value to the value in the
Total Sale box helps you see whether you sold the land at a profit.

5. Either type the total sale price per acre in the Sale Price box, or type the total price for the land in the
Total Cost Sold box (Farm Funds automatically calculates and displays the value).
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Land Sale

Farm [Land Tract #1 |
W Active Farms Onby

—oale
Area Sold | 20.00 acres
ale Frice ‘ $1.500.00 peracre
TotalSale [  $30.000.00 W oK \
—Book Yalue
Jriginal Area 105.00
l — xgancel
Criginal Cost l $1.14286 peracre

Total CostSold| — $22.857.14

? Help

Improvements Included BunkV

Fercent of Improvement Snldl 100 2

In the Improvements Included area, click any land improvements (such as field tiling) in the list, and
type a percentage in the Percent of Improvements Sold box.

Click OK to return the Income, Sales and Deposits dialog box, where you may also record any
structures such as barns, houses, or bins you sell along with the land.

In the Items Sold area of the Income, Sales and Deposits dialog box click the Structures toolbar
button. The Structure Sale dialog box opens.

In the Structure Sale dialog box, click the structure you sold in the Structure list. Farm Funds displays
the current book value for that structure.
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10.

11.

12.

13.

Structure Sale B

Structure
|Bin #1 | Q

Eh:u:nk‘\f’aluel &7.000.00

Sale Prin:el £9.000.00

“ [ mancel ? Help

Type the price the buyer paid for the structure in the Sale Price box and click OK.

k=

‘B Ask Your Accountant ... Farm Funds displays the book value for the structure only if you have entered this
information previously in the program. If you have not previously entered the book value, you might obtain this information from
your accountant, or the person who prepares your tax returns.

Repeat the above steps as needed to enter additional structures that you included in the sale.

Click the Other Sales & Expense Reductions toolbar button in the Items Sold area to document
any amounts that government entities or realtors deducted from the sale for property taxes, filing fees and
other costs.

@ Tip ... You should enter these deductions as negative numbers (that is, with a en dash (-) preceding them) and
apply them to the appropriate expense account.

@ See Also ... For an example of entering information in the Other Sales & Expense Reductions dialog box, see the
section "Entering Custom-Hire Income" of this chapter.

The total sales amount in the Income, Sales, and Deposits dialog box should reflect the amount the
buyer paid for the land and structure. Click the appropriate toolbar button in the How You Deposited
area to reflect whether you deposited the proceeds immediately, held the proceeds for deiosit later, or
will bill the buyer. If you hold the proceeds for later, click the For Deposit toolbar button. If you will
bill the buyer, click the Invoice toolbar button. LEilll If you deposited the proceeds immediately, click the

Deposit Now toolbar button. 222
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Deposit Now ]

Deposit in Account
ITeegardin Bank & Trust (Checking) _j

Amuuntl £39.000.00

Ceposit 1D # IDepnsit j

mancel

14. In the Deposit Now dialog box, click the bank account into which you deposit the proceeds in the
Deposit in Account list. Click Deposit in the Deposit ID # list, or click <Add/Edit> in the list to enter a
bank reference number. Then, click OK to continue.

Income, Sales, and Deposits

Fales Options  Deposit Cpbions ﬂ:
Furchaser Diate Joumal entry #

[Christopher Inwin -] [12r3172007 ] 244

Diescripfion or Invoice #

[Morth Field ™ Addto list of termplates
fems Sold: [E1E] e Y EN-1E Y #hccor
Land - Land Tract# 1 20,000.00 =] & |
Bin #1 g,000.00 [—]—
(s
| Total Sales | 3800000 |
Howyou deposited: ? Hetp

LEAD
Fnapusn Mo | 28,000.00 [=] j

| Total Deposit [ 300000 .|
Differanca: $0.00

15. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference must be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button E
to the right of the amount. You can change the transaction detail lines by clicking on the button to the left of the item description

(the Land button IE for example).
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Entering Sales on Account

There might be times when you want to record a sale before you are paid (that is, when you will bill a debtor who
will make payments on account). Farm Funds enables you to create receivable accounts for these sales. Later,
when you record payments made, the program reduces the amount of the receivable accounts. To enter a
payment by a customer on a previously-recorded accounts receivable sale:

_.-?-lj'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

iChecking :]

1. Click Checking in the toolbar list and click the Record Income or Sales toolbar button. @ This brings
up the Income, Sales and Deposits dialog box (see the steps that follow).

2. Inthe Income, Sales and Deposits dialog box, click the name of the buyer in the Purchaser list, or click
<Add/Edit> to add a new customer. Enter the date of the transaction in the Date box, and type a brief
description to summarize your transaction in the Description or Invoice Number box.

3. In the Items Sold area, click the Received on Account toolbar button &l to apply the amount you

receive to the appropriate invoice.

4. Farm Funds displays the amounts owed by the debtor in the Receive on Account dialog box. Click the
receivable account for which the purchaser is making a payment in the Receivable list.

5. Enter the amount of the payment in the Amount Received box and click Receive on Account to add the
amount to the Total box.

Receive on Account i

Fecejvable Due Date At Due Amt. Becened
Sovbean Seed 07/01/2004 2062 B0 206250
Customn Mo-Till Sovieans 50 Acres 10 /2004 76500 T65.00
Custam Hire Income 12f31/2007 160158
Arnt Preceived | [ Beceive onAccount |
Tatal [$2.82750

'w 0 wmnul ? Help

6. Repeat the above steps for each invoice for which the purchaser is making a payment. Farm Funds
displays the amount received for each in the Amt. Received column, and calculates and displays the total
in the Total box. Click OK after you click all invoices that the debtor pays.

7. If the debtor is paying you for sales you have not yet recorded, you can use the appropriate toolbar button
in the Items Sold area (such as Harvested Crops, Livestock, or Supplies) to include the amounts for
this transaction.
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8. The total sales amount in the Income, Sales and Deposits dialog box should reflect the amount you bill
the customer. Click the appropriate toolbar button in the How You Deposited area to reflect whether you
deposited the proceeds immediately, or held them for deposit later. If you held the proceeds for deposit

later, click the For Deposit button. If you deposited the proceeds right away, click the Deposit Now
toolbar button.

Deposit Mow X

Deposit in Account
lFarmers Banlk & Loan (Savings) _:_!

Amuunt! 42827 50

Ceposit 1D # lDepnsit :_!

mancel

9. If you clicked Deposit Now, the Deposit Now dialog box opens. Click the bank account in which you
deposited the proceeds in the Deposit in Account list. Click Deposit in the Deposit ID # list, or click
<Add/Edit> in the list to enter a bank reference number, and then click OK.

10. Farm Funds summarizes your sales transaction in the Income, Sales and Deposits dialog box. You
must balance these amounts (that is, the difference should be $0.00) before you click Record to save the
transaction.

@ Tip ... You can delete line items in the Income, Sales and Deposits dialog box by clicking the Remove button I_:_l
to the right of the amount, and you may change individual lines by clicking on the button to the left of the item description (the

Received on Account button L

2l for example).

[
See Also ... For instructions on printing an accounts receivable report for the transaction see the section "Printing
Accounts Receivable Reports” of this chapter.

Creating Deposit Tickets

Besides recording deposits of revenue from income and sales, you can use Farm Funds to create deposit tickets.
After recording the sales and exiting Income Sales and Deposits, the Deposit Ticket dialog box opens. Farm
Funds displays all checks you do not immediately deposit when you record the sale or receipt. If you are not in
the Income, Sales & Deposits dialog box you may access the Deposit Ticket dialog box by doing one of the
following:
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.-?ﬂFarm YWorks - My Farm - Mai

Eile  ‘Wiews Mapping  Account

!Checking j

* Click Checking in the toolbar list and click the For Deposit toolbar button.

_Or-

m - Main Farming Layer

frcounking | Hiskory  Planning
Initial Sekup of Accounks
Mames and Addresses 3

Bayments and Furchases *

Income, Sales, and Deposits Record Income of Sales

Create Deposit Ticket

Cash Account Mainkenanoe B —
Inventary Mainkenance 2 oid Previous Sale
Depreciation ¥ Edit Sale Dates
Enterprises L3 ) )

Brint Invoice/Statement
Payroll * :

fooounts Receivable Report
Budgek »

Income and Sales Repork
Taxes k .

& Point to Income, Sales and Deposits in the Accounting menu and click Create Deposit Ticket.

In the Deposit Ticket dialog box, enter the information this way:

1.

In the dialog box (see the figure below), click the bank account in which you made the deposit in the
Deposit in Account list. Farm Funds displays this bank account in the register.

Enter the date of the transaction in the Date box, and a deposit identifier in the Deposit ID # box (this
may be the bank’s deposit number).

Click the Cash Deposit button L if the deposit includes any amounts from petty cash.
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Cash Deposikt |

—Cash Account
ICash on Hand j
Current Balance %450.00
Mew Balance &3R0.00
Amaunt | 100]

o] ] (2=

4. In the Cash Deposit dialog box, click your petty cash account in the Cash Account list, and then enter
the amount withdrawn from petty cash in the Amount box. Farm Funds automatically displays the
balance of the account before and after this transaction. Click OK to continue.

Crweriet

|Mﬂrgn Teegardin j

Drawing Category

|H|:|rne Litilities j
Amount | $17750

“ i xgance| ? Help

5. Click the Family Living button if you withdrew money from the deposit for personal use. Click
the owner who made the sale in the Owner list and click the drawing category in the Drawing Category
list. Enter the amount in the Amount box and click OK to continue.
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—Cash Account

ICash on Hand j
Current Balance %450.00
Mew Balance FE00.00

Amount | $50.00

x| [P

= Less

. Cash| . . . .

6. Click the Less Cash button =0 it you withdrew money from the deposit for petty cash. Click
correct account in the Cash Account list and enter the amount in the Amount box. Farm Funds displays

the balance before and after this transaction. Click OK to continue.

@ FYI ... Farm Funds displays negative deposits in the Deposit Ticket dialog box in a red font to make them easier to
identify. The program displays positive deposits in a black colored font.

@ Tip ... To view details for the listed transactions before you record the deposit ticket, click Done (not Record) to
close the Deposit Ticket dialog box. Then, in the Accounting menu, point to General Ledger, then point to Cash Reports and
click Trial Balance to open the Trial Balance dialog box. You can view the details of accounts by clicking on the Transaction

Details button to the left of each account. In the dialog box that opens, you may click the Additional Details button
beside each transaction to see further details.
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Deposit in Account

DepositiD # |Dep|:|5it j

Date [12/31/2007

~ Deposit

|N|:|m-‘est Checking j
~Lndeposited Cash Receipts
‘.
=
Total Undeposited 000 +

=|Cash on Hand

100.00 «

== || 255 Zash on Hand A0.00 —

=|less Margo Teegardin-H 17750

Total Deposit

-127.50 «

R Cach

ﬁecnrd “ Dione

7. After you have entered all applicable information, the total deposit amount should be the amount you

actually deposited.

@ Tip ... You can delete line items in the Deposit area of the dialog box by clicking the Remove button E to the left
of a deposit. You may change individual lines by clicking on the button to the left of the item description.

8. Click Record to post the transaction and Done to close the Income, Sales and Deposits dialog box.

Changing Dates & Voiding Sales

A common mistake when recording sales is to enter an incorrect date. Farm Funds makes gives you the ability to
change these dates easily. Occasionally, you make an error in recording a sale and need to void the transaction,
and Farm Funds allows you to do so as long as you have not recorded any payments for these transactions.

To change the date of a previously recorded sale, you must open the Edit Sale Date dialog box this way:

.-i'-a'].Farm YWorks - My Farm - Mai

Eile  ‘Wiews Mapping  Account

!Checking j

i

_Or-
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m - Main Farming Layer

| Accounting  Histary  Planning

Initial Setup of Accounts
Mames and Addresses »

Bavments and Purchases r

Income, Sakes, and Deposits Record Income or Sales
Create Deposit Ticket

Cash Account Maintenance  #
Inventary Maintenance r Woid Previous Sale
Enterprises L4 hy
e Brint InwoiceStatement
Payrall r ;
Accounts Receivable Repart
Budget »
Income and Sales Feport
Taxes L
& Point to Income, Sales and Deposits in the Accounting menu and click Edit Sale Dates.

To edit the sale date:

1. In the Edit Sale Date dialog box, enter the correct dates in the From and To boxes to limit the
transactions that the dialog box displays and click the Update List button.

- Date Range
From |1 ginjeo07 = To [12/31/2007 Z Update List
Previ::uua Sales
1243142007 Sales - Christopher Irw
233 1243142007 2008 Operating Loan - Norwest Bank
240 1232007 Fatronage Dividend - Farmer's Co-op
245 12/31/2007 Debt-Phil Haynes
248 12{31/2007 Soybeans - Farmer's Co-op

Mew Transaction Date |12/07/2007 E

EN December. 2007 [N
ecord Dore Sun Mon Tue Wed Thu Fri Sﬂt

2b 2B 27 28 2!3 30

2 3 4 b %

9 10 11 12 13 15
16 17 18 19 20 21

23 24 24 26 27 28 2!]

WFDH1 2 3 4 5

Ty Today: 1243142007
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2. Click the transaction for which you wish to change the date and enter the adjusted date in the New
Transaction Date box.

3. Click Record to post the transaction and Done to close the Edit Sale Date dialog box.

@ Tip ... You may also modify transactions in the Account Register dialog box by clicking the date you wish to
change and entering the correct date.

Cole Livestock Exchange 6,190.00

Sale of Livestock
armer's Co-op

21017012007 1026 | |F 'sC

To void (or reverse) a sale so that you can be reenter it correctly, open the Void Sale dialog:

;-?ﬂFarn1 Yorks - My Farm - Mai
File Wiewd  Mapping  Account

;Checking j
3 Click Checking in the list of the toolbar, and click the Void Previous Purchases toolbar button.
- Or -

m - Main Farming Layer

| fccounking  History  Planning
Initial Setup of Accounts
Mames and Addresses »

Bavments and Purchases »

Income, 5ales, and Deposits Record Income or Sales
Create Depaosit Ticket

Cash Account Maintenance ¢
Inventory Mainkenance k Woid Previous Sale
Cepreciation r Edit Sale Dates
Enterprises g - ;

Brint Invoice|Statement
Payrall r :

Accounts Receivable Repart
Budget r

Income and Sales Feport
Taxes k5

& Point to Income, Sales and Deposits on the Accounting menu and clicking Void Previous
Sales.

To void the Sale:

1. Inthe Date Range for Selected List area, enter the correct dates in the From and To boxes to limit the
transactions that the dialog box displays by entering the dates you want, and click Update List.
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¥oid 5ale 1

Diate Range for Selection List
From [12/01/2007 =

Frevious Sales

240742007 Sal

238 12{.'31{.'2':”:‘1‘ - "ll"lnn _____ T i il — . | | P O ey |
a0 12311200 A x|,
245 124810200

248 124317200 @ dre you sire you wish to woid this entry?

Update List

Ta[12/3172007 2

IREAH

es - Chnstopher Inear
. 1

Mark the sale vou wish towoid and press record.

ﬁ ecord v Done ? Help

2. In the Previous Sales list, click the sales transaction that you wish to void and click Record to void the
entry. Click Yes to the message that asks you to confirm the voiding of the entry. Farm Funds reverses
the original entry in your cash and accrual general ledgers, account register, and enterprises. Click Done
to close the Void Sale dialog box.

gy
CAUTION ... When you void a deposit now deposit, Farm Funds also voids the applicable sale. When you void a for
deposit transaction, Farm Funds does not void the sale and voids only the deposit.

Printing Reports for Invoices, Receivables & Sales

You may use Income, Sales and Deposits to print:

+ Invoices
e Accounts Receivable Reports

k) Sales Reports

@ See Also ... You may read instructions on printing other reports in the sections at the end of several of the chapters in
this user guide.
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You can print invoices or statements that display your farm’s name and address along with the name and address
of the customer or purchaser. The printed invoice lists the details of any number of transactions that you want.
To print an invoice or statement:

.-E;‘.'}Farm Yorks - My Farm - Mai
Mapping  Account

File gt

!Checking

El

1. To print an invoice for the custom-hire work, click Checking in the toolbar list, and then click the Reports

2.

toolbar button. This opens the Reports dialog box.

Mame and Address Feport -
Accounts Payahle

Furchases Repart

Frint Forms 1099 & 10596

Accounts Feceisable %

Sales Repont .
Checkbook Register
Inventory Repors
supplies
Livestock
Growing Crops
Harvested Crops
Bin Activity
Depreciation Repaor
Equipment
Structures
Land Improvements |
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Invoice /Skatement B

Sales
Customer IPhuI Haymes j
From IFJUEIUEDFH To i'l 23142007 Upcdlate List [
JE# Diate Description
196 05122004 Custom Mo-Till Soybeans 50 Acres

05,12/2004 Savbean Seed

Cystom Hire Income

Al Nore |

3. In the dialog box, click the customer in the Customer list. Enter the date range that covers the custom
farming work in the From and To boxes and click the Update List button. In the list in the Sales area,
Farm Funds displays all transactions for the dates you chose.

4. Click the desired transaction or transactions and click Print to view the preview window of the invoice
before printing it out.

@ Tip ... To print an invoice report for more than one transaction, simply click the transactions you want, one at a time
in the list in the Sales area. Then, click the Print button. Farm Funds will print an invoice for all of the items highlighted.

o=
WAy @E L

FA Previes: Pape 1of 1

Invoice

Merman L. Teegardin
Baox 250

Haritton, IM 46742

218-483-3452

To; Phil Haynes
9855 N, Webb Rd,
Auburn, IN SB863

Invelee:  Custom Hirg Income

Sale Date: 1050172007

Due Date; 12531/2007

Description

Cugtorm Hire Incecng - 04 Coin - Chasnipicd

Amount
31,681 58
¥1,681.58

Cluantity Unit Price

Total

5. Farm Funds displays the Preview window of the invoice. To print the invoice, click the Print button =
in the upper, right-hand corner of the window. The Print dialog box opens.
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In the Print dialog box, enter the page numbers and number of copies to print and click OK to print the
invoice and return to the Preview window. You can close the window by clicking Exit in the File menu in
the upper left hand corner of the window.

7. Click Done to close the Income, Sales and Deposits dialog box.

@ Tip ... You can change the address of your farm that Farm Funds prints in the invoice statement by clicking File,
pointing to Preferences, and clicking User Info, and then modifying the information in the User Info dialog box.

Printing Accounts Receivable Reports

Farm Funds includes the ability to track amounts owed to you as receivable accounts. To print an accounts
receivable report:

.-?ﬂFarm YWorks - My Farm - Mai

Eile  Wiew

Mapping

Sooount

!Checking

El

1. Click Checking in the toolbar list and click Reports to open the Reports dialog box.

2.

Reports

Mame and Address Feport
Accounts Payahle
Furchases Repart

Frint Forms 1099 2 10596
Frint Imvoice

Accounts Feceirvable
Sales Repont k
Checkbook Register
Inventory Repors

supplies

Livestock

Growing Crops

Harvested Crops

Bin Activity
Depreciation Repaor

Equipment

Structures

Land Improvements

=

mancel
? Help

=

In the Reports dialog box, click Accounts Receivable and click OK.

@ FYI ... Farm Funds groups receivables by purchaser and includes a summary of each transaction.
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B o Page o1 i xj
WAy EE L

Dle  Page

Accounts Receivable
As of December 31, 2007
Morman L. Teegardin

[ Eate Ilﬁb;fi];r:m | e I.:'a-r_e|| Armoiet || Due wahin days |
Christopher Irwin
1205007 Accounts Becerrable L2103 $3.383.16 Jih
$3.363.14
Pl Haymes
05204 Soyhesn Seed I0Lme §2,062 50 -1375
051204 Cuogtom No-Till Sopbeans 50 Acres L¥o LT 500 1154
[EEF R
Grand Total 26,190, 66
R H

3. Farm Funds displays a print preview window of the report. Click the Print button = in the upper, right-
hand corner of the window to print the report. After printing the report, click Exit in the File menu to close

the print preview window.

@ Tip ... If the transaction you recently entered in Farm Funds does not appear in the report, try closing Farm Funds,
reopening the program, and opening the print preview window once more. The transaction should then appear in the report.

Printing Sales Reports

You may use the sales report to print a list of all sales to clicked purchasers for any period. This report may be
limited to a specific period if desired. To print a sales report:

.-i;‘.'}Farm Yorks - My Farm - Mai
File Wiewd  Mapping  Account

!Checking ;I

1. Click Checking in the toolbar list and click Reports to open the Reports dialog box.
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Mame and Address Report ]
Accounts Payahble

Furchases Repart

Frint Forms 1099 & 10496

Frint Invoice

Accounts Receivable

Sales Beport

Checkbook Register .i

Inventory Reports
supplies xl;ann::el

Livestock

Growing Crops

Harvested Crops

Bin Activity ?
Depreciation Repor Hel

Equipment

Structures

Land Improvements |

In the Reports dialog box, click Sales Report in the list, and click OK to open the Sales Report dialog
box.

