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COPYRIGHT INFORMATION

FEDERAL COPYRIGHT LAW PROTECTS THIS SOFTWARE. COPYING THE SOFTWARE FOR ANY REASON OTHER THAN
TO MAKE A BACKUP IS A VIOLATION OF LAW. INDIVIDUALS WHO MAKE UNAUTHORIZED COPIES MAY BE SUBJECT TO
CIVIL AND CRIMINAL PENALTIES.

Farm Trac Reference Guide (Version 12.0 and higher for Microsoft® Windows® Operating Systems) copyright© 2006 Farm
Works Software®, a division of CTN Data, LLC All rights reserved. This document is the property of Farm Works Software. This
document, as well as the software described in it, are furnished under license and may only be used in accordance with the terms
of such license. Except as permitted by such license, no part of this document may be reproduced, stored in a retrieval system, or
transmitted by any means, electronic, mechanical, photocopying, recording, or otherwise, without written permission from Farm
Works Software®. All use, disclosure, and/or reproduction not specifically authorized by Farm Works Software® are prohibited.

The information in this document is provided for reference only. Although every precaution has been made to make the material
herein as complete and accurate as possible, no warranty or fitness is implied, nor is any liability assumed for errors or omissions.
The information provided is on an "as-is" basis. Farm Works Software®, CTN Data, LLC, and the creators of this document shall
have neither liability nor responsibility to any person or entity with respect to any loss or damages arising from the information
contained herein or from the use of the CD or programs accompanying it. Neither is any patent liability assumed with respect to
the use of the information contained in this document.

All terms mentioned in this document that are known to be trademarks, registered trademarks, or service marks have been
appropriately capitalized. Farm Works Software and CTN Data, LLC cannot attest to the accuracy of this information. Use of a
term in this document should not be regarded as affecting the validity of any trademark, registered trademark, or service mark.

Farm Works Software, copyright© 1992-2006, is a registered trademark of CTN Data, LLC All rights reserved.

SOFTWARE LICENSE AND LIMITED WARRANTY

LICENSE: THIS SOFTWARE IS LICENSED UNDER THE FOLLOWING TERMS AND CONDITIONS, CONTINUING WITH THIS
INSTALLATION INDICATES THAT YOU HAVE READ AND UNDERSTAND THIS SOFTWARE LICENSE AND LIMITED
WARRANTY AND THAT YOU AGREE TO THESE TERMS AND CONDITIONS. IF YOU DO NOT AGREE TO ANY OF THEM,
IMMEDIATELY RETURN THE PACKAGE FOR A REFUND.

CTN Data, LLC (CTN) grants you a personal, non-exclusive, non-transferable license to use the enclosed software and user
manual, ("Software") in accordance with the terms of this license. Title to and all rights in the Software remain with CTN. You
agree to protect the Software against unauthorized use and disclosure. You will not copy the Software or any part thereof for any
reason other than for backup purposes. Modifying of this Software in any way is strictly prohibited without the expressed written
consent of CTN. You may not disclose, transfer, or otherwise make available the Software, in any form, to anyone without the prior
written consent of CTN.

TERM: This license is effective upon opening the package, and shall automatically terminate if you breach any of the terms and
conditions herein. Upon such breach, you agree to destroy all copies of the Software and discontinue use thereof.

Limited Warranty: The Software is sold "AS IS". You assume the entire risk as to the selection, result, and performance of the
Software. However, CTN warrants the magnetic diskette or CD on which the Software is recorded to be free from defect in
material and workmanship under normal use for a period of ninety (90) days from the date of original purchase. Upon proof of
purchase, CTN will replace a defective diskette or CD at no cost, (except for the cost of shipping, which will be paid by the
Purchaser). YOUR SOLE AND EXCLUSIVE REMEDY IN THE EVENT OF DEFECT IS EXPRESSLY LIMITED TO
REPLACEMENT OF THE DISKETTE OR CD, provided that the diskette or CD has not been abused in any way.

THIS LIMITED WARRANTY CONSTITUTES YOUR SOLE AND EXCLUSIVE REMEDY AND THE SOLE AND EXCLUSIVE
LIABILITY OF CTN AND IS IN LIEU OF ALL OTHER WARRANTIES, EXPRESS, IMPLIED, OR STATUTORY, INCLUDING, BUT
NOT LIMITED TO, ANY IMPLIED WARRANTY OR MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE AND
ALL OTHER OBLIGATIONS OR LIABILITIES OF SELLER. IN NO CASE IS CTN LIABLE FOR SPECIAL, INCIDENTAL,
CONSEQUENTIAL OR INDIRECT DAMAGES OR FOR LOST DATA.

You many not sublicense, assign or transfer this license, the program or the related documentation, and any attempt to do so is
void. This agreement is governed by the laws of the State of Indiana, where any claims arising hereunder shall be litigated. This
agreement is for a license of intellectual property, and not for the sale of goods (even though some tangible items may be
provided) and not governed by the Uniform Commercial Code.

YOU ACKNOWLEDGE THAT YOU HAVE READ THIS AGREEMENT, UNDERSTAND IT AND AGREE TO BE
BOUND BY ITS TERMS AND CONDITIONS. YOU FURTHER AGREE THAT IT IS THE COMPLETE AND
EXCLUSIVE STATEMENT OF THE AGREEMENT BETWEEN US WHICH SUPERSEDES ANY PROPOSAL OR
PRIOR AGREEMENT, ORAL OR WRITTEN, AND ANY OTHER COMMUNICATIONS BETWEEN US
RELATING TO THE LICENSING OF SOFTWARE FROM CTN.
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VWelcome to Farm Trac

Farm Works Software® offers a complete suite of farm-management software
modules to meet a wide range of needs for today’s producer. The software modules
work seamlessly together, each adding features to the software suite. The programmers
of Farm Works Software designed these programs to help you, the modern farmer,
operate your farm efficiently and with greater profitability. The software does the hard
work for you, so you don’t have to work as hard!

Windows Vista Setup

Farm Works will work with Windows Vista. However, you will need to configure the program
after it is installed to make it work correctly. This can be accomplished in one of two ways.

The first option is to set the program to run as Farm Works Softwars Proparties
an administrator. General Compatibiiy |Secl.m|y| Distails | Previous Versions |

. . . if you harve problems with this program and it worked comeclly on
e Right click on the Farm Works icon and an eadies version of Windows. select the compalibily made that

. mabtches that earkes varsion
select Properties

Compabbilly mods
I I~ [Fun thz program in compabbiity mods for!
e Select the Compatibility tab. i S
[Windowiz 5P Service ~]
e Check the box to “Run this program as Satings
an administrator” I A 58 caiies
[ Run in 640 » 460 scoten rezclution
e Press OK ™ Disable visual themes
[ Disable deskiop compaosilion
Note: When choosing this option, the computer ™ Disable display scaling on high DPY setlings

will prompt you for permission to run this

=
program when you start Farm Works. Lt

¥ Run thiz program a¢ an adminizirsio

The second option is to disable user accounts on
the computer.

e Go to the Control Panel under the Start ok | Cancal
Menu.

e Select “User Accounts”
e Choose the option to “Turn User Control On/Off”

e Click OK and restart the computer
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Note: Microsoft recommends you keep this new security feature on. Be aware that you are
removing a level of protection by disabling User Account Control alerts, and you will also be
disabling Internet Explorer’s “protected mode.”
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Registering Your Software

Farm Works Office and Site Pro programs are easy to register with the Automatic Online
Registration feature. All it takes is a computer connected to the internet and just a few clicks of
your mouse and the software will register itself automatically.

To use the Automatic Online Registration Feature:

1. Verify your computer is connected to the internet via a broadband or dial-up connection.

2. When you see the Farm Works Office registration dialog box, select the first option
(Get Registered Immediately).

Farm Works Office x|

Thank vau for vour purchase of Fam ‘Works Dffice,

The following wizard will guide vou through registration of the software.

[recommended].

f&ﬁet regiztered immediately with the online registration serviceé

™ [Obtain registration numbers by printing a foarm and returning it to
wour dealer.

™ Obtain registration numbers uzing an online farm,

" You have obtained one or more registration numbers and would
like to enter thermn now.

R egistration Guide |

< Back I Mext = I b 4 Eancell

3. Select Next and a message will appear indicating that the program has successfully
completed the registration.
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Other Registration Options

If you prefer, you can also use one of the other registration options:

§ Print a Registration Form — Select the second option in the Farm Works Office
Registration dialog box to print a registration form to return to your dealer. Your dealer
will obtain the registration numbers for you. You can then select the fourth button to
enter the registration numbers that your dealer provides you.

§ Complete the Online Form — Select the third option button of the dialog box to obtain
registration numbers using an online form. After completing the form, you will receive
the registration numbers in an e-mail message. You can then select the fourth button to
enter the registration numbers received in the e-mail.

§ Enter Numbers You Previously Received — Select the fourth option button if you have
already obtained registration numbers from your dealer or an e-mail. Select Next and
enter the registration numbers in the Registration # boxes for each of the Farm Works
Software programs you own.

About Farm Works Software

Farm Works Software® is located at CTN Data, LLC in Hamilton, Indiana.

Farm Works Software® is the creator of software applications designed for today’s farmers,
livestock managers and crop consultants. A division of CTN Data Service, Farm Works Software
was founded in 1992 with the mission to create comprehensive farm-management programs that
are simple to use. Farmers throughout the United States, Canada and Europe have come to trust
Farm Works Software. They know they can rely on Farm Works Software to provide the
software applications and hardware devices to get the job done right in the office and out in the
field. Whatever your agricultural enterprise, you can count on Farm Works Software to work for
you, so you don’t have to work as hard.
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Farm Works Office Modules

Farm Works Office includes Farm Trac, Farm Funds, Farm Site, Farm Stock, and Site Pro.
Programmed for PCs and notebook or laptop computers running Microsoft Windows 2000 (or
later), the office suite offers many new features and enhancements.

§

Farm Trac — It’s the required record-keeping module of the Farm Works Office suite.
Farm Trac keeps complete records of farming history, chemical usage, and costs for each
of your fields. The program exports work orders for future jobs that your workers can
use in the Trac Mate program out on the farm. You now do not have to add maps before
you record farming operations. It takes even less preparation to start using the program!
If you want to keep maps made with previous versions of Farm Works Office, you can
purchase the Farm Site mapping software.

Farm Funds — A comprehensive farm-cost management program that takes the hassle
out of keeping your finances in order. Farm Funds fully integrates with Farm Trac and
Farm Stock. The program maintains your books on both an accrual and cash basis, and
gives you the assurance of knowing exactly how profitable each enterprise is on your
farm. It accurately maintains the records you need for tax purposes, and you edit
previous transactions. Join the many farmers who are glad they let Farm Funds save them
valuable time and money!

Farm Stock — This livestock-management software helps any livestock manager stay
organized. Farm Stock makes it easy to keep track of the history for every animal, from
birth to market. The program keeps precise records of mating, births, genealogies,
weights, and more, and it fully integrates with Farm Trac and Farm Funds. The Farm
Stock calendar reminds you of important events automatically, and the printable reports
cover just about every aspect of your livestock operation. You can even create your own
customized reports!

Farm Site — The mapping module of the Farm Works Office suite, Farm Site lets you
import, create, edit and export GPS-referenced maps of your fields. You can generate
soil-sampling grid maps and variable-rate-application prescription maps to export for use
with the Site Mate and rate controllers out on the farm. You can import field boundaries
and soil-sampling jobs you completed in the field with Site Mate, and display yield or as-
applied data logged by various yield monitors and rate controllers. Farm Site
automatically draws field boundaries, grid maps, and contoured maps from yield data you
import into the program. It even clips soil-type maps to the boundaries of your fields in
just a matter of seconds!

Site Pro — Made for crop consultants, co-op managers, seed representatives and other
professionals, Site Pro gives you every feature of Farm Trac and Farm Site for an
unlimited number of your clients. With Site Pro, all your clients’ maps and farming
records are readily available. The program keeps track of equipment usage and labor
hours for workers, as well as supplies and chemical records! You can also print or export



Farm Trac Reference Guide

many equipment, supply, chemical and field-enterprise reports, as well as full-color
maps, to give to your customers.

Farm Works Mate Modules

The Farm Works Mate software (Trac Mate, Site Mate, Guide Mate and Stock Mate) is designed
for PDAs running Windows CE or Windows Mobile. You can also use the programs on
notebook or laptop computers running Windows 2000 (or later). The wide-screen Titan RT
rugged tablet computer, available only from Farm Works Software is another popular option.

§ Trac Mate — The perfect companion to Farm Trac, Trac Mate gathers complete
information for all your farming jobs. Trac Mate lets you enter field records for your
supplies and equipment when it is convenient for you—while you’re in the field! You
can then import the farming records into Farm Trac when you return to the office.

§ Site Mate — Site Mate lets you use a PDA or Titan RT, together with a GPS receiver, to
create GPS-referenced maps in the field. You can use Site Mate to create soil-sampling
maps, or complete scouting jobs that record the locations of pests and problem areas, and
import these maps into the Farm Site office program. Site Mate also creates as-applied
coverage maps. If you buy Site Mate — VRA, you can display prescription maps made
with the Farm Site office program. This will allow you to perform variable rate
applications with a capable controller.

§ Stock Mate — This handy program running on a pocket-sized PDA lets you record your
livestock records while you are still in the barn or pasture. When you get back to the
office, you can conveniently import the livestock records into the Farm Stock program.
Use Stock Mate to record feedings, milk tests, vaccinations, artificial inseminations,
births, weights, and just about any information for your animals.

§ Guide Mate — The guidance module of the Farm Works Mate software adds an onscreen
lightbar to keep you on a straight path while tilling, planting, applying or harvesting.
Developed by Raven Industries, a business with decades of experience in GPS
technology, Guide Mate works on both a PDA and the large-screen Titan RT. You can
use the program’s easy-to-follow onscreen lightbar, or use an exterior lightbar, such as
the wireless MicroGuide Bluetooth lightbar. Guide Mate is fully integrated with Site
Mate, so you can conveniently display your maps (such as field-boundaries, as-applied
coverage maps, or variable-rate prescription maps) at the same time that you use the
program’s guidance feature.

10
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Working with Projects

Every time you start Farm Trac, the program greets you with the Project Selection dialog box,
which you use to open an existing project, create a new project, change the name or password for
a project, copy or delete a project, or restore a backup of a project. When you run Farm Trac for
the first time, you must use the Project Selection dialog box to create your first project. The
project you create with Farm Trac is where the program saves all the records for your farm
including your soil-sample maps, variable-rate-application prescription maps, and yield maps.

Only one project can be open at a time and information from two projects cannot be merged
together. Most users generally have just one project they use on a daily basis. You can, however,
create additional projects or copy existing projects. This will give you the option of choosing the
project in which to work each time you run the program. After the program opens a project, you
have the option of making a backup of that project using the Backup Project command on the
File menu.

This chapter explains how to use the Project Selection dialog box to create a new project, change
the name or password for an existing project, and copy or delete a project. It also covers how to
make and restore a Farm Works backup of your project.

Creating New Projects (Farm Trac)

The first time you run Farm Trac, you must use the Project Selection dialog box to create a
project before you can begin using the program. If you have already created a project, you can
also use the dialog box to create a new project if needed.

To create a project:
1. Open Farm Trac by double-clicking the Farm Works shortcut éw} on your Windows
desktop, or by selecting the Windows Start button, pointing to Programs (or All
Programs in Windows XP), pointing to Farm Works Software, and selecting the

Farm Works shortcut.

2. Inthe Project Selection dialog box that opens, select the New Project button to open
the Add New Project dialog box.

11
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e A . ATT

U Project Selection i

+ Hew Project [ |

%] Change Project Info |

% Bestare Project | &S

Exy  CopyFProject | VARE
IE Delete I

v x| 2 Hep |

X Cancel |

Copyright ©2005 CTN Data Service, Inc.
All Rights Reserved

In the Add New Project dialog box, enter the name for your project in the Project
Name box.

You may protect your project with a password by entering a password in the Password
box (optional). (The password is case sensitive; so make sure the Caps Lock of your
keyboard is not on. It can have up to eight letters and numbers, but cannot have any
special characters, such as the at sign (@) or tilde (~). If no password is needed, simply
leave the Password box blank.)

12
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Add New Project B

In general, a producer will only use one project that
includes all of his equipment and fields.
Other projectz may be used az practice and trial areas.

I Farm Fund¥, a project reprezentz one set of books.

Project Mame lMy Project

Fazsward [Dptiunal]ll]pendmd
¢ 0K | X Cancel | % Help |

To remove password protection from the project, highlight the password you entered in
the Password box and press the Delete key on your keyboard.

Select OK, and the Project Selection dialog box now displays the name of the new
project.

To open the new project, select the project name to highlight it and select OK.

Project Selection B

+ Mew Project |

2%/ Change Froject [nfo |

% Bestare Project |

Copy Project

|
= Delete |

¢ 0K | #& Cancel | ?  Help |

If you added password protection to the project, Farm Trac displays the Project
Password dialog box. Enter the correct password and select OK.

The Measurement System dialog box opens in which you must select either US-

English or Metric (Farm Trac will use the measurement system you choose from now
on).

13
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10. To close the dialog box without opening a project, select Cancel.

el

Measurement System E::'

Farm Trac opens the new project so you can begin working in it, or you can select Restore
Backup on the File menu to restore a Farm Works backup of a project that you made previously.
You can follow the instructions of this section to create as many new projects as you like, but
only one project is necessary. For instructions on restoring a Farm Works backup of a project,
see the section of this chapter on that topic.

Changing Project Information (Farm Trac)

At any time you can change the name or password for a project using the Project Selection
dialog box. Changing a project’s name or password will nof change any of the farming
information you recorded in that project. You can also add a password to a project that does not
have password protection, or remove a password from a project.

To change a project’s name, or to add, remove or change a password:
1. Open Farm Trac by double-clicking the Farm Works shortcut é\w} on your Windows
desktop, or by selecting the Windows Start button, pointing to Programs (or All

Programs in Windows XP), pointing to Farm Works Software, and selecting the
Farm Works shortcut.

2. Inthe Project Selection dialog box that appears, select the name of the project for which
you want to make changes and select the Change Project Info button.

14
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Project Selection

+ MNew Project |

% Bestore Froject |

By LCopy Project |

= Delete |

¢ 0K xl:anc:ell ?ﬂelpl

The Project Info dialog box that opens displays the name of the project in the Project
Name box. To change the project name, highlight its name in the box and enter a new
name.

You may protect your project with a password by entering a password in the Password
box (optional). (The password is case sensitive; so make sure the Caps Lock of your
keyboard is not on. The password can have up to eight letters and numbers, but cannot
have any special characters, such as the at sign (@) or the tilde (~).)

Project Selection

Project Nan‘uafhiy Fam

Passwurdfﬂperﬂmd

Directory | O000000T prj t—l

v DK | X Cancel |

X Cancel | Z Help |

To remove password protection from the project, highlight the password in the
Password box and press the Delete key on your keyboard.

Select OK to save the changes to your project. The Project Selection dialog box now
displays the new name of the project.

15
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- OI‘ -
Select Cancel to return to the Project Selection dialog box without saving the changes.

7. To open the project and begin working in it, select the project name and select OK.

Project Selection i

+ Mew Project |

%] Change Project Info |

% Restore Project |

By Copy Project

|
= Delete |

¢ 0K xCaﬂ:Hl ?ﬂelpl

8. If you added password protection to the project, Farm Trac displays the Project
Password dialog box where you can enter the correct password and select OK.

9. To close the dialog box without opening a project, select Cancel.

You can follow these instructions to make changes to your project as often as you like. If you
added a password to a project, Farm Trac will require you to provide the password whenever you
try to open, modify, copy or delete the project. For instructions on copying or deleting projects,
see the sections of this chapter on those topics.