In the Sales Report dialog box, click the purchaser or purchasers in the Customers list, or click the
Select All button to print a report of all the purchasers.

In the Date Range area, enter the dates to which to limit the transactions in the From and To boxes.

Select the Show Allocation Details check box if you want the report to contain the amounts allocated to
your enterprises, and then either click the Sort by Order Entered or the Sort by Date option buttons.

.
j CAUTION ... If you click the Show Allocation Details option button, as the report might be extremely long.
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Sales Repork :

Custometrs

Christopher lrwin

Cole Livestock Exchange
Farmet's Co-op

Morwest Bank

Fhil Haynes

Stark County Co-op

The Andersons

YWeesnear Milk Co. “Dgne

Select All

Clear

Date Range Options

From Imu"'m,-"EEIEIE [T Show Allocation Details
" Sort by Order Entered
To |1 22007
* Sort by Date

6. Click Print to display a print preview window of the sales report. The window sorts the purchasers and
includes a summary of each transaction, along with any receivable account balances.

A Preview; Page 1 of 1 > Y [
T Pas Wi s SEL

Sales And Cash Receipts

January 01, 2006 - December 31, 2007
Morman L. Teegardin
Description Qty Price/Unit Amt. Sold Cash Recv. Recelvable

Christopher Inxin

1221097 JE# 23T - Sales

Iwertory Supples Sales 52 500 galons 3203 31,6491 58
Custom Hire Income 1,641 58
Accounts Racavabie 53363186
Sale Total 5336316
Taral: Christopher Irwin 01401 2006-1251/2007: 336118 100 $1.563.18
Tatal: Al Custemers 0181 2006-123112007: £3.363.1E $000 $1.363.15

i |

7. Click the Print button & in the upper, right-hand corner of the window to print the report. Then, click
Exit in the File menu to close the window.
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Chapter 9 - Cash Account Maintenance MAWORS:

The Cash Account Maintenance dialog box of Farm Funds includes bank account reconciliation, as well as the
ability to record bank adjustments and transfers. Cash Account Maintenance also includes an interactive Account
Register dialog box where you may enter, void, edit, and display information on checks and deposits.

@ FYI ... The sections of this chapter follow the commands on the Cash Account Maintenance menu: (1) Add/Edit Cash
Accounts, (2) Transfer of Funds, (3) Checkbook Reconciliation, (4) Bank Adjustments, and (5) Account Register.

Adding & Editing Bank Accounts

You can use the Add/Edit Bank Accounts dialog box to set up new checking, savings, petty cash and credit card
accounts. Using this dialog box sets up an account, but does not establish a balance for it. To add a balance to
an account, enter the Initial Setup if the account existed at the start of the year, or record a deposit or transfer of
funds if you deposited the money in the account during the current year. To set up new a bank or a cash account:

lm History  Planning
Initial Setup of Accounks
Mames and Addresses 3

Bavments and Purchases ¥
Income, Sales, and Deposits

Cash Accounk Mainkenanoe

fidd | Edit Cash Accounts k

Inventory Mainkenance Transfer of Funds
Depreciation
Enterprizes
Pavrall

| 2

L3

¥ Checkbook Reconciliation

L3

3
Budget »

L3

L4

L3

3

Bank Adjustments

Account Register

Taxes

Market valie
Eamily Living
General Ledger

iear End

Reparts

1. Onthe Accounting menu, point to Cash Account Maintenance, and then click Add/Edit Cash Funds.
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buttons in the Checking toolbar.

@ Tip ... You must use the Cash Account Maintenance submenu to open the Add/Edit Bank Accounts dialog box, as
there is no toolbar button for this in the Checking toolbar. The other commands in the submenu do have corresponding toolbar

The remaining sections of this chapter instruct you to use the toolbar

buttons, but you may use the menu commands instead of the toolbar buttons if you wish.

Add / Edit Bank Accounts

Current Account | < ey » j

Account Desc. |Farmers Bank & Loan (Checking)

Account Type

&+ Checking " Credit Card
i~ Sawvings i Loan
" Pethy Cash

ﬁecurd

“ Dane ‘Dﬂgte ? Help

2. To change the name of an existing account, click its name in the Current Account list, then type a new
name for the account in the Account Desc box.

3. To set up a new account, select <New> in the Current Account list and type the name of the new
account in the Account Description box.

4. Click the type of account in the Account Type area, and then click Record and Done.

Transferring Funds

Use the Transfer of Funds dialog box to record transfers between bank and cash accounts, such as a transfer of
funds from savings to checking. You can also use this dialog box to record transfers from an operating loan to a
credit card, checking, or other bank or cash account. To record a transfer of funds:

.-?ﬂFarm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

1. Inthe toolbar list, select Checking, and then choose the Transfer of Funds toolbar button. @
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2. Inthe Transfer of Funds dialog box, enter the date of the transfer in the Date box and the amount
transferred in the Amount Transferred box.

Transferof Funds
Date |1 2342007 i

Amount Transfemad | $500.00

~From Account
IFarmers Banlk & Loan {Checﬁdng’j

Frew: %95, 295 G5
I e 94 795 B8

— o Account
ICash on Hand

j Frew: &1.000.00
Mewy: £1.500.00

—hdermo

ﬁ ecord w [Done ? Help

3. Select the account from which you transferred the funds in the From Account list, and select the account
to which you transferred the funds in the To Account list. Farm Funds automatically displays the
previous and new balances for each account for you.

4. You may enter an optional, brief memorandum for the transaction, such as the reason why you made the
transfer, in the Memo box. Then, select Record and Done.

Reconciling Checking Accounts

Farm Funds makes reconciling a checking account easy. To determine if you need to reconcile a checking
account, first check the Account Register:

.-?J'-;_.'].Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

!Checking j

In the toolbar list, click Checking, and then click the Account Register toolbar button.

2. Click the checking account you wish to reconcile in the Account list of the Account Register dialog box.

3. To limit the range of dates displayed, click the Date Range button. In the Date Range dialog box
that opens, enter the desired dates in the Begin and End boxes, and then click OK.
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4. On the View menu, click either Sort by Date or Sort by Number to have Farm Funds sort all checks and
deposits in chronological or numerical order.

i Account Register from 01,01 /2007 to 12,31 /2007 =]
|
File iews Activites Help |

Account IFarmers Bank & Loan (Checking) j
Date Chk # IBch Description Deposit Clr Payment Balance ;l
I_g_'j 1201 &i2007 1229 | [ |Shipe Livesiock Exchange = 2,100.00 66,608.58
Sheap Purchase
A 121 Eizoo? 1230 Fairman Equipment, Ine. N 1,500.00 64,108.68
Oil & Paris
_.EJ 1201 712007 1231 | ]| Rural King X 2,038.00 62,07058
Furchase
S 1 aizony 1232 Farmers Co-op 24 1,000.00 61,070.58
Roundup Purchase
S| 12202007 1233 Cline Feed & Graln 42,800.00 10387068
Soyhean Sales
A 122152007 1234 | |cCC 4,000.00 §9,870.58
CCC Loan
£ zzaizony 1235 Hoosier Lilities ] 75.00 49,7495 58
Gas & Electric
A\ 12302007 1236 | ]| Geluer Grease Monkays J 1,295.00 493,500.68
Repair & Parts '&i Detais I
:t; 12031 /2007 1237 [ L] 98,500.58
x Ty Detaile | T, Dataile | :l
5. Select the Clr check box in the row for each transaction that has cleared the bank.
@ FYI ... Farm Funds displays an upper case, boldfaced X in a Clr check box for transactions that you reconciled
previously, and a lowercase x in a Clr check box you currently select to reconcile. This helps you differentiate between the two.
You may clear a check box by clicking or double-clicking it.
6. Record bank adjustments, debit memos, and other adjustments from your bank statement in the Account
Register dialog box by clicking the Adjustments toolbar button. @
@ See Also ... For more information on recording adjustments, see the section "Making Bank Adjustments" in this
chapter.
7. Once you have made all entries and adjustments, click the Checkbook Reconciliation toolbar button.
Cegh. . .
The Reconcile Account dialog box opens.
8. In the Reconcile Account dialog box, enter a date in the Reconciliation Date box and the ending

balance from your bank statement in the Balance Per Bank box. The Payments and the Deposits lists
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display all checks and deposits you have not yet reconciled, and highlights the checks and deposits you
selected.

Reconcile Account

Fle Adjustmerits & [l
=Account
= = ; 7500
Famers Bank & Loan (Checking) E 12/3002007 1236 Geiger Grease Monki 1295.00
Laszt Feconcile Date Il 2152007
Reconciliation Date !nuuuznna H
Balance per Bank | $949,795 58
Deposits in Transit 20,00 All | Pone |
Cutstanding Payments £-1,255.00
Adjusted Bank Balance $98,50068 | Deposits
1202002007 1233 Cline Feed & Grain
Balance per Books $98,500.68
Dt of Balance $0.00

Al | MNone

ke xi;amel ? Help

10.

The Account area displays the adjusted bank balance and the amount of balance per books. The
difference between these two amounts, which is the amount out of balance, must equal zero dollars
before you will reconcile the checking account. If it equals zero, click OK. Otherwise, click Cancel. Farm
Funds returns you to the Account Register dialog box.

@ FYI ... If you exit the Reconcile Account dialog box before the account is balanced, Farm Funds gives asks if you want
to save all information, including the balance per bank. Select Yes if you do.

If you the adjusted bank balance and balance per books is still out of balance, compare the bank
statement to the Account Register, and make sure that you selected the Clir check box for every
transactions your bank cleared. If you have selected all check boxes that you should have selected, then
verify the dollar amounts of every transaction in the Account Register dialog box are the same as those
in the bank statement. You should void any transactions in the account register with incorrect amounts,
and then reenter them correctly.
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11.

@ Tip ... If you have old checks from before you began using Farm Funds that have not yet cleared the bank, you may
enter them by clicking Unrecorded Outstanding Checks on the File menu of the Reconcile Account dialog box. Click the
vendor in the Vendor list and type the values in the Check Number, the Date and the Amount boxes. Click Record to save
this information. Be aware that Farm Funds will not post items entered this way to your financial books, and this option is
available only to reconcile your first few bank statements with outstanding checks of the prior year.

When Out Of Balance is zero dollars, click OK to complete the reconciliation of the checking account.

@ Tip ... If you have reconciled the account, Farm Funds asks if you want to view the reconciliation report. You cannot
view, save, or print this report later, so click Yes unless you are sure you will not need the report. In the print preview window of

the Reconciliation Report, select the Print button. & Once printed, you may save the report with your bank statement or
canceled checks.

Making Bank Adjustments

Use the Bank Adjustments dialog box to record service charges, interest earned, debit memos and credit
memos. To enter bank adjustments into Farm Funds:

5@Farm YWorks - My Farm - Mai
Eile  ‘Wiews Mapping  Account

1Checking j

In the toolbar list, click Checking, and then click the Bank Adjustments toolbar button. @
In the Bank Adjustments dialog box, select the bank account in the Account/Balance list.

Under Additions/Reductions, choose the option that represents the type of bank adjustment you made.

@ Tip ... The Credit Memos option is typically for automatic deposits made to your accounts. The Debit Memos option
button is typically for automatic withdrawals.

Enter the transaction date, adjustment amount, and memo in the appropriate boxes. You should make
the memo specific, yet brief.
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Bank Adjustments '

—AccountBalance

IF B R Chetic J Prenv: $38 500 68
armers Ban oan (Checkin New: §38 450 56
Additions: Beductions:

" Interest Eamed " Service Charge

7 Credit bMemo " Interest Expense

&~ DebitMemo
" NSF Check Deposit

Date [12/31/2007 2

At | $50.00
bdemo iEirDadband Bill (Automatic Withdrawal)]

— Dffsetting Account
bill Sales -

Misc, Ex
Oats Sales
Office Expense

Fre-paid Ferilizer |
Frepaid Seed
Fropery Tax Expense |

5. If you clicked Debit Memo or Credit Memo or NSF Check, you should select the appropriate account
from the Offsetting Account list. Select Record and Done.

e

1213112007 Dehit Dehbit Memo

Broadband Bill (Automatic with

50.00

6. The Account Register dialog box shows the bank adjustment.

Using the Account Register

Farm Funds provides an interactive Account Register. The Account Register is a place where you can quickly
view your checking account with details and a running balance. It also gives a number of features such as the
ability to enter a check, or a deposit with or without details. To use the Account Register:

.-i;‘.'}Farm Yorks - My Farm - Mai
Views  Mapming Account

!Checking ;I

1. Inthe toolbar list, click Checking, and then click the Account Register toolbar button. The
Account Register dialog box opens.
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In the Account Register dialog box, click the checking account you wish to reconcile in the Account list.

To limit the range of dates displayed, select the Date Range button. In the Date Range dialog box
that opens, enter the desired dates in the Begin and End boxes, and then click OK.

Click the View menu, and click either Sort by Date or Sort by Number to have Farm Funds sort all
checks and deposits in chronological or numerical order.

Changing Entries in the Account Register

You can select any transaction listed in the Account Register dialog box by clicking on its row. Once you select
a transaction row, you can modify the transaction, void, or enter details this way:

1.

In the Account Register dialog box you can change the date of the transaction, check number, vendor,
or memo by selecting the box and entering the new information.

You can select the Bch check boxes in any rows to add the checks to a batch of checks you may print

together. The dialog box replaces the check box with the Printer button. @ Clearing a Bch check box
removes the button and removes the transaction from the batch.

[
See Also ... For more information on printing a batch of checks see the section "Printing Batches of Checks" in the
chapter "Payments & Purchases”.

For reconciliation purposes, you can identify checks and deposits as having cleared the bank by selecting
the Clr check box.

[
See Also ... For more information on clearing transactions, see the section "Reconciling Checking Accounts" in this
chapter.

A1 123002007 1236 | [ | Geiger Grease Monkeys | il
Repair & Parts Geiger Grease Monkeys
A ennT MNehit Mehkit Marmn Inspeck Transaction
Delete Entry i
Print Check
Edit JE Desc.

To view details for a transaction, select the Show Details button in the row of that transaction, or right-
click on the row and click Inspect Transaction. The Transaction Entry dialog box opens, and displays
the details of the transaction.

@ Tip ... You cannot use the dialog box to change either the account used or the amount of a transaction. To change the
account or amount, you must void the entry and then reenter the information as a new transaction. See the steps below for
instructions on how to void an entry.
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[
See Also ... For more information on voiding transactions, see the section "Reconciling Checking Accounts" in this
chapter.

5. For each transaction you recorded without entering details, the Account Register dialog box displays the

Details button %2 Det&ls | nder the amount. You may add details to the transaction at any time by
clicking this button and entering the information in the dialog box that opens.

2] 123002007 1236 | []|Geiger Grease Mankeys | [l
Repair & Parts Geiger Grease Monkeys
A1 1213142007 Dehit Dehit Memo Inspect Transaction
Arnanbhand Rill 1A |annminm
a0
Print Check
Edit JE Desc.

6. To reverse the transaction and mark it as void, right-click on a transaction row and click Delete Entry.

@ FYI ... Farm Funds hides voided transactions, but allows you to view them when you click Show Voids on the File
menu of the Account Register dialog box.

7. When right-clicking on a transaction for which you recorded a payment by check, you have the option to
print another check by clicking Print Check. This reprints a check without rerecording it in the financial
books as another payment. You can also click Edit JE Description to edit the journal entry description
(or memo) for the transaction.

Adding Entries to the Account Register

You can enter transactions such as sales, purchases, payroll checks, and bank adjustments by using the
applicable toolbar buttons on the Account Register toolbar, or by clicking the Activities menu and clicking the
command you want. Additionally, you may enter checks and deposits directly into the Account Register dialog
box by clicking the blank row at the bottom of the dialog box and entering information there, as described below.

1. Select the last line of the Account Register dialog box. If needed, change the date or check number for
the transaction by clicking inside the Date or Chk # box and entering the correct information.

2. Inthe Description list, click the vendor or click <Add/Edit> to add a new vendor. You may also type an
optional journal entry in the box directly under the one where you enter the vendor. This journal entry can
help you identify the transaction later.

@ Tip ... Do not confuse journal entry details with transaction details. Journal entry details are optional memos, but
transaction details are facts that Farm Funds requires you to enter before you can close the year-end financial record. The steps
below explain how to add transaction details.

3. In either the Deposit or Payment column, enter the amount Enter the amount in the appropriate column
(Deposit or Payment).
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rg 12r3152007 1237 |[1|=shipe Livestock Exchange

Sheep Senice

1,500,00

T Detais |

T Details |

96,950 68

C

4. If you do not want to enter the details of the check or deposit, click on the Add Transaction button IE to
the left of the transaction. To clear the information without recording the transaction, click on the Delete

5.

Transaction button.

@ FYI ... Farm Funds adds entries that need details to the Unexplained Transactions expense account of the program.

You must add details to all transactions before the program will let you close the year-end financial record.

When you are ready to enter the information for the check or deposit, click Details. The Income, Sales
and Deposits or the Payments and Purchases dialog box opens where you can enter the details of the

deposit or payment.

@ Tip ... To group together transactions without details at the top of the Account Register dialog box, click the View

menu of the dialog box and click Sort by Details.

@ See Also ... Forinformation on entering details in the Income, Sales and Deposits or the Payments and Purchases
dialog box, see the chapter "Income, Sales & Deposits" or the chapter "Payments & Purchases".
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Farm Funds keeps both cash and accrual books for your farm. The accrual books include the ability to keep
inventories of supplies, harvested crops and livestock. The program keeps inventories for you based on the
transactions that you record in the purchases, sales and farming areas of the program. The Inventory
Maintenance area of Farm Funds is used to adjust or move inventory, change properties of supplies and print
inventory reports.

Moving Harvested Crops to Storage

Farm Funds allows you to keep an inventory of your harvested crops based on their storage location, whether on
the farm or at an elevator or co-op. Typically when you record a harvest farming action you will leave the crop in
the field. The Move Harvested Crops box is used for moving the crop from the field to the storage location. It can
also be used for moving crops between different storage locations. To record a movement of harvested crops:

Move Harvested Crops

Cummuditincrm j
From Location {Bin #1 |
To Location | Off Farm -

Date J 05/20/2002
Qity. On Hﬁndi 9046.920 bushels
Oty Muvadi b000 bushels

V| [2=

1. Select Inventory Maintenance from the Accounting menu then select Move Harvested Crops.

[
m See Also ... To record the charges incurred for any people or equipment involved in the move, see the section
"Allocating Inputs" in the "Farming & Enterprises" chapter of this user guide.

Select the Commodity you will be moving from the drop-down list.

3. The From Location drop-down list will display all locations that have an inventory of the selected
commodity. Select the location that you are moving the crop from.
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4. Next, select the location that the crop is being move to from the To Location drop-down list. This list will
include all fields and structures that have been drawn and defined on your map.

k.
Q Tip ... Torecord the storage of commodities that are not kept on your farm, you may either choose the Off Farm option,
or you may draw and define a structure for each elevator or cooperative to keep more detailed records.

5. Once your From Location has been selected, the total quantity stored at that location will be displayed
and will be entered as the default for the Quantity Moved. If necessary, change this to the actual Quantity
Moved.

Adding Harvested Crops to Supply Inventories

At times you may want to use harvested crops on your farm as opposed to selling them. Examples of this include
using crops for feed for livestock or for seed for the next crop year. Farm Funds allows you to assign a value to
the crops and transfer them to a supply so they can be used for feeding or planting. When a crop is transferred to
a supply, the program will record a sale back to the fields that the crop was harvested from while applying the cost
to the livestock or next year’s crop enterprises for the same amount. This allows you to use your enterprise
statements to identify how much profit each area of your farm is generating. This is done while having no effect
on your cash books for tax purposes. To transfer a harvested crop to a supply:

Transzfer Crop to Supply

—Harvested Crop to Transfer

Commodity ISD'_',-"bEEmS- Conw j

Location Ioﬁc Eiifi j

Date I 0&/20/2002
d

Qty. on Hand I 3971 520 bushels ﬁemr
Oty. Bemoved I 280 hushels

Unit Custl $3.75

Allocate Transfer Income

* Hased on gty. on hand “Dnne
Total | $1.08750 | ¢ Specified fields only

—aupply Inventory to Increase
Supplyl < New » j ? Help

Descriptinnl“r’fc Seed Beans

AccuuntlSeed

Qty. to Add 290

1. Select Inventory Maintenance from the Accounting menu then select Transfer Crop to Supply.

2. Select the Commodity being used from the drop-down list.
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3. The Location drop-down list will display all locations that have an inventory of the selected commaodity.
Select the location that you are taking the crop from. The Quantity on Hand at that location will be
displayed.

4. Enter the Quantity Removed where indicated.

Enter the Unit Cost or Total cost of the transferred crop. This will default to the last cost that you used for
a transfer.

‘(\‘ Tip ... For accurate enterprising, this amount should normally reflect the current market price of the commodity (what
you would have gotten if you had sold the crop). This transfer will have no effect on your cash general ledger. It will post a sale
of your crops and a purchase of supplies (through the same account) at the value that you enter.

6. If the Allocate Transfer Income option: Based on quantity on hand is selected, the sale will be dispersed
among all fields from which that commodity was harvested based on the remaining unsold quantity for
each field. This is the recommended option. If this option is used for all transfers and crop sales, an
average sales price will be applied back to all of your fields. If the Allocate Transfer Income option:
Specified fields only is selected, you will be able to choose the fields to which you would like to allocate
the sale after you press the Record button.

7. Select the Supply that the crop is being transferred to: Feed Corn, for example. Select <New> to set up
a new supply item if needed. If you have previously recorded a transfer of this crop, the supply and
guantity will be filled in for you.

8. Enter the Quantity to Add to the supply. If your crop and your supply item have different units of
measure, this may be a different number than the amount that was moved in. Once you enter this for the
first transfer, the program will remember the unit of measure conversion and use it for all future transfers.

9. If the supply is a new supply enter the appropriate information. When you record the transfer, the
program will ask for the properties of the new supply. For more information on Supply Properties, see the
chapter entitled "Supplies" in the Initial Setup section of Farm Funds.

Adjusting Harvested Crop Inventories

Farm Funds will keep an ongoing inventory of your harvested crops. This inventory will be based on the harvests
that you enter and the sales that are recorded. Since harvest yields are often an estimate, and since final sales
often do not match up to the exact quantity harvested, it will sometimes be necessary to adjust harvested crops.
The Adjust Harvested Crops box can be used to make these changes. Adjustments made in this area will adjust
the yield on the field enterprise statements so that total yields will ultimately match the quantity sold. Typically
you won’t want to adjust a harvested crop unless the entire crop has been sold and there is a quantity remaining.
Note that if you sell more of a crop than you have on hand, Farm Funds will automatically adjust the crop up for
you so the yields match the quantity sold. As such, the only time you should need to use the Adjust Harvested
Crops box is when you sell less than the quantity that was harvested.

To record an adjustment of harvested crops:
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Adjust Harvested Crops

Commodiby |S|:tybean5 Ll

Location |Weesne= _'J ﬁemrd
Date | 12{31/2002

Current Sy | E230.000 bushels ﬁaDDne
Pl e iy, 6000 hushels
Allocate Adjustment ? Help

+ Based on gty on hand

" Specified fields only

1. Select Inventory Maintenance from the Accounting menu then select Adjust Harvested Crops.
Select the Commodity being adjusted from the drop-down list.

3. The Location drop-down list will display all locations that have an inventory of the selected commaodity.
Select the location that you are adjusting. The Current Quantity at that location will be displayed.

4. Enter the Date of the adjustment.
Enter the New Quantity, which is the actual amount that should be in inventory.

6. If the Allocate Adjustment option: Based on quantity on hand is selected, the adjustment will be spread
among all fields from which that commodity was harvested based on the remaining unsold quantity for
each field. This is the recommended option. If the Allocate Adjustment option: Specified fields only is
selected, you will be able to choose the fields to which you would like to allocate the adjustment after you
press the Record button.

Adjusting Supply Inventories

The Adjust Supplies box can be used to make minor adjustments to the cost and/or quantity of different supply
inventories. This option will not change the supply inputs that have already been applied to your fields or
livestock (on enterprise statements). It also will not change the original accounting entries (when the supply was
purchased or used on a field or group of livestock). Supply adjustments will only change inventory balances on
your accrual books.

@ See Also ... To allocate or de-allocate supplies to a field or livestock group, see the section "Allocating Inputs" in the
chapter "Farming & Enterprises" of this user guide.

To adjust the cost of quantity of a supply:

260



Chapter 10 - Inventory Maintenance

Adjust Supphes

|C|:|rn for Feed j |1 0Ae/2002
| e TN S JEeees_ppey --ih;i_a,fzﬁz e e
| Qty. on Hand | 35200.000 | 35200 Ibs |
|
; Unit Cast | §0.04 | $0.04
| Total Cost | $1.313.72 | $1.313.72
Calc On Hand Current Values As of Adj. Date
s : - B L -
ﬁecnrd “Dgne ? Help

1. Select Inventory Maintenance from the Accounting menu then select Adjust Supplies.

2. Select the Supply to adjust from the drop-down list. The current Quantity on Hand and Cost will be
displayed.

3. Enter the Adjustment Date where indicated. Adjustments may be made for any year that has not yet
been closed.

4. Select the As of Adjustment Date button to display the quantity and cost as of the date that was entered.
Select Current Values to display the current Quantity on Hand and Cost taking into account all activity for
the supply.

5. Enter the new values where indicated.

Adjusting Livestock Inventories

Farm Funds uses the number and weight of animals to generate information such as weight gained, feed
conversions, cost per pound gained and profit per pound sold. The option to adjust livestock will allow you to
change the current weights or purchase costs of your livestock. To adjust livestock costs and/or weights:
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Adjust Livestock

Adiustment Date |10/16/2002
show wvalues as of i ] [ A
Adjustment Date
ﬁ ok
™ Show onky non-zero groups
Animal Hame Aty [head) Ave Wi Total Wwt.
Aleoars 4| 350,00 1.440.00 xﬁam'
2| Bulls g 1.200.00 7.200.00
A Caws 14 1.100.00 15.,400.00
& [raim Bullz G 1.350000 2.100.00
A Dairy Calves 1E; GE.00 1.088.00 ? Help
A | Diainy Cows 25 1.100.00 27 .500.00
A |Evies il 85.00 2125.00 :
2| Feedsr Cattle o0 36667 3300000
A | Feeder Figs 130 12015 15, 620,00
2| Feader Figs 10-4 i S000 2 500,00 _ﬂ

1. Select Inventory Maintenance from the Accounting menu then select Adjust Livestock.
2. Enter the Adjustment Date where indicated.

3. Select the Adjustment Date button to display the weights for each livestock group as of the date that was
entered. Select Current Totals to display the current weights taking into account all activity for each
livestock group.

4. The Show only non-zero groups option can be used to determine which livestock groups will be listed.

Enter the new values for Average Weight or Total Weight for each livestock group.
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Livestock Details

Animal Groug ” . {

ANIMAL

Adjustment Diate |H]f‘! Bf2001 -
Mo Head |f1 -
0K E

- Furchase Cost

Cost per Head | 90.000

Total Purchase Cast| $360.00

xlgancel

Mo. Head Avg. Ibs | Total Ibs

Purchazed 4 350,000 1.400.00

Born 0 0.000 0.00

Transfer In 0 0.000 0.00 ? sl b

Sold 0 0.000 0.00 5
Died 0 0.000 | 0.00

Transfer Out 1 0.0 Q.00 |

Wt Gained 4 10.000 40.00

Ending Wt 4| 360.000 1.440.00 ’

6. Select the View Details button to the left of a group to access the Livestock Details box. New values
for the Average Cost or Total Purchase Cost may be entered. Changes in the Average Weight or Total
Weight for different livestock activities may also be changed.

@ Tip ... The cost of an animal does not include feed and other expenses incurred after purchase. Raised animals should
have a purchase cost of zero.

Printing Inventory Reports

Farm Funds uses the accrual general ledger to keep an inventory of supplies, crops (harvested and growing) and
livestock. Additionally, there are inventory reports that will give you an inventory for these items as of any date.
To print an inventory report:

May 20, 2002

1. Click on the Working Date in the upper right hand corner and change it to the date that you wish to print
an inventory report as of.
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2. Select Inventory Maintenance from the Accounting menu then select Inventory Reports then select the
type of report that you will be printing. The reports you may choose are:

Supplies — The Supplies Inventory Report will list all supplies on hand including the quantity, unit
of measure, average cost and total cost of each supply. Supplies will be grouped by account with
totals for each account.

Livestock — The Livestock Inventory Report will list livestock groups. Each group will include the
number of animals in the group, average weights, total weights, average cost and total cost.
Livestock groups will be sorted by account with totals for each account. Costs for livestock
groups are the total cost to raise the animals (including feed, vet fees, purchase cost, etc...) from
the enterprise statements.

Growing Crops — The Growing Crops Inventory Report will list crops by field. All fields with
growing crops will be listed with the commodity and total cost. Crops will be sorted by account
with the totals for each account.

Bin Activity — Gives a listing of all changes in grain bin storage amounts including transfers and
sales over a given date range. This report will show from where the crop in the bin came as well
as where it goes.

Harvested Crops — The Harvested Crop Inventory report will list the quantity of each harvested
crop by storage location. The report will be sorted by account with totals for each account. The
costs are based on the cost to raise and harvest the crop from the enterprise statement.
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The payroll area of Farm Funds is where you can keep track of your employees’ wages and withholdings. You
may even print paychecks, W-2s and useful reports. Payroll is integrated with the people icons that are used for
farming, so wages will automatically be allocated to your fields based on the hours each employee spends in
each field.

Setting Up Payroll

There are several items that you will need to set up before you may record payroll, including tax tables, employer
and employee information.

Setting Up Employer Tax Information

To set up employer tax information:

E"é:u:cujur;t-i.r;g 3 Higtary  Active Laye
Initial Setup of Accounts
MHames and Addrezzez r

Pavmentz and Purchases r
Ihcome, Salez, and Depositz #

Cazh Account Maintenance

Inventory Maintenance 4

Depreciation 4

Enterprizes r

Budget r ; Federal
Employee |nformation  #

Tares 3 ; State

Market Value 4 Simeand Ea Unemployment

Eamily Living L Time Sheets Deductionz

1. Select Payroll from the Accounting menu then select Tax Tables then select Employer’s Information.

2. Enter the Employer's Name and Address as they should appear on your checks and reports (including W-
2s).

3. Enter your Federal ID Number where indicated. This is the number you use on your federal payroll tax
returns. This number will be printed on W-2 forms.

4. Enter your State ID Number where indicated. This is the number you use on your state payroll tax
returns. This number will be printed on W-2 forms.
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Employer Tax Info

Employer Name |N|:|rman L. Teegardin

Address |Box 250
Harmilton, IM 46742

Fed. D Number|21 563G

State D Number|554545

State MName IIN

Locality Mame ISteuben

V Ok I mancel ? Help

5. Enter your State and Locality, if applicable. Locality can be used for city or county names.

Setting Up the Federal Tax Table
The latest version of Farm Funds is set up with the current US Federal Tax Tables based on the annual wage
rate. Updates are available every year with new tables, or they may be changed manually from tables provided

by your tax preparation assistant or the IRS. A patch for the current US tax tables can normally be downloaded
from the Farm Works website.

To enter federal tax tables manually:

1. Select Payroll from the Accounting menu then select Tax Tables then select Federal. Alternately, you

may switch to the Payroll toolbar and select the Federal button.

2. Make the necessary changes to update the Federal, FICA and Medicare tax information. Note that the
wage brackets and rates should be based on annual pay amounts.

@ CAUTION ... Do not update your tax tables for New Year's rates until you have entered all payrolls for the prior period.
For example, do not update your tax tables on January 2, 2002 if you have not recorded your last payroll for December 2001.

Setting Up State Tax Tables

The State Tax Table may be set up using a flat tax rate, a percentage of federal or a graduated rate. These
tables may be obtained from your tax preparation advisor or your state’s department of revenue. This section will
cover the basic points of entering your information. For detailed explanations of payroll taxes in your particular
state, consult your tax advisor. To set up State tax information:
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State Tax Table I

hethod single -Annual Wage & Rate
" MNone Dver But Hot Over Rate ¥ = |
& (Graduated Rate: 0.00 1,060.00 0.40000 —
 Flat Tax Rate 1.060.00 212000]  0.80000
2.120.00 4.240.00 270000
O 4,.240.00 954000  5.40000
" Other 9,540.00 1530000  7.25000
E.-"S\HEI'-.-'-.-'ELHCES 15.900.00 21.200.00 775000 -
Par Exemption § lm Married - Annual Wange & Rate
&+ Subtactfrom base wage [Ivern o0 B N?Itﬂl:é;ED:J Hliélt:I]?DD =
£ Suhtactfrom state tex 1.050.00 2712000]  0.80000
2.120.00 4.240.00 270000
4.240.00 9,540.00 5.40000
9.540.00 15.900.00 7.25000
15.900.00 21.200.00 775000 -

w; 0K XEEHCE| ? Help Add Row Delete Row

113. Select Payroll from the Accounting menu then select Tax Tables then select State. Alternately,

you may switch to the Payroll toolbar and select the State button.
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State Tax Table

'Method

single - Annual Wage & Rate
€ None Over But Mot Over Hate X% ii
" Graduated Rate 13,000.00 20,000.00 5.90000
e e e 1 20,000.00 30,000.00)  6.85000
90.000.00 100.000.00 7.64000
" Percent of Federal
100.000.00 150.000.00 8.14000
« Other New ork =l 15000000) ... 735000 B
| Allowances :
Per Exemption §| $1.000.00 Married - Annual Wage & Rate
S T
" Subtact from state tax e e :
. . 20,000.00 30.000.00 E.85000
o e ' 90,000.00 10000000) 764000

Single i $6.975.00 100.000.00 150.000.00 8.14000
Married |  $7.475.00 | 150.00000f ... 7.35000 =

w 0K x;an.;eﬁ ? Help . Add Row | Delete Row

114.

Select the Method of withholding by clicking in the box beside the option you will be using:

None — Farm Funds will not compute any state tax withholding if this option is selected. An
amount for State Withholding may still be entered manually when recording employee wages, if
needed.

Graduated Rate — If this option is chosen, you will need to set up two tables: one for Single and
one for Married employees. An Exemption amount may be entered. Indicate whether your
exemption is Subtracted from your base wage or Subtracted from your state tax total. The Add
Row and Delete Row buttons can be used to change the number of rows used in the tax table.
Note that the wage brackets and rates should be based on annual pay amounts.

Flat Tax Rate — Enter the applicable Percentage where indicated. If, for example, your state’s
tax rate is 5%, enter 5 in the box. An Exemption amount may also be entered. Indicate whether
your exemption is Subtracted from your base wage or Subtracted from your state tax total.

Percent of Federal — Enter the applicable Percentage where indicated. If, for example, your
state’s tax rate is 12.5% of Federal, enter 12.5 in the box. An Exemption amount may also be
entered. Indicate whether your exemption is Subtracted from your base wage or Subtracted from
your state tax total.

Other — Select this option to enter payroll information for any of the listed states: Georgia,
Kentucky, Missouri, New York, Oklahoma, Oregon or Washington.

R
Q Tip ... If you have questions about setting up your state tax information, consult your tax professional or your state’s
department of revenue for assistance.
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Setting Up Unemployment Insurance Tax Tables

If you are required to pay unemployment tax, you will need to set up the Unemployment Tax Table.
Unemployment taxes are not withheld from employee’s wages but are instead paid by the employer. When
Unemployment Tax rates are set up, Farm Funds will create liabilities for the amount of unemployment taxes
owed based on the payroll that is entered into the program. Unemployment rates may be obtained from your tax
preparation assistant, the IRS or your state’s department of revenue. This section will cover the basic points of
entering your information. For detailed explanations of payroll taxes in your particular state, consult your tax
advisor. To set up unemployment tax information:

Unemployment Table

Hate bEx Wade
Federal iE < | 1800000
State 01% [ $1350000
oK | K- ? Heln

1. Select Payroll from the Accounting menu then select Tax Tables then select Unemployment. Alternately,
you may switch to the Payroll toolbar and select the Unemployment button.

2. Enter the Rate for your Federal and/or State unemployment tax where indicated. If your rate is .008
(.8%), enter .8 in the box.

3. Enter the Maximum Wage upon which unemployment tax is calculated, if applicable.

Setting Up Deductions & Reductions

Deductions and reductions are used for amounts that are taken from employees’ wages on a regular basis.
Reductions are taken out before taxes (and reduce taxable income) as in the example of a 401(k) plan.
Deductions are after tax adjustments and are much more common. Some examples of deductions are:
insurance, and garnishments for child support. To set up Deductions and/or Reductions:

1. Select Payroll from the Accounting menu then select Tax Tables then select Deductions. Alternately, you

may switch to the Payroll toolbar and select the Deductions button.

2. To change an existing item, select it from the Current drop-down list and make the necessary changes.
Select <New> to set up a new deduction or reduction then enter the Description for the item. The
description will appear on payroll check stubs as well as on reports.

3. Enter an alternate description in the Alt. Language box, if desired for employees who may speak a
different language.
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Deductions and Reduchons

Current Ichild Support L’

Cescription |Chi|d Support

All Language I

Account 8]
i~ kaximurm
& Mo Limits
T baxWages
" Max Deduction

ﬁemrdl fl:lgne ‘Dilgte ? Help

4. Select the Account for the deduction. This should be the same account that will be used when you pay
the deduction.

5. If the deduction is subject to a Maximum Wage or Deduction amount, enter the appropriate information.
Most deductions are not subject to either restriction.

Setting Up Employee Information

You will need to set up an Employee List, which contains the names, addresses, and social security numbers of
your employees. This information will be used for printing paychecks and W-2s. You will also set up icons for
each employee (or match them with the employee icons that have already been set up) so that your payroll will be
integrated into your enterprises based on the farming actions performed. To set up employee information:
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Employee Setup I

Employvee ! < MNew > j

MName IK&thy Cline

Ficture Group |F"en:|ple _vj

gast Name Firstﬂ Index = Name l

Cling, kath
Indexl ¥y nghe
Address [6795 South S5tRd 1
Hamilton (M 46742
Egelete
Fhone MNo. |21 6-488-33814
SS#/FID|123-45-6788 ? Heln

Select Payroll from the Accounting menu then select Employee Information then select Employee List.
Alternately, you may switch to the Payroll toolbar and select the Employee List button. E

To edit an existing employee, select the person from the Employee drop-down list. To add an employee,
select <New> and enter the employee’s Name where indicated.

Select the icon picture Group for the employee. Typically you will want a separate icon picture group for
all people on your farm. Select <Add/Edit> to set up a new icon picture group.

The Name is how employees will be listed on paychecks and reports. The Index is how employees will
be listed when you are selecting the names to enter payroll and print reports. After entering the name of
an employee, the Last Name First and Index = Name buttons can be used to create the index.

Enter the employee’s Address, Phone Number and Social Security Number where indicated. This
information will be included on W-2 forms.

If you are setting up a new employee for the first time, you will be prompted to select an icon after you
select the Record button.

Setting Up Employee Supervisor Information

Employees’ wage and withholding information is entered in the Employee Master box. Most of this information is
on the employee’s W-4 form. To enter this information:

1.

Select Payroll from the Accounting menu then select Employee Information then select Employee Master.
Alternately, you may switch to the Payroll toolbar and select the Employee Supervisor button. [-%]

Select an employee from the Employee drop-down list. Select <Add/Edit> to enter a new employee.
(See the previous section for the steps needed to enter a new employee).
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Employee Information

Type of Pay |Hourly j Birth Date]Hﬂ]Eﬂ 873
Pay Periods per vYear 152 Date Hired |01/01/2002
Date Terminated]
Married W _ ﬁ!ecnrd
-Exemptions & ‘Witholdings :
™ Federal Exempt Federal State
[ State Exempt MNo. of Exemptions |1 11
[T FICA Exempt 0
Extra Withholding [$0.00 [$0.00 v/ oo

Local Taxes

[ Medicare Exempt

County 1Steuben Fiate ?/.510.?5 ? i
© Help
City [Hamiltan Rate %] =

-Deductions and Reductions

'Description \Action Type AmtRate i‘
401 K |Deduction % | 12.00

Add ltem
=l

10.

Select the Type of Pay from the drop-down list: Hourly, Salary or Piece Rate. If an employee is paid by
more than one method, choose the method that is used most often.

Enter the number of Pay Periods per Year for this employee. An employee who is paid weekly will
generally have 52 pay periods per year. Employees paid every two weeks will usually have 26 pay
periods. Employees who are paid monthly will usually have 12. This number is very important, since
payroll taxes are computed based on a person’s projected yearly income.