Copying Projects (Farm Trac)

There are times when you might want to make a copy of your project with Farm Trac. For
example, you could make a copy of a project to use to teach yourself how to use the program, or
copy a project to test how a certain task will affect the project copy before you perform the task
in your original project. To make a copy of your project:

il
1. Open Farm Trac by double-clicking the Farm Works shortcut éw on your Windows
desktop, or by selecting the Windows Start button, pointing to Programs (or All
Programs in Windows XP), pointing to Farm Works Software, and selecting the
Farm Works shortcut, &

16
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2. Inthe Project Selection dialog box that opens, select the name of the project for which
you want to make a copy and select the Copy Project button.

Project Selection
4 NewPojeot |

2% Change Froject Info |

% Restore Project |

52 Copy Project

= Delete |

¢ 0K X Cancel | 2 Help |

3. The Copy Project dialog box that opens displays the name of the project for which you
are making a copy in the Source Project box (verify this is the correct project).

4. Enter the name you want to give the copy in the New Project box.
5. Ifyou want to password protect the project copy, you may enter a password in the New

Password box (optional). (The password is case sensitive and can have up to eight
letters and numbers, but cannot have any special characters, such as the at sign (@).)

Project Selection

o Mew Project
Copy Projeck .

Source Project IM_I,I Farm

Mew Project IE:::p_I,I aof by Farm

Mew Pazzwaord IDpen4me|

v Ok | & Cancel | C? Help |

L S iy sy

¢ Ok | & Cancel | ? Help |

6. To remove password protection from the project, highlight the password you entered in
the New Password box and press the Delete key on your keyboard.

17
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7. Select OK to save the copy of your project, or Cancel to not save the copy of your
project. (If you select OK, the Project Selection dialog box displays the name you gave
the copy of your project under the name of the original project.)

8. To open the copied project, select its name to highlight it and select OK.

Project Selection ]

Emw + tenoe |

%/ Change Fraoject Infa |

% Restore Project |

Copy Project

|
= Delete |

X Cancel | 2 Help |

9. If you added password protection to the project, Farm Trac displays the Project
Password dialog box. Enter the password you added to the copied project.

10. To close the dialog box without opening a project, select Cancel.

Farm Trac opens the copy of your project so you can begin working in it. The fields, inputs,
farming operations and maps for the copied project will be the same as those of the original
project until you make any modifications. You can delete the project copy any time you like.
Follow the instructions of this section to create as many copies of your project as desired. For
instructions on deleting a project, see the next section of this chapter.

Deleting Projects (Farm Trac)

If you have made a copy of a project that you no longer need, or have a project that you no
longer use, you can delete that project. Deleting a project will permanently remove its name
from the Project Selection dialog box and erase its data from your computer’s hard drive
(including its maps). Be certain you no longer need a project before you delete it.

We strongly recommend you make a Farm Works backup of a project before you delete it, as
restoring a backup is the only way to recover a project’s data after you remove it. For
instructions on creating a backup of a project, see the next section of this chapter. To delete a
project:
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il
Open Farm Trac by double-clicking the Farm Works shortcut @w on your Windows
desktop, or by selecting the Windows Start button, pointing to Programs (or All
Programs in Windows XP), pointing to Farm Works Software, and selecting the
Farm Works shortcut.

In the Project Selection dialog box that appears, select the name of the project you want

to delete, verify the highlighted name is the correct project to remove, and select the
Delete button.

Project Selection [
e r— oo |

2% Change Froject Info |

% Restore Project |

Copy Project |

s Delete

¢ Ok b 4 Ear‘u:ell ? Help |

If you added password protection to the project, Farm Trac displays the Project
Password dialog box, where you must enter the password and select OK (Farm Trac
will not allow you to delete the project until you provide the correct password).

The program displays a message with the name of the project you are about to remove,
which asks you to confirm that you want to delete it. Select Yes to delete it or No to
cancel deletion.

Delete Project Warning j |

& Wrarning:  The project named "Copy of My Farm” will be deleted!

Do o wish ko conkinue?

If you select Yes, Farm Trac removes the project name from the Project Selection dialog box and
permanently erases the data for the project from your computer’s hard drive. As previously
stated, the only way to recover a project after you delete it is to restore a backup of that project
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that you created before you deleted the project. For instructions on creating a Farm Works
project backup, see the next section of this chapter.

Backing up Projects (Farm Trac & Site Pro)

One of the most important things you can do is to make frequent backups of your Farm Works
projects using the backup feature of Farm Trac. Should something go wrong with your
computer, such as a catastrophic hardware failure or an infection by a computer virus, you can
restore the backup of your project in an attempt to recover any lost data. Without a project
backup to restore, there might be no way to recover the records and maps for your farm. It is
recommended to make periodic backups to something other than your hard drive (USB, CD, hard
disk, etc) in case of failure, loss, or damage.

Use the following instructions to easily make a project backup:
1. Select Backup Project on the File menu in the upper, left-hand corner of the program.

2. Inthe Backup Project dialog box that appears, enter the name you want to give the
backup in the Backup To box, or replace a backup you made previously by selecting the

list button EI and selecting the backup you want to replace in the list.

Backup Project ,

—Backup File

Backup to o \armprojtbackup

- Browsze |
“|monday backup.zip
7| thursday backup.zip —

Compreszion I Mormal ;I
Disk Prep [floppy only] I MHare ;i

V¥ Include Backdrops

v 0K X Cancel

3. The default folder where Farm Trac saves your Project backups is the Backup folder,
which is in the Farmproj (Sitepro) folder on your computer’s hard drive. Use the
following instructions to save the backup to a different folder (such as your My
Documents folder) or to a USB or other removable drive:

e In the Backup Project dialog box, select the Browse button.
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e Inthe Save As dialog box that opens, select the folder or removable drive where
you want to save the backup in the Save In list.

- 0r -

Select an icon on the left-hand column of the dialog box and browse to the folder
or drive where you want to save the backup (for example, to save the backup to a

USB drive, select the My Computer icon 2. and select the drive letter for the
removable drive to enter it in the Save In box).

e Enter a name for the backup file in the File Name box, or replace a previous
backup by selecting the backup file in the box above the File Name box.

e Select the Save button to return to the Backup Project dialog box (Farm Trac
will add the name of the backup to the Backup To box).

- Or -
Select Cancel to close the dialog box without saving the backup.

In the Backup Project dialog box under Options, you can change the size that the
backup file will be, and the amount of time it will take to create the backup, by selecting
a different value in the Compression list—choose Maximum (Slowest), Normal, Fast,
Super Fast, or None. (Choosing maximum compression will cause Farm Trac to take
the longest time to create the backup but the backup will be a smaller file. Choosing no
compression will cause the program to take the shortest time to create the backup but it
will be a much larger file.)

If you are saving the backup to a USB drive or a floppy disk, select Wipe Disk in the
Disk Prep list if you want to erase all files on the USB drive or floppy disk before
making the backup. (Before you select Wipe Disk, be careful to verify there are no files
you want to keep on the disk or removable drive.)

Select the Include Backdrops check box to include background images, such as aerial
photos and satellite imagery in the backup. These images will increase the file size of the

backup.

Select OK and Farm Trac will show the progress as it saves the backup to the folder,
removable drive, or floppy disk you chose.
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—Backup File
Backup to oM farmprofbackup

Ithursda_l,l backup.zip _j Browse I

— Ophions

Compressian I Marmal 2t I

Digk Prep [floppy only] I MHone ll

¥ Include Backdrops

—File
Flanlnput. DB v 0K | & Cancel |

[tern 153 of 181

8. Select Cancel to close the dialog box without making a backup.

9. Repeat the previous steps to save another backup to a different folder, removable drive,
or floppy disk.

Restoring Project Backups (Farm Trac & Site Pro)

Should something go wrong with your computer that corrupts the data of your farm project, you
can attempt to recover the data by restoring a Farm Works backup of your project. Restoring a
project backup replaces the information in the current project with the information that was in
the project at the time you made the backup. (For example, if you made a backup of your project
on Monday and decide to restore the backup on Friday of the same week, you will lose all
information entered Tuesday through Thursday of that week.)

Farm Trac will only restore backups you made with the program. The program will not restore
backups made with other backup software, such as the Windows XP Professional backup utility.
For instructions on making a Farm Works backup of your project, see the previous section of this
chapter.

To restore a project backup:
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In the Project Selection dialog box select the project to which you want to restore the
backup and select the Restore Project button. (Farm Trac only)

- 0r -

Select the Restore Backup on the File menu of Farm Trac. (Farm Trac or Site Pro)

Project Selection )
4 NewPuieot |

by Other Farm

% Change Fraject Info |

% Restore Project |

Copy Project

|
ﬁ Delete |

¢ Ok | M Cancel | 2 Help |

If you previously added a password to the project, Farm Trac will display the Project
Password dialog box where you must enter the correct password. (Farm Trac only)

In the Restore Backup dialog box that appears, select the name of the backup you
previously made in the Backup Project list.

If the backup you made is not in the list, browse to locate it:
e Select the Browse button to open a second Restore Backup dialog box.

¢ In this Restore Backup dialog box, select the folder or drive where you
previously saved the backup in the Look In list.

- 0r -

Select an icon on the left-hand column and browse to the folder or removable
drive where you previously saved the backup (for example, if you saved the

backup to your My Documents folder, select the My Documents icon A 1o enter
it in the Look In list).

e Select the backup file in the box under the Look In list to add its name to the File
Name box.
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2ix
Look in: Ia backup j = IfF '

monday backup.zip
saturday backup,zip

@ thursday backup,zip

B

ky Documents

File narne: Isaturda_l,l backup.zip j Open I
Files of type: IBackups j Cancel |
7

e Select Open to return to the previous Restore Backup dialog box, where Farm
Trac enters the name of the backup in the Restore From box.

- Or -
Select Cancel to close the dialog box without restoring the backup.

5. Inthe Restore Backup dialog box, select the project to which you want to restore the
backup in the Project Name list (Farm Trac will replace all the data in the project you
choose). You can also enter a new project name if you do not want to replace a current
project. This will create a complete new project. (Farm Trac only)

Restore Backup

Restore From c:h\farmprobackup',

| zaturday backup.zip j Browse |

Project Hame
I 2

by Other Farm k

¢ 0K | X Cancel I

6. Select OK, and a message asks if you are sure you want to continue with the backup
process.

7. Select No if you do not want to restore the backup.
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8. Select Yes and Farm Trac shows the progress as it restores the backup.

Restore From c:\armprojbackup

|S-E|I:l.4r-:|eq,I backup.zip LI Browze |
Restoring Backup

Restoring File j
S00000007 . pri.rbksjobchemizal. px

6% J X Cancel |

During the restoration of the backup, the program replaces the current data in your project with
the data in the backup file. The restoration process will replace all information in your current
project (including all your maps) with the information in the backup file. When the restoration is
complete, you can begin working in the restored project.

In the next chapter, you will read how to add fields and inputs (such as equipment, people and

supplies) to your project. After you add your fields and inputs, you can begin using Farm Trac to
record your farming operations and print reports.

Changing User Information

The contact information that is printed on many reports comes from the User Information entered
in Farm Trac.

To change the User Information:
1. On the File menu, select Preferences and User Info...

2. Inthe User Information dialog box, enter the Name, Address, Phone Number, and
Fax Number that you want to show up on reports printed from Farm Trac.

3. When finished, press OK.
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Adding Fields and Inputs

Before you can begin recording farming operations with Farm Trac, you must add your farms,
fields, and inputs to the program. Site Pro users must also add Clients. You add your farms and
fields to the Farm box, and your inputs (which are your workers, equipment, and supplies) to the
Inputs box. The Farm and Input boxes are both located in the left-hand column of the program.

Setting up your farms and fields takes very little time. All you have to do is enter the names of
your farms, and the names, legal acres and tillable acres for your fields. If desired, additional
details can be added for your fields, such as FSA information. If you have the Farm Site
program installed with Farm Trac or if you are using Site Pro, you can draw or import maps of
your fields. You can still perform farming operations even if you have not added field maps with
Farm Site.

Setting up workers (such as employees) and machines (such as tractors, combines, and sprayers)
is also easy. All you are required to enter is certain general information such as names and
charge units for each item. If desired, you can add additional data, including addresses and
license numbers for your workers as well as service intervals for your equipment.

Setting up your supplies requires the most documentation. You should enter the correct purchase
units and distributed units for each supply when first entering them. For fertilizers, you must
record the appropriate percentages for nitrogen, phosphorus, potassium, or other nutrients. For
herbicides, insecticides, and other chemicals, you should decide whether to have Farm Trac keep
detailed chemical records. If necessary, you can also document protective equipment and
restricted-reentry requirements.
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This chapter explains how to add your farms, fields, workers, machines and supplies to Farm
Trac. The sections of this chapter follow a logical sequence for setting up your fields and inputs,
but you can set them up in any order you prefer.

Using the Job-Resources Tools Toolbar

At the top of Farm Trac under the menu bar is the Job/Resources Tools toolbar.

M Farm Works Office

File  Wiew  Resources  Reports  Tools  Sebup Help

The Job/Resources Tools toolbar has 11 toolbar buttons for performing many of the tasks of the
program:

New Farm toolbar button allows you to add new farms to the program.

New Field toolbar button lets you add new fields to the program.

New Structure toolbar button enables you to add structures, such as bins or
barns.

New Person toolbar button gives you the ability to add laborers, employees and
other workers.

TE
New Machine toolbar button allows you to add equipment, such as tractors,
planters and combines.

New Supply toolbar button lets you add supplies to your inventory, such as seeds,
fertilizers and chemicals.

New Animal toolbar button enables you to add livestock.
&

Read Job Data toolbar button gives you the ability to import yield and other
data into the program.

E Write Job Data toolbar button allows you to export maps and other data from
the program.
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@ Synchronize Trac Mate toolbar button lets you synchronize Farm Trac with
Trac Mate running on a handheld computer or with a USB drive for use with a
Titan RT.

@ All Reports toolbar button enables you to select reports to print or export.

Setting Up Clients and Farms (Site Pro only)

Site Professional has the capability of supporting multiple clients. This allows consultants and
users with multiple clients to keep the information between clients separate. Clients can be
created when creating a new farm or a new field. Clients show under the farm box as folders
with fields and farms listed under each. There will also be a Common folder that is used for
information common to all clients (background maps, roads and waterways, etc.)

To add a Client to Site Pro:

1. Select the Farm tab b |, right-click the Common folder = &a , and select
New Client on the shortcut menu.

General ] =3 .ﬁ.ddressl & Eu:untau:t]

—Mame
[v Business

Firs
1
=

Full Name 1Smith Farmng, Inc.

S arted Mame 1Smith Farmz, Inc.

Care of ]Ju:uhn Smith

Jab Titlei

Tax D 133?-1 23344

¢ 0K X Cancel
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2. Inthe Client Properties dialog box that appears, enter General, Address, and Contact

information under the appropriate tabs. Generdl l 1 Address | & Contact

3. Press OK to create the new Client. The new Client will display in the Farm box as a new
folder.

Farms and Fields can now be created under the new client. Clients can also be created when
adding Farms and Fields. For more information, see the following sections. You can view and
modify a client’s information by right-clicking its name in the Farm box and selecting Client
Properties.

If you find you no longer need a client, you can either delete or retire the client. You cannot
delete clients for which you have recorded planned or completed farming operations, but must
retire them instead. To delete a client for which you have not entered a planned or completed
farming operation, right-click the client’s name in the Farm box and select Delete. To retire a
client for which you have entered a planned or completed farming operation, right-click the
client’s name and select Retire. When you retire a client, Farm Trac will add an asterisk to the
client’s name or remove the client from the Farm box. The program will still keep the retired
client’s farming history in case you need to see it in the future. To display/hide retired clients in
the Farm box, go to the View menu and select Show Retired Land Areas.

Setting Up Farms

Farm Trac allows you to have farms in which to group your fields. Multiple farms are generally
used with different landlords, as you can organize your fields by farm name. Once you add your
farms to the Farm box, you can begin adding your fields. You can also move fields that you
previously added to the program to the farm you just created (for instructions on adding your
fields to Farm Trac, see the next section of this chapter).

To add a new farm:

1. Select New Farm on the Resources

menu. File Wi Fesources  Reports

Job/Resourc m
-0r - L Mewheld..

o l % héew Structure. .
Select the New Farm toolbar button.
hew Person, ..
Mews Machine. ..

Farm

Meve Supply. ..
-or - L—]ﬁl L0 pess Animal,
Oiher »
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™o : :
Select the Farm tab |, right-click the <Unknown> farm icon T4, and select New
Farm on the shortcut menu.

2. Inthe Farm Properties dialog box that appears, enter a name for the farm in the
Description box. Client will always be “Common” unless using Site Pro. If a Client
needs to be created, choose <Add> and follow the instructions in the section on creating
clients. You will not be able to fill in the area boxes here as these numbers will come
from the individual fields.

3. In the Notes box, enter any miscellaneous information for the farm (you can enter up to
255 characters).

General ]
—Farm
Des-:riptin:nn]h'}p Famn
Chent {Corm ll
—Area
b apped |0 acTe:
Lega‘rlﬂ acies
Tillabhz FU acies
—Motes
| =]

v Ok | anncell

Now that you have your Farms set up, you will now be able to add Fields under each Farm. You
can view and modify a farm’s information by right-clicking its name in the Farm box and
selecting Farm Properties.

If you find you no longer need a farm, you can either delete or retire the farm. You cannot delete
farms for which you have recorded planned or completed farming operations, but must retire
them instead. To delete a farm for which you have not entered a planned or completed farming
operation, right-click the farm’s name in the Farm box and select Delete. To retire a farm for
which you /ave entered a planned or completed farming operation, right-click the farm’s name
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and select Retire. When you retire a farm, Farm Trac will add an asterisk to the farm’s name or
remove the field from the Farm box. The program will still keep the retired farm’s farming
history in case you need to see it in the future. To display/hide retired farms in the Farm box, go
to the View menu and select Show Retired Land Areas.

Setting Up Fields

With Farm Trac you can quickly set up your fields so you can begin recording farming
operations. All you have to do is enter the field names, tillable and legal acres for your fields,
and indicate whether you own, cash rent or share crop the fields. You can also add additional
information for your fields, including FSA information (optional). Photographs of your field
taken with a digital camera, scanned in, etc can also be added to the field information. Farm
Trac allows you to group your fields by farm. Farms must be added to the Farm box, which is in
the left-hand column of the program (for instructions on adding farms, see the previous section
of this chapter).

To add a new field:

1. Select New Field on the Resources

menu. File = Resources Reports

|JuﬁJResuun; L
"ot eSS M
i I th? Mew Struckure,

Select the New Field toolbar button.
Mew Person, ..
Wew Machine...
Mews Supply. ..

-0r - Mewe &nimal, ..
Cither »

Select the Farm tab s |, right-click the icon of the farm T4 for which you will add
the field, and select New Field on the shortcut menu. (If you have not added a farm,
right-click on the <Unknown> farm and select New Field. For instructions on adding a
farm, see the section on that topic in this chapter.)

2. The Field Properties dialog box that appears has four tabs you can select to enter field

data; 5 Genersl |G i | B Landorck| @ Pheto| (e 1 andlords tab will not be
displayed if Farm Funds is not installed.) On the General tab page:

e Enter a name for the field in the Description box.
e Under Area, enter the number of Legal and Tillable acres. (Tillable acres will be

used in field records. Mapped acres are calculated automatically from mapped
boundaries. )
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e Under Owner/Landlord, select the Farm that the field belongs to (You may also
choose <Unknown Farm> if you don’t know or <Add> to add a Farm that is not
in the list). Client will always be “Common” unless using Site Pro.

e Select whether the field is Owned, Cash Rented, or Share Cropped.