Enter the employee’s Birth Date and Date Hired where indicated. This information is used for your
personal reference.

When a Date Terminated is entered, the employee will not appear in the Enter Pay area. However you
will still be able to include them in reports including W-2s. If an employee is rehired or works seasonally,
removing the termination date will cause the employee’s name to reappear in the enter pay area.

Select the Married check box if the employee’s form W-4 indicates that he would like to use the married
rates for withholding.

If an employee is exempt from Federal, State, FICA and/or Medicare taxes, check the appropriate box.

Enter the Number of Exemptions for Federal and State indicated on the employee’s W-4. Extra
Withholding amounts may also be entered.

If local taxes will also be withheld, enter the name of the County and/or City and the applicable tax rate(s)
where indicated. The names entered will appear on the employee’s check and W-2.
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11. The Deductions and Reductions area is used for other adjustments to an employee’s paycheck, such as
a 401(k) reduction or an insurance deduction. Click on the Description drop-down arrow to select an item
or select <Add/Edit> to enter a new deduction.

[@ See Also ... For more information on deductions and reductions, see the section entitled "Deductions & Reductions"
earlier in this section of the manual.

12. Choose whether the adjustment is a Deduction or a Reduction from the Action drop-down list. A
Deduction is an amount that is deducted from wages after-taxes, such as child support payments.
Reductions are pre-tax adjustments that reduce taxable income, such as 401(k) plans. If you are not sure
which to choose, consult your tax advisor.

13. Select the Type of adjustment from the drop-down list and enter the Amount/Rate where indicated. If $ is
selected, enter the Amount of the deduction. If % is selected, enter the Rate used.

14. Deductions/Reductions may be added to the table by selecting Add Item. Delete lines by clicking on the
red Remove button beside the row you wish to delete.

Entering Payroll

Farm Funds helps you enter payroll quickly and accurately in a few simple steps. These options may all be
accessed from the Time and Pay dialog box. Before you enter pay, the Time and Pay box will need to be
configured for the way you pay your employees. To access the Time & Pay box and configure it for your farm:

Time and Pay Options

~ ey Period Hours

Fegular Hours |'=ii]

v Titme Sheets - —

i Include Pay Summarny
¥ Print Signature Lines gtancel

stariStop Perods m

1. Select Payroll from the Accounting menu then select Time and Pay. Alternately, you may switch to the
Payroll toolbar and select the Time and Pay button.

2. To set up the Time and Pay box for the way that you pay your employees, select Time Setup from the
Options menu.

3. If you pay overtime rates, enter the Regular Hours where indicated. For example, if you pay overtime for
every hour over 40 per week, enter 40.
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Optionz

Gﬁ Time Sheets

Hay Calculation

% Employee Summary

t& Payroll Register

% Record Checks

4. If your farm uses Time Sheets, select the Use Time Sheet option. When time sheets are not used, you
will have a Payroll Worksheet button in the Time and Pay box. These worksheets can be used to
summarize information before it is entered into the program. When time sheets are used you will have
the following options:

e When the Include Pay Summary option is selected, the Time and Pay box will include an
Employee Summary button that can be used to print a report that can be given to employees with
each payroll.

e The Print Signature Lines option is used to include signature lines on the Employee Summary
Report.

e The Start/Stop Periods is the number of time periods that you can have in a payroll. If employees
start in the morning, take a lunch break and then work in the afternoon, you would need two
start/stop periods.

Entering Payroll Times & Amounts

The Time and Pay box will consist of a series of buttons that are used for entering your payroll. The buttons that
are displayed will vary depending on which Time Setup Options are selected. The buttons in the Time and Pay
box will include:

1. The Payroll Worksheet button will be available when time sheets are not used. The Payroll Worksheet
can be printed and used to summarize payroll information before it is entered into the program.

2. When the Time Sheet option is selected (in the Time and Pay Options box), you will have a button for
Time Sheets in the Time and Pay box. Time sheets are used to enter employee hours in a time sheet
format. To enter time sheets:

e Select the first Employee that you are paying.
e Enter the Pay Ending Date for the payroll.

e Enter the Starting and Stopping Times from the time sheet for each day of the pay period. Times
may be entered without using a ":". Also the letters "P" and "A" can be used to switch between
AM and PM. Thus you can enter 8:00 AM by typing "800A".

e As the starting and stopping times are entered, the program will compute and display the total
regular and overtime hours.

e After entering all times, select the Record button to save the time sheet for the employee.
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Employee

I Cline, Kathy j Fay End Date ]1 073172002

1002572002 | 1U26/2002 | 1062702002 | 12802002 | 1072902002 | 1003052002 | 1073172002 | -
Friday Saturday Sunday Monday Tuesday | Wednesday | Thursday
Staring Time 8:00 A B:00 A 11:00AM B:00 AM B:00 AW
Quiting Time 5:00 P 5:00 PM 2:00 P 5:00 PM 500 P
Starting Time
Guiting Time
Starting Time
Quiting Time
Total Hours ] .00 | 0.oo | 0.00 | a.00 | 9.00 | .00 | 9.00 | -
L | I F
~ Hours
Fegular| 4000
Overime | 5.00

f Dare ? Help

Total| 4500

3. The Pay Calculation button is used to enter information about the amount the employee worked. This is
where the program will compute and display each employee’s withholdings, which can be changed if
needed. To enter information into the Pay Calculation box:

e Choose the Employee that you are paying.

e Enter the starting and stopping dates for the pay period. This will default to the period after the
last payroll that was entered.

e The Wages area will be used for entering information about how much the employee worked. If a
time sheet has been entered for the pay period, click on the Update Hours button and the hours
(both regular and overtime) from the time sheet will be filled in.

e If you are paying based on something other than hours worked (such as piece rate), select the
Insert Hours Column and you will be able to enter hours worked along with the pieces that the
employee is being paid for.

e The rows in the Wages area are used for different types of pay (such as paying an employee on
different piece rates). Types of pay can be selected from the appropriate drop-down list. Select
<Add/Edit> from the Type drop-down list to set up new pay types. More rows (for different pay
types) can be added to the Wages area by using the Add Row button.

e Enter the Quantity and Rate or Total pay for each item listed in the Wages area. Farm Funds will
default the pay Rate to the last rate used for the selected pay type for the employee.

e Allocation hours are used to assign payroll to farming actions for the employee. If the employee
is on salary or piece-rate, you should enter your best estimate of the hours worked during the pay
period. This number does not affect payroll and will be completed for you if the employee is paid
on an hourly basis.
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e The number of Pay Periods for this check will default to one. If more than one pay period is being
combined, enter the number of periods included on this check.

e The Miscellaneous Deduction button can be used to add a one-time deduction to an employee’s
paycheck. When adding a miscellaneous deduction you will select the account and enter an
amount for the deduction.

<
Q Tip ... Deductions that will be taken out of an employee’s paycheck on a regular basis, should be set up in the
Employee Master area.

e When the Calculate Pay button is selected, the program will compute and display all withholdings
for the employee. These amounts may be changed, if necessary.

e The Record button is used to save the payroll information for the selected employee.

Pay Calculation

-Employee - —Summary
|Clme, Kathy L] Calculate Pay
Pay Period 1
Y [10/24/2002 - [10/31/2002  Update Hrs. | Gross pay 523.75 ﬁ
Wﬁ = Taxable pay 523.75
3 T . ——1— | | [FederaiTax 51,69
e ; ours e al [«
Hyl:‘l]urs 40.00 40.00 10.50 420.00 j it i
_ : ' : : Medicare 7.84
== | Overime Hours 5.00 5.00 15748 Ta.7a State Tan T
==|Pigce Rate 100.00 0.o0 0.25 25.00 City Tax 3'51
County Tax 271
401 kK B2.85
|Gruss pay | 523.75 Lv_]
W InsertHours Column Kl e ‘
Het Pay J54.38 __v_]

*Allocation Hrs. 45
FPay Periudsi 1

*Allocation hours are only for enterprise reports and do not affect pay..

ﬂﬁ ecord . “ Daone . !__Dﬁlete ? Help

Misc. Deduction ‘

4. The Employee Summary button can be used to print a summary of the payroll that has been entered.
This report conforms to H2A regulations and includes time sheet information along with dollars of wages
and withholdings. The report can also include lines for the employee and employer to sign (when the
appropriate Time and Pay Option has been selected). The report can be printed for any employees and
can be printed in English and/or Spanish. The report will include all payrolls that have been put into the
Enter Pay box but have not yet been recorded.
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5. The Payroll Register button can be used to print a register of the payroll that has been entered. This
report should be reviewed closely before you update your payroll. If you find a mistake on this report, you
can go back to the Pay Calculation box (or the Time Sheet box) and make the necessary changes.

Record Payroll Checks

~Payroll Checks to be Paid -

~ Checking Account —

MNaorwest Checking L] Date F"aid]m;"BUEI]DE

Cline, Kathy J04.34

4

Select All

Total Selected |$304.38

Balance; 282677
MNew Balance: 2 52239

First Checlk #{1030 ? Help

i~ Check-

" Add to Batch

Check Set
T Print N ow BER SBlp

6. The Record Checks button is used to record the entered payroll on your books. You will also have the
option for printing your paychecks during this step of payroll. To record the pay checks:

Select the individual checks to record from the list of Payroll Checks to be Paid. The Select All
button can be used to select all paychecks that have been entered. The Total Selected will be
displayed. This is the total net pay amount of all of the selected checks (the total amount being
taken out of your checking account).

Select the Checking Account that the checks will be written from. The Current Balance and New
Balance after the payroll checks will be displayed.

Enter the date of the checks in the Date Paid box. This date will default to today’s date, but may
be changed if necessary.

Enter the starting check # where indicated in the First Check # box.
Select the appropriate check printing option.

Select the Record button to record the checks on your general ledger. This will also update the
employee’s pay records and will result in the checks being printed if the appropriate option was
selected.
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@ Tip ... The printing options: Already Printed—select this option if the checks are being hand written. Add to Batch—
select this option if you will be printing these checks at a later time. Print Now—select this option to print the checks now.

[
See Also ... For more information on printing checks, see the chapter entitled "Print a Check" in the Payment &
Purchases section of this manual.

Voiding Paychecks

Once payroll has been recorded, the only way to make changes is to void the check(s) and re-enter the
information. To void a check:

Void Payroll Checks

2y a

-Date Range
Frarm Ta ;
[10/2472002 [10/3172002 Updsie List |

roll Checks

oelect payvroll checks to woid and press Record.

ﬁecnrd ] Mﬂ'ﬁﬁﬁ ? Help

1. Select Payroll from the Accounting menu then select Void Pay Check. Alternately, you may switch to the
Payroll toolbar and select the Void Pay Check button.

2. Enter the Date Range for the check you wish to void. Select the Update button to list all payroll checks
for the date range.

3. Select the check(s) you wish to void. Multiple checks may be selected by holding down the Ctrl key on
your keyboard while clicking on each check. A series of checks may be selected by clicking on the first
check and then clicking on the last check while holding down the Shift key on your keyboard.
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Select the Record button to void the selected checks. The corresponding payroll and general ledger
entries will be completely reversed and the items will no longer appear in the Payroll Checks listing.

Entering Tax Deposits

When the payroll area of Farm Funds is used, the program will keep a record of how much you owe for each
category of payroll taxes. The program will keep track of the amount withheld along with the employer portion of
FICA taxes. To record payroll tax deposits (when you pay the taxes):

10.

11.

Payroll Deposit

?et halances as T_m Egradna::s

Account Balance | Deposit w i
E‘ Federal Withholding Pavable 17697 | 176.07 =
F FICA-Medicare Payable ( Employee ) 14262 14262
& FIGA-MadIcara F'aﬁ,fahla {Emplnyar} 142,62 14262
O 'Etata Withholding Payable 23280 xﬂ"”“'
[] [City & County Withholding Payable 12127
. ffE_'j_E:E'_U_’?ETE'E?.TE.'_‘IE ayable 1718 |
] |State Unemployment Payahle 214
o ? Help

|
Total Deposit | 462.21

Select Payments and Purchases from the Accounting menu then select Record Payment/Purchase.

Select the Vendor from the drop-down list. This will generally be the bank where you make your tax
deposit.

A brief Description may be entered to summarize your transaction.

Enter the Date of the deposit.

Select the Payroll Deposits button =l in the Items Purchased area.

Enter the "as of" date for the payroll tax deposit. For example, if this deposit is for the quarter ending
September 30, 2002, enter 09/30/2002.

Select the Update Balances button to display the amounts owed.

Select the tax items that will be paid with this deposit. A checkmark will appear in the box and the
Account’s Balance will appear in the Deposit column. The Deposit amounts may be changed, if
necessary. The Total Deposit will be displayed.

Click OK to continue.

Select your method of payment from the How you paid menu bar. This will typically be the Checking
button.

Record the purchase. This will reduce the amount owed for each type of payroll tax.
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Entering Commodity Wages

Farm Funds allows you to enter commodity wages so that a sale is recorded for the commodity, which goes back
to the fields that the crop came from. Additionally, the program will update the pay records of the employee that
received the crop. To record Commodity Wages:

Entering Sales of Commodities

To record sales of commodities:

Harvested Crop Sale

Commodity | Carn ll
Location |Dﬁ Farm j
Gluantity onHand I 10946 800 pyshals
v
Quantity Sold] 100 bushsls
Unit Pritel $4.50
Totel Sale] $450.00 K-
~allocate Sale

& Based on gt on hand
 Specified fields anby | ? Help

- Storage Revenue

notaftectthe cale [Heanh usediosliocaie

EEHEEE,

Select Income, Sales and Deposits from the Accounting menu then select Record Income or Sales.

2. Select the employee who received the commodity payment from the Purchaser drop-down list. If
necessary, select <Add/Edit> to add the employee to the list.

A brief Description may be entered to summarize your transaction.

4. Enter the Date of the commodity payment where indicated.

5. Select the Harvested Crops button in the Items Sold area.

6. Choose the Commodity from the drop-down list and the storage Location. The Quantity on hand will be
displayed.

7. Enter the amount of the crop given to the employee for the Quantity Sold.

8. Enter a Unit Price or the Total Sale amount that represents the amount of the payment. This is usually
the fair market value of the commaodity.
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9. Select the OK button to continue.

10. Select the Other Sales and Expense Reductions button.

11. Enter the Amount of the commodity payment as a Negative number.

Income, Sales. and Deposits

Sales Options  Deposit O phions

Furchaset Date

|Phil Haynes | | 1072472002

Cescriptian ar lnvaice #

]GnmmudityWaga " Addtolist nftamplatas
[tems Sald: {ﬁl@’" 1 l lﬂ,’ l EI@E H .
ﬁ Carn frarm Qff Farm 200,000 bushels 400,00 |== ﬂ
¢ |¥vage Expenses -400.00 |==
‘Total Sales 0.on :_j

12. Choose the Expense Accounts category and select Wage Expense. In the Enterprise Allocation section
select People and select the employee.

13. Select OK to continue.
14. The ltems Sold area will show both entries, which will balance each other out as a zero dollar sale.

15. Select the Record button to post this transaction.

Entering Commodity Wages

1. Select Payroll from the Accounting menu then select Pay Calculation.
2. Select the Employee that you are paying.

3. Enter the starting and stopping dates for the pay period. This will default to the period after the last
payroll that was entered.

4. The Wages area will be used for entering information about how much the employee worked. Select
<Add/Edit> from the Type of pay drop-down list to set up a new pay type for the commodity (such as
Corn, Beans, etc). Then select the new commaodity Type.

Enter the Quantity of the commaodity that was given in wages.
Enter the market value of the crop for the Rate.
Select the Calculate Pay button.

Zero out all of the withholdings that are computed.

© ® N o v

Click on the Misc Deductions button.
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Pay Calculation

~Employee = Summany
|Hayne'3. Fhil j Calculate Pay
Fayw Perod
-‘*’ [1o/19/2002 - [r0/25/2000 © UpdateHrs | | | [Gross pay 400.00 i’
T Taxable pay 400.00
? - o e ——————— | | [FederalTax 4399
HW IZIEIE-I 0.00 0.00 0.00 :l il ey
= |Hours ; . ; ;
- Medicare 5.80
= | Cyartime Hours 0.00 0.00 0.00 0.00 State Tar 1 84
= | Commaodity Wanges 200.00 0.00 2.00 400.00 City Tax IZI-EIEI
County Tax 0.00
Wane Expenses 32357
|Gruss pay | A00.00 tl
¥ InsertHours Column Add Bow |
Net Pay | 0.00 ~ |
*&llocation Hra.l 40 T
Mizc. Deduchon
Fau Periudsl 1

*Allocation hours are only for enterprise reports and do not affect pay,

ﬁecnrd “Dgne ‘Dqlete ? Help

10. Enter the commodity wage amount and select Wage Expense for the offsetting account.
11. Enter the approximate number of hours worked for the Allocation Hours.

12. Click on the Record button to save the information.

13. Go to the Record Payroll Checks box (Accounting — Payroll — Record Checks) and record the commodity
paycheck.

Printing Payroll Reports

Farm Funds gives you the ability to print W-2 forms for your employees at year-end. Other reports, such as the
Social Security and Withholding report and the Unemployment report may help you complete unemployment tax
returns and Form 941 or 943.
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Printing Employee Earnings Reports

The Employee’s Earnings report displays pay information for a selected period of time. To print an employee
earnings report:
1. Select Payroll from the Accounting menu then select Payroll Reports then select Employee’s Earnings.

2. Enter a Date Range for the report. The Year to Date, Quarter to Date and Month to Date buttons can be
used to quickly assign a date range.

3. Choose the Report Format from the list of choices:

e Details of Each Check — This option lists each check for the date range along with the total pay
figures for each selected employee.

e Employee Totals — This option lists the total pay figures for the date range for each selected
employee.

e Employee Info and Totals - This option lists the total pay figures for each selected employee
along with the employee’s payroll information, such as his address, birth date and W-4
information.

Employee Payroll Report

~Diate Bange —
Tearto Date
Fram To Quarter to Date
10431/2002 |1 043172002 Month to Date
-Feport Farmat

v Dietalls of each check B

" Emplovee totals

(" Emplovee info. and totals

~Emplayvess :
:__ - ngne

Hurraw:, Deb
Musbaum, Scott

snyder, Troy ? Help

tark, Brian
Teeqgardin, kargo
YWeesner, Claudia

SelectAll

Mone

5. Select the Employees that you wish to include on the report.

6. Select the Print button to display the report.
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Printing Social Security & Withholding Reports

The Social Security and Federal Withholding Report displays tax information for a selected period of time. This
report may be used to complete Federal Form 941 or 943. To print this report:

1. Select Payroll from the Accounting menu then select Payroll Reports then select SS& Withholding Report.

2. Enter a Date Range for the report. The Year to Date, Quarter to Date and Month to Date buttons can be
used to quickly assign a date range.

3. Select the Update Total button to calculate the Total deposits made. This amount should reflect the total
federal taxes paid during the period shown. This will include all deposits made using the Payroll Deposits
button in the Payments and Purchases box. If this number is not correct because the wrong account was
used when recording deposits, the amount may be corrected.

S5 and Withholding Report

r=Clate Fange

|[I1 0172002 |12 32002
“fearto Date ‘ I 01/01/ sl |
|lpdate Tatal Total deposits mﬂde|$285.24

/| [T

Clyarter to Date

4. Select the Print button to display the report. This report will give you the information needed for preparing
a federal 941 or 943 tax return.

Printing New-Hire Reports

The New Hire Report displays employee information for newly hired employees for a selected period of time. To
print the report:

Mew Hires Report E

~Diate Range

Ot 1
LGl 2

€ Q. 3 From [01/0172002
Qi 4 )

i 2 s 1]
& Other To [12/31/2002 oo

1. Select Payroll from the Accounting menu then select Payroll Reports then select New Hire Report.
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2. Select the Quarter for the report or enter a Date Range.

3. Select the Print button to display the report. The employees who were hired within the date range will be
listed, along with their addresses and Social Security numbers.

Printing Unemployment Insurance Reports

If your farm is subject to federal or state unemployment tax, the Unemployment Report can be used to complete
the required tax returns. To print the report:
1. Select Payroll from the Accounting menu then select Payroll Reports then select Unemployment Report.

2. Enter a Date Range for the report. The Year to Date, Quarter to Date and Month to Date buttons can be
used to quickly assign a date range.

Unemployment Report

Lo MonthtoDate iaie RAng

Clyarer to Cliate
From |ﬂ?f[l1,f2DD2 To |1 2faz2onz

| [T

“Yearto Date

3. Select the Print button to view the report. The report displays all the information needed for a standard
unemployment tax return.

Printing W-2s

With Farm Funds, you may print W-2s for your employees. You may obtain the necessary W-2 forms for your
printer from most office supply stores or you can order them from companies such as Deluxe forms. Because tax
forms change often, it is important that you are using the latest version of Farm Funds when printing W-2s. To
print W-2 forms:

1. Select Payroll from the Accounting menu then select Payroll Reports then select W-2s.

2. Enter the Calendar Year where indicated. This is the tax year that the forms are being printed for.

3. Select the first Employee and click on the Add button to add the employee to the list of W-2s to be
printed. The employee’s W-2 will appear on the screen exactly as it will be printed.

4. Review the displayed W-2 carefully. Changes to the W-2 may be made on this screen. If the address or
social security number is changed, the program will ask if you wish to save this to the employee’s records.
Changing the wage or withholding amounts will not change your books or the employee’s pay records.

5. Click OK to save the W-2 information.
6. Repeat steps #3-5 to add the remaining employees to the print list.

7. Load plain paper into your printer and select the Output format (either Tractor fed, continuous forms or
Sheet fed, two forms per page).
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Select the Print button to print the W-2s to plain paper as a test print.

9. Check your test print against the W-2 form for proper alignment of the print. If adjustment is needed, the
Print Adjustment area of the Print W-2’s box will allow you to adjust the placement of the text on the
printout.

10. Continue to make adjustments and test prints until you are satisfied with the alignment.
11. Load the first set of forms into your printer and select the Print button.

12. If more than one set of forms is being printed, continue to select the Print button until all of the copies
have been printed.
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Farm Funds allows you to set up a budget for cash flows of revenues and expenses, organized by month. The
totals column provides a year-to-date total for each item. The bottom of the report gives a month-by-month cash
position.

Setting Up Budgets

To set up budgets:

Openvoar
Budgetvear | 2002

f Ok xgaru:el

1. Select Accounting from the menu bar options and highlight Budget. Click Budget Setup.
Alternately, you may select the Budget Setup button from the General Ledger toolbar. The Budget d|alog
box will appear.

2. The date at the top of the Budget window may already be set to the current year. To change the year or
to set up a new budget, click Year in the menu bar and select Open Year from the drop-down menu. You
may be prompted to save changes to the existing budget if you are opening a new year. Click No to
continue without saving. Click Yes to save the current budget.

Enter the Budget Year in the Open Year dialog box.

4. Click OK to continue. If figures have already been entered for the year opened, those amounts will
appear; otherwise, your spreadsheet amounts will be blank.
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5.

Budget: Jan 2002 - Dec 2002

Reports | Fill Edit ear
LCell 3 :
Raw . Jan |

Column  *

Feb

Reven
Hay Sal
‘Wheat 5aes

Sopbeanz Sales Previous year's budgeted
Com Sales Yalue

Current balances

Breeding Sows Sales
Breeding Sheep Salez
Breeding Cows Sales:
Breeding Bullz Sales
Breeding Boarz Sales

Sheep Salez

Hoogs Sales

Cattle Sales

Beginning Cash Position

Change in Cazh Position

oo oo oo o oo o oo oo o

o oo o\ o o o|lo o o

Ending Cazh Position

4 |

If you have been keeping records in Farm Funds, you have the option to fill portions of your spreadsheet
automatically. Click on your starting cell and then select Fill from the menu bar. Choose whether you
wish to fill a single Cell, a Row, a Column or All of the spreadsheet.

e« Current Balances — Select this option to use current year expenses and revenues for the budget
amounts.

e Last Year’s Balances — Select this option to use the prior year’s expenses and revenues for the
budget amounts. This is the most commonly used option.

e Previous Year’s Budget — Select this option to use the prior year’s budget to fill the current
year’s budget. You will be prompted to enter a date for the prior year.

e Value — Select this option to enter a single value, which will be copied to a Row, Column, or All of
the table.

R

g Tip ... To enter a value: (1) Click on the cell you wish to use. (2) Click Fill and the option Row, Column or All. (3) Click
Value, and the Budget Fill Value box will appear. (4) Enter a Value where indicated. (5) Select OK. The Row, Column or All of
the table will be filled with the Value entered.

Budget: Jan 2002 - Dec 2002

Heportz  Eill | Edit Year

Add Row =
e —r Delete Row o
Revenues

Bename Row
Hay Sales I

You may fill an entire row by following step 5d or you may enter the yearly amount in the Total column.
The yearly amount in the Total column will be spread evenly over the twelve months.
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Enter or edit individual values by clicking on the cell and entering new values.

Once the Revenues and Expenses have been budgeted, you may budget additional items, such as asset
purchases and/or new loans, by adding rows to your budget.

e Click Edit. You will have the option to Add, Rename or Delete a Row.
e Select Add Row to add a new row to the budget. The New Budget Item dialog box will appear.

e Enter an Item Name that will appear on the budget and select the Category for the item. For
example, select the category Asset Purchases and enter the Item Name as New Tractor.

e Click OK to continue. The new budget line will appear.

The more accurate your budget, the more useful it will be. Everything that will affect the checking
account and/or line of credit should be entered on your budget. This includes asset purchases, loan
payments, investments, sales and borrowings. Family living amounts may also be entered, if desired.
Repeat step #8 to enter additional items, as needed.

Enter your Beginning Cash Position where indicated at the bottom of the page. This is the total of all your
cash accounts.

@ Tip ... If you are budgeting for a line of credit or an operating loan, the balance should be a negative number.

Once your budget has been completed, your budgeted Ending Cash Position for each month will be
displayed. This is the net cash balance (or loan balance) projected. This information is very useful for
planning loans, etc.

Click Record to save your budget.

To export the schedule as a text file, select Export as Text from the Reports menu. To save this file on
your hard drive, enter a File Name with a text file extension: Budget2002.txt, for example.

Click Done to exit budget setup.

New Budget ltem i
| Item '
|NE-WTra|:“h:|r

- Catagony-

i~ Bewvenues

" Expenses | x
 Asset Sales (Proceeds) Caricel

" Misc Investments
" Financing — MNew Debt . ?HEHJ
" Financing — Debt Beduction | -
" Family Living
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Printing Budget Reports

The Budget Report displays the budgeted amounts for each month and a yearly total for each item. You may
print Budget Reports from within the Budget Setup area or from the Accounting menu. To print the report:

2.
3.

Budget: Jan 2002 -

Repots Fil Edt Y
|
|

Budget Report

Comparative
Ewport as Test

Select Accounting from the menu bar options and highlight Budget. Click on Budget Report. The Budget
Report will appear. -OR- From the Budget Setup window, click on Reports from the menu bar and
select Budget Report from the menu. The Budget Report will appear.

Click the Printer button to print the report. The report will print in landscape format.

Click the X in the upper right hand corner or select Exit from the File menu to close the report window.

The Comparative option will display budgeted versus actual revenues and expenses. To print a Comparative

report:

1.

Select Accounting from the menu bar options and highlight Budget. Click on Comparative. The Budget
vs. Actual Report will appear. -OR-From the Budget Setup window, click on Reports from the menu bar
and select Comparative from the menu. The Budget vs. Actual Report will appear.

Click the Printer button to print the report. The report will print in landscape format.

Click the X in the upper right hand corner or select Exit from the File menu to close the report window.

Using Family Living, or Personal, Budgets

The Family Living area allows you to keep track of personal expenses without interfering with your farm’s tax
books. Family income is recorded through Income, Sales and Deposits. Family expenses are recorded through
Payments and Purchases.

@ See Also ... For information about recording personal family income, see the chapter entitled "Record Personal
Income (Off-Farm)" in the Income & Sales section of Farm Funds. For information regarding personal family expenses, see the
chapter entitied "Record Personal Expenses with a Credit Card" in the Payments and Purchases section of Farm Funds.

k.
Q Tip ... The family living windows change if your business is a corporation. When working in a corporation project, you
will not have to select the ‘owner’ when recording family living entries/adjustments.
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Categorizing Expenses for Family Living or Personal Budgets

This area is used to transfer amounts from one family living category to another. This option is also used to edit a
transaction if a family living category was not assigned when the purchase or sale was recorded. Unassigned
amounts are found in the Miscellaneous category.

1.

Select Accounting from the menu bar options and highlight Family Living. Click on Categorize Expenses.
The Transfer Family Living dialog box will appear.

To transfer a family living amount, select an Owner for the transaction from the drop-down list.
Enter the Amount of the transfer where indicated.

Select the category from which to make the transfer from the From Category drop-down list. If the item
was not assigned to a category when the original entry was made, it will be in the Miscellaneous
category. The balance of the selected category will be shown before and after the transfer.

Select the category to which you wish to make the transfer from the To Category drop-down list. The
balance of the selected category will be shown before and after the transfer.

Click Record to save your changes.

Click Done to exit the Transfer Family Living window.

Printing Family Living Budget Reports

Family living reports may be printed for each owner at any time and may be printed for a specific date range. The
report will give a detail of individual family living expenses. To print reports:

1.

Select Accounting from the menu bar options and highlight Family Living. Click on Family Living Report.
The Family Living Summary box will appear.

Select the Owner for the report. Multiple owners may be selected by holding down the Ctrl key and
clicking on each name.

Enter a Date Range for the report where indicated or select the Month to Date or Year to Date button
below.

Click Print to view the report. Category totals for each selected owner will be displayed along with grand
totals for each.

Click the Printer button to print the report.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.

Using Market Value Balance Sheets

In addition to your cash and accrual books, Farm Funds provides an area for creating a Market Value Balance
Sheet as of the current date. Market values may be assigned to your assets (land, equipment, crops, etc.) to give
you a more accurate representation of your farm’s net worth. Changing the Market Value of an item has no effect
on your books, but can be a very valuable tool for planning purposes or when applying for a loan.
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Setting Up Market Value Balance Sheets

1.

File B

Ol ]|

=
&
=
=
B

mmEm

Select Accounting from the menu bar options and highlight Market Value. Click on Market Setup. E‘
Alternately, you may select the Market Setup button from the General Ledger toolbar. The Market Value
dialog box will appear. Assets and liabilities will be displayed along with book and market values. The
Market value will default to the Book value for each item.

Cash accounts may not be revalued, but may be viewed by cIicki on each magnifying glass. To

change the market value of an item, click the Details Folder button =] beside the account you wish to
change. The Market Detail dialog box will appear.

Market Yalue as of 12!1 872001

Book Values

3.

A listing of the items that make up the account selected will be displayed along with their Book value,
Quantity, Unit Cost and Market value. To update the market value of an item, you may change either the
Unit Cost or the total Market value.

Check the box beside List items with zero value to view and assign values to items such as fully
depreciated equipment.

To revert an item'’s value back to its book value, click on the item and select Book Values from the menu
bar. Choose Fill ltem from the drop-down menu.

To revert the entire listing to book value, select Book Values from the menu bar and select Fill All from the
drop-down menu.
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7. To export the schedule as a text file for use in other programs, select Export as Text from the File menu.
To save this file on your hard drive, choose a location, enter a File Name and click Save.

8. Click Cancel to exit without saving your changes. Click OK to save your changes and return to the
Market Value box.

M arket Detail

File Edit Lt Book Values
Account
|Cr:|rn ¥ List items with zero walue
Detail B ook Gty Unit Cost M arket ﬂ
2|01 Com - Byd 1 550,60 4.000 137650 | 550,60 |
2101 Com - Bwd #2 81237 5,500 137 EEIE!_E §12.37 |
A0 Com - Bed #3 156198 9300 167.955 | 1,561.98 |
A0 Com - Cany H2 453889 36.500 j_gE_._?_g__S_i_ J},ﬁ_s_s:a_sl_i
P01 Cam - Champion £.115.45 43100 124551 | §:1.1__5..4_5]
A101 Com - Craig #1 241499 17.900 __1_;5_._'_3_1_!_3_;__ ..f?.'.‘?]..‘?-.??i
A| 01 Com - Craig #2 3907 26 26,300 148 565 | 3.907.26 |
A| 01 Com - Eddy #2 3.095.25 25100 123317 309525
2101 Com - Eddy #3 293837 18.100 165.103 | 2.988.37 |
2|01 Com - Eddy #4 3417.45 20.700 165.094 | 341 ?..4_55
2|01 Com - Farley 1.838 53 19.400 97.862 | 1.898.53 |
A0 Com - Home #3 2 38,04 36,500 ?;;3_;_5_? 2,688.04 |
P01 Comi - J Presley 5184 53 32.200 161.010| 5.1 a4.53j
2|01 Com - McCoal #5 2 580,51 35700 72.283| 258051 |
Plo1 Com-McCool #7 147488 20,400 72298 147488 =]
' mprovement
“Traded in xI;an-::eI ? Help

9. Some accounts, such as land will have a Detail line description listed as Unexplained. To change this
description:

e Click on one of the white boxes beside the item (Qty, Unit Cost or Market).

e Click on Edit List in the menu bar and select Rename Item from the drop-down menu. The Add
Market Item dialog box will appear.

¢ Enter a new Name for the item.

e Click Cancel to exit the dialog box without saving your changes. Click OK to save your changes
and exit the window.

Detail Book _ Q| UnitCost |  Market ﬂ
Unexplained 120,000.00 1.000| 120,000,000 120,000.00

4. Additional items, such as the names of individual tracts of land, may be added to the list by choosing Add
Item from the Edit List menu. Enter a Name and click OK to save your changes.
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5. To add items to the market value balance sheet that are not listed, such as personal assets:

e Click on the Details Folder button beside Other Long Term (or Other Short Term) Assets Not
in Books. The Market Detail dialog box will appear.

e Click Edit List and select Add Item from the menu.
o Enter the Name of the item being added.

e Click Cancel to exit the dialog box without saving your changes. Click OK to save your changes
and exit the dialog box.

Other Long Term Assets

= CD at Morwest Bank

= Co-op Stock at Farmer's Elevator

= Other Long Term &ssets Mot in Books

6. To save the information entered on your Market Value schedule, select File from the menu bar and
choose Save from the drop-down menu.

7. Click Done to exit Market Value. You may be prompted to save your changes if you have not done so
already.

Printing Market Value Balance Sheets
Once the Market Values have been set up, reports may be printed as of the current date. To print reports:
1. Select Accounting from the menu bar options and highlight Market Value. Click on Market Balance

Sheet. The Market Value Balance Sheet summary box will appear.

2. You may also access this screen from within the Market Value Setup by selecting Print Report from the
File menu.

3. The Market Value Balance Sheet box will display a summary of Book versus Market value for your total
Assets and Liabilities. The Net Deferred Gain is the net gain you would realize if your farm were sold for
the market values entered.
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M arket Yalue Balance Sheet '

Cument Lang Term
Assets:
hAarket $536.924.27 $7EEE21 7
Book $81.65549 24 $574.820.99
Ceferred Gain $465. 365.03 $1.761.18
Lizhkilities: : .
hAdarket $75.899.60 $454,800.00
Book $16.852:90 $484.800.00 |
Deferred Gain $59,046.70 $0.00 g’,;amd
Met Deferred Gain $3496.318.33 $1.761.18 |
x TaxFate 258 | o5 e
Deferred Tax | $39,07958 | $440.30 Qe |
Lizbility
¥ Frint Supporing Schedules

For further analysis of a potential sale, enter your marginal Tax Rate where indicated. Farm Funds will
compute your deferred tax liability.

Check the option to Print Supporting Schedules to show the individual assets and their market values, if
desired.

Click Print to view the report. Total market values for each asset and liability account will be displayed.
Deferred tax liability will also be included if a rate was entered in step #2.

The Total Equity figure represents the amount of money you would receive (or owe) after all liabilities
were paid, if the farm were sold for the market values entered. This amount will also be net of tax if a rate
was entered in step #2.

Click the Printer button to print the report.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.
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Chapter 13 - The General Ledger JAWORKS

The general ledger area of Farm Funds is used to access your Chart of Accounts and to enter Adjusting Journal
Entries from your accountant. Two sets of general ledger reports may be printed, either on a cash or an accrual
basis. These reports include the Journal Entry Report, General Ledger Detail Report, Balance Sheet, Income
Statement and the Trial Balance.

@ Tip ... Farm Funds links certain accounts to each other and, therefore, you should take great care in changing the
Chart of Accounts. Entering a new supply account for diesel fuel, for example, will automatically create the corresponding diesel
fuel expense account. Entering a new inventory account such as breeding llamas will automatically create a new revenue
account called breeding llamas sales as well as a breeding llamas expense account. Entering a new revenue or expense
account will not, however, create a corresponding supply or inventory account.

Using the Chart of Accounts

The Chart of Accounts area is used to add, edit, delete and reorganize accounts. Farm Funds will automatically
list your accounts in alphabetical order, but you may move them to suit your needs. If, for example, you would
like to make your Wells Fargo checking account your default cash account, you may do so by clicking on it and
dragging it to the top of the list of cash accounts.

Chart of Accounts

File  View  Edi

| (518s) (3| co| w78 (efn

B Assels
& Current Assets
& Cash Accounts

“Wells Fargo Checking

Cash on Hand

Morwest Checking

Morwest Sawvings £123-456
Sky Bank Checking
Undeposited Cash Receipts

0 B0 0 0000

1. Select Accounting from the menu bar options and highlight General Ledger. Click on Chart of Accounts.

E_
Alternately, you may switch to your General Ledger toolbar and select the Chart of Accounts button.
The Chart of Accounts box will appear. Assets, liabilities and equity accounts will be displayed and will
be grouped into categories.
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@ Tip ... Accounts denoted by folders & do not carry balances and are only used to group similar items together.
Accounts that are preceded by a dollar sign are the accounts that are used to record transactions.

2. Individual accounts may be moved by clicking on an item and dragging it to the desired location. If, for
example, you would like to make your Wells Fargo checking account your default cash account, click on it
and drag it to the top of the list of cash accounts.

3. Selecting or deselecting the Condensed button @ will open and close the main category folders:
Assets, Liabilities, Equity, Revenue and Expenses. Double clicking on any of the closed folders will
display the subfolders and/or the accounts within the selected folder.

@ Tip ... Accounts may only be moved within their main categories. For example, an asset account may not be moved
into the liability section.

4. To add commonly used accounts, use the Add Accounts option. Other accounts, such as a specific
checking account, may be added as follows:

e Click on the category folder for which you wish to add an account: Cash Accounts, for example.

e Click on the Add Account @ button in the menu bar. The New Account dialog box will appear.
e Enter an Account Name where indicated: Key Bank, for example

e Click Cancel to exit this box without saving your information. Click OK to save the new account
and exit the dialog box.

5. To add a new heading account:
e Click on the category folder for which you wish to add a heading account: Revenue, for example.
e Click on the Add Heading @ button in the menu bar. The New Heading Account dialog box will
appear.
e Enter an Account Name where indicated: Crop Sales or Livestock Sales, for example.

e Click Cancel to exit this box without saving your information. Click OK to save the new account
and exit the dialog box.

¢ Individual accounts may be dragged to the newly created heading as desired.
6. To delete an account, select the item and click the Remove Account button E‘ from the menu bar.

Some accounts, such as Accounts Receivable cannot be deleted but may be disabled. Accounts that
have been posted to cannot be removed.

o If you attempt to delete an unused account such as Accounts Payable or Accounts Receivable,
the account will change from green to gray to show that it is disabled. The account will not
appear anywhere except within the chart of accounts.

o If you later decide to restore these accounts to your chart of accounts, select the grayed account
B
and select the Enable Account button.
7. Selecting the Active Only button will restrict the display of accounts to those that are not grayed out,
as described in steps above. Deselecting this option will revert the display to show all accounts.

8. To change the name of an account or heading, click on the item and choose Edit from the menu bar.
Select Edit Account Name from the drop-down menu. The Rename Account dialog box will appear.
Enter a new name and click OK to save your changes.
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@ Tip ... You may wish to "hide" an account that has been posted to and cannot be deleted. If, for example, you no
longer wish to see the account Advertising Expense, you may rename it Z-DO-NOT-USE Advertising Expense to list it at the
bottom of your expense options. Leave the original name of the account in the new description for future reference.

9. Accounts will be displayed on your financial reports in the order in which they are displayed in the chart of
accounts. To summarize a group of accounts on your reports so that the detail lines do not print, click on

the heading account and then click on the Summarize/lUnsummarize Heading button. E‘ The folder will
turn red. Selecting the option again will remove the summarization of the folder and turn it green again.

10. To print the chart of accounts, click on the Print button.
11. To alphabetize a group in the chart of accounts, click on the heading for the group and select Alphabetize
Heading.