% Info |

3. Select the tab to enter FSA and Legal information about the field (optional).

e Select the appropriate County where the field resides, or select <Add/Edit> to
add a county to the drop down list. Select the Add button in the dialog box, and

enter the name of the county.

e Under FSA, enter the appropriate information in the FSA Farm #, Field #, Track
# and Land Class boxes.

e Under Legal, enter the correct information in the Section #, Township # and
Range # boxes.

e Ifdesired, you may enter a brief description of the field in the Description box
(you can enter up to 255 characters, spaces and punctuation marks).
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F5a

Legal
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County | Steuben ﬂ

FSA Fam # jm
Field # fwed
Track # ]m
Land Clazs lr

Section # |40

Tawnzhip # |27 West
Fange # |55 Morth

Drescription ||

¢ Ok X Cancel

. Ifthe Field is Share Cropped, select the Landiords | tab.

Select the Landlord or select <Add/Edit>to add a Landlord to the drop down list.

e

== Remove L. |

If there are multiple landlords for the same field, press the

button. You can remove a Landlord from the field with the
button.

If the billed items and the percentages are the same as another previously entered
Copy Landlord Info...

field, you can press the button to keep from entering
all of the information again. Simply select which field the landlord information
should be copied from.

Fill in the percentage of the crop that each landlord receives. Also, select which
Inputs the landlord gets billed for and what percentage they pay. You can press
the Fill Col. button if all items are billed at the same percentage.

If the Landlord gets billed for any equipment usage, press + AddEaip
the equipment that they get charged for, and enter the Charge/Unit.

, select
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Field Properties

Eenerall % Infa m Landlords | 1] F'hl:utI:II

Copy Landlard [nfa... |

Landlords: |

Harwest

Adjuwvant
Fertilizer/Lime

Fungicide
Growth Reoulator
Herhicide
Insecticide

Mematicide
Other Chemical
Fodenticide
Seed

Equipment |
2004 Lexion Combing R

#  Ficol | 4 addLL = Removell | 4k AddEqip | = RemoveEqup |

¢ 0K | b 4 Eancell

il Fhoto |

5. To add a digital photograph of the field, select the tab (optional).

Change Phaoto

e Select the | button.

¢ Inthe Change Photo dialog box, select the folder where you previously saved a
digital photograph of the field (such as the My Pictures folder).

o Select the image file of the digital photograph of the field, and select Open (the

image file can be a bitmap (.bmp), Joint Photographic Experts Group (.jpg),
Tagged Image File Format (.tif), or PC Paintbrush (.pcx) file).
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_ Generall % Info &8 F'l'mtul I

21

Look jn: I [=5] My Pictures

ELITEES

File name: [North Field bmp ] gren |
Files of type: | 1 Supported Types (~bmp:"jpatipcyl 7| Cancel |

I Open as read-onky

¢ O | XEancell

e The digital photograph of the field appears in the Field Properties dialog box.

Change Phaoto

To choose a different photograph, select the button once

more€.
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I

Generall AL nfo @8 Ph':'t':'l

Change Phaoto Femowve Phaoto Pritt Phato |

¢ Ok | anncell

Frint Photo

e To print the photograph of the field, select the | button.

R Phuat .
e To remove the photograph, select the e | button (removing the

photograph from the Field Properties dialog box will not delete the image file
from your computer’s hard drive or removable drive).

6. When you finish entering the information that you want for the field, select OK. The
field name will now appear under the selected Farm in the Farm box.

View and modify the information for a field any time by right-clicking the field’s name in the
Farm box and selecting Field Properties to open the Field Properties dialog box once again. In
the dialog box you can make the desired changes and select OK to save the changes. For
example, you can move a field from the <Unknown> farm to a different farm by selecting the
name of a farm you added in the Farm list.

If you find you no longer need a field, you can either delete or retire the field. You cannot delete
a field for which you have recorded planned or completed farming operations, but must retire
them instead. To delete a field for which you have nof entered a planned or completed farming
operation, right-click the field’s name in the Farm box and select Delete. To retire a field for
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which you Aave entered a planned or completed farming operation, right-click the field’s name
and select Retire. When you retire a field, Farm Trac will add an asterisk (*) to the name of a
field or remove the field from the Farm box. The program will still keep the retired field’s
farming history in case you need to see it in the future. To display/hide retired fields in the Farm
box, go to the View menu and select Show Retired Land Areas.

Setting Up Machinery

Farm Trac makes it easy to set up the machinery that you use to perform farming operations.
(combines, tractors, planters, sprayers, etc). You can organize your machines into categories of
application, baling/forage, farm maintenance, harvesting, hauling/transport, land preparation,
other, planting/seeding and tractors. The program can also keep track of detailed information for
your machines, including when the last service was completed and when the next service is due.

When you add machines to the Working Group box and select the Apply to Fields button, you
can choose the fields in which you use your machines and the types of farming operations they
perform. Farm Trac calculates and displays the charge units (such as the number of acres
farmed) and costs (such as the dollars per acre) for your machines. For machines you set up to
use fuel, the program automatically calculates the amount of fuel used on the jobs performed. If
you have installed Farm Funds together with Farm Trac, the program tracks costs of repairs and
fuel for your machinery.

To add a new machine:

1. Select New Machine on the
Resources menu. 43 Farm Works Office

Fle  Wiew |Resources  Reports

- Or -
JobResopurc W Farm...
- MewEield...
Select the New Machine toolbar o E new Structure..,
G
button. D Mew Persan, ..,

. Inputs Mew Supply. .. EE
| E; Input  piews animal, .

Select the Inputs tab, ﬁ__ __ | right- Other »

click the Machines icon, & and
select New Machine on the shortcut
menu.

2. The Machine Properties dialog box that appears has four tabs you can select to enter

information for the machine - Cizze] IQ Service | [’ Options | @ Photo l Under the
General tab:
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e Enter a name for the machine in the Description box.

e Select the type of machine in the Category list (application, baling/forage, farm
maintenance, harvesting, hauling/transport, land preparation, other,
planting/seeding or tractors).

e Under Model, enter the make, model, year and serial number for the machine.
e Enter the Console ID# under Console (AGCO GTA users only).

e Under Operation, select how you want the machine to be charged (by the acre of
hour) in the Charge Unit list. Enter the rate per acre or hour in the Charge Rate
box for the machine.

§ The charge rate will be used on the enterprise statements and get directly
applied to the acres that the machine covers if Farm Trac is installed
without Farm Funds. This rate will also be applied on planned operation
reports.

§ If Farm Funds is installed and Profit Enterprise is selected for the
equipment, the charge rate will also go directly to the fields covered by the
equipment. If Passive Enterprise is selected, the charge rate will only be
used for planning reports. Enterprises will be covered more in the Farm
Funds Manual.

e Enter the implement width in the Width box. (This is only necessary if using
TracMate)
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Machine Properties ﬂil

General |$ Sewicel B UDliDHSI & PthDI

M achine

D escription IAgco

Category | Tractors j

- kodel

Make [bgen
Model [DT240
Wear W

Senal# [P168067

— Conzole

oef

Charge Lnit Ihour ‘l
Charge Rate |$‘ID.EID
‘width ID feet

— Operation

v 0K | XCancell

@ Service |t b
ap.

Select the Service Interval Unit (Acre or Hour).
In the Current Meter box, enter the current acres or hours on the machine.
In the Last Serviced box, enter the acres or hours at the time of the last service.

In the Last Service Date box, enter the date of the last service, or select the

calendar button E and choose the date in the calendar.

In the Service Interval box, enter the number of acres or hours to elapse between
each service (Farm Trac automatically calculates and displays the number of
hours or acres until the next service is due in the Next Service box).

Enter any Service Notes in the box (you can enter up to 255 characters).
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Machine Properties _ 2| x|

General  So¥ Service | @’ Dptinnsl 701] F'hu:utu:ul

— Service
Service [nterval Lnit Ihu:uur j

Current Meter FEEIEI— hiowrs
Lazt Serviced I'IDEI— hiours
Last Service Date IW
Service [nterval IEDEIi howrs
Mexst Service IE'.EIEI— hiowrs

—Service Maotes

v Ok | anncell

Opti
B Options |tab

4. Select the

e Select the Harvester check box if you will use the machine to perform harvesting
operations. (Combines, balers, etc.)

e Select the Fuelable check box if you want Farm Trac to track fuel use for the
machine.

e Ifthe machine uses fuel, select the correct fuel type in the Supply Fuel list. (The
supply fuel must be already set up under supplies) Enter the Default Burn Rate,
and select Gal/Acre or Gal/hr.

e If Farm Funds is being used, select Passive or Profit Enterprise under Enterprise
Type. (Enterprise Type will be explained in the Farm Funds manual)
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Machine Properties ﬂﬁi

Generall iy Service B" Options | 7o) F'hu:utDI

— Options
¥ Fuelable [T Harvester

—Fuel

Supply Fuel I Fuel

Default Burn B ate IB

¢ 0K | anncell

il Fhoto |

5. Add a digital photograph of the machine by selecting the tab (optional).

Change Phaoto

e Select the button.

e Inthe Change Photo dialog box, select the folder where you previously saved a
digital photograph of the machine (such as the My Pictures folder).
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Machine Properties 2 x|

Generall S Sewﬁ:ei B Options @& Fhutul

Look jr: I@ by Pictures j & ¥ ER-

Ja]

N

_Lexion SO0R,
Combine, brop

| | [ | A =

fy Documents:

File name: | Agco DT240 Tractorbmp | gpen |
5

Filez of type: l.ﬂ.l Suppoited Types [~ bmp™ jpa= bf= pcx) Cancel |
I Open as read-onky
4

v OF | XEancell

o Select the image file of the digital photograph, and select Open (the image file
can be a bit map (.bmp), Joint Photographic Experts Group (.jpg), Tagged Image
File Format (.tif), or PC Paintbrush (.pcx) file).

e The digital photograph appears in the Machine Properties dialog box. To choose

a different photograph, select the Change Photo | button once again and

choose a different image file in the Change Photo dialog box.
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Machine Properties g ] ﬂﬁl

Generall o3 SEWiﬂﬂl (" Options @ |jhuml

Change Phata | Remove Photo Prirt Phota |

¢ 0K | anncell

. . Pririt Pht:
e To print the photograph of the machine, select the Sl | button.

R Phat .
e To remove the photograph, select the ST | button (removing the

photograph will not delete the image file from your computer’s hard drive or
removable drive).

6. When you finish entering the information for the machine, select OK. The machine now
appears in the Inputs box, where you will find it under the appropriate machine category

23 under the Machines icon. %5

At any time you can open the Machine Properties dialog box so you can view or change the
machine’s information by right-clicking the name of the machine in the Inputs box and selecting
Properties on the shortcut menu. If you find you no longer need a machine, you can delete or
retire the machine. You cannot delete a machine you have used in a planned or completed
farming operation, but must retire it instead.

To delete a machine you have nof used in a planned or completed farming operation, right-click
the machine’s name in the Inputs box and select Delete.
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To retire a machine you have used in a planned or completed farming operation, right-click the
machine’s name and select Retire. When you retire a machine, Farm Trac will add an asterisk
(*) to the machine’s name or remove its name from the Inputs box. The program will still keep
the farming history for the retired machine for future reference. To display/hide retired inputs in
the Farm box, go to the View menu and select Show Retired Inputs.

Setting Up People

You can use Farm Trac to track the operations that your employees or other workers perform.
When you add workers to the Working Group box and select the Apply to Fields button, Farm
Trac allows you to choose the fields in which the workers do the work, the types of operations
they perform, the number of hours it takes to finish the operation, and their rates of pay. If you
have installed Farm Funds together with Farm Trac, the program keeps track of the dates and
hours worked, and accurately calculates payroll for you.

Before you begin recording jobs for your workers, you must add them to the Inputs box. To add
a new worker:

1. Select New Person on the

Resources menu. A Farm Works Office

Fie \iew |Resources Reports

-or- JobResourg e Farm...

- NewEField...
Select the New Person toolbar i Rt Struckurs...
button. e

Mew Machine. ..
“or- o New Supply. .
A Inout peyy animal. .
. Ckher 3

Select the Inputs tab, e | right-

click the People icon, £ and select
New Person on the shortcut menu.

2. The Person Properties dialog box that appears has tabs you can select to enter

information.
Employee l £ Payal l @ Photo
General l I Address l && Contact | B Categoy lThe

Payroll tab will only show if Farm Funds is installed. Farm Trac only requires you to
enter a first or last name for the worker on the General tab page, the rest of the
information is optional.

The Person Properties instructions are also used when adding contacts. All details

mentioned are not necessarily for employees only. Some of the information entered will
be applicable to business contacts, landlords, vendors, etc.
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Check the Business box to add a name of a business as a contact.

Select the person’s Title, enter their First, Middle, and Last name, and select the

appropriate Suffix.

The Full Name and Sorted Name will automatically fill in. You may change
these to your preference. The Sorted Name is how it will show up in all of the

lists within Farm Trac.

You can also enter the name of the Business for which the person works, their

appropriate Job Title, and Tax ID (Farm Funds only).

Person Properties

—MName

Emplopes I € Payol I

General l L3 Address

@ Contact

I Business

Title l - I

First !

Middle |

Last I

Suffix ! - I

Full Mame l

Sorted Mame !

Buziness i

anTnml

Tamni

B Phato

l E Category

¢ 0K | X Cancel I

3. Select the

1 Addess

Enter their P.O. box, rural route, or street address in the Street 1 and Street 2

boxes.
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e Enter the person’s City/Town, State/Province, Zip/Postal Code, and Country in
the appropriate boxes.

Person Properties d et

General =] .ﬁ.ddresslnﬁ Enntactl @" Eategu:uryl Empln}leel 1a1] F'hl:utl:ul

—Address

Street 1 |3388 . Smith Rd.

Street 2 I

City/Town | Smithville

State/Province IIN

ZIP/Postal Code |43388

Country ILIS.E‘-.|

¢ 0K & Cancel

& Contact | . . . .
4. Select the tab to enter all relative contact information such as a business
telephone number, mobile phone number, or e-mail address.

47



Farm Trac Reference Guide

Person Properties i E
Employves l ﬁ Faprall ] @ Photo l
General 1 ] Address ¥ Cortact ] @" Categary ]
Phione-
Home |2ED-338-3388
Business |2ED-338-4499
Fax |EED-338-3838
tobile |EED-333-EEEE
Pager |
Phone #1 |
Internet
Eail |ii$mith@smithfarms.cnm
JRL |www.smithfarms.cnm
v 0K X Cancel
E" Eategu:ur_l,ll
Select the tab and select the check boxes that apply to the contact:

e Select Sell To if this person will purchase items from your farm.
e Select Buy From / Pay To if your farm will purchase items from the contact.

e Select 1099 Required if you the Federal Government will require you to fill out a
Form 1099.

e Select Landlord if the added person is one of your landlords.

e Select Other if the contact fits some other category.
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E.e.rspn_ Properties

Employee | £ Payal | @ Photo l
General I (1 Addess I & Contact & categony
— Categories
v SelTa

W Buy From / Pay To
[~ 1099 Requied
I Landlord

[~ Other

¢ 0K X Cancel

Ernployes | .
tab to record employee license number and charge rate.

6. Select the
e Ifthe employee has a pesticide applicator’s license, enter the license number here
and it will show up on all application reports for that employee.

o Enter the Charge Rate in dollars per hour that the employee gets paid. This
charge rate is very similar to the charge rate used for machinery. Without Farm
Funds, this cost will get allocated directly to each operation that the employee
performs. If Farm Funds is installed, this rate will only be used for planning
operations and payroll will determine the costs that get applied to each field

operation.
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Person Properties

Eeneral | [ Addess | @ Contact | @" Cateqaory I
Employes | € Payl I @ Phato ]
— Ermployes
Lizense Mumber |4EBFW-3388
— Cozting
Charge R ate |$1 8.00 per hour
¢ 0K X Cancel
ﬁ- F'a_l,lru:uli | . .
7. The tab will be covered in the Farm Funds manual.
8. Select the | @ Photo | tab to add a digital photograph of the contact:

Change Phaoto

e Select the button.

¢ In the Change Photo dialog box, select the folder where you previously saved a
digital photograph of the worker (such as the My Pictures folder).
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Person Properties il 5'

General | =1 Addess| & Contact| B’ Coteson | E5¥ Employee @8 Photo |
|

Look, i I by Pictures

Hiztany

_Arthur drrabbiabo

Sr.brmpe
I |
File name: | JJ Smith bmp
Filzz of lupe: ;M Supported Types [= bmp™ jpg= bif-= pcx) j Cancel |

I” Dpenaz read-only

¢ 0K | XI:ancell

e Select the image file of the digital photograph, and select Open (the image file
can be a bit map (.bmp), Joint Photographic Experts Group (.jpg), Tagged Image
File Format (.tif), or PC Paintbrush (.pcx) file).

e The digital photo appears in the Person Properties dialog box. To change the
Change Phaoto

photograph of the worker, select the button to open the

Change Photo dialog box once again.
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Person Properties i d et

Generall | .-’-'-.ddressl E I:::untactl @" Eategu:uryl Employes &0 Ph'z't'i'l

Change Phaoto Remowve Phaoto Prirt Phata |

¢ K | & Cancel |

e To print the worker’s photograph, select Print Photo.

e To remove the photograph, select Remove Photo (removing the photograph will
not delete the image file from your computer’s hard drive or removable drive).

9. When you finish entering the information for the worker, select OK (the worker now
appears in the Inputs box under the People icon). €

You can later open the Person Properties dialog box to review or change the worker’s
information by right-clicking the worker’s name in the Inputs box and selecting Properties. If a
person is no longer an employee, you can delete or retire the worker. You cannot delete a
worker who you used in a planned or completed job, but must retire the worker instead. To
delete a worker you have not used in a planned or completed farming operation, right-click the
worker’s name in the Inputs box and select Delete.

To retire a worker you have used in a planned or completed farming operation, right-click the
worker’s name and select Retire. When you retire a worker, Farm Trac will add an asterisk to
the worker’s name, or remove the name from the Inputs box. The program will keep the work
history for the retired worker for future reference. To display/hide retired employees in the Farm
box, go to the View menu and select Show Retired Inputs.
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Setting Up Supplies

Farm Trac allows you to keep comprehensive information for all of the supplies you apply to
your fields such as seeds, fertilizers, insecticides, and other chemicals. You can record detailed
chemical information and re-entry restrictions for applicable chemicals and document the
analysis of nitrogen, phosphorus, potassium and other nutrients for your fertilizers.

When you add supplies to the Working Group box and select the Apply to Fields button, you will
then choose which fields to apply the inputs. Farm Trac calculates and displays the number of
acres and the quantities used for the applications. If you have Trac Mate installed on a handheld
computer or the Titan RT, the Synchronize Trac Mate feature of Farm Trac can be used to copy
the supply data for a planned job to Trac Mate. Costs of supplies will get allocated to the fields
that the supply gets used on.

Before you can begin recording farming operations, you must add the supplies to the Inputs box.
To add a new supply:

1. Select New Supply on the

Resources menu. B Farm Works Office

File  Miew  Resources  Reporks

-or- JobResourc  MEWFarm...

- MewFiel...
Select the New Supply toolbar = A pewstucturs..
button. s Mew Parson.,,

Mew Machine. ..
Input=
- 0r - .
ﬁ | . Cither ¥

Select the Inputs tab, right-

click the Supplies icon, 8 and select
New Supply on the shortcut menu.