12. To exit the chart of accounts, click Done or select Exit from the File menu.

Adding New Accounts

Many of the commonly used accounts have already been set up in Farm Funds and may easily be activated
through the Add Accounts option. This area is identical to the Chart of Accounts Setup found in initial setup. To
add a new account:

Chart of Accountz Setup

Flease set up accaunts in - Chemicals ;
the arder given below. Feed
Fertilizer & Lime :
&+ Supplies EL;?&DEQ
" Crops Medicine ,ﬁ%emrd
" Besale Livestock M!SC' Parts . ,
Misc. Supplies
" Breeding Livestock Seed
Soft Sport -
(" Expenses i MDQHE
7 Bevenue
melect accounthame; then prass recordio add accounts o sour ? Help !
chiattof accounts. Existing sccounts will appear gray.
= lew Accounts
Account
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B_
Select the Add Accounts button on the General Ledger toolbar or select General Ledger from the
Accounting drop-down list and click on Add Accounts. The Add Accounts box will appear.

Add accounts in order starting with the Supplies category and ending with Revenue. Many accounts are
linked together and will be selected for you automatically when a corresponding account is chosen.
Activating Chemicals as a supply account will also activate the Chemicals Expense account.

Click Done when you have finished adding accounts.

[
See Also ... For more information about adding accounts from this menu, see the chapter entitled "Chart of Accounts”
in the Initial Setup section of Farm Funds.

Making Journal Entries

The Input Journal Entries box is used to enter adjustments to your books and requires an understanding of debits
and credits. Journal entries are not for day-to-day use, but are designed to be used to make entries that your
accountant gives you, usually at year-end.

Input Jourmnal Entnes

Wie

E

Chart of Accounts 1243172002
$ Fuel & Oil Expense -] Transection Date |12/31/
3': General Insurance Expense Diezcription |Transter o corect account
% Hogs Expense
¥ Interest Expense - Dehits :
% M@ntenmm& Expense Fepairs Expense - Equip 50000
% Misc Expense
$ BentExpense -Land
$ Repairs Expense - Bldg
¥ Sheep Expense _ Total $500.00
$ Trucking Expense Cradits
Fepairs Expense - Equip Fiepairs Expense - Bld 50000
& Seed Expenzes =l i -
Agrit, |$5[||].|]|:| Debit Credit Total £E00.00
Armt, Out of Balance: $0.00

M hecord @ D ? b

1.

2.

Select Accounting from the menu bar options and highlight General Ledger. Click on Input Journal

Entries. Alternately, you may select Input Journal Entries from the General Ledger toolbar. The
Input Journal Entries dialog box will appear.

The Chart of Accounts will appear at left. Heading folders may not be posted to. Only accounts
preceded by a green dollar sign may be posted to. Accounts with a yellow dollar sign, such as Accounts
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Receivable cannot be posted to from this area because they are supported by details such as vendor
totals that are an integral part of the figures. These accounts must be adjusted through Payments and
Purchases or Income and Sales.

3. The Condensed button may be selected to view the chart of accounts by major category. Double
clicking on any of the closed folders will display the subfolders and/or the accounts within the selected
folder. Reselecting the Condensed button will reopen all folders.

4. Enter a Transaction Date for your adjusting journal entry where indicated: 12/31/2002, for example.
A brief Description may be entered to summarize the adjusting entry.

Click on the first account you will be adjusting from the chart of accounts listing and enter the Amount of
the adjustment where indicated.

7. Click whether the adjustment amount is a Debit or a Credit. The item and amount will appear in the
appropriate section at right.

8. Repeat steps 4 and 5 for each account adjusted in this journal entry. Debit and Credit amounts must
balance before the entry may be posted.

9. Once all account adjustments have been entered and the Amount Out of Balance equals zero, click
Record to post your entry.

10. Click Done when you have finished entering adjustments.

Editing Journal Entries

The Edit Journal Entry Description box is used to change or add a description to any transaction that you have
created. Descriptions may also be changed from within your account register, where applicable.

E dit Journal Entry Description

~Transaction Range

Stan 134 End 234 Update List

~Transactions

#134 —‘Wheat Sales-Farmer's Co-op & §
#135 — Transter of funds e {
#1386 —Feed — Dairy Cows
#137 — Inventory transfer
#1358 —Feed — Dairy Bulls
#1349 —Feed — Cows

#140 —Feed — Sows

#141 —Feed — Boars d

Mew Description
Iwentony transfer

ﬁecurd ﬁ[}gne ? Help

1. Select Accounting from the menu bar options and highlight General Ledger. Click on Edit Journal Entry

Description. The Edit Journal Entry Description dialog box will appear.
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L

Enter a Transaction Range to restrict the journal entries displayed. Click Update List to update the
display.

Select the transaction to change from the listing. Its current description will be displayed.
A New Description may be entered by editing the displayed text.
Click Record to post the new description.

Click Done when you are finished editing journal entries.

Printing General Ledger Reports

There are two sets of reports that may be printed: one for your accrual books and one for your cash books. Cash
books more accurately reflect actual cash flows and are used by most individuals for tax purposes. Accrual books
more accurately reflect true profitability and include Accounts Payable, Accounts Receivable and Inventories for
your supplies, crops and/or livestock.

Printing Journal Entry Reports

This report lists entries that have been created through purchases, sales, farming or other dialog boxes.
Transactions are automatically numbered in the order in which they were recorded and the entries are shown in
standard accounting format (debits and credits).

Journal Entry Beport

i+ Ilse Transaction Fange

" Depreciation Entry Ol

H

O Allocation Entry Only

Start | 0

Enel 234

Transaction Range ‘
|

[~ tanual Entries Only

[T Summarize Detail Lines

Select Accounting from the menu bar options and highlight General Ledger. Highlight either Accrual
Reports or Cash Reports and click on Journal Entry Report. The Journal Entry Report dialog box will
appear.

Click beside the type of entries you wish to view from list of options.

e Use Transaction Range — This option will display journal entries for regular transactions, such
as purchases and sales.

e Depreciation Entry Only — This option will display journal entries for depreciation on equipment,
structures, improvements and breeding stock.
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e Allocation Entry Only — This option may be used to show the entry that values the growing
crops, harvested crops and livestock inventories. This option is only available in the accrual
reports.

Select a Transaction Range to limit the report to a specific range of entries. This option is only available
for the option above.

Check the box beside Manual Entries Only to restrict the report to only those journal entries that were
entered through the General Ledger’s Input Journal Entries option. This option is only available for #2a
above.

Check the box beside Summarize Detail Lines to condense the report. For example, an entry that paid
for repairs on five different items will only show as one Repairs Expense, rather than five separate ones.
This option is only available for the steps above.

Click Print to view the report. The date, description, vendor and journal entry will be displayed.
Click the Printer button to print the report.

This report may be exported as a Windows Metafile by selecting Export from the File menu. To save this
file on your hard drive, select a location, enter a File Name and click Save.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.

10. Click Done to exit the Journal Entry Report window.

Printing General Ledger Detail Reports

This report provides a list of all transactions affecting a selected account or accounts for a given period of time.
This report also gives you the option to print details. For example, you could print a detail of your Roundup™
purchases from within your Chemical Expense report.

1.

Select Accounting from the menu bar options and highlight General Ledger. Highlight either Accrual
Reports or Cash Reports and click on General Ledger Detail Report. The General Ledger Report dialog
box will appear.

Accounts will be listed in the order they appear in the Chart of Accounts, beginning with Assets and
ending with Expenses. Click on the Account(s) you wish to view from list. The category of the account
selected will be displayed below the accounts box.

Multiple accounts may be selected by holding down the Ctrl key. A series of accounts may be selected
by selecting the first item, holding down the Shift key and then clicking on the last item.

Click Add to place the selected Account(s) in the list of Accounts to Print. Accounts may also be added to
the list by double clicking on them.

Select Add All to print a report for all accounts listed in the chart of accounts.

To remove an account from the Accounts to Print listing, select the account and click Remove. Items may
also be removed by double clicking on them.

Enter a Start Date and an End Date for your report where indicated.
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General Ledger Report

ACcounts Accounts o Print

Harvested Sovbeans -] Chemicals
Harvested Wheat |
Cattle il and=y
Hogs

Sheep Add All—>
Feed

Fetilizer & Lime

Fuel & Oil

Seed

Fre-paid Fertilizer
Frepay Seed/Fioneer

Land £— Eemmle

Land Improvements ol
1| | » 1|

|
¥ Include woided and voiding fransactions Start Date IEIUEIUEEIEIE

il

v Select specific detail iterms to print
) e, End Diate |12/31/2002
[T Burmmanze detaillines

E_ Erint . “Dgne ? Help

8. Check the box beside Include voided and voiding transactions to display these items, if desired.

9. Check the box beside Select specific detail items to print if you wish to print details of some of your
accounts. For example, you may wish to print a detail of your Roundup™ purchases from within your
Chemical Expense account.

10. Check the box beside Summarize detail lines to condense the report. For example, a chemical
application will only show the total application, rather than the amount applied to each field.

11. Click Print to display the report.
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Select Details [

Dietails Details to Frint |
Anbydrous Aatrex
Harmess =ira

Foundup Ulra Add —>
souadron

Whater 7
Weedone 2-4D Add Al —>>

< Bemowve |

w oK | xgm ? Help

12.

13.
14.

15.
16.

If the option to select detail items was chosen in step #8, the Select Details box will appear. Select the
detail items to print and click OK to continue. Only the detail items selected will appear on your report.

Click the Printer button to print the report.

This report may be exported as a Windows Metafile by selecting Export from the File menu. To save this
file on your hard drive, select a location, enter a File Name and click Save.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.

Click Done to exit the General Ledger Detail Report window.

Printing Balance Sheets

This report lists assets and liabilities as well as your farm’s equity or net worth as of a given date. The accrual
report will include Accounts Receivable, Accounts Payable and Inventory for your supplies, crops and livestock.

Oct 29, 2002

To set the date for your report, click on the date on the right hand side of your menu bar. The Set
Working Date box will appear. Enter the Working Date as the desired date for your report. Click OK to
continue.

Select Accounting from the menu bar options and highlight General Ledger. Highlight either Accrual
Reports or Cash Reports and click on Balance Sheet. The Balance Sheet dialog box will appear.

Click the Printer button to print the report.

This report may be exported as a Windows Metafile by selecting Export from the File menu. To save this
file on your hard drive, select a location, enter a File Name and click Save.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.
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6.

If you are finished printing reports, click on the date in the menu bar and changing the Working Date back
to the System Date.

Tnal Balance asz of 12/28/2001
File | Wiew
mgl  &ldccounts  fem

— + Mon<Zern Accounts

Current Assets
Cash Accounts
Cash on Hand
Sky Bank Checking
Undeposited Cash Receipts

o

Printing Income Statements

This report lists "year-to-date” revenues and expenses as well as net profit or loss and may be printed as of any
date. The cash report will only reflect cash received and spent. The accrual report will include Accounts
Receivable, Accounts Payable and Inventory for your supplies, crops and livestock. Because accrual books keep
items in inventory until they are actually sold, the accrual income statement will give a more accurate
representation of your farm’s profitability.

1.

To set the date for your report, click on the date on the right hand side of your menu bar. The Set
Working Date box will appear. Enter the Working Date as the desired date for your report. Click OK to
continue.

@ FYI ... The report will print totals from the start of the opened year to the working date. For example, if your last closed
year is December 31, 2001 and you set your working date to June 30, 2002, the report will display income for January 1, 2002 to
June 30, 2002.

To print a cash report: Select Accounting from the menu bar options and highlight General Ledger.
Highlight Cash Reports and click on Income Statement. The Print Income Statement dialog box will
appear. Enter a Date Range for the report and click Print to continue. The Income Statement dialog box
will appear.

To print an accrual report: Select Accounting from the menu bar options and highlight General Ledger.
Highlight Accrual Reports and click on Income Statement. The Income Statement dialog box will appear.

Click the Printer button to print the report. The report will display year-to-date revenues and expenses
along with the percentage of sales for each account.

This report may be exported as a Windows Metafile by selecting Export from the File menu. To save this
file on your hard drive, select a location, enter a File Name and click Save.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.

If you are finished printing reports, click on the date in the menu bar and change the Working Date back
to the System Date.
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Printing Trial Balance Reports

The Trial Balance is one of the most powerful features of Farm Funds. This report gives you the ability to view
every account along with its details. You may research the transactions that have been posted to each account
and view the details of those transactions.

11/30/2002 - Accrual JE #1658

1. To set the date for your report, click on the date on the right hand side of your menu bar. The Set
Working Date box will appear. Enter the Working Date as the desired date for your report. Click OK to
continue.

2. Select Accounting from the menu bar options and highlight General Ledger. Highlight either Accrual
Reports or Cash Reports and click on Trial Balance. The Trial Balance dialog box will appear. To work
with Inventories, Accounts Payable or Accounts Receivable, the Accrual Reports option must be chosen.

3. The Trial Balance will display all accounts with balances. To view accounts with zero balances as well,
select View from the menu bar and choose All Accounts from the drop-down menu. To restrict the view
again, select Non-Zero Accounts from the View menu.

4. The active window may be printed at any time by clicking on the Printer button = in the upper right hand
corner of the screen.

5. A Folder Details button will precede each account listed. To view the details of an account, click the
folder button to open it. To close a detailed view, click Done.

6. Some accounts will give you the option to Change the Balance Forward Date from the File menu. This
will change the date range viewed for the selected account.
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7.

10.

11.
12.

Some accounts, such as Inventory or Maintenance will summarize information into groups. Your Seed
Supplies account, for example may list varieties of corn, beans and/or wheat seed on hand; while your
Maintenance Expense account may list each structure and/or piece of equipment that was repaired.

To display more information for any transaction listed, click on the magnifying glass that precedes it. All
information about an entry including the date, description, vendor, and posting accounts may be viewed.

You may void a displayed Transaction Entry by selecting Void from the menu bar and choosing Void
Transaction from the drop-down menu. You will be prompted to confirm the void. Click Yes to void the
transaction. Click No to close the window without voiding the transaction.

The Trial Balance information may be exported as text by selecting Export as Text from the File menu.
To save this file on your hard drive, select a location, enter a File Name and click Save.

Click Done or select Exit from the File menu to close this window.

If you are finished printing reports, click on the date in the menu bar and change the Working Date back
to the System Date.
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One of the advantages of Farm Funds is its ability to keep detailed enterprise profit and loss information on each
field, group of livestock, and piece of equipment. By entering information on each check written and deposit
made, and by recording your farming activities, you have the ability to get an accurate analysis of any enterprise.
The most important step in getting this information is recording farming actions. Note that your Farm Trac+
manual covers farming in more detail; this section is designed to give you a quick overview of farming along with
explanations of areas that are different in Farm Funds. Be sure to refer to your program helps for more detail.

@ See Also ... For more information about recording farming actions, see the section entitied "Farming Operations" in
Farm Trac+ User Guide. For more information on livestock, see Farm Stock Step by Step. You may purchase printed forms of
these software manuals by calling the Farm Works Software sales team at (800) 225-2848.

Entering Farming Activities

You can record farming actions by adding the desired people, equipment and supplies to the Working Group area
and then selecting the field(s) you wish to farm. Hold down the Shift or Ctrl key on your keyboard to select
multiple fields. Once you have selected the fields, right click and select Apply Working Group from the menu. At
this point, the Farming dialog box appears. This box will have a column for each field as well as a column of
totals. Note that if you enter information in the total column, it will be distributed to the individual fields. If you have
individual information for each field, you can enter that as well, and the total will be updated automatically. Partial
farming operations may be entered by changing the number of acres farmed. Each Supply item used may be
applied to the entire field or just a portion of the field by changing the area farmed for that supply. This is useful
when planting multiple varieties.

You can also enter information for each person and piece of equipment regarding the time spent completing the
farming action. Enter the quantity of each supply used or accept the default, based on the rate entered and the
acreage of the fields farmed. If the field is share-cropped, you will be able to enter the total quantity used on the
field as well as the percent or quantity supplied by the landlord. When recording harvests you will need to enter
the yield, either as a total or per acre, for the field or fields being harvested. You will have two buttons that can be
used to calculate these amounts:

] Harvest Calculator — This can be used to calculate the yields when you know the number of
loads harvested as well as the size of each load.

#J

Scale Tickets — This can be used to enter scale tickets for use in computing the total yield. To
use scale tickets, you will need to set up moisture, shrink, and pounds per bushel for each
commodity so that yields can be computed.

When you have finished harvesting a field and are ready to close out the current year’s crop, select the End
Enterprise option. You can also Partially end an enterprise, which will allow you to allocate a percentage of the
costs of the crop to the crop that has been harvested and leave the rest in the field. This option is often used for
hay, where you do a partial end after each cutting, or with wheat, where you use a partial end to leave part of the
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costs in the field for the straw that will be removed. Note that you will still be able to sell crops from enterprises
that are closed. You will also be able to allocate costs such as rent expense to closed enterprises. However,
once you end an enterprise, all future farming actions will be applied to the next year's crop enterprise. If you
need to "re-open" an enterprise, go to the Enterprise Maintenance box (Accounting > Enterprises > Enterprise
Maintenance) and edit the enterprise. Once an enterprise is re-opened, you may record farming actions to it.

If you right-click on any equipment icon, a menu that lists options for the equipment will be displayed. If the icon
is self-propelled, such as a tractor, combine, or truck, you will have an option to Fuel the icon. Fuel usage can be
recorded at any time. You can do it before each farming action, you can do it at the end of each week, month, or
year, or you can do it at any time in between. In the Fuel box, first select the supply with which you wish to fuel
the icon and then enter the quantity used. Thus, you will only be able to record fuel usage if you have been
purchasing your fuel as supplies.

Fueling Equipment

Fuel usage for each piece of equipment may be entered in Farm Funds and applied to your enterprises as the
equipment is used. To enter fuel used:

’ﬂ Farm Works - Demo2001 - Main Farming L
File  MWiew Mapping Accounting  Histow

|checking MR EE
6 & |8 @ |

®-C3 People \J
L—‘_IE] Tractaors \
gy AWD Trome

€@ Cat65 S0 Tractor

& 1H 148 Add to Working Group
% IH B84 Matations

: @ Lglzl%t: Enterprise Statement
-0 Tilage/Misc
H-F7 Planting
H-F7 Harvest bpie
EEQ E'\’E?tmkr' Froperties

1. Click on the Farming tab and scroll down to the group that contains the equipment you wish to fuel. Right
click on the item and select Fuel from the menu. The Fuel box will appear.

2. Enter the Date Fueled where indicated.

@ Tip ... You do not need to record fuel every time you literally fuel your equipment, but you will want to be consistent:
monthly, for example.

3. The Fuel Item area lists all supplies that have been designated as fuel in the Supply Properties box.
Select the Fuel Item from the drop-down list: diesel, for example. The Quantity on Hand and Unit Cost
will be displayed.

4. Enter the Quantity Used where indicated.
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hachine |4WD Tractor

Biate Fuelad | 10£18/2002

Fuel iem |Diesel Fuel |

2k T Hand 1260.000 gallons .
Gty Lsed 50 galions

Unit Cast | $1.48

Total | $72.78

v | b " P uer

5. Click OK to record the fuel used.

Allocating Inputs

The allocate inputs area is used to apply costs to your enterprises without recording a farming action. Costs may
also be removed from your enterprises in this area. The most common use of this function is to allocate revenues
and expenses that were not allocated when incurred. To allocate inputs:

1. Click on Accounting in the menu bar and highlight Enterprises. Select Allocate Inputs from the menu.
The Allocate Inputs box will appear.

2. Select the type of Input to allocate/de-allocate from the list: Supplies, Equipment, People, Expenses or
Revenue.

3. Select the account to allocate/de-allocate from the listing. For supplies, the Quantity on Hand will be
displayed. For expenses and revenues, the Unallocated Amount will be displayed.

4. Enter the Date of Allocation where indicated.

Enter the Quantity to Allocate or Amount to Allocate where indicated. To de-allocate a quantity or
amount, enter a negative number.
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Allocate Inputs

- Inputs
Sheep Expense ]
" Supplies State Unemployment Expense
" Equipment Trucking Expense
r Peaple Unexplained Transactions
' Expenses eterinary Fees Expense
" Fewvenue “Wage Expenses ¥ ﬁ!ecnrd

Diate of Allocation |10/18/2001

{

Linallocated Amt. § 725100
Amt to Allocate $ 725 ﬁ Done

—Entergrises

¥ Field Crops — kdine

(" Field Crops — Landlord
7 Livestock

i Equipment

7 Structures
C Peaple : o T

6. Select the Enterprise for the allocation. Multiple enterprises may be selected by holding down the Cirl
key.

@ Tip ... Field Crops-Landlord should only be used for inputs purchased that were later reimbursed by the landlord.
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Crop rear
v x|
Open or Closed ?