2. The Supply Properties dialog box opens and has the following tabs to record

information for the supply: General l =] Ehemicall ] Fertilizerl -_E-; Hestrictiunsl -_;?}_- FHI

Under the Generdl l tab:
e Enter a name for the supply in the Description box.
e Ifrelevant, enter the Part # number for the supply.

e If Farm Funds is installed, you will have to select the applicable account.

e Select the Add to Markers check box, if applicable. (Agco GTA users only)
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e Under Type, select the supply category (choose Herbicide, Insecticide,
Fungicide, Nematicide, Rodenticide, Seed, Fertilizer/Lime, Adjuvant,
Growth Regulator, Other Chemical, Feed, Fuel, or Other Non-Distributed
Item).

e Enter the Purchased Units, Unit Cost, Distributed Unit, and the Default
Application Rate. Farm Trac will automatically fill in the conversion value.

e Unit cost is similar to charge rate for machinery and people. This will be
used on Enterprise statements if Farm Trac is installed without Farm
Funds as well as on planned operation reports. If Farm Funds is installed,
it is still important to enter this value, as it will still be used on all planned
operation reports.

. . ®w LChemical
3. To keep detailed chemical records for the supply, select the tab. If you

choose to keep detailed chemical records for a supply, Farm Trac will keep records of
field and weather information each time the supply is used.

e Select the Keep Detailed Chemical Records check box.

e Enter all of the applicable information about the supply. This information should
be taken from the label on the chemical.
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Supply Properties

General & EhEFﬂiCﬂ||ﬁ Fertilizerl -_;?Z-; Restrictions -_;?Z-; FHI

v Keep Detailed Chemical Fecords e —
¥ Restricted Jze Pesticide

Cherical Mame |.-'1'u:et|:|chlc:r, Alrazine

EP& # |524-280

Manutacturer (hMonzanto Ag Co

Farmulation |Liguid

bode of Operation I ;]

Target Problerms [max. 5] | Craboiaas
Fostail
Goozegrass
Marmingglony
Fagweed

Add/Edit Problem Lizt

¢ Ok | & Cancel |

e Add target problems in the Target Problems box by selecting the Add/Edit
Problem List button, which opens the Pest Selection dialog box.
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Gemeral B Chemical ] ] Fer['iEze:I 3?; Heshit:!imsl

¥ Keep Detailed Chemical Reconds
M Restricted Use Pesticide

Pest Selection

 Pleasze zelect up to B pests.

Feztz Selected Pests
Barnypardgrass Crabgrass
Carpetweesd Gooseqrass

Cuparass Ragweed
Fatal
Jimzonwesd
b crningglony
Mightzhade
Wild Oats
Witchgrazs

: &dd/Edit

v [OK | X Cancel |

¢ O | anncell

e In the Pest Selection dialog box, select the pests controlled by the chemical in the
Pests box (select more than one by holding down the Ctrl key as you click them

with your mouse), and then select the __ " button to add them to the
Selected Pests box. A maximum of 5 pests can be selected. Many times, a broad
term such as “Broadleaves” or “Grasses” can be used to narrow the list.

e To remove pests from the Selected Pests box, select them in the box and select
the =« | button, or select —_“""** _ to remove all.

e If you need to add a new pest to the Pest Selection dialog box, select Add/Edit to
open the Pests dialog box, select the Add button, and enter the name of the new
pest.

B Fertilizer |

4. Ifthe supply you add is a fertilizer, select the Fertilizer tab and complete

the following:
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e In the Fertilizer Nutrients box, select the first nutrient and the percent of the
analysis that nutrient makes up in the Percent % column. The picture below
shows an example of liquid 10-34-0.

e Select the Add Nutrient button to add a row to the Fertilizer Nutrients box.

e In the new row, enter the second nutrient in the Nutrient column and the
percentage of that nutrient in the Percent % column.

Supply Properties E|g|

General] B Chemical @ Fertilizer ] = Hestrictinns1 A P'Hl]

-Fertilizer Mutrients

Mutriem Percent % j
== | [4jitrOgen 10.00
||| Phosphorus - elemental Li 34.00

‘Phosphorus - elemental
Phospharus - oxide k 3
Potassium - elemental
Paotassium - oxide

Sulfur

fine ol

A Nutient |

Froduct \Weight

1ton= 2000 |bs

¢ 0K X Cancel

e Repeat the previous steps to add as many nutrients as needed.

e Ifa nutrient is not in the drop down list, select <Add/Edit> to add it to the list.

e Remove a nutrient from the analysis by selecting the remove button E to the left
of the row for that nutrient.

57



Farm Trac Reference Guide

e Farm Trac will enter the product weight conversion factor in the Product Weight
for you.

Z. Restrictions . L
5. Select the tab if you need to record re-entry restrictions for the supply.

Re-entry Restrictions should be taken directly from the label.

e Select the Re-entry Restrictions check box and enter the required number of
hours in the Restricted-Entry Interval box.

supply Properties 2|

Generali = Ehemical1 B Fertilizer Z Hﬁhﬂﬂml

—I¥ Fie-enty restrictions
Restricted-Entry Interyal [REL |12 Houms

PPE Required for Handlers

Long-zleeve shirt, long pants, chemicalresistant gloves.
gocks and shoes, chemical-resistant apron when

mixing/loading or cleaning up spill: or cleaning eguepment.

E arly Entry PPE Beguired for 'Workers

Coveralls, chemical-resizstant gloves made of waterproof
rnatenial, zocks and shoes.

(ther Label Bequirements

" azh handz before eating. drinking, chewng oum, Ezing
tobacco, using toilet. Remove clothing mmediately f
pesticide gets inzide. Remaswe PPE immediately after

W Treated Area Posting and Dral Motification Reguied

FRE = Personal Protective Equipment

¢ O | anncell

¢ In the PPE Required for Handlers and Early Entry PPE Required for
Workers boxes, enter the required protective equipment for those handling the
supply.

e In the Other Label Requirements box, enter the other requirements for those
handling the supply.

58



Farm Trac Reference Guide

e [Ifapplicable, select the Treat Area Posting and Oral Notification Required
check box.

. _ . =
6. Ifthere is a Pre-Harvest Interval restriction on the chemical, go to the == PRI tab.

e Select the crop from the drop down list or select <Add/Edit> if the crop isn’t
listed.

o Enter the Pre-Harvest Interval (in Days) in the second column.

.. Add C
e Ifthere are restrictions for more than one crop, press ﬁl.

Supply Properties

Generall ] Ehemicali = Fertilizerl -_-?}; Restrictiong -_;?;- PH'I

- Pre-Harvest Interval

Crop P.H.l({Days) _:J
= Zarm ¥.oa

:_j Add Crop |

v 0K | X Eancell

7. When you have all of the desired information recorded for the supply, select OK (the
supply will now appear in the Inputs box, under the appropriate Supply type—for

example, a new fertilizer will appear under the Fertilizer/Lime icon). ]
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View or modify the information for a supply at any time by right-clicking the name of the supply
in the Inputs box and selecting Properties on the shortcut menu. If you find you no longer need a
supply, you can delete or retire it. You cannot delete a supply that you used in a planned or
completed farming operation—instead you must retire it. To delete a supply you have not used
in a planned or completed farming operation, right-click the supply’s name in the Inputs box and
select Delete. To retire a supply you have used in a planned or completed farming operation,
right-click the supply’s name and select Retire. When you retire a supply, Farm Trac will add an
asterisk (*) to its name, or remove the supply from the Inputs box. The program will still keep
the retired supply’s farming history for future reference. To display/hide retired employees in
the Farm box, go to the View menu and select Show Retired Inputs.

After you add your farms, fields, machines, people and supplies to the Farm Trac, you can begin
recording planned and completed farming operations. As stated previously, you do not have to
draw or import maps of your fields before you enter your planned or completed tillage, spraying,
seeding, or harvesting operations. All you have to do is add the machines, people and supplies
for the operation to the Working Group box and select the Apply to Fields button. The next
chapter will take you step-by-step through the process of recording planned and completed
farming operations.

Adding/Editing Commodities

Commodities that are used in Farm Trac have properties tied to them that can be edited. Farm
Trac has a long list of pre-entered commodities that can be chosen from. Commodities must be
added to show up in lists as active. These changes are made under Commodity Properties.

To edit Commodity Properties:

1. Under the Resources menu, select Other and Commodities...
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The commodities that are currently
being used will be displayed in the
Commodities box that appears.

To add a commodity, press the

+ o button and select the
new commodity from the list or
select <New> to add your own.

To edit a commodities’ information,
Fropertiez

button.

press the

Commodities

Corn
Saybean
Wiheat

Properties

<+ add
= Delete
# Rename

v DK

After adding a new commodity name or when viewing the properties, the Commodities
Properties box appears. Here you can enter/change any information about the commodity.

'm_

Commodity

Drezcription |.f1‘-.lfalfa

Properties

Units ’m
Drensity ’70 Ibz/bu
Muaisture ’7 %

Walue $0.00 /by

Calor ’—L|

¢ 0K ‘ P 4 Qancel‘

e Units are the harvested units of the commodity

e Density and moisture are used to calculate dry quantities when harvesting.
Moisture should be the moisture that dry weight is calculated from. This
information can be received from your local elevator or wherever you deliver

your grain.

e The value of the commodity is what will be used on Enterprise Statements when
Farm Funds is not being used. This will be used to calculate profit/loss.

e If Farm Site is installed, the Color will be the color shown on the map where that

commodity is being grown.
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Planning and Recording Jobs

After you add your fields and inputs to Farm Trac, you can begin entering farming operations
(also called jobs). These consist of tillage, planting, spraying and harvesting operations to name a
few. To record a job, all you have to do is add the machines, people, and supplies for the job to
the Working Group box, select the Apply to Fields button, and choose the fields where the
operation was performed. You can also enter planned jobs showing the inputs you intend to use
for each job which will enable you to print work orders to give to your workers in the field. If
you have Trac Mate installed on a handheld computer or the Titan RT, you can export the work
orders for use in that program. Planned jobs are also useful for generating cost-per-acre
estimates for the upcoming crop year. This can be helpful when setting up a budget in Farm
Funds or to just get an idea of supply costs for the year.

When you or your workers complete a job, you can mark the planned job as complete in Farm
Trac. If you did not to enter a planned job for the work done in the field, you can record a
completed job. All of the planned and completed jobs you add to the program are conveniently
listed in the Jobs box. To help you find a job, you can sort the jobs in the Jobs box by field
name, date, or other category.

You will find information about how to synchronize work orders to Trac Mate and print work
orders and other reports in other chapters of this reference guide. This chapter describes how to
record planned and completed jobs.

Planning Jobs

To create planned jobs, add all of the inputs (machinery, people, and supplies) you expect to use
to the Working Group box. Select the Apply to Fields button, and then choose the field or fields
for which you are planning the job. Farm Trac displays the planned jobs in the Jobs box with

orange text and icons of clipboards without checkmarks, H to help you see at a glance what
farming operations are yet to be completed. Once you finish the jobs, Farm Trac changes the

text color to black and adds icons of clipboards with checkmarks # to the completed jobs.
*When planning a job, all of the inputs, such as machinery and people, may not be known. In
this case, only apply the inputs that are known and the others can be added when the job is
complete.

To record a planned job:

1. Select the Inputs tab A to view the Inputs box.

2. In the Inputs box, choose each machine that you plan to use for the job. Open the tree to
view the machines in each category by pressing the plus sign & next to the Machines
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icon, & and opening the folder that the machine is under. 23 Add the machine to the

Working Group by highlighting it and pressing the add button. You can also double
click the name of the machine.

3. Choose the worker you intend to assign to the job by repeating the same process and
adding them to the Working Group

A Farm Works Office

1 File  Yew  Resources  Reports Tools

obhResource Tools j w@@

- |
Filter Jobs by Input [
Inputs
@3 Land Preparation ;I
£ other

;l Planting,Seeding
H- Tractors
2§ People
ﬁ Arrabbiato, Abvin & S,
€ Pazzesco, CarlC

€ Smith, John Jacob I, 4
=@ Supplies 2
#-- g Fuel "

B § Herbicide

§ Harness xtra
= Insecticide

E- 3| orsban
FH-@ Seed T

-
Woorking Group I:F%I Jﬁl @
4

ﬂ Smith, John Jacob Jr.
% Spraver
il Harness ¥tra

& Lorsban
Apply ToFields | - _®

4. If applicable, add the supplies to the working group that you are likely to apply in the
operation. Once again, open the tree to select the supply by pressing the plus sign E next
to the Supplies icon & and open the applicable category to select the name of the supply

to be used.C Select the add button or double click on the supply name to add it to
the Working Group box.E

5. Repeat these steps to add as many machines, people and supplies as needed for the
planned job.
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6. To remove an input from the working group, highlight it in the Working Group box, and
select the remove button. To remove all inputs from the working group, select the

remove all button.

7. After you have all of the inputs you expect to use during the operation in the Working
Group box, select the Apply to Fields button. N

8. In the Apply Working Group dialog box, select the plus sign & next to the farm T and
select the field for which you are planning the job. O Press the add button = to

add the field to the Fields to Apply box.UU You can also double click the name of the
field to move it from one box to another.

Apply Working Group

Fields

~[Z7) Comman

(- <k nown Farms
- iy Famn

Bl East Field

i % Miorth Field

Bl South Field

Fields to Apply

7

Bl East Field
B Morth Field

| Fecord Completed . Jobs I Record Planned Jobs

& Cancel

9. Ifthe same operation is to be performed on more than one field, repeat the previous step
to add additional fields to the Fields to Apply box.

10. To remove a field from the planned job, select it in the Fields to Apply box and press the
% button. All of the fields can be removed by pressing the

AE—id

button.
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11. Select the Record Planned Jobs button & to open the Farming dialog box. Notice the
Orange highlighted boxes. This is to show you that the operation is a Planned Job and not
a Completed Job. The Farming dialog box displays the general information for the
planned job, followed by the information for each input. If more than one field was
selected, the dialog box displays a separate column for each field. There will be “Total
Column” to the left if there are multiple fields selected. Total values may be entered here
and will be taken across each field by the proportion of the Area Farmed in each.

12. If Site Pro is being used or if Farm Site is installed, you may also select the fields that the

operation will be performed on in the ® e l tab. To select multiple fields, hold down
the shift key while selecting them. After all of the fields have been selected, right click
and select Apply Working Group to Planned...

Invert Selection
Reqister Location. ..
aet Terra Server Image...

Apply Warking Group ko Completed. ..

Apply Woaorking Group o Planned. ..

13. Enter the information for the planned job:

e The field name and job type will be listed in the Job Name. You may rename the
Job if desired.

e To change the planned field name, select a field name button & in the Field
Name row and select a different field in the Fields dialog box.
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fdd
ol Hams |East Field - Affpicatil North Nld - Applica
Field Name EastField | Morth Field
Crop Enterprize | 2006 Com, Sweet | 2006 Com, Sweet
Job Type ;Aﬁpﬁcatinn Application
Console 1D |
Area Farmed 150,00 | 000 100.00
Start Date 312324]35 B/3/2006
Start Time | 7:00 AM £:00 A
Stop Date B.E’B]JE B/3/2006
Stop Time 212&!31:‘?91 11:00 AM
Job Hours 1000 5.00 5,00
Operator Emi‘h.JD#m Jacob Ji Smith, John Jacob J

To change the planned crop enterprise, select a different commodity and year in
the Crop Enterprise list. Select <Add> to add a new crop enterprise to the list.

It is suggested to always assign a Crop Enterprise and not have the enterprise be
“Field Prep” as was allowed in previous versions. Crop enterprises never get
closed and each operation can be edited at any time. Ifthe Enterprise changes
throughout the year (plant a field to beans when it was planned to be corn) in a
certain field, it can be edited under each individual job.

Crop Enterprises are a way to analyze a certain crop in a given year. There is a
new enterprise for each year within a given crop. To compare records and
profitability of one crop to another and one year to another, they must have
separate enterprises. For example, if a grower raises several types of one crop
(soybeans and low linolenic soybeans) and wants to compare the two, they will all
need to be under separate enterprises.

Select a Job Type for the operation. Job types are simply a way to sort through
the many operations that take place throughout the year. These can be queried for
reports and editing.

Enter/change the Console ID if applicable (Agco GTA users only).

The Area Farmed defaults to the tillable acres of the selected field. (If a partial

operation was completed previously, it will default to the remaining tillable
acres.) During a planned operation, area farmed is usually not changed from the
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tillable acres as actual applied acres will not be known until the job is complete.
They may be changed if a partial operation is planned. The Area Farmed will
carry to the charge units and applied area of the inputs below.

o Enter the correct dates into the Start and Stop Date boxes. The calendar button

E can also be used. Actual dates and times will generally not be known when
planning a job. Enter in an approximation or simply leave these items blank.

e Estimated Start and Stop Times may also be entered in the respective boxes.
Farm Trac will calculate the Job Hours based off of these entries. The program
will also fill these hours into the Charge Units (Hours) for any applicable inputs.
If time is not known, estimate or leave these items blank.

e To change the planned operator in charge of the operation, select a different
person in the Operator list, or select <Add> to add a new operator.

14. Enter the information for each of the inputs:

e Any of the inputs may be removed from the planned operation by pressing the

Delete | button next to it.

e Inputs may also be added while in the Farming dialog box by selecting the Add
Input menu item and selecting the input from the Resources dialog box.

Farming
Add

%’ D ays Field - .ﬁ.pplicati‘

Field Hame Drayz Field
Crop Enterprize 06 "weat
Job Type Application

e Ifa Person was used in the planned operation, the Charge Units (hours) will be
filled in automatically from the Job Hours calculated above. The Cost ($/hour)
of the worker defaults to the cost entered in the person’s properties. Both of these
values may be modified here, if necessary.

e Any machinery used in the operation will be under the Personnel. Once again, the
Charge Units and Cost of the machinery will come from the Area Farmed and
the machine’s properties (entered when adding machinery) respectively. If the
machinery uses fuel, the estimated Fuel Used as well as the Fuel Cost will
display as well. Any of these values may be edited here.
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e After the machinery, all of the supplies that are planned to be used are listed. If
the supply is going to be applied using Variable Rate Application, check the
corresponding box. This will allow you to create a variable rate prescription map
for this supply. Variable Rate Application will be covered in the Farm Site
manual.

e Select the machine that will be applying the supply and if needed, edit the
Applied Area, Planned Rate, or Cost of the supply. The Planned Rate and
Cost of the supplies are the values that were entered when the supply was setup.
Quantity Used is calculated from the Applied Area and Planned Rate.
Changing the Quantity Used will also change the Planned Rate and vice versa.

e [Ifapplicable, select a
Chemical Carrier and
enter a Carrier Rate for
each Chemical.

Atrazine 4L Delete
Wariable Rate Application ]

bachine | Spray Coup

e Ifasupplyisan Applied &rea 16.04
insecticide, herbicide, or Planned Fate gh'ac) 2.00
other pest-control Oty. Used [gal] 2021
chemical, you can select Cost [$7gal] 500
the IECENEIETC | button Chemical Carrier | ater [galdac)

and choose the pests that
the chemical controls
(you can choose up to
five pests for each
chemical).

Carier Rate 10.00

FPestz Controlled | Pestz Controlled

15. Save the planned job by selecting OK, or select Cancel to close the Farming dialog box
without saving the planned job. Farm Trac adds the planned job you saved to the Jobs

box, where it has orange-color text and an icon of a clipboard without a checkmark.El 1
you selected more than one field, the program adds a separate planned job for each field
to the Jobs box.

Completing Planned Jobs

After you create your planned jobs (also called planned farming operations), Farm Trac allows
you to make changes to the planned jobs as often as you like before you assign the jobs to your
workers. All you have to do is select the planned jobs in the Jobs box and re-open the Farming
dialog box to make the modifications you want. When you have the plans for the job entered to
your satisfaction, you can then print planned job reports to give to your workers, or you can mark
the jobs for export to Trac Mate so your workers can use the work orders on a handheld
computer or the Titan RT out in the field.
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After you print or export work orders, you can easily mark a job as complete with just two clicks
of your mouse. See the next chapters of this reference guide for instructions on editing planned
jobs, printing work orders, and exporting work orders to Trac Mate. This section explains how to
complete planned jobs. To locate a planned job and mark it as complete:

1. Find the planned job you that want to mark as complete in the Jobs box:

Jobs |
e Select the Jobs tab. |

e In the Jobs box, jobs can be sorted by selecting the appropriate column header,
such as the Date or Field column header.

A0 Farmn Waorkes Office . o=l
iz e T DRI el i Bl B L O
[owResowce Touts =] [AEREIES [&]
™o | ot | o e
Ui iew | Joo Hane | Do | Fiekd | ear | Commodty | Tupe Il =
Faem Easl Fiald - Land praparation -.?."Irmr‘\:r Eact Freld Lard prepaaaion |B'
=) Connon Morth Fiedd - Land prepaestion 30172006 Mot Faid Lawd poepaid oo E
% T clbbnown Farms South Frsld - Land prepegtion 37172006 Sty il Lard prepsgion E'
= T My Faimn whest Faeld - Lavd preparation 20173006 et Frekd Lard prepaation lﬂ
G E East Field Easi Fisld - FlantirngSesdng 47172006 Est el 2005 Comn. Swseml  Flaning Sesding |B'
- morth field Hoeth Fisdd - PlantingSeedrg  40/2006 Mok Fied 05 Com, Swest  PlantngSeedng 90
#- B Zouth Fiekd South Fisld - FlanfngSending 47172006 Sauth Fisld M5 Sosbasn FlantngfSentng [ -
=B et Field et Feld - Flaning/Seadng 4472000 tafest Field a0 Soubean FlaningSeadng |H
By 200 Strrhesn Easi Fiahd - Apobcalior 501 FNDE Esrtl sl THIS Coon, Syesmi S ' (]
[0 west Fedd - Bopic ki s 0
[T west Feld - fopk: AU ShdhF T Sevbasn : @
B Wt Fed-Horve ety o R o R i - e e 3
[ westRisld - Flemr =t Field - A ppli st =1 720 Pz ] _|l‘
= e, <lnkrosn Oropi 4] | L]
[ TIPSy R
a 7R tewrae | Ekmim | b Piet Ceiphite Bt | Dwss | Pupsies |
e Select a column header a second time to reverse the sort order.

If necessary, scroll up ﬂ or down ﬂ through the farming operations to find the

[ ]
job you wish to complete. Remember, planned jobs are listed in orange and have a
clipboard with no checkmark.

e [Ifthere is a long list in the Jobs tab and you are having a problem finding the

correct operation, you can use a filter to only display certain jobs.

§ Press the m button at the bottom of the . Jobs l tab. You can
now use the Job Filter to narrow the jobs listed by any of the following

parameters: Date Range, Farm/Field, Crop Year, Commodity, Job Type,
Operator, Console, Input, or Status.

8 For example, if the job that needs to be completed is a corn enterprise,
check the box beside Commodity and select Corn. Since we know this job
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is a planned job, Status can also be checked and Planned can be selected.
Press OK to apply the Filter.

8 To show all of the jobs in the . Jobs | tab once again, simply press the

CE2F= | button at the bottom of the screen.

Job Filter

— Filter by...
[7 Date Range
Fram Tao
| 7 |
[~ Fam / Field
I Select |
[~ Crop¥ear
v Commadity
IE::urn ;I
[~ Job Type
| =
[ Operator
| =
[T Conzale
[ Input
I Select |
¥ Status
IF'Ianned ;I
¢ 0K | X Cancel |

2. After locating the planned job that you want to complete in the Jobs box, you may want
to verify this is the correct operation.

e Right-click the job and select Properties on the shortcut menu.

- 0r -
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Select the job to highlight it and select the m button at the bottom of the
Jobs box.

E] Jobs Il' Map]

Wi | Job Mame | Date | Field | Year | Commeadity i Tyoe | | | m
Easl Field - Flanling/Seeding  47/2006 East Field 2006 Com, Sweel  Flanting/Seeding [
Mexlh Figd - Flanling/Seeding 472006 Maith Field 2006 Comn, Sweel  Flaning/Seeding [
South Field - Plarting/Seedng 4772006 Soulkh Field 2006 Flaning/Seeding ¢
‘West Figld - Flanbng/Seeding 4772006 Wiest Field 2006 Flanting/Seeding '
Eazt Feeld - Application 5172006 East Field 2006 Application
Meeth Fisld - Application Moith Field 2005 Application |
South Frald - Apphcation 5172006 South Field @
‘West FiglZ - Apohication 572008 West Field B
Eazt Fweld - Application 1172006 East Figld E|
Mortn Fiedd - Application A AA00B Moith Field E| il
South Fiald - Application 1 F 006 South Field E|
Waest Fiels - Application 7172006 \West Field Dt pplication Ej =
F £ E - = = b = i

1] | ;’_I

Clarfitr | EditFber | weee | Pt | Compete | Bt | Delee | Properies |

¢ In the Farming dialog box that opens, examine the information to verify it is the
correct job (This is the same information that was entered when the Planned job
was created.)
3. You may now complete the planned job.

e Right-click the job and select Complete on the shortcut menu.

- 0r -

Select the job to highlight it and select the m button at the bottom of the
Jobs box.
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B Juhsll‘ Mﬂp]

Vigw | Job Mame | Date | Field i Year | Commodity | Type 1 | | -

East Freld - Land meparstion 37172006 Eazt Fizld Land prepaation @'

Morth Field - Land preparation  3/1/2006 Meosth Field Land prepavation [

Seaith Frald - Land preparation 3/1/2006 South Frald Land preparabar g

‘West Figld - Land preparation  3/1/2006 ‘Wast Field Land preparation (o

East Feeld - Planting/Seedng  4/1/2006 East Field 2005 Com, Sweet  Planting/Seading ?

Morth Figld - Flanting/Seeding  4/7/2006 Wogtk Figld 2005 Comn, Swest  Planting/Seading ﬁ'

Souih Figld - Plarting/Seeding  4/1/2006  Soutk Figld 2005 Sopbean Plarting/Seeding 8 =

west Figld - Flanting/Seeding  4/1/2006 ‘wiest Field 2008 Sopbean Plerting/Seeding (@

Easl Freld - Applicati 5772006 East Field A0 Con, Swest  Apphcabor El

Horlh Field - &pplication B/1/2006  Nedth Field Appication | P

South Field - Applcabon 5/1/2006 South Freld 2005 Sovbean Appicabon ;j

‘west Field - Application 512006 ‘Waost Field 2005 Sopbean Applcaban EI =
« | - ;r“

Clearfiler | EdtFiter | tfoce | Rt | pComplete | Espod ] Delete |  Propesies |
ol

e You may now make any changes to the operation in the Farming dialog box that
opens. Notice the orange highlighted boxes are now grey. This is to show you that
the operation will now be a Completed Job and not a Planned Job. Fill in any
information that was not known when the job was planned and correct any
information that may have changed.

e Select OK to complete the job. Farm Trac will now indicate it is completed by
changing the text color of the job from orange to black and placing a checkmark

on the clipboard. i

e Select Cancel rather than OK if you decide not to complete the job. Farm Trac
will continue to display the job as a planned job with orange-color text and a

clipboard without a checkmark.

Once you mark a job as complete, you cannot change it back to a planned job; however, you can
make changes to the completed job as needed. You can also delete a completed job and reenter
it as a planned job. For explanations on editing and deleting jobs, see the appropriate chapter of
this reference guide.

Recording Tillage Operations

Rather than recording planned farming operations and then marking them as complete, you can
just record completed farming operations (also called completed jobs). To record a tillage
farming operation, add all of the used inputs (people, machinery, supplies) to the working group
and then select the Apply to Fields button. Before you save the tillage operation, complete the
details of the job in the Farming dialog box. Farm Trac adds the completed tillage operation to

the Jobs box where it has black text and an icon of a clipboard with a checkmark.
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To record a tillage operation:

1. Add the machinery to the Working Group:

Select the Inputs tab. gt |

Find the machinery that will be used in the operation within the tree by selecting
the plus sign @ to open each category.

Select each machine and press the add button to add it to the Working
Group box. Double clicking on the machine name will also add it to the
Working Group.

To remove a machine from the working group, select a machine in the Working

Group box and select the remove button or double click on the machine
name. To remove all inputs from the working group, select the remove all button.

B2

2. Add the worker to the Working Group box:

Select the plus sign [ next to the People icon £ to see the workers that have been
added to Farm Trac.

Select the worker who performed the tillage operation and add them to the

Working Group box by selecting the add button or double clicking their
name.

Repeat the previous steps to add any additional workers to the operation.

3. After all of the inputs have been added to the Working Group, select the Apply to
Fields button.
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M Farm Works Office

File  Wiew  Resowces  Reports Tools

I.JthResuur[:e Tools ;l i

IR
Fiter Jobz by lnput [
InpLitz
El-@ Inpukts (=
- Ty Animals
¢ Machines
...... |"::I Apphication
...... £ BalingForage
------ {7 Farm Maintenance
...... 'il Harvesting

------ [ HaulnofTransport
E-£3) Land Preparation

B-E0 Tractors
@ Agco Tractor

"""" ﬁ Smith, John Jacob Jr, LI
Wworking Group
k]

€ smith, John Jacob Ir.
@ Agco Trackor
@ Chisel Pl

Apphy To Felds

4. Inthe Apply Working Group dialog box, select the field or fields that the tillage
operation was performed in:

e In the Fields box, select the plus sign # next to the icon of the farm T that the
field is located in.

e Select the icon for the appropriate field i= and select the add field button

>

__777  to add the field to the Fields to Apply box. You can also double click
the name of the field to add or remove it from the Fields to Apply box.
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Apply Working Group

Fields Fields to Apply
E-£3 Common B East Field
B | ko Farm
=Y. by Fam
=
B Morth Field
B South Field
B ‘West Field e seey

el

Record Completed Jobz I Record Planned Jobs X Cancel

e Repeat these steps to add any additional fields to the tillage operation.

e To remove a field from the tillage operation, select the remove button ¢

or remove all fields from the Fields to Apply box by selecting the remove all

button.

Recard Completed Jobs

e Select the button to open the Farming dialog

box.

5. Inthe Farming dialog box, enter the details about the tillage operation:

e If multiple fields were selected, there will be a separate column for each field with
a Total Column on the left. If items are entered into the total column, they will
carry through to all fields selected. If quantities are entered in the total column,
they will get distributed to each field by proportion of total area farmed.
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General information for the Farming
tillage operation is listed, Add
followed by specific - —
information for each input Job Mame East Field - Land preﬂ
Weather and field condition x3ald Haie East Field
information is also included Crop Enterprise 2006 Corn, Sweet
for every farming operation. Job Type Land preparation
You may need to scroll up Py
gnd doyvn to see all of the. P m—
items listed for the operation.
Start Date 3/1/2006
Start Ti 6:00 AM
If the wrong field was ar e
selected, select the Field Stop D_ate 2006
Name button and choose a Stop Tase 100 P
different field in the Fields SO0 Hots 6.00
dialog box. 0 perator Smith, John Jacob J
The Crop Enterprise box Smith. John Jacob Jr. Delets
will be blank if you have not Charge Units [hours] | £.00
previously chosen a crop Cost [$/hours) 21.00
enterprise for the field. Select
the crop you intend to plant Aoce Tractor Delate
in the field and the correct Charge Linits {acies) 50.00
crop year. If the correct crop Cost (§/actes] 10,00
iﬁrgﬁ 1ste 1Sdrcll°tthhSted’ select Fuel Used [gallons] 5000
enterprisg a ¢ new Fuel Cost [$/gallonz) 350
o . . Chisel PI Delet
Unlike in past versions, it is ookt _ aaa
best to select a crop Charge Urnitz [acresz) 50.00
enterprise even if you are Lof (v acies) ol
unsure of the crop. This can
be edited at any time. Weather Information ~|
o 0K X LCancel |

The field name and job type will be listed in the Job Name. You may rename the
Job if desired.

If a machine from the Land Preparation folder was chosen, Land Preparation
will be the listed Job Type. Job Type is a simple way of sorting operations. Jobs

can be queried by this, so it is important to have the correct type selected.

The Area Farmed box displays the tillable acres for each field. If a partial tillage
operation was performed previously, the remaining acres will be shown here. If
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the entire field was not farmed, enter the covered acres. Farm Trac carries this
value to the charge units for any inputs that charge by the acre.

The Start Date and Stop Date boxes display the current working date for Farm
Trac. If the operation was completed on a different date, enter it here. The
operation may also be completed over more than one day.

Enter the appropriate Start and Stop Times for the operation. Farm Trac will
automatically calculate and display the total hours in the Job Hours box. These
hours will be carried to any inputs that have hours as their Charge Units. Job
Hours and Charge Units can be edited and do nof have to match the start and
stop times.

The Operator is the person that was added to the Working Group. If more than
one operator was selected, you must choose only one Operator for each field.
You can select an operator from the list, or select <Add> to add a new one. The

operator is another way that jobs can be queried or sorted in the . = % | tab.

If necessary, you can change the Charge Units and Cost for any workers in the
operation. If Farm Funds is installed, Cost will not be in the list as it will come
directly from the employee’s payroll.

For any of the machines used in the operation, you can change the Charge Units,

Cost, Fuel Used, and Fuel Cost items. Once again, Cost and Fuel Cost will only
display if Farm Funds is not installed. These items will be explained further in the
Farm Funds manual.

Any of the inputs may be removed from the operation by pressing the

Delete button next to it.

Inputs may also be Farming
added while in the o
Farming dialog box by

SeleCting the Add Input M—‘ Dlay= Field - Land prfi‘
me{[ .ltentlhal’{d th?}r Field Name Days Field
selecting the mpu om ¥

the Resources dialog Crop Enterprize 06 Yw'heat

box. Job Type Land preparation

To record weather information, select values in the Sky Conditions and Wind
Direction lists, and enter the appropriate numbers in the Wind Speed, Gusting
To, Temperature and Relative Humidity % boxes.
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6. Once all of the information is entered into the Farming dialog box, select OK to save the

tillage operation. Farm Trac adds the completed operation to the Jobs box with black text
and an icon of a clipboard with a checkmark for every field that the operation was

performed. i

ﬁ Jobz i -i Mapl

Yiew | Job Name | Date | Field | ‘Year | Commodity | Type | | |J Operator -
E ast Field - Land preparabion 32005 EastFeeld 2006 Coen, Swest Land preparation B’ Smith, Jonn Ja
Morth Field - Land preparation 3/1/2005  Morth Field Land preparation smith, Jonmn Ja=
South Fizld - Land peeparation 3472005 South Field Land preparation Smith, Jonn Ja
west Field - Land preparation 37172008 West Field Lard preparation amith, JanrJa
East Freld - Appboabior 7172008 E ast Feeld 2006 Ceoen, Sweel  Application Smith, JannJa
Morth Field - Application T/72008  Morth Field 2006 Ceoen, Swest  Application @ Smith, Jann Ja =
Nl e e EHOEIN0E, Eaat B NIE Do Blimait: sl £ =T P e

4: 1 e

Clear Fiter | Edit Fiter peme | Pt | conpee | EBwper | Delete

7. If no more operations are to be performed using the current inputs, remove the, from the

Working Group dialog box by selecting the remove all button.

Recording Planting Operations

To record a planting farming operation, add all of the inputs that were used to the working group,
select the Apply to Fields button, and choose the field or fields to which you want to apply the
inputs. Before you save the planting operation, enter all of the details from the job in the Farming
dialog box. Farm Trac will add the completed planting operation to the Jobs box where it will

have black text and an icon of a clipboard with a checkmark.

To record a planting operation:

1. Add the planting equipment to the Working Group:

e Select the Inputs tab.

¢ Find the machinery that will be used in the operation within the tree by selecting

the plus sign @ to open each category.

e Select each machine and press the add button to add the machine to the
Working Group. Double clicking on the machine name will also add it to the
Working Group.
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e To remove a machine from the working group, select a machine in the Working
i;l}

Group box and select the remove button, or double click on the machine
name. To remove all inputs from the working group, press the remove all button.

B

2. Add the worker to the Working Group dialog box:

e Select the plus sign E next to the People icon £ to see the workers that have been
added to Farm Trac.

o Select the worker who performed the planting job and select the add button or
double click their name, to add the worker to the Working Group.

e Repeat the previous step to add additional workers to the operation.
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3. Add the supplies to the Working
Group:

Select the plus sign F next to
the Supplies icon to open the
supply tree. Select the
supplies used from each
supply category and add them
to the Working Group as
you did the machinery and
people.

After all of the inputs have
been added to the Working
Group, select the Apply to
Fields button
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4. Inthe Apply Working Group dialog box, select the field or fields where the working
group performed the planting operation:

e In the Fields box, select the plus sign # next to the icon of the farm T that the
field is located in.

e Select the icon for the appropriate field [ and select the add field button

>

__”77  to add the field to the Fields to Apply box. You can also double click
the name of the field to add or remove it from the Fields to Apply box.

e Repeat these steps to add any additional fields to the planting operation.

e To remove a field from the planting operation, select the remove button
e

___“%  orremove all fields from the Fields to Apply box by selecting the

remove all button. __““—*

e Select the Recard Completed Jobs

box.

button to open the Farming dialog

5. Inthe Farming dialog box, enter the details about the planting operation:

e Ifmultiple fields were selected, there will be a separate column for each field with
a Total Column on the left. If items are entered into the total column, they will
carry through to all fields selected. If quantities are entered in the total column,
they will get distributed to each field by proportion of total area farmed.

e General information for the planting operation is listed, followed by specific
information for each input. Weather and field condition information is also
included for every farming operation. You may need to scroll up and down to see
all of the items listed for the operation.

e Ifthe wrong field was selected, select the Field Name button and choose a
different field in the Fields dialog box.

e The Crop Enterprise box will be blank if you have not previously chosen a crop
enterprise for the field. Select the crop you are planting in the field and the correct
crop year. If the correct crop enterprise is not listed, select <Add> to add the new
enterprise.

e The field name and job type will be listed in the Job Name. You may rename the
Job if desired.
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If a machine from the Planting/Seeding folder was chosen, Planting/Seeding will
be the listed Job Type. Job Type is a simple way of sorting operations. Jobs can
be queried by this, so it is important to have the correct type selected.

The Area Farmed box displays the tillable acres for each field. If a partial
planting operation was performed previously, the remaining acres will be shown
here. If the entire field was not farmed, enter the covered acres. Farm Trac carries
this value to the charge units for any inputs that charge by the acre as well as
Applied Areas.

The Start Date and Stop Date boxes display the current working date for Farm
Trac. If the operation was completed on a different date, enter it here. The
operation may also be completed over more than one day.

Enter the appropriate Start and Stop Times for the operation. Farm Trac will
automatically calculate and display the total hours in the Job Hours box. These
hours will be carried to any inputs that have hours as their Charge Units. Job
Hours and Charge Units can be edited and do nof have to match the start and
stop times.

The Operator is the person that was added to the Working Group. If more than
one operator was selected, you must choose only one Operator for each field.
You can select an operator from the list, or select <Add> to add a new one. The

operator is another way that jobs can be queried or sorted in the . = % | tab.

If necessary, you can change the Charge Units and Cost for any workers in the
operation. If Farm Funds is installed, Cost will not be in the list as it will come
directly from the employee’s payroll.

For any of the machines used in the operation, you can change the Charge Units,

Cost, Fuel Used, and Fuel Cost items. Once again, Cost and Fuel Cost will only
display if Farm Funds is not installed. These items will be explained further in the
Farm Funds manual.

For the supplies used in the operation, select the Machine that applied them.
Applied Area is filled in from the Area Farmed. Planned Rate defaults to the
rate specified when setting up the supply. You may change it as needed. Qty.
Used gets calculated from the Area Farmed and the Planned Rate. If actual
amounts are different than this, enter them here and Actual Rate will reflect the
new value. Cost of each supply is from the value entered when setting up the
supply. This can be edited if needed. Again, Cost for a supply will not show up if
Farm Funds is installed.