J <Al > :_j
Commodity
‘ Al j ml;ancel

Field

J <Al > j
Landlard ? Help

]{AII} .:l |

The Show Me button may be used to restrict the allocation to a particular Year, Open or Closed status,
Commodity, Field and/or Landlord. Select the combination desired, and click OK to return to the Allocate
Inputs box.

Click Record to save your information.

Repeat steps #2-8 for additional allocations or click Done to exit.

Adding Overhead Costs

Every cost incurred can be entered and tracked with Farm Funds, but some items, such as office expenses or
general insurance cannot be allocated to a specific enterprise. Using an overhead account can help you allocate
your miscellaneous costs to your enterprises. Enterprise statements may be printed for your overhead
allocations.

To set up an overhead allocation:

o gk~ w N

T
Click on the Farming tab and click on the New Equipment button. @ The Equipment Properties box will
appear.

@ Tip ... If you have both crops and livestock on your farm, set up two overhead allocations: Overhead- Crops and
Overhead- Livestock.

Enter the Description Overhead- Crops or Overhead- Livestock.

Select a Picture Group: Planting, for example.

Select allocated as the Action or select <Add/Edit> to add it to your list.

Select the Charge Unit acres for crops; pounds sold or animals sold for livestock.

Select the Change Picture button to select an icon, if desired. The airplane icons in the Distributors group
are commonly used for overhead.

Be sure your Enterprise Type is set to Passive.
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Equipment Properties

- Curremnt Hem

[ = NEW > j i 5&"‘.»&
| .‘5 '°“:_
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Description |Dve thead-Crops | %%Pm?:
Ficture Group |Plantin|:_:| :_j
! Wi
Action | allocated __v__] Phiota
Charge Unit | BCTEs :_! |
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=
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---------------- " Changes field paftern

IZC
LR
=)

" Hauls harvested crops

8. Select Other for your Machine Properties.
9. Click Self-propelled to allow the overhead to "fly" by itself.

10. Click Record to save your information. Click Done to exit.
To use the Overhead- Crops allocation:

1. Click on the Farming tab and select the Overhead- Crops item by double clicking on it. It will appear in
the Working Group box.

@ Tip ... You will only want to farm your fields once with the overhead allocation. This is usually done on the first day of
the year.

2. Hold down the Shift key and select each of your fields.

3. When all fields have been selected, right click and select Apply Working Group. The Farming box will
appear.

4. Overhead costs will be allocated by acre by default. Click OK to record the allocation.
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To use the Overhead- Livestock allocation:

Allocate Inputs

~Inputs —
Sheep Expense ]
" Supplies State Lnemployment Expense
 Equipment Trucking Expense
© Paopls Ur?n_an_cplained Transactions
Litilities Expense
& Expenses
" Revenue Wage Expenses L ﬁemrd

Date of Allocation |12/31/2002
Unallocated Amt. $ 16500.00

Amt to Allocate $ 1500 QQQDQHE
-~ Enterprises
KillBros. Wagon#1 -]
" Field Crops —Mine KillBros. Wagon#2 ? el
" Field Crops — Landlord Manu_re Spreader g
" Livestock Mo-Till Drill
: Chvarhe ad

o Sl st Crverhead Livestock
i Sfructures Dwerhead-Crops _]
" People Fivot #1 |

1. Click on Accounting in the menu bar and highlight Enterprises. Select Allocate Inputs from the menu.
The Allocate Inputs box will appear.

2. Select the type of Input and the Account to allocate from the list. In this case, Overhead- Livestock is
located in the Equipment group.

Enter the Date of Allocation where indicated. This will usually be the last day of the year.

4. Enter the Quantity to Allocate where indicated for the number of animals sold.

315



The Complete Guide to Farm Funds

Multiple Allocation

Average Amount Per Unit

Split Evenly

Calc Split

5. Select the Livestock Enterprise for the allocation. Multiple enterprises may be selected by holding down
the Ctrl key.

Click Record to save your information.

7. Repeat steps #2-8 for additional allocations or click Done to exit.

To allocate expenses to overhead:

ﬁ Tip ... When an expense is incurred, such as office expense, which is not allocated to an enterprise, you may allocate it
to overhead instead.

1. When recording a purchase, select the Expenses and Other Payments button to record office expense,
for example.

2. Select your expense account as you normally would and select Equipment as your Enterprise.
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Expense and Other Payments

Amount I

$150.00

—Account

{+ Expense Accounts
" Bewvanue Accounts
" Other Accounts

i

V-]

FICA-Medicare Expense
Fuel & Oil Expense
‘General Insuran:
Hogs Expense
Interest Expense
Maintenance Expense
Misc. Expense

Rent Expense - Land
Repairs Expense - Bldg

=

mancel

—Enterprise Allocation
" None

" Field Crops - Mine
" Field Crops - Landlord
* Equipment

" Livestack

" Beople

" Structures

KillBros. Wagon#1
KillBros. Wagon#2
Manure Spreader
MNo=Till Drill

Prsot £1
Pivot #£2

Soil Finisher
Truck

All

None

5 |

3. Select the Overhead account for the allocation.

Livestock, select them both.
4. Click OK to continue.

5. If you selected two overhead accounts in step 3, the Multiple Allocation box will appear.

If you have both Overhead- Crops and Overhead-

Enter the

percentage for each enterprise in the Unit Split box and click Calculate Split to compute the percentage.
Click OK to continue. You will be returned to payments and purchases.

livestock enterprises.

@ Tip ... Once you decide on a percentage split for you enterprises, this number should be used consistently to split
overhead between crops and livestock. The percentages should be based on the approximate income from your crop vs.

Farm Funds.

[
See Also ... For more information about recording expenses, see the section entitled Payments and Purchases in
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Making Sharecrop Transactions

Farm Funds may be used to track sharecrop transactions and statements can be printed to show landlord inputs.
Fields may be designated as sharecropped when a field is defined in the field tab of the object properties box.

@ See Also ... For more information about defining fields, see the chapter entitled "Define Objects” in the Mapping Tools section of
Farm Trac.

When recording sharecrop transactions, remember these rules:

& When purchasing supplies, only purchase (and, thus put into your inventory) the supplies that you
pay for. Record the purchase of the landlord’s share of supplies if you will later be reimbursed for
them.

& When applying supplies to the field, enter the entire amount applied in the Farming box. Indicate
the landlord’s percentage so that only your portion of the supplies will be removed from your
inventory.

& If the landlord is reimbursing you for supplies purchased, record the reimbursement as a Supply
Sale to the landlord.

& When harvesting a crop, enter the landlord’s percentage for the amount of the crop that you will

not be selling (or storing). The remaining portion of the crop will be available to you to store
and/or sell.

@ See Also ... For more information about recording farming operations, see the section entitied "Farming Operations" in
Farm Trac.

Selling Supplies

When purchasing supplies, record the actual amount you purchase. If you purchase the entire amount and the
landlord later reimburses you for his share, record the reimbursement as a sale of supplies to the landlord. To
record the supply sale:

1.

Click on Accounting in the menu bar and highlight Income, Sales and Deposits. Select Record Income or
Sales from the menu. The Income, Sales and Deposits box will appear.

Select the landlord as the Purchaser and enter the Date where indicated. A brief Description may be
entered to summarize your transaction.

Select the Inventory Supplies button from the button bar. The Inventory Supplies Sale box will be
displayed.

Select the Supply item for which you are being reimbursed from the drop-down menu: P3379 Seed Corn,
for example. The Quantity on Hand and Unit Cost will be displayed.

Enter the Quantity Sold to the landlord.

Enter the Unit Price or Total Sale where indicated. The other will be computed for you.

@ Tip ... You do not need to use the actual cost of the supply for the sale.
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Select the appropriate option for How you deposited for the landlord’s payment. The invoice option will
allow you to set up a receivable and set a due date for payment. Farm Funds will then keep track of what
the landlord owes.

k.
@ Tip ... ltis best to record the supply sale each time a purchase is made, but it can be recorded as one big sale.

To print a statement for the landlord:

1.

7.

Click on Accounting in the menu bar and highlight Income, Sales and Deposits. Select Print
Invoice/Statement from the menu. The Invoice/ Statement box will appear.

Select the landlord from the Customer drop-down list.
Enter a Date Range and click Update List to view your invoice(s).

Select each item desired for the report and click Print to view the report. Your farm’s name and address
along with the landlord’s name and address will be displayed at the top of the report.

Click the Printer button to print the report.
Choose Exit from the File menu to close the report window.

Click Done to exit.

To print an enterprise statement:

1.

10.

Click on Accounting in the menu bar and highlight Enterprises. Select Enterprise Statement from the
menu. The Enterprise Statement box will appear.

In the Enterprises tab, select Crops as your enterprise type. The Year, Commodity, Field and Landlord
will be displayed.

The Show Me buttons may be used to restrict the display. Select the Year, Commodity, Field, Landlord,
County or Open/Closed status from the drop-down menus to restrict the display to the items selected.

Click on the items you wish to include or click the All button to select all items. You may deselect
highlighted items by clicking on them.

Inputs may be restricted to Farm Inputs Only, Landlord Inputs Only or Farm and Landlord Inputs. The
Farm Inputs option will show your costs only. The Landlord Inputs option may be used to print a
statement for the landlord.

Enter a Date Range by selecting one of the date options. Choose Include all dates, to include all inputs.
Select Include inputs through to include all inputs through a given date or select Date Range to enter a
starting and ending date for the data.

Click on the Report tab to view the report.

Click on the Enterprises tab to change the information displayed, or click on the Printer button to display
the report as it will be printed. This report is useful for displaying the overall cost per acre for the field.

Click on the Printer button to print the report.
Close the report window by selecting Exit from the File menu.

Click on the Enterprise tab to create another statement, or select Exit from the File menu to close.
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Entering Livestock Activities

In addition to recording field activity, you will be able to record farming actions that relate to livestock. You can set
up icons to represent the groups of livestock you are working with. In addition to recording purchases to and sales
from these groups you can enter other information by right-clicking on the icons. Following are the functions that
can be performed from the right-click menu for a livestock icon:

Adding Newborn Livestock
When using Farm Funds to track livestock costs, all births must be entered. To record a birth:
1. Click on the Farming tab and scroll down to your livestock group. Click on the plus button to open the

group and right click on the group for which you will record the birth. Select Birth from the right click
menu. The Animal Birth box will appear.

@ Tip ... To keep your costs accurate, do not record animal births into groups of purchased animals, place them in raised
animal groups.

'ﬂ. Farm Works - Demo2001 -

File  Miew Mapping Accou
IChecking j

0 & |8 |3 |

#-£0 Harvest - I

=-£3 Livestock

------ % Boars
------ % Cows |

2. Enter the Date of the birth where indicated. If you are recording several births, enter the last date an
animal was born into the group.

3. For a new group, enter the Category and Account where indicated. This information will already be
completed for existing groups.

4. The Current Quantity of animals in the group will be displayed, enter the number of births for the group in
the Quantity to Add box.
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Animal Birth 5

Clascription ICDWS

Bate (101772002

Category © Besale Livestoc

& Breeding |l veciock

Account ‘If?;:!-.

xl;ancel

Current Oy, 14 head
Oty. to Add 1 head
A it | 100 Ibs
Total Wit 100 s

? b

5. Enter the Average Weight of the new animals or their Total Weight where indicated. The other figure will

be computed for you.

6. Click OK to enter the birth.

Farm Stock.

Feeding Livestock

If you are using Farm Stock, you will be prompted to record this action in

When using Farm Funds to track livestock costs, all feed usage must be entered. To record a feeding:
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Feed Animal -

Description [Cows

Current Qity. |14 head i la

| Date 10/17¢2002
-Feed tems
Harvested | ™ Supplies Alfalfa Silage

Crops  Blands Calf Starter Fellets {

Corn for Feed
Mineral Feed hix v x
sovbean keal (45%2)
Add to Schedule \Wheat Hay
-Feed Schedule xgance|
Name On Hand Quantity Units Unit Cost %
_rinineral Fe_ed iz J50.000 5.000 (hags 1255[!
Sovbean Meal (48%) | 38 700.000 260.000 {lhs .09z ?
Carn far Feed 135,200000 1,600.000 |lbs 0.037 § Hee
Alfalfa Silage | 18.250 0.055 [tons C 110210 7
Clear Schedule Sawve as Blend | |

1. Click on the Farming tab and scroll down to your livestock group. Click on the plus button to open the
group. Right click on the group for which you will record the feeding and select Feed from the menu. The
Feed Animal box will appear.

2. Enter the Date of the feeding where indicated. The Description of the group and Current Quantity of
animals will be displayed.

k.
Q Tip ... You do not need to record a feeding every time you literally feed your animals, but you will want to be consistent:
weekly, for example.

3. The Feed Items area lists all supplies that have been designated as feed in the Supply Properties box.
Click on the supply item and click Add to Schedule to feed that supply item. The quantity on hand and
unit cost will be displayed.

4. To transfer a Harvested Crop to a supply for feed, click on the Harvested Crops button. The Transfer
Crop to Supply box will appear.

[
See Also ... For more information about transferring harvested crops, see the chapter entitled "Transfer Harvested
Crop to Supply” in the Inventory Maintenance section of Farm Funds.
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Save Blend

-Blend

Description '

|Cow Feed xgame' E
Current recipe makes: ;
1 2| |tons _"_J ? Help

Repeat steps #3 and 4 to add all feed items to the schedule.
6. Enter the Quantity used for each item where indicated.

7. If you will feed this combination often, you may save your schedule by selecting Save as Blend. The
Save Blend box will appear.

1. To change an existing Blend, select it from the drop-down menu. To enter a new Blend, select
<New> and enter a Description where indicated: Calf starter blend, for example.

2. Enter the quantity and select the unit of measure from the drop-down list to indicate how much
the Current recipe makes: 1 Ton, for example.

3. Click OK to save this blend.

8. To feed a blend, click the Blends option and click on the blend to use in the listing. Select Add to
Schedule. The Add Blend box will appear. Enter the Quantity where indicated and click OK to continue.
The recipe for the selected blend will appear in the schedule. Items in the schedule may be changed as
desired.

9. Click OK to record the feeding.

10. If you are using Farm Stock, you will be prompted to record this action in Farm Stock.

Moving Livestock
When using Farm Funds, the transfer option is used to move animals from one group to another.

1. Click on the Farming tab and scroll down to your livestock group. Click on the plus button to open the
group. Right click on the group from which you will record the transfer and select Transfer from the menu.
The Transfer box will appear.

2. Enter the Number Transferred from the group where indicated. The number of animals in the group
before and after the transfer, along with their cost and accumulated depreciation will be displayed below.

3. Enter the Average Weight of the transferred animals or their Total Weight where indicated. The other
figure will be computed for you. Select/Deselect the Calculate value per Ib. box to switch between cost
per pound and cost per hundredweight.

4. Enter the current market value of the animals in the Price/lb or Total price where indicated. The other will
be computed for you.
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k.
Q Tip ... Entering a cost for the transfer will not affect your net books, it will only affect your enterprises’ profitability by
recording a purchase and sale in your enterprises.

Transfer
From |CDW’S Ciate
ﬂ 10/18/2002 m
Categony IEireeding Livestock
ity I 2 Total Ehs.l 2400
Avg WA | 1200 Price/lb § | 0.186 | | Description
Total| vy
I¥ Calculate value perlb. e : Picture Group
Before Transfer | Transfer After Transfer | Livestock L]
ittt R S R Category
M. Pur. Cost 22286 222,86 22286 adi= e I e
Total Pur, Cost 3,120.00 | 44572 2574.28  Brecding [yvestost
Ry, ACc. Depr. 107.14 | 10714 10714 Account
Total Acc. Depr.|  1,500.00 214:20 [ 128572 | | [Cowe =
5. Enter the Average Purchase Cost or Total Purchase Cost for the animal(s) where indicated if different

from the amounts displayed. The other will be computed for you. These amounts will default to the
average for the group. This amount should not include costs of feed or veterinary bills, etc. Raised
animals should have zero cost.

Enter the Average Accumulated Depreciation or Total Accumulated Depreciation for the animal(s) where
indicated if different from the amounts displayed. The other will be computed for you. This should
include all depreciation recorded through this year. These amounts will default to the average for the

group.
Enter the Date of the transfer where indicated.

Select the group to which you are making the transfer from the Transfer To drop-down list. To create a
new group, enter a new Description, select a Picture Group from the drop-down list, choose a Category
for the animals and select an Account from the drop-down list.

Click OK to record the transfer(s). If you have entered a new group in step #8, you will be prompted to
enter a new icon for the group. If you are using Farm Stock, you will be prompted to record this action in
Farm Stock.

Removing Livestock

Recording a livestock death removes only that animal’s purchase price and accumulated depreciation from the

group.

Other costs, such as feed, are allocated to the remaining animals and will not be removed unless no

animals remain in the group. To record a death:
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Click on the Farming tab and scroll down to your livestock group. Click on the plus button to open the
group. Right click on the group for which you will record the death and select Death from the menu. The
Animal Loss box will appear.

Enter the Date of the death where indicated.

Enter the Number Lost for the group where indicated. The number of animals in the group before and
after the loss, along with their cost and accumulated depreciation will be displayed.

Enter the Average Weight of the lost animals or their Total Weight where indicated. The other figure will
be computed for you.

Enter the Average Purchase Cost or Total Purchase Cost where indicated. The other will be computed
for you. These amounts will default to the average for the group. This amount should not include costs of
feed or veterinary bills, etc. Raised animals should have zero cost.

Enter the Average Accumulated Depreciation or Total Accumulated Depreciation for the animal(s) where
indicated if different from the amounts displayed. The other will be computed for you. This should
include all depreciation recorded through this year. These amounts will default to the average for the

group.
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7. Click OK to enter the death(s). If you are using Farm Stock, you will be prompted to record this action in
Farm Stock.

Working with Enterprises

The Enterprises menu allows you to make changes to enterprises or print enterprise statements. The functions
that can be performed in this area should be done monthly, quarterly, or whenever you want to adjust your
enterprises. Remember, for more details on the operation of these functions, see the program helps. The
following functions can be performed:

#:

] Crop Setup — To create new crops, use the Crop Setup box. Each crop consists of a year,
commodity, account, and harvested unit of measure. You can also get to this box at the time you
are assigning crops to fields while recording farming actions. The commodity you select can be
used for tracking varieties and small grains, whereas the account can be used for
grouping commodities together.

#J

Allocating Inputs — The Allocate Inputs box allows you to allocate supplies, equipment, people,
expenses, or revenues to enterprises. The most common use of this box is to allocate expenses
and revenues that were left unallocated when they were incurred. When you click on an expense
or revenue account, the unallocated amount for the selected account will be displayed,

showing how much is left to allocate. Also, you can select more than one enterprise to allocate to
by holding down the <Ctrl> key on your keyboard and clicking on each enterprise. This box can
also be used for charging people and equipment to livestock.

#J

Enterprise Maintenance — The Enterprise Maintenance box allows you to change the crop in a
field. This should only be done when a crop was mistakenly entered. Record normal crop
rotations by ending one crop enterprise and starting a new crop through farming. You can also
close or re-open crop enterprises in this box. Re-opening allows you to record a farming action
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after the enterprise has been closed. Use the Show Me button to restrict the enterprises that are
displayed to those that relate to a certain year, crop, landlord, or field.

@J

Removing Farming Operations — Removing a farming operation will remove the notations for
the field, equipment, people, as well as chemical or fertilizer report information and accounting
information.

Printing Enterprise Statements

At any time during the year you can get an enterprise statement for any field, structure, equipment, or crop. You
can display an enterprise statement by either right-clicking on the field or icon and selecting Enterprise
Statement or by selecting Enterprise Statement from the Enterprises menu. The Enterprise Statement box will
list all available enterprises based on the category (Crops, Livestock, Equipment, Structures, or People) selected
on the left. To print a combined statement for several enterprises, select the desired enterprises by holding down
the Control key on your keyboard and clicking on each enterprise. You can also select a group of enterprises that
are in a row by clicking on the first enterprise and then holding down the Shift key on your keyboard and clicking
on the last enterprise. If the crop enterprise is a share-cropped field, you can select whether you want to

display Farm Inputs, Landlord Inputs, or Combined Inputs.

Use the Show Me button to restrict the enterprises that are listed to a certain year, commodity, landlord, or field.
This is useful for getting a combined enterprise statement for all crops for a certain landlord, or for displaying an
enterprise statement for just one year and commodity. Your enterprise statement will include a list of all inputs
(supplies, equipment, people, and other costs) as well as summaries on a per acre basis. After you have recorded
the harvest of the crops you will have costs on a per bushel (or other harvested unit of measure) basis. As you
start to sell the crop you will get a profit section that will show the profit per bushel as well as a break even section
that will compute the price needed to get to break even on any remaining unsold crops. For more information on
this report and the information that you can get from it, see the program helps.