For restricted-use supplies, you can select a carrier in the Chemical Carrier list
and enter a rate in the Carrier Rate box.
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For herbicides, insecticides and other pest-control supplies, you can select the
Pests Controlled button to choose the applicable pests. If pests were selected
when entering the supply, they will already be chosen here.

Any of the inputs may be removed from the operation by pressing the

Delete button next to it.

Inputs may also be added while in the Farming dialog box by selecting the Add
Input menu item and then selecting the input from the Resources dialog box.

To record weather information, select values in the Sky Conditions and Wind
Direction lists, and enter the appropriate numbers in the Wind Speed, Gusting
To, Temperature and Relative Humidity % boxes. (optional)

To record field conditions, select the applicable values in the Growth Stage,

Application Method, Soil Condition and Seil Type lists, or select <Add/Edit>
to add any new values. (optional)

84



Farm Trac Reference Guide

Add
Job Hame 1!Eatsi Freld - Planting4 Morth Field - F'Iantingil
Field Hame l Eazt Field M arth Field
Crop Enterprise !21]]3 Com, Swest | 2006 Cormn, Sweet
Job Type 'Haﬁ:gr'ﬁaajmg FlantingS eeding
e S
10-30-5 Starter Fertilizer Dielete Delete Delete
W anable R ate Applcation 1] [ ] []
td achine Auoco Trachor Agoo Tractor
Applied &rea 150.00 50.00 100.00
Flanhed Rate [Ibs/ac) 200000 200,00
Actual Rate [bs/fac) 200000 20000
Gy, Uszed [lon] 15.00 5000 10.000
Cost [$ton] 300.00 300.00 300.00
Seed Comn Delete Diejete Delete |
' ariable Fate &pplication 1 [1 ]
bl achine Aoco Tractor Ageo Tractor
Applied Araa 150.00 50.00 100.00
Flarned R ate [popdac) 24 000,00 24.000.00
Actual RBate [popdac) 24 000,00 24, 000,00
Oty Uzed (bag) 4500 15.000 30.000
Cost [$/bag] 40,00 40.00 40.00
Field Information
[Growth Stage | Seading Seedling
Application b ethod =Pnstﬂmge:nce Post-emergence
Soil Condiion Damp =l
got e e 0:81 <AddrEd>  —=
v ok | x concel | Dy .

6. Once all of the information is entered into the Farming dialog box, select OK to save the
planting operation. Farm Trac adds the completed operation to the Jobs box with black
text and an icon of a clipboard with a checkmark for every field that the operation was

performed. i
7. If no more operations are to be performed using the current inputs, remove the, from the

Working Group dialog box by selecting the remove all button.

85



Farm Trac Reference Guide

Recording Harvest Operations

To record a harvest farming operation, add all of the inputs (labor, machinery, etc) to the
working group and select the Apply to Fields button. Before you save the harvest operation,
enter all of the details from the harvest into the Farming dialog box. Farm Trac will add the
completed harvest operation to the Jobs box where it will have black text and an icon of a

clipboard with a checkmark. o
To record a harvest operation:

1. Add the harvest equipment to the Working Group:

e Select the Inputs tab. e |

¢ Find the machinery that will be used in the operation within the tree by selecting
the plus sign # to open each category. (Combines, headers, grain trucks, etc.)

e Select each machine and press the add button to add the machine to the
Working Group. Double clicking on the machine name will also add it to the
Working Group.

e To remove a machine from the working group, select a machine in the Working
2

Group box and select the remove button, or double click on the machine
name. To remove all inputs from the working group, press the remove all button.

B2
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. Add the worker to the Working
Group dialog box

Select the plus sign E next to the

People icon £ to see the workers
that have been added to Farm Trac.

Select the worker who performed the
harvest job and select the add button

or double click their name, to
add the worker to the Working
Group.

Repeat the previous step to add
additional workers to the working

group.

. After you have all the inputs you
want added to the Working Group
box, select the Apply to Fields
button.
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4. Inthe Apply Working Group dialog box, select the field or fields where the working
group performed the harvest operation:

oy workmg Growp
Fields Fields to Apply
=-£3 Common @Y South Field
B | ko Farm Bl ‘west Field
BTy My Fam
B East Field
B Morth Field
B South Field
e
Ll
S
Record Completed Jobs [ I Recaord Planned Jobs X Cancel |

In the Fields box, select the plus sign & next to the icon of the farm T that the
field is located in.

Select the icon for the appropriate field [ and select the add field button

__777  to add the field to the Fields to Apply box. You can also double click
the name of the field to add or remove it from the Fields to Apply box.

Repeat these steps to add any additional fields to the harvest operation.

To remove a field from the planting operation, select the remove button
L]

or remove all fields from the Fields to Apply box by selecting the

remove all button.

Select the Recard Completed Jobs

box.

button to open the Farming dialog
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5. Inthe Farming dialog box, enter all of the details about the harvest operation.

Farming
4dd
Job Hame South Field - Harves|\West Field - Harvest
Field Hame 5 outh Field Wwiest Field
Crop Enteiprize 2006 Soybiear 2006 Soybean
Job Type Harvasting Harvesting
Conszole ID
Area Farmed 105.00 .00 7n.oa
Start Date 10/1/2006 10/3/2006
Start Time T00 Ak B:00 Ak
Stop Date 10412006 10432006
Stop Time 1100 &b 200 PH
Job Hours 12.00 4,00 8,00
Operator Srnith, JohnJacob 1 Smith, Jokin acob
Smith, John Jacob Jr. Delete Deletes Delete
Charge Units [hours] 12.00 4.00 2.00
Cost [$/hours) 21.00 21.00
Lexion Combine [elete Delete Delete
Charge Unis acres) 105.00 .00 01
Cost [$/acres] 20.00 20,00
Weathes Information
Skyp Conditions Mastly Surmy Izt Clowdy
Wwind Direction East East-nicatheast
‘w/ind Speed [mph) | 5| 7
Gusting to [mph] 10 12
Ternperaturne B0
Relatrve Humiday 2 10 an
Harvest Information
‘rield/ac 100.00 90.00
Oip Harvested| 980000 3500000 6300000
Harvest Unit Cost 15.00 15.00
Scale Tickets | Secale Tickels Secale Tickels Scale Tickets
¢ DK X Cancsl
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If multiple fields were selected, there will be a separate column for each field with
a Total Column on the left. If items are entered into the total column, they will
carry through to all fields selected. If quantities are entered in the total column,
they will get distributed to each field by proportion of total area farmed.

General information for the planting operation is listed, followed by specific
information for each input. Weather and field condition information is also
included for every farming operation. You may need to scroll up and down to see
all of the items listed for the operation.

If the wrong field was selected, select the Field Name button and choose a
different field in the Fields dialog box.

The Crop Enterprise list displays the year and commodity you chose during a
previous farming operation. This should be correct; however, you can change it
here if needed. If the enterprise is not listed, select <Add> to add the new
enterprise to the list.

The field name and job type will be listed in the Job Name. You may rename the
Job if desired.

If a machine from the Harvesting folder was chosen, Harvesting will be the listed
Job Type. Job Type is a simple way of sorting operations. Jobs can be queried by
this, so it is important to have the correct type selected.

The Area Farmed box displays the tillable acres for each field. If a partial
harvest operation was performed previously, the remaining acres will be shown
here. If the entire field was not farmed, enter the covered acres. Farm Trac carries
this value to the charge units for any inputs that charge by the acre.

The Start Date and Stop Date boxes display the current working date for Farm
Trac. If the operation was completed on a different date, enter it here. The
operation may also be completed over more than one day.

Enter the appropriate Start and Stop Times for the operation. Farm Trac will
automatically calculate and display the total hours in the Job Hours box. These
hours will be carried to any inputs that have hours as their Charge Units. Job
Hours and Charge Units can be edited and do nof have to match the start and
stop times.

The Operator is the person that was added to the Working Group. If more than
one operator was selected, you must choose only one Operator for each field.
You can select an operator from the list, or select <Add> to add a new one. The

operator is another way that jobs can be queried or sorted in the . = % | tab.
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e Ifnecessary, you can change the Charge Units and Cost for any workers in the
operation. If Farm Funds is installed, Cost will not be in the list as it will come
directly from the employee’s payroll.

e For any of the machines used in the operation, you can change the Charge Units,
Cost, Fuel Used, and Fuel Cost items. Once again, Cost and Fuel Cost will only
display if Farm Funds is not installed. These items will be explained further in the
Farm Funds manual.

e To add a new input to the harvest job (such as another machine or person) select
Input on the Add menu, and select the input you want to add in the Resources
dialog box that opens and select OK.

e Any of the inputs may be removed from the operation by pressing the

Delete | button next to it.

e Inputs may also be added while in the Farming dialog box by selecting the Add
Input menu item and then selecting the input from the Resources dialog box.

o Ifscale tickets are available, press the  Scale Tickets | button. To learn how to
enter scale tickets, see the appropriate section in this manual.

e If Farm Funds is installed, select the Harvest Destination. See the Farm Funds
manual for further explanation.

e Under harvest information, enter the Yield/Ac or Qty. Harvested and Farm
Trac will calculate the other one based off of the Area Farmed. Enter the
Harvest Unit Cost (will not be present if Farm Funds is installed).

e To record weather information, select values in the Sky Conditions and Wind
Direction lists, and enter the appropriate numbers in the Wind Speed, Gusting
To, Temperature and Relative Humidity % boxes. (optional)

e To record field conditions, select the applicable values in the Growth Stage,
Application Method, Soil Condition and Seil Type lists, or select <Add/Edit>
to add any new values. (optional)

6. Once all of the information is entered into the Farming dialog box, select OK to save the
harvest operation. Farm Trac adds the completed operation to the Jobs box with black
text and an icon of a clipboard with a checkmark for every field that the operation was

performed. i

91



Farm Trac Reference Guide

2 el A it T

|.l-la'lmasnurca Toots =

|9 x|

=10l =|

Thursday, Dchiber 05, 2006

- HE |
Fiter Jobe by g [ -
Wigw | dob Hame [ Dhe [ Field [rex [ Commediy | Typs 0 =]
Inputs East Figdd « Land poepanation 31 /72006 East Fickd Land prepanaion
= ﬁ? Inputs - Mogh Freld - Land prepataton 302006 Mtk Fiaid Land prepataton E
¥ Ty Arimais South Fied - Land preparation 371 /2006 S puth Field Land prepmaton
=) ﬁ _"'!“H"ﬁ Wesl Field - Land preparation 3 72006 Yafest Field Land piepaaton ﬂ'
-0 fepluskion EastFiedd - Flantng/Seedng 472006 Fast Fiedd A6 Con Swesl FanioSeedvg B
7] Famm Maink anan
: -—' Famn Mairk ananta Mot Freld - PlaniegSeedng 41,2008 Mtk Fisid 206 Coin, Swesl  PlanirgSeedeg E
B Harvestng South Fied - Flarting/Seading 4172006 South Field MG Sevbesn PlantngfGesdrg
-l Ledion Conbing Wes Field - Flafing/Sesdng  £17006 ‘st Finkd E Sowesn PuaningSeedng B
[ Haukngy Transport L]
A et Field - &pplication 5412005 fesk Fiald 2006 Sopbian Applcation B'
- Land Preparstn SRR & i
B-E Plantingseedng Sonit Fieekd - Appication BA/2005 Snth Fiedd W06 Sopbaan Appkeation ¥
- Tracters Husth Field - fippbeaiion B2005 MalhField M0E o Swsst  Appheatin ¥
= .ﬁ Pacple Easl Field - Spplcation 5142006 East Freld 200G Coon, Swasat  Appbostion |E'
€ Pazzesco, carlc —— et Field - Application TH2006 st Field 006 Saphizan Apphoation g
€ Snih, Jonn decch X, =l Sanit Fiekd - Anpacalion TAL2008 Sea ik Fietd 2006 Sopbean Applcation [
Halh Fistd - fipphcaton 12005 Hailk Field 206 Cain, Swesst fppbealon |H
. he S t{} East Field - &pphcaton T/1.2008 East Freld 2006 Coon, Svasst  Apphoation B
Eﬂtmm @ Floath Figdd - Havestiog PO 200 Healh Field J006 Coen, Swent Hamvesling (5]}
& swih, Jonn Jacoh 1, A £ [H]
&8 Lexion Combine [ 3
Coybean “
dpclp TaFieks Deafiber | Edifbs | Mege Comeleie | Dot weier |

7. If no more operations are to be performed using the current inputs, remove the, from the

Working Group dialog box by selecting the remove all button.

Entering Scale Tickets

When entering a harvest operation, scale tickets can be entered into Farm Trac. This can be an
easy way of calculating yield, plus allows you to keep these records and print scale ticket reports.
Scale ticket information will be transferred to Qty. Harvested and Yield/ac in the Farming
dialog box. Many times at harvest, these tickets aren’t available yet. When initially entering the
harvest operation, an estimate can be entered into the Qty. Harvested and Yield/ac. When scale
tickets are available, they can then be entered and that information will override any previously
entered values.

1. Press the __Scale Tickets | button under Harvest Information in the farming dialog box
when entering a harvest operation.

2. Select the Commodity in the drop down list or select <Add/Edit> if it is not listed.
3. Enter the Dry Moisture, Lbs/bushel and Shrink values into the appropriate boxes. This
information should be available from your local elevator or wherever you deliver you

grain. When you enter in the ticket information, Farm Trac will use these numbers to
calculate the Qty. (Dry)
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4. Enter the Load ID (ticket number), Gross Wt., Tare Wt., % Moisture, and % FM from
the scale ticket.

Mew Load

5. Press the | button to add as many rows as needed.

Calculate All

6. Once all of the ticket information is entered, press the button and Farm
Trac will calculate Net Wt., Qty. (Wet), Qty. (Dry), and the Totals row.

7. Under the File menu, a simple scale ticket report can be printed.
8. Press OK and the Total Qty. (Dry) will be entered into the Qty. Harvested in the

farming dialog box.

Editing Landlord/Sharecrop Information when Completing a Job

Fields that are sharecropped will have a special line item in the farming dialog box. The
Landlords button will show beside Sharecrop Information allowing you to modify any
charges, receipts, and inputs for a landlord.

To edit Landlord information while performing a farming operation (sharecropped fields only):

1. Inthe Farming dialog box, press the Landiords | button.

2. The Landlords l tab of the Field Properties box will appear.

3. Add/modify any information for Harvest/Input charges and percentages as well as
Equipment charges, if applicable.

4. You can also Add and Remove Landlords from the sharecrop information on the field.

5. For more information on landlord properties, see the Setting up Fields section of this
manual.
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Field Properties
Lanu:llu:uru:ls]
Copy Landlord Ikfa...
Landlords: McCaal, Bill :*:1
Harvest & Inputs  [Bill |Percent
Harvest 0.00
Adjuvant | n.oa
FertilizeriLime I 3300
Fungicide [ | n.oo
Growth Regulator | 0.00
Herbicide =i 33.00
Insecticide I 133.00
Mermaticide [ | 0.00
Other Chemical  [[] 0.00
Rodenticide | n.oa
Seed s 133.00
Equipment Charge / Unit
1 .*E;
#  Filco | 4 adLL = Removell | =+ AddEqup. | = RemoveEquip. |
v 0K ‘ b 4 Eancel]

Changing the Working Date

When using Farm Trac, you may temporarily change the working date within the program. This
can be helpful if you are entering multiple operations that occurred on the same date. Changing
the working date prevents you from having to enter the correct date for every operation. To

temporarily change the working date:

1. Select the working date in the upper, right-hand corner of the program to open the
Working Date dialog box.

=10l x|

Tuesday, July 25, 2006 |

W

2. Inthe Working Date dialog box, the date that your computer’s operating system is using
is in the System Date box, and the date the program is using in the Working Date box.
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3. Enter the date you want the program to use in the Working Date box by either typing the

new date in the box, or selecting the calendar button. = Choose the appropriate date in
the calendar that appears. If necessary use the left spinner button Alor right spinner
button *| to change the calendar month.

Syztem [ate E?r'251‘2‘|3135
Wworking [hate E?’!ESJ‘E&IIE

En June, 2006

Sun Mon TueWed Thu Fri Sat
28 29 30 31 1 P
4 & 6 7 @& 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
®I» 26 27 28 29 30 1
2 3 4 5 b 7 B

T Today: 7/25/2006

4. The Working Date dialog box displays the new selected date. Press OK to accept the
working date change.

5. Ifyou select OK, Farm Trac displays the working date you chose in the upper, right-hand

corner of the program, and will use this date until you change it. Restarting the program
will also set the Working Date back to the System Date.

Working Date

System Date | 7/25/2006

working Date [5/1/2008

¢ 0K [ & Cancel |

6. When finished with the work on previous date, do not forget to change the Working
Date back to match the System Date. Operations can easily be performed on the
incorrect date if this is not done. The System Date is the date that your computer is set to.

There are times that changes need to be made to planned and completed farming operations. The
next chapter covers editing and removing farming operations.
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Modifying and Managing Jobs

After you record planned and completed jobs (farming operations) with Farm Trac, it is easy to manage

and modify the jobs. You can manage jobs in either the Farm box L l or the Jobs box. . Jobs l
To locate a job in the Farm box, you must first select Show Jobs in Land Areas on the View menu. Then
all you have to do is select the Farm tab and open the tree under a farm to view a job that has been
recorded. To find a job in the Jobs box, select the Jobs tab and use the sorting and filtering features of
Farm Trac to display only the jobs that meet the criteria of the job for which you are searching.

Once you locate a job, you can modify the operation by right-clicking it and selecting Properties on the
shortcut menu. This opens the Farming dialog box where you can change any of the details of the
farming operation. Use the Farming dialog box to delete or add inputs such as machinery, people and
supplies. You can change the dates of the farming operation, the number of acres farmed, and even the
field in which the operation took place. Jobs can also be deleted by right-clicking the job and selecting
Delete on the shortcut menu.

Using the Jobs Tab

When you select the . Jobs l tab of Farm Trac, all of the planned and completed jobs you have
entered, synchronized, or imported into the program will be listed. The Jobs box has a separate row for
each job and displays planned jobs with orange-color text and an icon of a clipboard without a

checkmark. EJ Completed jobs are listed with black text and a clipboard with a checkmark. & In the
Jobs box, there are several columns, including the Job Name, Date, Field, Year, Commodity, Type,
Operator and other columns, under which you will see the specific information for each job. Jobs can be
sorted by these columns headers.

To find a specific job in the Jobs box:

El Job
1. Select the! > tab to see all planned and completed jobs.

2. To sort the jobs listed, select a column header of the Jobs box. For example, select the Field
column header to sort the jobs by field name, or select the Date column header to sort the jobs by
date and display the most recent jobs first.
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RETEY
File YW  Resources  Beports Took Belp Fridary, June 16, 2006
[iobResowrce Tools ] Sl &1
- B Jobs | @ Map )
Filkes Jobe b Inpue T r
Wi | Joibr Name: | Dt ded .‘r'mr1 Commodty | Typs | 1 | { Operator -
Inpulz East Field - Land preparation IN/2008  E st Fisl Z0E  Com, Swest  Lend preparahion i~ Srrth, Jarn Je
g ﬂ Irpuks East Field - Flaniting/Seeding  471/2006  EstFiedd 2006 Com, Swect  Flaniing/Seeding E’ Smith. JoreJz
(1] Ty Animals East Field - Appbcalion EmlField 2008 Com, Sweet  Apphcation =) Sk, dorede
[+ q‘-{i Machines £ &zt Field - Apploatior E &5l Field 20E Coan, Sweet  dpploshar B Smlh, Jarr Js
# _ﬁ Feaple E a4t Field - Hasvesling [ 4210 at Field  200B  Com, Sweet Hasvesting D zmith, Jarn Jz
# @ Supples Haith Figld - Land preparation 37172006 ManhFied 2006 Com. Sweet Land praparation Smith. Jarn Jz
Hotlh Field - Plarlirg/Sesdng  &4/2/2006  Hath Fiskd 2006 Cor, Sweet  Plarting/Seedng Srith, Jare J &=
. kS Haith Fizld - &pplhcabon 5172006 HathField  Z200E Com, Swest  dpplcation B’ Emith, Jarn e
WWhatking Group @ Hoith Figld « Application 77142006 HathFisd 2008 Com, Swest  Applcation ] Smith. Jarelz
Haoilk Fizld - Haiveslng 10122008 HathFisld 2006 Com, Swee!  Havesling D Srdh, Jorn Js
South Freld - Lend prepaaion 34172008 ScuthFreld 2006 Scoybesn Lend preparalion "4 Smth, Jarn e
South Ficld - Flanting/Secding  £01/2006  SowthField 200E  Sovbean Flaning/Secdng i’ Smith, Jarn Jz =
| | ¥
Aol ToFields | Ceafier | Edfme | bmor | P | Coepee | B | bere | Peoene |

3. To reverse the order of the jobs, select a column header a second time (for example, select the
Date column header a second time to display the oldest jobs first).

4. To widen or narrow a column, move your cursor over the space between the column header you

want to widen or narrow so that the cursor changes to one with two arrows. + Hold the left
mouse button down as you drag your mouse to the left or right to adjust the column width.

5. [Ifit is difficult to find the job you are looking for because the Jobs box is cluttered, use the filter
to display only certain jobs. To view the jobs for only one farm or field:

e Select the Farm tab. L |

e Select the plus sign B next to the icon of the farm T4 for the jobs you want to display.
(Farm Trac highlights the farm and displays the fields of that farm in the Farm box).

e Select the Filter Jobs by Farm check box at the top of the Farm box to display only the
jobs for that farm in the Jobs box.

e Select a specific field icon = in the Farm box, and Farm Trac shows only the operations
for that field in the Jobs box.
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e To remove the filter, clear the Filter Jobs by Farm check box, and Farm Trac displays
all of the jobs for all of the fields in the Jobs box once again.

6. To filter jobs by a specific machine, person, or supply:

e Select the Inputs tab.

e Select the plus sign [ next to the appropriate category and select the item you want to

filter by.

e After choosing the input, select the Filter Jobs by Input check box to have the Jobs box
show only the jobs including the use of that input.

A3 Farmn Workes Oifice

Zioixf

He  Wew Rgsources  Beports Tooks  Hel Fridsy, June 16, 2004
[onResowce Touts =] A
- e E ok | M
[Floer Joke by frpest
— [g Ain | Job e | Daze | Fieke | e | Commodiy | Type | | Opesatoe
Irspiks Wl Fisld - Bpobeation SAMN0E  WesiField 2006 Sosbesn  fpplosiion i St JomeJacol
] # Inputs Corth: Fizhd - Apcdication EAMA0E  SouthField 2008 Scabean Applic sion |,? Eorabibisto, Sl
+ 'ﬂ. Aramal Eas! Field - fophcator 5005 EsdFaeid  Z006  Coin, Ssessl  Applcalion B' e Josrnlacnl
=il Machines mhaath Fizkd - Sippboston EASM0E Mo Fied 2008 Coin, Sweat  Applicsion Fg Covin, JomanJazel
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1
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e C(lear the Filter Jobs by Input check box to have the Jobs box display all jobs once

again.
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7. To filter jobs by a date range, or by other criteria, select the
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Edit Filter

button at the bottom of

the Jobs box to open the Job Filter dialog box. Select the check boxes for each property you
want to add to the filter. Jobs can be filtered by more than one criteria.

To filter jobs by a particular date range, select the Date Range check box and enter the
desired dates in the From and To boxes.

To filter jobs by any of the other criteria, select the check boxes beside the property and
enter or select the values to filter.

— Filter by,
¥ Date Fangs
From To
512008 3| [7n72008
¥ Famn / Field
[Marth Field Select |
¥ Cropear
| 2008
¥ Commodity
!En:nrn, Swest j
[T Job Type
[ Operator
[T Console
[ Input
llnputs Select |
[ Skatus
#T\ ] 4 | & Cancel |
oy

To remove criteria from the job filter, clear their check boxes.

Apply the job filter by selecting OK, and the Jobs box now displays only the jobs that
meet the criteria of the filter you created.
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et Huih Fisld - Apclcsinn BAANE  MothField 2006 Con Seesl Aophcston B‘ Sredh JonnJacd
= Inguts Hoith Field - Appcalion TAM0E  MathFisld 2005 Com, Swest  Applcaton M Anabbeato, Ak
- Wi Animabs
s Machines
Fropk
B Suphs
sy Groiin
4| | L |
boph ToFeids | CeswFle | EcktFibe e | Ew | e | T Gt | e | e |

Edit Filter

o [Edit the items filtered by selecting the
steps.

button again and follow the previous

e Remove the filter by selecting the m button, and Farm Trac will display all
jobs in the Jobs box once again.

e [t is possible to apply a filter that doesn’t show any jobs in the list. If the job list is ever

Clear Filter

blank, just press the button to show all of the jobs again.

Other tasks can be performed with the buttons at the bottom of the Jobs box:
Frint | | Export Delete Froperties

Each of these tasks can also be performed by right clicking on a job in the jobs list.

e If one operation got entered as two or more different jobs, you can merge the operations
together. The jobs to be merged together have to be of the same Type and in the same

Jabs|

Field. To merge jobs together, highlight all of them in the | tab by holding the

Ctrl key and press the I button. The multiple entries in the jobs list will now

only be listed as one. If you right click on the new job, it will list a separate column for
each job that was merged together as well as a total column.

e Select the L button to print job reports for a highlighted job. See the printing
section of this manual for more information.

e The m button can be used to complete a planned job. See Completing Planned
Jobs in this manual for further explanation.
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e The & button allows you to export an .xml file of a job. If a map (VRA, yield
map, etc) is tied to the job, a shape file or .csv file can be exported as well.

e Use the ﬂ button to delete a job. Once removed, a job cannot be recovered.

e The m button allows you to view or edit the details of a job.

Using the View Menu

Use the View menu of Farm Trac to set your viewing preferences for the Farm w l and Input | )
boxes. The View menu allows you to show or hide items in the Farm box, such as retired land areas, or
planned and completed jobs. Items in the Inputs box can also be hidden, such as machines, people, or
supplies. If you have Farm Site installed with Farm Trac, you can use the View menu to show or hide
background images, such as aerial photos to display with maps of your fields.

To show or hide items in the Farm and Inputs boxes:

1. Checkmarks beside items in the View menu indicate which items are displayed and which are

hidden.
fFarm Works Office B Farm Works Office
File it Resolrces Beports Tool: Eile Wi Respirces Beporks Tool:
IJDhJ’F Show Retired Land Areas IJDhJ’F v Show Retired Land Areas
Show Retired Inputs v Show Retired Inputs
Ty Show Jobs in Land Areas ¥ Show JobsinLand Areas
Show Backgrounds inLand Areas v Show Backgrounds in Land Areas
Enterprise Properties. .. Enterprise Properties...
Farrn Farrn
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2. To show retired inputs, select the

File  Wiew  Resowces  Reports Tools

Inputs tab e | and select Show
Retired Inputs on the View menu. |JobResource Tools  ~| | =
Farm Trac places a checkmark - l

beside the menu item and displays "
the retired inputs with an asterisk (*)
beside them. To hide the retired
inputs again, simply remove the
checkmark beside Show Retired
Inputs.

3. To put an input back into use and out
of retirement, place a checkmark
beside Show Retired Inputs on the

----- i] Farm Maintenance
- :l Harvesting

[=]- :| Hauling) Transport

Yiew menu, right click the retired 6 x4 Truck®
input, and select Un-Retire on the B1-£3) Land Preparation
shortcut menu. This will removethe | @ CI Other
asterisk from the input’s name. | | - @ FlantingfSeeding =
-7 Tractors
- People fid

YWworking Group I @l

Apphs To Fields

4. To show retired farms and fields, select the Farm tab | and select Show Retired
Land Areas on the View menu. Farm Trac places a checkmark beside the menu item and
displays the retired land areas with an asterisk (*) beside them. To hide the retired land
areas again, simply remove the checkmark beside Show Retired Land Areas.

5. To put an farm or field back into use and out of retirement, place a checkmark beside
Show Retired Land Areas on the View menu, right click the retired farm or field, and
select Un-Retire on the shortcut menu. This will remove the asterisk from the farm or
field’s name.

6. To show planned and completed jobs in the Farm box, select Show Jobs in Land Areas
on the View menu. Farm Trac displays the jobs under the applicable farm, T field, =

and crop enterprise icons -+ in the Farm box. Hide the jobs in the Farm box by
removing the checkmark beside Show Jobs in Land Areas on the View menu.
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7. If Farm Site is installed together with Farm Trac, you can select Show Backgrounds in
Land Areas on the View menu to display background image icons in the Farm box.

Farm Trac adds a background image icon @ to the Farm box for each background image
that has been imported into the program. To display this image, double click on the image

name or icon. @ This will be covered further in the Farm Site manual. Remove the
checkmark beside Show Backgrounds in Land Areas to hide the image icons and aerial
photograph names.

Editing Jobs

You can edit a farming operation in Farm Trac at any time. First, find the operation or job in the
Jobs or Farm boxes. You can then modify the job by viewing the Job Properties. Planned and
completed jobs can be modified in this manner.

To edit a farming operation:

. . . . Jobss | o I
1. Find the farming operation under either the | tab or the tab. Filters and
sorting can be used to assist in finding the jobs (see Using the Jobs Tab section).

2. Right click on the farming operation you want to modify and select Job Properties on

Froperties

the shortcut menu. Under the Jobs tab, you can also select the button after

highlighting the job.

3. The farming dialog box will appear for the operation. Here you can make any
modifications as well as add or remove any necessary inputs.

e To add an input, select Input Farming |

on the Add menu. Select the Add
machine, person, or supply

you wish to add to the %
operation in the Resources Field Name
dialog box that appears and Crop Enterprise
press OK. Job Teoe
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e Remove an input from the Farming

operation by pressing the Add
Delete button next to Job Name West Field - pplical =
the input name. Field Name West Field
¢ You can also change the zEnTE:Lﬂpme iﬂpzzi:ean
Field Name, Crop
Enterprise, Job Type, and Smith, John Jacob Jr. Delete
any other information : Chargs Uniits [hotirs) 10,00
displayed in the farming Cost ($/hours) 2100 -[%
dialog box. Areas, times,
quantities, units, operators, AOce Tiai Delsts
and field/weather information Charge Unite (acres] %00
. warge Urits (acres) | 35.00
can all be modified. Cost (blocics) S
Fuel L sad [galions) 70.00
Fieel Cozt [$/galons] 350
Sprayer Dielete
Charge Units [ar.:res_]: 3,00
Cost [$/acres] 10.00

e Make these changes just as you would enter a new operation. (See the recording
operations sections for more information.)

e Farming operations can be modified as often as needed.

Removing/Deleting Jobs

At any time you can delete planned or completed farming operations. Deleting farming
operations permanently removes them from Farm Trac, replaces any inventories (Farm Funds
only), and subtracts any charge units when inputs were used.

To delete a farming operation:

b i) :
1. Find the farming operation under either the | - |tab orthe |tab. Filters and

sorting can be used to assist in finding the jobs (see Using the Jobs Tab section).
2. Verify the operation is the one that needs removed by right clicking on the job and

selecting Properties on the shortcut menu. This will display all of the entered
information about the operation.
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3. Once it is determined the operation needs deleted, right click on the Job name and select
Delete. You can also highlight the job name under the Jobs tab and press the

Delete button at the bottom of the screen.

M3 Farm Works Office

File  Wiew  Resources  Reports  Tooks

!JDhJRESD[,Iﬂ:E Tools -
o BE : B

Filter Jobz by Farm [
Farm

Elﬁ.-l Comamon
- | nknown Farm =
B- My Farm
~BL East Field
~BL Morth Field
~B8 south Field
~BL west Fisld
= {2006 Sovbean
: | =5k Field - Applcation
West Fie  Prink
Iﬁ' West Fie  Export
[# ‘westFie

0 - -8

Job Properties

4. Several operations can be removed at one time by holding the Ctrl key and selecting each

obs |

operation under the | tab. Once they are all highlighted, press the

Delete | button at the bottom of the screen.

5. Once a job is deleted, the records are PERMANENTLY removed from Farm Trac.

Editing Enterprise Properties

Information about an enterprise can be edited to show different information on Enterprise
Statements and other reports. Area, Plant Dates, and Harvest Dates can all be edited. Area will be
the amount of tillable acres specified when the field was set up. Plant Date and Harvest Date

will be automatically entered when farming operations are completed. These dates can be
modified here if necessary.

To edit Enterprise Properties:
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1. Under the View menu, select Enterprise Properties...

2. All enterprises will be listed. To make finding an enterprise easier, the selection can be
narrowed using the Selection Filter.

Enterprise Properties

- Selection Filker i — Highlight Selectionz

Field ] “ear ] Carnrnadity 1

Year | 2006 | Bickel #2 2006 Com

Bickel #4 2006 Comnm

Commaodity 1_ = Bickel #5 2006  Comn

Smith §2 2006 Comn

. Weesner East 2006 Comn

Faim/ Fisid Home #2 2006 Com

Select Farm/ Field ‘ k atti3 2006 Carmn

Home #4 2006 Comn

Home #1 2006 Comn

Clear Filter ‘
# Edt | B Delete | W Cose |

3. Select the year and/or commodity of the enterprise in the drop down lists.
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Farm and Field can also be selected

by pressing the Select Farm/Field
button and choosing which field to
filter by.

> i
Press the Edit

button.

In the Enterprise Properties box that
appears, the Enterprise will be
listed along with the Area and Plant
and Harvest Dates.

Make any modifications here and
press OK.

An enterprise can also be deleted

here by pressing the m

button. An enterprise cannot be
deleted if any jobs are assigned to it.

= t] Comman

+-- B | Inknown Farms
+-- B Ricke| Farm
=58 Horne Farm

T
T
T
T
T
T
T

=
=
=

Drays Field
Horme #1
Horme #2
Horne: #3
Horme: #4
Mool

Morth Field
Bin #1 - Home
Bin #2 - Home
Horme Barn

-3 pidenour Farm

=
=

Bin#1 - Makt
Bin #2 - Matt

W Tact Farm

¢ 0K | M Cancel

Enterprise Properties

Enterprise ]ns Cam - Smith #2

oy 123.00 =
Plant Date [4/10/2008
Harvest [ ate 41 0/23/2007

¢  OK ‘ #  Cancel

107




Farm Trac Reference Guide

Importing and Exporting Jobs

Once jobs are created, there may be a need to import and export them for different uses outside
of the office or on another device. Jobs can be exported in several useful formats such as .csv
files, ArcView Shape files, FODM (.xml) files, and also for use with Trac Mate. Exporting a job
will not remove or change it in the Jobs list.

Marking Jobs for Export to Trac Mate

You can export planned jobs from Farm Trac for use with the Trac Mate program out in the
field. Trac Mate can be used on a handheld computer, such as an HP iPAQ, or the Titan RT.
After you synchronize with Trac Mate, you can open and complete any exported jobs in Trac
Mate while you are in the field. Completed jobs cannot be marked for export to Trac Mate.

Exporting planned jobs from Farm Trac to Trac Mate is a three-step process: First, you create
the planned jobs with Farm Trac. Second, you mark the planned jobs for export. Third, you
synchronize Farm Trac with a handheld computer or a USB drive. You can read about creating
planned jobs and synchronizing with Trac Mate in other sections of this reference guide.

To mark a planned job(s) for export to Trac Mate:

. [ Jobs .
1. Locate the planned job(s) under the | tab.

e Planned jobs have orange text and a clipboard with no checkmark. &

e Filters and sorting can be used to assist in finding the jobs (see Using the Jobs Tab
section).

2. Select and highlight the jobs to export. Several jobs can be selected by holding down the
Ctrl key while selecting each operation.

3. Mark the jobs for export by right-clicking one of the highlighted jobs, pointing to Work
Order on the shortcut menu, and selecting Trac Mate.

108



Farm Trac Reference Guide

/% Farm Works Office
Bfz  Wew  Rgsources  Bepots Took  Hep

10| x|
Sunday, apel 30, 006

[4absesource toots -] [EFE R [Colsli].< (B]er]
- Eﬂ | [ Jobs |" Map |
Fiter Jobs by Fam [

Wiew | Job Home [Dae  [Fed [ Yeor | Commodiy | Tope I [ 1 [Opsster =]
Faim Seuth Feeld - Lered prepaigtoon 3/20068 SoulhFidd 2006 Sapbesn Lerd prepaigtion g Sreith, Jorn J:
= 23 Comenn WestField -Land prepaistion. 37172006 WestFeld 2008 Sopbzen Lard prepaishon (6 Smith, Jeorn ¢
B - cUnknown Farms EastFiedd - Flaning®Sesding . 47172006 EastFidd 2005 Coin Swest  Flaning®Sesding H Smith, Jorr e
[= ¥ My Farm Horth Fiekd - Planking/Seedrg  4/2/2006  Morth Field 2005 Can, Swest  Flaring/Sesding [ Smith. Jore J4
- B Eact Fied i - Apphcafion S/A/A0E  EastFisd 700G . o
+- B harth Fiekd Mot Field 2008 Coin, Swest Appicaicn (S TR
-l SouthField
- B sk Field |
crin i
q e
Delete
Coafite | EdiFmer | o | & e Ewport | Dewe | mpe |

4. Farm Trac adds the export icon *H to the row of each planned job you chose in the Jobs
box to let you know they are now marked for export to Trac Mate. After you synchronize
with Trac Mate, Farm Trac removes the icons from the jobs it copies to your handheld
computer or USB drive. You can mark a job for export and synchronize with Trac Mate

as many times as needed.

E Jobs | @ M|
View | Job Name | Date | Field | ‘Year | Commodity | Type | | | | oOperator  af
South Field - Land preparation 3172008 SouthFeld 2006 Sovbean Land preparation (@' Smith, Jorn J:
‘st Field - Land preparation 3/1/2006  ‘West Field 2006 Soybean Land preparabon @ Smith, Jonn J:
East Field - Planting/Seeding  4/1/2005 EastField 2006 Com, Swest Planting/Sesding (@ Smith, Jonn J:
Motk Field - Planting/Seeding  4/2/2008  Mosth Feeld 2006 Comr, Sweet  Plantng/Seedng @' Smith, Jorn J:
E ast Field - Application 5/1/2006 EastField 2006 Com, Sweet Application @ *E Smith. Jonn:
Mosth Freld - Application 5172006 MothFeld 2006 Con, Sweet  Application *B  Smith, Jorn J
South Field - Application 5172006  SouthFeld 20068 Sopbean Application Smith, JarirJ:
“west Freld - Application 5142006 ‘wWestField 20068 Sopbean Application Smith, JonrJ:
East Field - Applcation 77172006 EastField 2006 Corn, Sweel Application E[ Smith, Jorin Ji =
J I Wit
Clear Filtes | E dit Filter erns Frir Complete Eswrnrt | Delete | Fropetiss l

Synchronizing with Trac Mate

If Trac Mate is installed on a handheld computer or the Titan RT, you can easily copy jobs
completed in the field to Farm Trac running on your office computer. Planned jobs created in
Farm Trac can also be copied to Trac Mate for use as a work order in the field. The Synchronize
Trac Mate feature of Farm Trac copies files to and from a handheld computer or to a USB drive
for use with a Titan RT. If you are synchronizing with a handheld computer, you must first
connect the handheld computer to your office computer and have the Microsoft ActiveSync
program connect and synchronize with the device. If you are synchronizing with a USB drive,
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insert the drive into a USB port on your office computer and use My Computer or Windows
Explorer to determine the drive letter Windows assigns to the USB drive.