Once displayed on the screen, there will be buttons available to Print or Export the report. Exported reports will be
saved as an ASCII, comma-delimited file that can be loaded into most spreadsheet and database programs.

327






FARM

Chapter 15 - Depreciation & Year End JAWORLS:

Depreciation is a way of spreading the cost of an item over the time that it will be in use (its useful life.) Your tax
preparation professional or accountant should be able to provide you with a depreciation schedule, which will list
the amount of depreciation for each of your assets. Depreciation figures may be entered or changed at any time
up until the year is closed. We strongly recommend leaving your year open until your correct depreciation
amounts have been entered.

Depreciation is an integral part of your enterprises and represents part of the cost for your equipment. Because
of this, we recommend that you enter your depreciation figures at the beginning of the year; otherwise your
equipment enterprises will not include any depreciation cost. If you cannot obtain these figures in advance, you
may use the prior year amounts or your best estimate. These figures should be changed once the final figures
are available.

Setting Up & Using Asset Depreciation

To enter depreciation amounts:

1. Select Depreciation from the Accounting menu then select Asset Depreciation.

2. Your Depreciable Items will be grouped into the following categories: Equipment, Structures, Land
Improvements and Livestock. You may have assets in one or more of these categories depending on
your Initial Setup and purchases. Select a category to display and work with the applicable assets.

3. The Asset name, Purchase Date, Original Cost, Accumulated Depreciation, Book Value and Current Year
Depreciation will be displayed. The Purchase Date and Current Year Depreciation may be changed as
needed.

k.
Q Tip ... The Book Value is the remaining value of your asset after depreciation. Your current year depreciation cannot
exceed your remaining book value.
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4. The Depreciation on Statements option is used to select what depreciation amounts will be listed on
enterprise statements as well as on Income Statements. The options are:

Entire Year — The entire year’s depreciation will be displayed on the Income and Enterprise
Statements regardless of the date.

Amount to Date — This method will prorate the amount of depreciation on the Income and
Enterprise Statements based on the date of the statement. For example, if your farm is on a
calendar year and your statement is printed as of June 30, roughly half of the depreciation will be
included on the report. Although this method is the most accurate method for showing
depreciation, if you have a large number of assets, it may increase the time that it takes to print
some reports. When computing the amount of depreciation to include on reports, the program
will take the total depreciation for each asset and divide it by 365 then multiply this by the number
of days from the start of the year to the report date.

None Until Year End — This method will result in no depreciation being displayed on Income or
Enterprise Statements until the year is closed. Although this method will decrease the amount of
time required to print these reports, it will distort your profitability until year-end.

Printing Depreciation Reports

Depreciation schedules for Equipment, Structures, Land Improvements and Livestock may be printed at any time.
These reports will list all the appropriate assets that will be grouped by year purchased. The report will include
the following information:

3 Purchase Date — This is the date the asset was originally purchased.
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=

Description — This is the name of the item.

"

#J

Cost — This is the purchase price of the item. For items that are purchased with a trade-in, your cost
will be the net amount paid. For example, if you purchased a $70,000 tractor and paid for part of your
purchase with a $20,000 trade in, the cost of your new tractor will be $50,000 on your depreciation
report.

#J

Beginning Accumulated Depreciation — This figure is a total of all depreciation that has been
expensed for an asset in prior years. When your year is closed, your new beginning accumulated
depreciation will be increased by that year’s deduction. For example, if your beginning accumulated
depreciation on your tractor is $25,000 in 2002 and your current year expense is $5,000, your 2003
beginning accumulated depreciation will be $30,000 ($25,000 + $5,000).

#J

Ending Accumulated Depreciation — This figure is the total of all depreciation that has been
expensed for an asset including the current year amount. This ending figure will become the
beginning accumulated depreciation amount for next year once your books have been closed.

#J

Depreciation Taken — Depending on the reporting method you have selected for your asset
depreciation (Entire Year, Amount to Date or None until Year End), this column will display all, some
or none of your current year depreciation expense. This amount can never exceed the remaining
book value of your asset.

#J

Book Value — The book value is the cost of your asset less the ending accumulated depreciation.
This amount may vary during the year depending on the method you have selected for asset
depreciation: (Entire Year, Amount to Date or None until Year End). Book value may never be less
than zero.

Depreciation Reports may be printed by going to the Accounting menu and selecting Depreciation then selecting
the desired report.

Interpreting Depreciation Report Footnotes

Assets on your depreciation reports may include items that have been sold during the current year, improvements
to existing assets, or assets that have been traded-in. A small number (a footnote) will appear to the right of the
asset’s description to indicate the category as follows: (1) Improvement, (2) Trade, (3) Sold. This legend will also
appear at the bottom of the page.

&

# Improvement — An improvement to an existing asset would include major repairs to a structure or a
piece of equipment. Improvements can include new roofs, engine overhauls and additions to
buildings.

k.

Q Tip ... Improvements are an integral part of the original asset and are automatically sold or traded when the asset
is sold or traded. They are listed separately below the original asset in the Asset Depreciation area. They are grouped by
year in your depreciation reports.

#J

Trade — The IRS requires trade-ins to remain on your books until they are fully depreciated. For
items that are purchased with a trade-in, your cost will be the net amount paid. For example, if you
purchased a $70,000 tractor and paid for part of your purchase with a $20,000 trade in, the cost of
your new tractor will be $50,000 on your depreciation report. The item traded will still appear on your
books. Traded assets will be "tied" to the asset that they were used to purchase. When an item is
sold, all improvements and trades associated with that asset will be removed from your books at
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year-end. Traded assets will be listed separately below the original asset in the Asset Depreciation
area. They are grouped by year in your depreciation reports.

@J

Sold — Iltems that are marked as sold will be removed from your books after year-end. Selling an
asset will remove the asset, its improvements and prior trade-ins from your books. For example, if
you traded in a 1984 tractor for a 2002 truck and later put $5,000 in improvements into the truck, all
these items will remain on your books until the new truck is sold.

Completing Year-End Operations

With Farm Funds, closing a year-end is a simple process of going through a checklist. It is important that you do
not close your year until all transactions and adjustments have been entered because, once closed, you will not
be able to reopen a year to post transactions. The only thing that you will be able to do in a prior year is print
reports or record manual journal entries.

We recommend that you leave your books open until after your tax return has been filed. The only drawback to
leaving your books open is that you will not be able to print an Income Statement for your new year because it will
still contain last year’s figures. You will still be able to record transactions for the new year without affecting the

prior year. Farm Funds will ignore these transactions when you close your books because they will not fall within
that date range.

Closing Out Accounting Records for a Year

To close out a year, follow these steps:
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Select Accounting from the menu bar options and click on Year End. The Year End dialog box will
appear.

The Year End dialog box contains a checklist of steps that must be completed before the year may be
closed.

e Make Sure Initial Setup is Complete — If this is your first year in Farm Funds, you must
complete your initial setup before closing your year. After closing your first year, Initial Setup will
no longer be available.

@ See Also ... See the chapter entitied "Initial Setup" in Farm Funds.

e Deposit Non-Deposited Cash Receipts — Confirm that all cash receipts that were marked for
deposit as of year-end have been deposited. To check this, switch to your checking tool bar and
select the Create Deposit Ticket button from the menu bar. The Deposit Ticket box will appear.
Any non-deposited cash receipts will be listed. Deposit any amounts from the prior year.

[@ See Also ... See the chapter entitied "Record Deposit Ticket" in the Income & Sales section of Farm Funds.

e Complete Transactions with Missing Details — All transaction details must be completed
before the year is closed. To search for transactions with missing details, open your account
register(s) and set the Date Range to cover the entire prior year by selecting Date Range from
the View menu. Click on the View menu again and choose the option to Sort by Details. All
items with missing details will be grouped together. Enter details for each transaction, as
indicated.
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[
See Also ... To see an example of recording details after a transaction has been recorded, see the chapter
entitled "Record Details of Loan Payment” in the Payments and Purchases section of Farm Funds.

Reconcile Checking Accounts — All bank accounts must be reconciled before the year is
closed. Transactions cannot be voided and bank adjustments cannot be made after the year is
closed.

@ See Also ... See the chapter entitied "Checkbook Reconciliation" in the Cash Maintenance section of Farm
Funds.

Allocate Expenses and Income — All expenses and revenues must be allocated to your
enterprises before closing your year-end. They cannot be allocated once the year is closed.

[
See Also ... See the chapter entitied "Allocating Inputs" in the Farming & Enterprises section of Farm Funds.

Adjust Inventory Quantities and Values — All supplies, harvested crops and livestock
inventories must be adjusted to their proper amounts before the year is closed.

[
See Also ... See the section entitled Inventory Maintenance in Farm Funds.

Correct Depreciation Amounts You Previously Entered — Your final depreciation figures must
be entered before the year is closed. These numbers should match your tax return.

@ See Also ... See the chapter entitied "Asset Depreciation" in the Depreciation section of Farm Funds.

Print Inventory and Depreciation Reports — Review your printouts for accuracy and
completeness. Compare the amounts to your tax return.

Print Accrual Financial Reports — Accrual financial reports include inventories, payables and
receivables and best reflect your farm’s true profitability.

Make a Backup of Your Project Before You Start the Year End Operation — The most
important step in your year-end checklist is making backups of your project. We recommend
making at least two backups of your project on diskettes. Keep one copy off-farm in a safety
deposit box or other secure location away from your computer. DO NOT close your year before
you have made backups.

3. Once you have checked each box in your checklist to indicate that the steps have been completed, click
OK to begin year-end processing.

@ FYI ... Farm Funds will automatically close all revenue and expense accounts. The difference between these accounts
is the farm’s net profit or loss, which will be posted to the equity accounts based on the owners’ income-sharing percentages.
Drawing and family living accounts will be closed into each owner’s respective equity account. If your farm is a corporation,
revenues, expenses and dividends will be closed into the Unappropriated Retained Earnings account.

4. When your year-end is complete, click OK to exit the dialog box.
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Preparing Your Taxes

Farm Funds allows you to set up a Schedule F to help in preparation of your tax return. Other schedules may
also be set up for tax purposes.

Setting Up Tax Schedules

To set up tax schedules:

1.

10.

11.

12.

13.

14.

15.

Select Accounting from the menu bar options and highlight Taxes. Click on Schedule Setup. The Tax
Schedule dialog box will appear.

Revenue, Expense and Family Living accounts will be displayed. Click the Schedule box beside the
account you wish to assign to reveal the drop-down list.

Select Sched. F to add this account to your Schedule F.

To create a new tax schedule for your non-farm operations, select <Add/Edit>. The Tax Schedules dialog
box will appear.

Enter a Description and click Add to add it to the list. Selected list items may also be Renamed or
Deleted from this dialog box.

Click Done to exit this dialog box.

Click inside the Line Description box to reveal the drop-down list.

The standard line descriptions for the Schedule F have been entered for you. Choose the Line
Description from the list of choices or select <Add/Edit> from the menu to add a new one. The Tax
Schedule Line Descriptions dialog box will appear.

Select either Other Income or Other Expense from the Schedule Section drop-down list.

Select the Line Description from the drop-down list or select <New> and enter a New Line Description
where indicated.

Click Record to save your information.
Click Done to close this window and return to the Tax Schedule.

The accounts may be assigned to different lines or schedules by changing the selections in the drop-
down menus.

k.
Q Tip ... Some accounts, such as some Family Living items, are not tax-related and do not need to be assigned to a tax
schedule.

Click Record to save the Tax Schedule.

Click Done to exit the Tax Schedule.
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Printing Tax Schedule Reports

Once the Tax Schedules have been set up, reports may be printed to help prepare the tax return at year-end. To
print reports:

1.

Select Accounting from the menu bar options and highlight Taxes. Click on Schedule Report. The Print
Tax Schedule dialog box will appear.

Select the Schedule you wish to print from the drop-down list.
Enter the Year-End Date for your reports where indicated.

Check the option to Print Supporting Schedules to show the individual accounts that are included on each
line of the schedule, if desired. When checked, this option will give you total Cattle Sales and Hog Sales
as part of your Livestock Sales figure, for example.

Click Print to view the selected report.
Click the Printer button to print the report.

To export the schedule as a Windows Metafile for use in another program, select Export from the File
menu. To save this file on your hard drive, choose a location, enter a File Name and click Save.

Click the X in the upper right hand corner or select Exit from the File menu to close this window.
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The easiest way to get assistance with Farm Funds is to click Help in the program’s menu bar.
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In the help window, click the Index tab to view an alphabetized index of help topics, or click the Search tab to find

a help topic.
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You can also view tutorials, which are animated demonstrations of how to use the software, putting the Farm
Works Software CD into your optical drive and clicking Tutorial in the Help menu of Farm Funds.

Free Support Options

At Farm Works Software, we are committed to providing you with many options for obtaining assistance for our
software. A full list of support alternatives is available at our Web site at www.farmworks.com/support and
includes free assistance, including:

&

2

o

o

The Farm Works Journal — A free online publication that we release at least three times a year.
The Farm Works Journal contains the latest news on important updates to our software, new
products, and answers to commonly asked questions from our software users. You can read
current and previous issues of The Journal at our website at
www.farmworks.com/?/news/newsletters. You can also visit this web page to signup to receive a
free e-mail version of The Journal.

FAQ - You can read a complete list of frequently asked questions (FAQ) that provides quick
answers to the most common queries at www.farmworks.com/support/fag.html.

Online Demos — You can view narrated demonstrations of the features of each of our software
products, which our customers say are informative and fun to watch, at
www.farmworks.com/demos.

Online Tutorials — You can find complete, systematic instructions that easily teach you how to
use your new Farm Works Software programs at www.farmworks.com/tutorial.
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[
On the CD ... The tutorials are also on your Farm Works Software CD, and you can view them by selecting Tutorials,

Demos and Manuals on the splash screen that appears when you insert the CD in your computer's CD-ROM or other optical
drive.

& Downloadable Software Manuals — You can download complete guides to using our programs
to read on your computer monitor, or print for future reference at
www.farmworks.com/support/manual.html.

[
See Also ... The Farm Works Software CD also installed eBooks of the manuals to your computer when you installed
Farm Funds. You can read one by clicking the Windows Start button, pointing to Programs (or All Programs in Windows XP),
pointing to Farm Works Software, pointing to Manuals, and clicking the name of the eBook you want to view.

] On-line Discussion Groups — Forums (also called news groups) where you may post questions
and receive prompt replies from our software support experts are at
www.farmworks.com/discuss.

] E-mail and Fax Support — Convenient ways to receive assistance from our software support
team. You may expect up to a one business-day response time (but can often receive a reply
within a few hours). To receive a reply by fax, fax your question to (260) 488-3737. To receive a
reply by e-mail, send an e-mail to farmwork@farmworks.com.

Premium Phone Support

At Farm Works Software, we understand that, on the rare occasions when you require assistance with our
software, you might prefer to save time and effort by speaking with a real person. That is why we offer a full-time,
dedicated staff of software support technicians to answer your questions over the phone.

Our support technicians work in Indiana, not India! They understand farmers (most of them have grown up on
farms or have relatives who are farmers). They are knowledgeable about our software, because they have
installed and used the programs themselves. We are confident you will find them to be capable, friendly and
worth the small price that you will pay for their valuable assistance!

Premium phone support is available for a reasonable monthly, or annual, fee. You can start phone support at any
time, and it is available Monday through Saturday (except United States national holidays). We offer all this at
prices we know you will find reasonable. For current support hours and prices, visit our Web site at
www.farmworks.com, or call to speak to one of our helpful sales team members at (800) 225-2848.
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Copyright Information

Federal copyright law protects this software. Copying the software for any reason other than to make a backup is a violation of law. Individuals who
make unauthorized copies may be subject to civil and criminal penalties.

The Complete Guide to Farm Funds (Version 11.0 and higher for Microsoft® Windows®), copyright® 2006 Farm Works Software®, a division of CTN
Data Service, Inc. All rights reserved. Farm Works Software, copyright® 1992-2006, is a registered trademark of CTN Data Service, Inc. All rights
reserved. This document is the property of Farm Works Software. This document, as well as the software described in it, are furnished under license
and may only be used in accordance with the terms of such license. Except as permitted by such license, no part of this document may be reproduced,
stored in a retrieval system, or transmitted by any means, electronic, mechanical, photocopying, recording, or otherwise, without written permission from
Farm Works Software. All use, disclosure, and/or reproduction not specifically authorized by Farm Works Software are prohibited.

The information in this document is provided on an "as-is" basis and for reference only. Although every precaution was made to make the material
herein as complete and accurate as possible, no warranty or fitness is implied, and no liability is assumed for errors or omissions. Farm Works Software
and CTN Data Service, Inc. shall have neither liability nor responsibility to any person or entity with respect to any loss or damages arising from the
information contained in this document or from the use of the CD or programs accompanying it. Neither is any patent liability assumed with respect to
the use of the information herein. All terms mentioned herein that are known to be trademarks, registered trademarks, or service marks have been
appropriately capitalized. Use of a term in this document should not be regarded as affecting the validity of any trademark, registered trademark, or
service mark; Farm Works Software and CTN Data Service, Inc. cannot attest to the accuracy of this information.

Software License & Limited Warranty

LICENSE: THIS SOFTWARE IS LICENSED UNDER THE FOLLOWING TERMS AND CONDITIONS, CONTINUING WITH THIS INSTALLATION
INDICATES THAT YOU HAVE READ AND UNDERSTAND THIS SOFTWARE LICENSE AND LIMITED WARRANTY AND THAT YOU AGREE TO
THESE TERMS AND CONDITIONS. IF YOU DO NOT AGREE TO ANY OF THEM, IMMEDIATELY RETURN THE PACKAGE FOR A REFUND.

CTN Data Service, Inc. (CTN) grants you a personal, non-exclusive, non-transferable license to use the enclosed software and user manual,
("Software") in accordance with the terms of this license. Title to and all rights in the Software remain with CTN. You agree to protect the Software
against unauthorized use and disclosure. You will not copy the Software or any part thereof for any reason other than for backup purposes. Modifying of
this Software in any way is strictly prohibited without the expressed written consent of CTN. You may not disclose, transfer, or otherwise make available
the Software, in any form, to anyone without the prior written consent of CTN.

TERM: This license is effective upon opening the package, and shall automatically terminate if you breach any of the terms and conditions herein. Upon
such breach, you agree to destroy all copies of the Software and discontinue use thereof. Limited Warranty: The Software is sold "AS IS". You assume
the entire risk as to the selection, result, and performance of the Software. However, CTN warrants the magnetic diskette or CD on which the Software
is recorded to be free from defect in material and workmanship under normal use for a period of ninety (90) days from the date of original purchase.
Upon proof of purchase, CTN will replace a defective diskette or CD at no cost, (except for the cost of shipping, which will be paid by the Purchaser).
YOUR SOLE AND EXCLUSIVE REMEDY IN THE EVENT OF DEFECT IS EXPRESSLY LIMITED TO REPLACEMENT OF THE DISKETTE OR CD,
provided that the diskette or CD has not been abused in any way.

THIS LIMITED WARRANTY CONSTITUTES YOUR SOLE AND EXCLUSIVE REMEDY AND THE SOLE AND EXCLUSIVE LIABILITY OF CTN AND IS
IN LIEU OF ALL OTHER WARRANTIES, EXPRESS, IMPLIED, OR STATUTORY, INCLUDING, BUT NOT LIMITED TO, ANY IMPLIED WARRANTY
OR MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE AND ALL OTHER OBLIGATIONS OR LIABILITIES OF SELLER. IN NO
CASE IS CTN LIABLE FOR SPECIAL, INCIDENTAL, CONSEQUENTIAL OR INDIRECT DAMAGES OR FOR LOST DATA. You many not sublicense,
assign or transfer this license, the program or the related documentation, and any attempt to do so is void. This agreement is governed by the laws of
the State of Indiana, where any claims arising hereunder shall be litigated. This agreement is for a license of intellectual property, and not for the sale of
goods (even though some tangible items may be provided) and not governed by the Uniform Commercial Code.

YOU ACKNOWLEDGE THAT YOU HAVE READ THIS AGREEMENT, UNDERSTAND IT AND AGREE TO BE BOUND BY ITS TERMS AND
CONDITIONS. YOU FURTHER AGREE THAT IT IS THE COMPLETE AND EXCLUSIVE STATEMENT OF THE AGREEMENT BETWEEN US WHICH
SUPERSEDES ANY PROPOSAL OR PRIOR AGREEMENT, ORAL OR WRITTEN, AND ANY OTHER COMMUNICATIONS BETWEEN US RELATING
TO THE LICENSING OF SOFTWARE FROM CTN.
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