To synchronize Farm Trac with a handheld computer or USB drive:

1. Connect your handheld computer to
your office computer and
synchronize with Microsoft
ActiveSync according to the
directions provided by the
manufacturer.

- 0r -

Insert the USB drive into a USB port
on your office computer.

2. Select Synchronize Trac Mate on
the File menu of Farm Trac, or select

the Synchronize toolbar button. @

3. Inthe Trac Mate Options dialog box that opens, select CE Device if you are

A3 Farmworks Office

File  Wiew  Resources

Backup Project. ..
Preferences

Read Job Data. ..
Wrike Job Data, ..
Prepare Card, .

R

Synchronize Trac Mate. .
Printer Setup
Run Farmstock. ..

Exit

synchronizing with a handheld computer or Local Drive if you are synchronizing with a

USB drive.

4. Under Location, select the location where the Trac Mate jobs have been/will be saved to:

e Select CE Main Memory to utilize the main memory of the connected handheld
computer. (This is volatile memory that can be lost if the handheld computer’s

battery discharges.)

e Select CE SD Card to utilize the removable storage card of the connected
handheld computer. If this option is available, it is suggested over using the Main

Memory.

e Select the drive letter for the USB drive to utilize the removable drive for use with

the Titan RT.
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Trac Mate Opkions : [

— Synchronization

& CE Device
" Local Dive

Lacation

| CE Main Memary |

— Options
WV Freview job details before recording

¥ Upload Field Eoundanss

v 0K | anncell

5. Select Preview Job Details Before Recording if you want to view the details of the Trac
Mate job and make any necessary changes before importing a job from Trac Mate.
(Suggested)

6. If Farm Site and Site Mate are being used, Upload Field Boundaries can be selected to
copy boundaries from Farm Site for use in Site Mate in the field.

7. If you selected Preview Job Details Before Recording, the Farming dialog box will
display each job being synchronized.

e Verify the accuracy and completeness of the information in the Farming dialog
box.

e Make any necessary modifications and select OK. Jobs will also be able to be
edited within Farm Trac at any time.

8. Once you select OK after the synchronization is complete, the jobs that were completed

obs |

in Trac Mate will display in the | tab with black text and will have a clipboard

with a checkmark next to them.®’ Planned jobs that were marked for export will also be
exported to the handheld or USB drive for use within Trac Mate as work orders.

Linking Resources when Synchronizing or Importing Jobs

When importing jobs from either a file or from Trac Mate, there are times that there will be
resources and job entry items used that are not entered into Farm Trac. These can be created
elsewhere and then set up in Farm Trac when importing. Many times, when entering a resource
in the field, a different name may be used than what was used in the office. For this reason, the
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Linker dialog box shows when importing jobs to either create new resources or “link” them with
current ones. If they are linked, Farm Trac will assume that the two different items are actually
one.

1. When importing a job or synchronizing jobs from Trac Mate, the Linker dialog box may

appear. Two lists of resources will be listed: Operation and Desktop. If there are items
in the Operation box, they have to be either created or linked with the Desktop

Resources.

Dperation Resources Desktop Resources
test persan <= <news LR

Bickel, Jon

Days, Kevin L
Muzbaum, Roger Scott
Stark., Brian

Wwhalker, Jake

<= Link -
Create -» |

[ Show Retired

¢ 0K H#  Cancel

2. Select an item in the Operation Resources box.

3. Ifit is a new item, press the m button. Enter all of the applicable information in
the screen that appears about that item. This will create a new resource in Farm Trac.

4. Ifthe item is the same as an item already listed under Desktop Resources, highlight both

<= Link -

resources and select the button.

5. Ifthe Resource does not show up under the Desktop Resources, it may be a retired item.
Place a checkmark beside Show Retired and it should now show in the list.

6. Once all items are linked or created, press OK.

Exporting Jobs
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You can export planned and completed jobs from Farm Trac and save them on your computer or
removable media such as a USB drive. The file formats in which you can save the exported jobs
include Comma Separated Value (.csv), FODM (.xml), and ArcView Shape (.shp, .shx and .dbf)
files. You can only export one job at a time, and jobs you export will remain unchanged in the
Jobs box of Farm Trac.

After exporting jobs, you can import them into Farm Trac or another compatible program. For
example, FODM files can be imported into Farm Trac on another computer. Comma Separated
Value (.csv) files can be exported and opened with a spreadsheet program, such Microsoft Excel.
The details of the job can then be viewed, emailed, or printed.

Exporting jobs is not the same as marking them for export to Trac Mate. See the appropriate
section of this manual for those instructions.

To export an operation:

. . Jobs . .
1. Locate and select the farming operation under the | | tab. Filters and sorting can
be used to assist in finding the correct operation (see Using the Jobs Tab section).

2. Verify the operation is the one that needs to be exported by right clicking on the job and
selecting Properties on the shortcut menu. This will display all of the entered

information about the operation.

3. To export the job, right-click on it in the Jobs box and select Export on the shortcut

. Export
menu or it and select the b button at the bottom of the screen.
Jobs |¢ Hapi
WiEw | Job Mame | Dae | Field | Year | Corneodity | Type | l I l Operatod _:_J
Sawth Fisld - A _lI.Eil.-\;l' ioif 741/2006 Sauth Field 2006 :--.!f'_u_' ar ;"\.:_Lp Calian El Sk, Jare J &
‘ezt Fiald - Applcation FAA006  West Field 2008 Soybean A pphcation Smith, Jonn J:
East Field - &pplication 572006 EastField 2006 Corn, Swest  Apphcation [B' Smith, Joni
Marth Field - Applcaton 5172006 Morth Field 2005 Corn, Sweet  Applcation a‘ | Sk, Jori )
South Figld - Application 52006 South Field Work Order ¥ | Applcation |B’ Smith, Jorn J: =
4| Print [ v
Clear Filter ] Edit Files WEme Print % Expart | Delete I Fropeities ‘
Delete
Properties

4. The Job Export dialog box will then open.
e Select the location to save the operation to. (My Documents, a USB Drive, etc.)

e Enter a name for the job in the File Name box.
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e Select the type of file to export the job to in the Save as Type list. (choose
ArcView Shape File (*.shp), Comma Separated Values File (*.csv), or FODM
XML File (*.xml) as the file type)

e Select Save to complete the export.

Farm Trac saves the exported job to the folder or removable drive chosen. You can use
Windows Explorer or My Computer to locate the file to copy it to a removable drive, attach it to
an e-mail, or import it back into Farm Trac. To open a Comma Separated Value file with your
computer’s spreadsheet program, (such as Microsoft Excel) right-click the file, point to Open
With on the shortcut menu, and select the program to use to view the file. For instructions on
importing an FODM file back into Farm Trac, see the appropriate section in this chapter.

Importing Jobs

You can import planned and completed jobs into Farm Trac that were previously exported from
the program. Farm Trac imports operations using the FODM (.xml) file format. You can only
import one job at a time into Farm Trac. The imported job will be added to the Jobs box of the
program where you can view, edit, print or export the operation.

Importing jobs is not the same as synchronizing with Trac Mate. See the appropriate section of
this manual for those instructions.

To import an operation:

1. Select Read Job Data on the File

menu. | Eilz Wi Resources B
Backup Project...

- Or -
Preferences k

Select the Read Job Data button on w
the Job/Resource Tools toolbar. Write Job Data. ..
E Prepare Card. ..

Synchronize Trac Mate. ..
Prinker Selbup
Run Farmatodk. .,

Exit

2. Inthe Read Job Data dialog box, select FODM XML under Generic Import.

Browse

3. Locate the file to import by pressing the button and select OK.
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a4 Agleader File Path
4 CHH Vayager SDocuments and S etbigs\Chrest\My Documentsy Browvese
(] ds SChnsihy D
+ GreenStar Data
S[3 Gereric Impot N e | File: Siz= | Dt | Tire |
' - |=] Soil Sample (" s, ") ezt figld - application. sl 11,00 KB B/1 /2006 13249 P
@Y Seil Sample [ shg) etk fiedd - aoplcation sl 14034 P
E Test File [".csv, = 16t] soukh field - applcation,sml I 10,98 KB B /2008 13309 P4
@) Shape File [‘.d:ﬂ'l wiest field - appication.sml 10,96 KB B/2006 1:3328 PM
[£) FODM =ML [*ml)
o4y RDS
4 1!}} Lexion
Selvarced Setin 1
Harvest Fiker |
[ Dielete iy aveay points
v 0K I ¥ Cancel I

4. If there resources used in the operation that are not currently in Farm Trac, the Linker
dialog box will appear. Create new resources or link them to already added items within
Farm Trac. For more information, see the appropriate section.

5. Farm Trac will add the imported job to the Jobs box and list it among all of the other
planned and completed jobs where it can be viewed, exported, modified, or printed.
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Printing and Saving Reports

Farm Trac offers many comprehensive reports that can be printed or saved. There are job reports
that you can print as work orders to give to workers for use in the field. There are equipment
reports showing when your machinery is due for service, what fields the machines worked in,
and the expenses accumulated for each machine. You can also print various field and supply
reports showing the total costs as well as profit for each crop enterprise.

Job reports are printed from the Jobs box, while other reports can be printed or saved from the
Reports dialog box. The following formats can be used when saving a report: Microsoft Word
documents, Microsoft Excel spreadsheets, and Adobe Acrobat Reader Portable Document
Format (PDF) documents.

Printing and Saving Job Reports

You can print or save job reports for planned and completed jobs. The job report for a planned
job is a work order to give employees assigned to a job. The job report for a completed job is a
summary of the details of the farming operation that has been completed. Only one job report
can be printed at a time.

To print or save a job report:

. . Jobs . .
1. Locate and select the farming operation under the | | tab. Filters and sorting can
be used to assist in finding the correct operation (see Using the Jobs Tab section).

2. Right-click the job in the Jobs box, and select Print on the shortcut menu or highlight the

. Prirt
job and select the button at the bottom of the screen.
4 Farm Works Office =o] x|
Be  Wew Fesources Beports Tools  Help Sunday, August 06, Z006
[obresmree toos = (o) (Bl e (O] ([
= | 0 o | @ ool
Filter Jobs by Farm [ -~
| Miews | Job Name [ Eate | Freld | few | Commodity | Type | 11 | Olprator [
Fatr East Field - Lard preparstion 27 /2006 EastFisld 2006 Com, Sweet Land prepaiation E' Pazzesca, Call C
| =550 Commen Easl Field - Plarting Seeding 27 206 EastFid 2008 Com, Swest Plnlrg/Seedirg B Amabbialn, Albest & 51
Y clnknosn Farm s Easl Feld - Appbeaton 5170 Easl Fsdd 2006 Coory, Seel  Spafcabion EJ"___ . Sadh, Jore Jacah i
|-ty fam East Field - Application 7 FE00E E ast Fisld ___ ] m
- Bl East Fald Eazi Fiekd - Hatvasling Work Order. B Fietd 2006 Com, Swent Harsesting [ Samith, Joren Jacan
& B noeth Feld
< -EE South Fisld 1] Export b | ﬂ
- Bl st Field Charfiler | EdtFiber | Pini Camplete Epot | Dot | Propeies |
Dyt
Proparties

3. A print preview screen will open where you can print or export the job report.
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4. To choose a printer to which to print the report, or change the printer properties, select
the Printer Setup toolbar button. &

Print setup 2|

— Frinter
M arne: Camon MPS00 Senies Printer ;l Properties... |
c : Ao Microsoft Office D ocument [mage \Witer o
tallis: | Broderbund PDF Converter 2,10d
Type: Canon MPS00 Series Printer
| e
BIE | Microsoft Dffice Document Image Witer
Comment: | Jucken POF Punter

— Paper Onentaton

Size: iLeltet j s * Potrait

A

" Landscape

Sounce; !F“mﬂt Feed Switch j

M etk . | | 0. I Cancel

5. Select the Print button & on the toolbar at the top of the window to print the report.

B Planning Report

| x 14 4 101 b M o | GE & ([0 #

6. In the Print dialog box that appears, you can choose the pages and number of copies to
print.
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B Planming Repart =10 2]
® oo Tell by om | Sk [oox x| | Losben B TostS  100% 5l 5

My Faim
Field East Field

Fiald Asea (ac) 5000 5 3 MES0D Seri
2 BaE
ke S i Lo
_ Caned |

- Frint Aange
. Planned. &
Start DateTimes 7m0 P Copiez | Eﬁ
Stop DateTime 7742000 ; _
From: 1 B Collate Copes
e S0.00 22 i_
Hotes To
Semilh, Jens Jacab J¢ 0.00hi
Equiprment Planmed
Bgee Tuador S0.00ac
Eplayal S0.00ae
Supplics Quantity = Area App. Rate: Carrier Actual
Harness Xtia Harblside Z3.76gal DESqliae
50.00ay
Larzban S Insecliside 12.800bs s qbaan
E000as

7. To save a copy of the report:

e Select the Export toolbar button. 53

o Inthe Export dialog box that appears, choose the type of file you want to save the
report as.
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: =10l

| % W 4 1all A T e ETE | @  Tola®  100% iS5

Farrm Mw Farm

Easl Field
Crop 008 Corn, Swe sl
Fimld frea tach 5000

oimal:
Planmed B
Start DateTime 7015008 |E Aoiohet Fomat [FOF )
Slap DateTime: 712000 Diestination
Area: 2000 an |3 Dick, fla
Notes:
Labeor Planned
Smith, Jonn Jaceb L] ]
E quignment Planned
Ages Tracos So00an
Sprayar 50 00ac
Bupplies Quantity ; Area App. Rata ; Carrier Al
Hainezz Zira Heibicids 35 Thgal QAGgilac
500048
Larsbam AE Ins acheida 1= 501k A 28sllae

SO0das

+ Inthe Export Options

dialog box, select the

pages of the report to rEage Range
export or press OK to o+ Al
export the whole report. " Page Range:

Frarm: |1— Ta: I|—
Cancel |

e Inthe Choose Export File dialog box, select the folder or removable drive where
you want to save the report and enter a name for the file in the File Name box.

e Farm Trac will then export the report to the specified location where it can be
printed, copied, or emailed.

Printing and Saving Field, Equipment, and Supply Usage Reports

Farm Trac will print and save reports for all of your machinery, field enterprises, and supply
usage. There are many different reports that can be printed. A few of the available reports are:
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e Equipment reports: Enterprise Statement, Fleet Management, Notation Report,
Usage Reports (Averages, Job Details, and Totals).

e Field Reports: Field Equipment Usage, Field Enterprise Statement, Planning
Summary by Crop, and Planning Summary Total

e Fertilizer and Supply Usage Reports

e Personnel Reports

To print or save a report:

1.

Sclect All Reports on the Reports
menu, or select the All Reports File Wiew Resources | Reports  Tools
toolbar button.@ You can also right | JobResource Tools ks

click on a piece of machinery or a
person under the Inputs tab and
select Reports to get an equipment
or personnel report.

Select OK to open the Report dialog —
. = Eepaorts
box. The report type selected will be -+' -va Recniie
shown here. # 'E Arimal
=4y Equipment
. Enterprise Report
In the Reports dialog box, select Fleet Management
1 Matations
ex.aCtly which rF:port you want to Uzage Report - Averages
prlnt Or save. Flnd the I‘epOI't by |Jzage Report - Job Details

selecting the # beside each category b ﬁdusagwem”'““'*
i
to open the tree. B ﬁ F'I:rwnnel

v ok | 9 cose |

Enter the dates to be shown in the report under Report Options. If the report is going to
be printed, the Show Shading box can be unchecked to make it more clear and save ink.

Place a checkmark beside each item that you want in the report The M and
Select Mone

buttons can also be used.

When all of the options have been selected, press the M button to display the
report for printing or saving.
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Equipment Report

— Fepart Sarting and Grouping

Report Type

IEquipment Uszage - Averages LI
Group By

IFieId Enterprize j

— Equipment Selection

= 2% Machines

#-[0E3 Application

f- [ E3 FamMaintenance
O3 FamwWorks Titan RT-

= O30 Harvesting

gy 2004 Lewion Combine
— Report Options i O] & Comn Head
. . O Grain Table
ra a -
- #-- 53 Hauling/Trarspart
14172008 1124312006 % O] Land Preparstion
#-- &3 Planting/Seeding
[ Show Shading #-- &3 Tractors

@ Select Al | SelectNonel

% Presview | '- Cloge |

7. The print preview window shows the first page of the report. Other pages can be viewed
by selecting the Next Page button » and Previous Page toolbar buttons. <
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E Equipment Usage Repork

| % 14 4 G P T R | |#h  Tostz0 o0z o0

Equipment Usage - Job Details
Grouped by: Field Enterprise
1712006 - 123 1/2006

"y

Mlae hing: Apoa Tracas
Serial Ho:
Termminal Hos

Fuigl 158500 F2OT 7 4 3801 gal
E T S30.00 S0 F a3 F10.00 ¢ a0
Im! 23000 FIZ07 T an

Enggines {hak: 53,00

In Gperate (hr): 53,00

Eflici enih 100.00 =
L=

Date Job Hame Enging In Operate EfMiciency Fuel Fuel Cost
Time Type: i (he) %) figaly 1]

2006 Com, Sweet - Easl Field

2000 East Fied « Land piep Pazzesos. Garl
EDD AN Land preparation

SHR005 Eaik FieM - Flanling!S arrabbiate, &lbeit i
BOJAM  PlandingSeeding 3.

2008 East FleM « Appliation Smish. Jonn Jacob Jr.
EO0AN Applicatizn

Totals

2006 Com, Sweet - Horth Fiedd

ARO0G Marh Fisld - Planfings Pazzeics, CarlC
B00AK P lantingiS esding

EHZ005 Morth Fiebis Land pre Smish. Jonn Jaoob Jr.
BO0AM Lamnd preparation

£1.2008 Moarlh Figld - Applazalis Arvabbiile, Albsit A
BO0AM  Applisatisn 3.

Tatals

8. To choose a printer to which to print the report, or change the printer properties, select
the Printer Setup toolbar button. &
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Print setup 2|

— Prinker

M arme; Camon MPS00 Senes Printer ;l Properties. .. |

: Ao Microsoft Office D ocument [mage \Witer o
Statst | Brogerbund PDF Converter 2.10d

Type: Canon MPS00 Series Printer

~ |Fax
Where:  |ytirosoft Office Document Imags Witer
Comment: | Qucken PODF Phnter

~Paper Onentaton
Size; iLeltet j = Fortrait
Sounce: !Papa Feed Switch | @ " Landscape

M etk . | | 0. I Cancel

9. Select the Print button & on the toolbar at the top of the window to print the report.

B Planning Report

| x 14 4 101 b M o | GE & ([0 #

10. In the Print dialog box that appears, you can choose the pages and number of copies to
print.

Print
Puivar Spstem Printas [Canon MPS0D Senaz _
puen [ |

_ Caed |

Frinit Range
Lo I—E
" Pages Lopies| B
From: 1 W Collate Copes
To:

11. To save a copy of the report:

e Select the Export toolbar button. 53

o Inthe Export dialog box that appears, choose the type of file you want to save the
report as.
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Format;

=) Acrobat Format (PDF) :J

0k,

=0 Acrobat Format [FOF)

=0 HTML 3.2

=3 HTML 4.0

= MS Excel 97-2000

= MS Excel 97-2000 [Data anly)]

=2 Rich Test Format

Cancel
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e In the Export Options dialog box, select the pages of the report to export or press
OK to export the whole report.
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Export Options

—Page Fange
= Al
" Page Hange:

Fror ||_ To ||_
Cancel |

In the Choose Export File dialog box, select the folder or removable drive where
you want to save the report and enter a name for the file in the File Name box.

Farm Trac will then export the report to the specified location where it can be
opened, printed, copied, or emailed.

An equipment report example was used here. Follow the previous steps to print
any additional report.
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